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DEPARTMENT OF HOUSING AND 
URBAN DEVELOPMENT

Office of the Assistant Secretary for 
Fair Housing and Equal Opportunity

[Docket No. N-90-2063; FR-2709-N-3]

Fair Housing Initiatives Program; 
Competitive Solicitation

a g e n c y : Office of the Assistant 
Secretary for Fair Housing and Equal 
Opportunity, HUD. 
a c t i o n : Amended notice of funding 
availability.

SUMMARY: This Notice revises, increases 
funding available for, and sets the 
application deadline for, the Notice of 
Funding Availability published on 
November 28,1989 (54 FR 49030).
FOR FURTHER INFORMATION CONTACT: 
Marion F. Connell, Director, Programs 
Division, Office of Fair Housing and 
Equal Opportunity, Room 5212,451 
Seventh Street, SW., Washington, DC 
20410-2000. Telephone: (202) 755-0455 
(Voice and TDD). (This is not a toll-free 
number.) Application kits may be 
requested in writing or by telephone 
from the person listed above. To ensure 
a prompt response, it is suggested that 
requests for application kits be made by 
telephone. (Previous FHIP applicants 
will automatically receive a copy of the 
application kit.)
DATES: An application must be 
submitted on or before March 7,1990, 
unless it qualifies for a late application 
exception as specified in the application 
kit, and is received before fund award 
determinations are made. 
SUPPLEMENTARY INFORMATION: On 
February 10,1989 (54 FR 6492), HUD 
published a final rule implementing the 
Fair Housing Initiatives Program (FHIP) 
authorized under section 561 of the 
Housing and Community Development 
Act of 1987 (Pub. L. 100-242, approved 
February 5,1988). Under FHIP, HUD 
provides funding to State and local 
governments or their agencies, and to 
other public or private entities

formulating or carrying out programs to 
prevent or eliminate discriminatory 
housing practices.

A Notice of Funding Availability 
announcing $1.7 million in funding under 
FHIP’s Education and Outreach 
Initiative was published November 28, 
1989 (54 FR 49030). That Notice invited 
applications for approximately 35 
awards averaging $75,000 per award for 
State, regional and local projects. The 
November NOFA also provided for 
awards totaling up to $700,000 for 
national education and outreach 
campaigns.

By a Notice published December 28, 
1989 (54 FR 53377), the application 
deadline for the November NOFA was 
extended for an indefinite period. 
Today’s document reopens the 
application period.

Except as modified in this document, 
all of the requirements set out in HUD’s 
November 28,1989 NOFA remain 
applicable to funding decisions to be 
made under this announcement. 
Applicants are urged to review the 
November 28 Notice in the course of 
preparing their funding applications.

By way of clarification of the selection 
criteria described in the earlier Notice 
and in 24 CFR 125.106, applicants should 
be aware that, as a part of the 
assessment of an application’s cost- 
effectiveness, consideration will be 
given in the rating and ranking process 
to the planned apportionment of the 
project’s budget between administrative 
costs and program expenditures, with 
higher point values assigned to projects 
with lower expenditures for 
administrative costs.
I. Program Total and Estimates

Approximately $3.6 million is now 
available for Education and Outreach 
funding. The previously announced $1.7 
million from the F Y 1989 appropriation 
has been combined with the $1.9 million 
of Education and Outreach FY 1990 
funding to maximize HUD’s ability 
effectively to coordinate a national 
strategy during the balance of the

demonstration period for the Fair 
Housing Initiatives Program.

Approximately $1.8 million (an 
increase from the previously announced 
$700,000) will be reserved for funding 
national education and outreach 
campaigns. Applications for national 
projects will be scored and ranked 
separately from State, local or regional 
applications.

For State, regional or local campaigns, 
approximately $1.8 million will be 
available, with a $75,000 cap on 
individual grants.

II. Coordination of Activities

Organizations and agencies funded 
under the April 26,1989 Notice for the 
Education and Outreach Initiative will 
be eligible to apply under this Notice. 
However, to avoid duplicate funding of 
activities, previous awardees cannot 
propose, nor can they be funded for, the 
same activities for which they received 
funding under the April 26,1989 Notice.

State and local agencies funded by the 
Fair Housing Assistance Program 
(FHAP) to carry out education and 
outreach activities with incentive funds 
in FY 1989 are eligible for funding under 
this Notice, provided that they apply for 
activities not previously funded. 
Agencies eligible for incentive funding 
in the FHAP program for FY 1990 will be 
eligible to apply under this Notice as 
well, but the activities for which FHIP 
funds are requested must not duplicate 
activities being funded by FHAP. In 
addition, while Community Housing 
Resource Boards (CHRBs) are generally 
eligible applicants for funding under this 
Notice, CHRBs are not invited to submit 
applications for education and outreach 
activities that they proposed in response 
to the December 12,1989 CHRB Notice 
of Funding Availability (54 FR 51110).

Dated: January 30,1990.
Gordon H. Mansfield,
Assistant Secretary fo r Fair Housing and 
Equal Opportunity.
[FR Doc. 90-2514 Filed 2-2-90; 8:45 am]
BILLING CODE 4210-28-M
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OFFICE O F PERSONNEL 
MANAGEMENT

Privacy Act of 1974; Publication of 
Notices of Systems of Records and 
Proposed New Routine Uses

a g e n c y : Office of Personnel 
Management
ACTION: Notice; publication of notices of 
systems of records, proposed routine 
uses for various systems of records, and 
elimination of three of its systems of 
records.

s u m m a r y : This notice provides an 
accurate and complete text, with 
administrative changes, of the Office of 
Personnel Management’s notices for its 
Internal, Central, and Govemmentwide 
systems of records. This notice also 
proposes new routine uses for identified 
systems of records, and eliminates three 
systems of records, one of which is no 
longer in use by OPM and two whose 
responsibility now resides within the 
Office of Government Ethics, an 
independent Government agency. This 
action effects the administrative 
changes and makes readily available in 
one issue of the Federal Register an 
accurate and complete text of the 
notices for use by individuals and by 
agency Privacy Act officers. 
d a t e s : The notices with the 
administrative (non-substantive) 
changes are effective on February 5, 
1990. The proposed routine uses will 
become effective, without further notice, 
on April 6,1990 unless comments dictate 
otherwise.
a d d r e s s e s : Written comments may be 
sent or delivered to: Assistant Director 
for Workforce Information, Room 7494, 
U.S. Office of Personnel Management, 
1900 E Street, NW., Washington, DC 
20415.
FOR FURTHER INFORMATION CONTACT: 
John Sanet, Privacy Act Advisor (202) 
632-4455.
s u p p l e m e n t a r y  in f o r m a t io n : The 
Office of Personnel Management (the 
Office) last completely published its 
Govemmentwide systems in 1984, and 
last published its Internal and Central 
systems in 1983. Since those 
publications, the Office has made both 
substantive and non-substantive 
changes to its systems and has added a 
Govemmentwide system (OPM/GOVT- 
10, Employee Medical File System 
Records) in 1985. Thus, to have a 
complete and accurate copy of the 
notices, a user would need to have 
several different Federal Register 
notices. To ensure that users have a 
copy of the current text of each of the

notices, the Office is publishing the 
complete text of all its system notices.

None of the proposed changes in this 
notice is considered a substantial 
alteration of the systems. Rather, they 
result from: (1) Omissions in the text 
when last published, (2) a more accurate 
description of the retention schedules,
(3) changes in the designation of system 
managers and location of records, (4) 
changes in the procedure whereby a 
requester identifies himself/herself to 
the system manager, (5) additions of 
clarifying language to specific sections 
of some notices to provide a better 
understanding of what is to be conveyed 
by that particular section, (6) the 
deletion of three systems of records 
(OPM/INTERNAL-12, Speaker Resume 
Records; OPM/GOVT—4, Executive 
Branch Public Financial Disclosure 
Records; and OPM/GOVT-8, 
Confidential Statements of Employment 
and Financial Interests), (7) the 
renumbering of two other systems, and 
(8) the addition of a limited number of 
routine uses.

A brief description of the major 
changes follows:

OPM/INTERNAL-1, Defense 
Mobilizaton Emergency Cadre Records. 
The system location and system 
manager have been changed.

OPM/INTERNAL-3, Security Officer 
Control Files. The system location and 
system manager have been changed.

OPM/ INTERNAL-4, Employee 
Occupational Health Program Records. 
The system manager and the categories 
of individuals covered by the system 
have been slightly amended.

OPM/INTERNAL-5, Pay, Leave, and 
Travel Records. The identification of the 
system location has been changed. The 
categories of individuals covered by the 
system has been expanded to include 
those individuals covered by the Federal 
Employees Retirement System (FERS) 
and to include information on the leave 
transfer program. The system manager’s 
identificaton has been changed to reflect 
the current title.

OPM/INTERNAL-6, Appeal and 
Administrative Review Records. Hie 
system manager’s identification has 
been changed to reflect the current title.

OPM/INTERNAL-10, [Reserved]. The 
reserving of this number is eliminated 
and OPM/INTERNAL-13, Motor Vehicle 
Operator and Accident Report Records 
has been renumbered OPM/ 
INTERNAL-10. Within this system, the 
system location and the system manager 
have been changed to reflect the current 
title. A statement was added to the 
“record access procedures’’ section to 
allow the Office to cite 5 U.S.C.
552a(d)(5) if a request for access to those 
records is made.

OPM/INTERNAL-11 [ReservedJ. The 
reserving of this number is eliminated 
and OPM/INTERNAL-14, 
Administrative Grievance Records has 
been renumbered OPM/INTERNAL-11.

OPM/INTERNAL-12, Speaker Resume 
Records. This system of records is 
deleted as these records no longer exist 
and the system is no longer required.

OPM/CENTRAL-1, Civil Service 
Retirement and Insurance Records. The 
title of the system location and the 
system manager have been changed to 
reflect the current title. The citing of the 
Federal Employees Retirement (FER) 
System has been added to the categories 
of individuals covered by the system, to 
the categories of records in the system, 
to the purpose section of the notice, and 
to routine uses “a’’ and “ii” for the 
system. The authority for maintenance 
has been amended. New routine use“jj” 
regarding a garnishment, attachment, or 
similar proceeding to enforce an 
alimony or child support obligation is 
proposed for addition to this system. 
Routine use “kk” regarding disclosure to 
a former spouse when necessary to 
explain how that former spouse’s benefit 
under certain provisions of 5 United 
States Code, is computed is also 
proposed. These new proposed routine 
uses meet the compatibility criteria 
since the information is collected for the 
purposes of the proposed routine uses. 
Also, two new record source categories 
are added as places where information 
in the system can be obtained.

OPM/CENTRAL-2, Complaints and 
Inquiries Records. The system location 
and system manager are amended to 
reflect current titles and offices.

OPM/CENTRAL-4, Inspector General 
Investigations Case Files. One category 
of record within this system, call 
detailing case records, is dropped from 
the system.

OPM/CENTRAL-5, Intergovernmental 
Personnel Act Assignment Records. The 
system location and system manager are 
amended to reflect the current titles and 
offices.

OPM/CENTRAL-6, Administrtive 
Law Judge Application Records. The 
system location and system manager are 
amended to reflect the current titles and 
offices. The categories of records section 
was changed to include applicants for 
Administrative Law Judge positions and 
an additional data element was added 
for an individual to provide when either 
requesting access to or amendment of a 
record in this system.

OPM/CENTRAL-7, Litigation and 
Claims Records, The categories of 
individuals covered by the system were 
amended to include administrative 
claims or appeals, or other actions. The
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retrievability section was changed to 
indicate that files are also retrieved by 
case name and case number.

OPM/CENTRAL-9, Personnel 
Investigations Records. The system 
location and system manager’s 
identification are changed to reflect the 
current title and office. Other changes 
reflecting automation to the system, 
include slight modifications to the 
storage, safeguards, and retention and 
disposal sections. The retention and 
disposal section was amended regarding 
the length of time the material will be 
used as well as the name to retrieve 
these records. Notification, record 
access, and contesting record 
procedures sections are amended by 
listing a new address to write regarding 
information within this system.

OPM/CENTRAL-10, Director of 
Federal Executive Institute Alumni. The 
system location and system manager’s 
address are changed to reflect the 
current information.

OPM/CENTRAL-11, Presidential 
Management Intern Program Records. 
The system location and system 
manager’s address are changed to 
reflect the current information.

OPM/ CENTRAL-12, Survey 
Information Records. The system’s 
address is changed to reflect the current 
information.

OPM/CENTRAL-13, Executive 
Personnel Records. The system location 
and system manager are changed to 
reflect the current information. The 
category of individuals covered section 
is changed to include participants and 
graduates of Office-approved agency 
Senior Executive Service candidate 
development programs.

OPM/GOVERNMENT-1, General 
Personnel Records. The system manger’s 
office designation is changed to reflect 
the current location. A new category of 
record covered by this system consisting 
of records relating to classified 
information non-disclosure agreements 
is added. Routine use “ii” is proposed to 
allow records within this sytem to be 
disclosed to various Federal, state, or 
local licensing boards when the records 
reflect on the qualifications of an 
individual seeking to be licensed. This 
routine use is also being added to the 
OPM/GOVT-2, Employee Performance 
File System as routine use “p.” Routine 
use *‘jj” is proposed to allow records 
within this system to be made available 
to contractors, grantees, or volunteers 
performing a contract, grant, service, or 
job for the Federal government. This will 
enable individuals who do not meet the 
definition of a Federal employee, but 
who have a legitimate right to deal with 
these records in order to accomplish 
that responsibiltiy, to have access to the

records. For example, a student 
volunteer who is not a Federal 
employee, but is working in a personnel 
office and reviews Official Personnel 
Folders technically could not review 
such records as the volunteer does not 
come within the “need to know” 
provision of the Privacy Act (5 U.S.C. 
552a(b)(l)). This proposed routine use is 
also being added to the OPM/GOVT-2 
system of records as routine use “q” and 
to the OPM/GOVT-IO, Employee 
Medical File System Records as routine 
use “u” for a similar reason. Routine use 
“11” is proposed to allow the disclosure 
of the records within this sytem to any 
governmental entity or an agent of such 
a governmental entity, when necessary 
to locate the individuals who are owed 
money or property by the governmental 
entity or financial institution. These 
disclosures will occur when there are 
dormant bank accounts or other 
unclaimed real or personal property and 
the individuals need to be contacted in 
order that the property be claimed. An 
identical routine use also identified as 
“11” is proposed for the OPM/ 
CENTRAL-1 system of records in order 
to locate individuals covered by that 
system for the same purpose as 
expressed immediately above.

The new proposed routine uses for the 
specified Govemmentwide systems of 
records meet the compatibility criteria, 
since the information involved is 
collected for the purpose of the 
applicable routine uses. We anticipate 
that any disclosures will not result in 
any unwarranted adverse effects on 
personal privacy.

OPM/GOVT-2, Employee 
Performance File System Records. In 
addition to the two proposed routine 
uses discussed above, the retention and 
disposal section is amended to clarify 
how the ratings and plans of Senior 
Executive Service (SES) individuals who 
transfer to another position in the SES 
are to be handled.

OPM/GOVT-3, Records of Adverse 
Actions and Actions Based on 
Unacceptable Performance. The system 
manager and address are changed to 
reflect the current title and location.

OPM/GOVT-4, Executive Branch 
Public Financial Disclosure Records and 
Other Ethics Program Records. This 
system of records is eliminated from 
OPM’s control as the Office of 
Government Ethics now has program 
responsibility for these records.

OPM/GOVT-6, Personnel Research 
and Test Validation Records. The 
system location, and system manager 
and address are changed to reflect the 
current designations, 
v OPM/GOVT-7, Applicant Race, Sex, 

National Origin, and Disability Records.

The system location, and system 
manager and address are changed to 
reflect the current designations.

OPM/GOVT-8, Confidential 
Statements of Employment and 
Financial Interests. This system of 
records is eliminated from OPM’s 
control as the Office of Government 
Ethics now has the program 
responsibility for these records.

OPM/GOVT-IO, Medical File System 
Records. As discussed above, routine 
use “u” is proposed for this system of 
records.

A complete list of all Office systems 
of records is published below. The 
complete text of the notices follows.

Office of Personnel Management. 
Constance Berry Newman,
Director.
OPM Systems of Records:
OPM/Intemal-1 Defense Mobilization 

Emergency Cadre Records. 
OPM/Intemal-2 Negotiated Grievance 

Procedure Records.
OPM/Intemal-3 Security Control Files.
OPM/Intemal-4 Employee Occupational 

Health Program Records.
OPM/Intemal-5 Pay, Leave, and Travel 

Records.
OPM/Intemal-6 Appeal and Administrative 

Review Records.
OPM/Intemal-7 Complaints and Inquiries 

Records.
OPM/Intemal-8 Employee Counseling 

Services Program Records. 
OPM/Intemal-9 Employee Locator Card 

Files.
OPM/Intemal-lO Motor Vechile Operator 

and Accident Report Records. 
OPM/Intemal-11 Administrative Grievance 

Records.
OPM/Central-1 Civil Service Retirement and 

Insurance Records.
OPM/Central-2 Complaints and Inquiries 

Records.
OPM/Central-3 Federal Executive and SES 

Candidate Development Program Records. 
OPM/Central-4 Inspector General 

Investigation Files.
OPM/Central-5 Intergovernmental Personnel 

Act Assignment Records.
OPM/Central-6 Administrative Law Judge 

Application Records.
OPM/Central-7 Litigation and Claims 

Records.
OPM/Central-8 Privacy Act/Freedom of 

Information Act (PA/FOIA) Case Records. 
OPM/Central-9 Personnel Investigations 

Records.
OPM/Central-10 Directory of Federal 

Executive Alumni.
OPM/Central-11 Presidential Management 

Intern Program Records.
OPM/Central-12 Survey Information 

Records. .
OPM/Central-13 Senior Executive Service 

Records.
OPM/GOVT-1 General Personnel Records. 
OPM/GOVT-2 Employee Performance File 

System Records.
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OPM/GOVT-3 Records of Adverse Actions 
and Actions Based on Unacceptable 
Performance.

OPM/GOVT-4 [Reserved].
OPM/GOVT-5 Recruiting. Examining and 

Placement Records.
OPM/GOVT-6 Personnel Research and Test 

Validation Records.
OPM/GOVT-7 Applicant Race, Sex, National 

Origin, and Disability Status Records. 
OPM/GOVT-8 [Reserved].
OPM/GOVT-9 Files on Position 

Classification Appeals, ]ob Grading 
Appeals, and Retained Grade or Pay 
Appeals.

OPM/GOVT-10 Employee Medical File 
System Records.

OPM/INTERNAL-1

SYSTEM NAME:

Defense Mobilization Emergency 
Cadre Records.

SYSTEM LOCATION:

Security Division, Administration 
Group, Office of Personnel Management, 
1900 E Street, NW., Washington, DC 
20415.

CATEGORIES OF INDIVIDUALS COVERED BY THE 
s y s t e m :

The records contain the name, 
address, telephone number, and private 
automobile information on each member 
of the Defense Mobilization Cadre.

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM:

Authority for maintenance of the 
system includes the following with any 
revisions or amendments:

Federal Civil Defense Act of 1950.
p u r p o s e :

The records serve to identify and 
register members of the two emergency 
cadres. The originals and one copy of 
the records are maintained in the 
Office’s Mobilization Office files 
(alphabetically and by cadre) for 
administrative purposes. Hie third copy 
is sent to the OPM Relocation Site for 
use in granting access to the site in the 
event cadre members must relocate 
under emergency conditions. The 
records are a source of personal data for 
preparation of Federal Emergency 
Identification Cards, carried by cadre 
members to facilitate necessary travel 
under emergency conditions and 
formation of carpools as might be 
practical in the event of an emergency.

ROUTINE USES OF RECORDS MAINTAINED IN 
THE SYSTEM, INCLUDING CATEGORIES OF 
USERS AND THE PROPOSES OF SUCH USES:

These records and information in 
these records may be used:

a. To disclose pertinent information to 
the appropriate Federal. State, or local 
agency responsible for investigation.

prosecuting, enforcing, or implementing 
a statute, rule, regulation, or order, 
where the Office of Personnel 
Management becomes aware of an 
indication of a violation or potential 
violation of civil or criminal law or 
regulation.

b. By the National Archives and 
Records Administration in records 
managment inspections.

c. To provide information to a  
congressional office from the record of 
an individual in response to an inquiry 
from that congressional office made at 
the request of that individual.

d. To disclose information to another 
Federal agency, to a court, or a party in 
litigation before a court or in an 
administrative proceeding being 
conducted by a Federal agency, either 
when the Government is a party to a 
judicial proceeding or in order to comply 
with the issuance of a subpoena.

e. To disclose, in response to a request 
for discovery or for appearance of a 
witness, information that is relevant to 
the subject matter involved in a pending 
judicial or administrative proceeding.

POLICIES AND PRACTICES OF STORING, 
RETRIEVING, SAFEGUARDING, AND RETAINING 
AND DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE.*

Records are maintained on cards. 

r e t r i e v a b h j t y :

Records are retrieved by individual 
name and emergency cadre.

SAFEGUARDS:

Records are maintained in a secured 
area and are available only to 
authorized personnel whose duties 
require access.

RETENTION AND DISPOSAL:

Records are maintained as long as the 
individual is an emergency cadre 
member. Expired records are burned.

SYSTEM MANAGER AND ADDRESS:

Chief, Security Division, Office of 
Personnel Management, 1900 E. Street, 
NW, Washington, D.C. 20415.

NOTIFICATION PROCEDURE:

Office employees wishing to inquire 
whether this system of records contains 
information about them should contact 
the system manager indicated above. 
Individuals must furnish their full names 
for their records to be located and 
indentified.

RECORDS ACCESS PROCEDURE:

Office employees wishing to request 
access to records about them should 
contact the system manager indicated 
above. Individuals must furnish their full

names for their records to be located 
and identified.

An individual requesting access must 
also follow the Office’s Privacy Act 
regulations regarding verification of 
identity and access to records (5 CFR 
part 297).

CONTESTING RECORD PROCEDURE:

Since all record information is 
provided by the individual employee 
who is the subject of the record, most 
record corrections can be handled 
through established administrative 
procedures for updating the records. 
However, Office employees wishing to 
contest records about them under 
provisions of the Privacy Act should 
contact the sytem manager indicated 
above. Individuals must furnish their full 
name for the records to be located and 
indentified.

An individual requesting amendment 
must also follow the Office’s Privacy 
Act regulations regarding verification of 
identity and amendment of records (5 
CFR part 297).

OPM/INTERNAL-2

SYSTEM NAME:

Negotiated Grievance Procedure 
Records.

SYSTEM l o c a t io n :

Assistant Director for Personnel and 
EEO, Administration Group, Office of 
Personnel Management, 1900 E Street, 
NW, Washington, DC. 20415, and Office 
regional administrative offices.

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM:

Current and former Office employee 
who have filed grievances under a 
negotiated grievance procedure.

CATEGORIES OF RECORDS IN THE SYSTEM:

This system contains a variety of 
records relating to an employee’s 
grievance filed under procedures 
established by labor-management 
negotiations. The records may include 
information such as: Employee’s name, 
social security number, grade, job title, 
employment history, arbitrator’s 
decision or report, record of appeal to 
the Federal Labor Relations Authority, 
and a variety of employment and 
personnel records associated with the 
grievance.

AUTHORITY FOR MAINTENANCE OF THE
s y s t e m :

Authority for maintenance of the 
system includes the following with any 
revisions or amendments:

Section 7121, title 5, U.S. Code.
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PURPOSE:

These records are used to process an 
employee’s grievance filed under a 
negotiated grievance procedure.

ROUTINE USES OF RECORDS MAINTAINED IN 
THE SYSTEM, INCLUDING CATEGORIES OF 
USERS AND THE PURPOSE OF SUCK USES:

These records and information in 
these records may be used:

a. By the Department of Labor in 
carrying out its function regarding labor- 
management relations in the Federal 
service.

b. To disclose information to officials 
of labor organization recognized under 5 
U.S.C. Chapter 71 when relevant and 
necessary to their duties of exclusive 
representation concerning personnel 
policies, practices, and matters affecting 
working conditions.

c. To disclose pertinent information to 
the appropriate Federal, State, or local 
agency responsible for investigating, 
prosecuting, enforcing, or implementing 
a statute, rule, regulation, or ordeF, 
where the Office of Personnel 
Management becomes aware of a 
violation or potential violation of civil or 
criminal law or regulation.

d. To disclose information to any 
source from which additional 
information is requested in the course of 
resolving a grievance, to the extent 
necessary to identify the individual, 
inform the source of the purpose(s) of 
the request, and to identify the type of 
information requested.

e. To provide information to a 
congressional office from the record of 
an individual in response to a request 
from that congressional office made at 
the request of that individual,

f. To disclose information to another 
Federal agency, to a court, or a party in 
litigation before a court or in an 
administrative proceeding being 
conducted by a Federal agency, either 
when the Government is a party to a 
judicial proceeding or in order to comply 
with the issuance of a subpoena.

g. By the National Archives and 
Records Administration in records 
management inspections.

h. By the Office of Personnel 
Management in the production of 
summary descriptive statistics and 
analytical studies in support of the 
function for which the records are 
collected and maintained, or for related 
work force studies. While published 
statistics and studies do not contain 
individual identifiers, in some instances 
the selection of elements of data 
included in the study may be structured 
in such a way as fo make the data 
individually identifiable by inference.

i. To disclose in response to a request 
for discover!/ or for appearance of a

witness information that is relevant to 
the subject matter involved in a pending 
judicial or administrative proceeding.

j. To disclose information to officials 
of the Merit Systems Protection Board, 
including the Offiœ of the Special 
Counsel, when requested in connection 
with appeals, special studies of the civil 
service and other merit systems, review 
of Office rules and regulations, 
investigations of alleged or possible 
prohibited personnel practices, and such 
other functions, e.g„ as promulgated in 5  
U.S.C. 1205 and 1206, or as may be 
authorized by law.

k. To disclose information to the 
Equal Employment Opportunity 
Commission when requested in 
connection with investigations into 
alleged or possible discrimination 
practices in the Federal sector, 
examination of Federal affirmative 
employment programs, compliance by 
Federal agencies with the Uniform 
Guidelines on Employee Selection 
Procedures, or other functions vested in 
the Commission.

L To disclose information to the 
Federal Labor Relations Authority or its 
General Counsel when requested in 
connection with investigations of 
allegations of unfair practices or matters 
before the Federal Service Impasses 
Panel.

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, SAFEGUARDING, AND RETAINING 
AND DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:

These records are maintained in file 
folders.

RETRIEV ABILITY:

These records are retrieved by the 
names of the individuals on whom they 
are maintained.

SAFEGUARDS:

These records are located in lockable 
metal filing cabinets to which only 
authorized personnel have access,
RETENTION AND DISPOSAL:

These records are disposed of three 
years after the close of the fiscal year in 
which a final decision was issued. 
Disposal is by shredding or burning.

SYSTEM MANAGER AND ADDRESS:
Assistant Director for Personnel and 

EEO, Administration Croup, Office of 
Personnel Management, 1900 E  Street, 
NW„ Washington, DC 20415,

NOTIFICATION PROCEDURE:

Individuals who file a grievance under 
a negotiated procedure are aware of that 
fact and have been provided access to 
the record. They may, however, contact 
the system manager indicated above, or

the Office regional office where the 
grievance was processed regarding the 
existence of such records about them. 
Individuals must furnish the folowing 
information for their records to be 
located and identified:

a. Full name.
b. Date of birth.
c. Approximate date of closing of the 

grievance.
d. Organizational component 

involved.

RECORD ACCESS PROCEDURES:

Individuals who file a grievance under 
a negotiated grievance procedure are 
aware of that fact and have been 
provided access to the record. However, 
after the grievance has been closed, an 
individual may request access to the 
official copy of the grievance record by 
writing the appropriate system manager 
or Office regional office, as indicated in 
the Notification Procedure section. 
Individuals must furnish the following 
information for their records to be 
located and identified:

a. Full name.
b. Date of birth.
c. Approximate date of closing of the 

grievance.
d. Organizational component 

involved.
Individuals requesting access must 

also follow the Office’s Privacy Act 
regulations regarding verification of 
identity and access to records [5 CFR 
part 297).

CONTESTING RECORD PROCEDURES:

Review of requests from individuals 
seeking amendment of their records 
which have previously been or could 
have been the subject of an 
administrative, judicial, or quasi-judicial 
action will be limited in scope. Review 
of amendment requests of these records 
will be restricted to determining if the 
record accurately documents that action 
of the agency or administrative body 
ruling on the case and will not include a 
review of the merits of the action, 
determination, or finding.

Individuals wishing to request 
amendment of their records to correct 
factual errors should contact the 
appropriate system manager or OPM 
regional office indicated in the 
Notification Procedure section.

Individuals must furnish the following 
information for their records to be 
located and identified:

a. Full name.
b. Date of birth.
c. Approximate date of closing of the 

grievance. '
d. Organizational component 

involved.
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Individuals requesting amendment 
must also follow the Office’s Privacy 
Act regulations regarding verification of 
identity and amendment of records (5 
CFR part 297).

RECORD SOURCE CATEGORIES:

Information in this system of records 
is provided by:

a. The individual on whom the record 
is maintained.

b. Testimony of witnesses.
c. Union officials.
d. Office of Personnel Management 

officials.
e. Department of Labor, Federal Labor 

Relations Authority, or arbitration 
officials involved in the grievance.

OPM/INTERNAL-3

SYSTEM NAME:

Security Officer Control Files.

SYSTEM l o c a t io n :
Security Division, Administration 

Group, Office of Personnel Management, 
1900 E Street, NW, Washington, DC 
20415 and Office Regional Offices.

CATEGORIES OF INDIVIDUALS COVERED BY THE
s y s t e m :

The system consists of disks, cards, 
and file folders of active, inactive, and 
pending employees filed alphabetically 
and containing date of birth, social 
security number, classification as to 
position sensitivity, types and dates of 
investigations, investigative reports 
including those from Federal law 
enforcement agencies, Department of 
Defense, and internal inquiries, dates 
and levels of clearances, and names of 
agencies and the reason why they were 
provided clearance information on 
Office employees.

AUTHORITY FOR MAINTENANCE OF THE
s y s t e m :

Authority for maintenance of the 
system includes the following with any 
revisions or amendments:

Executive Order 10450 and Executive 
Order 12065.

p u r p o s e :

These records are used exclusively by 
Office Security Officers and the 
employees of Security Offices for 
administrative reference in connection 
with controlling position sensitivity and 
personnel clearances.

ROUTINE USES OF RECORDS MAINTAINED IN 
THE SYSTEM, INCLUDING CATEGORIES OF 
USERS AND THE PURPOSES FOR SUCH USES:

a. To disclose information to an 
agency in the executive, legislative, or 
judicial branch, or the District of 
Columbia Government, in response to 
its request in connection with the hiring

or retention of an employee, the 
issuance of a security clearance, the 
conducting of a securi ty or suitability 
investigation of an individual, the 
classifying of jobs, the letting of a 
contract, or the issuance of a license, 
grant, or other benefit by the requesting 
agency, to the extent that the 
infonnation is relevant and necessary to 
the requesting agency’s decision on the 
matter.

b. To provide information to a 
congressional office from the record of 
an individual in response to an inquiry 
from that congressional office made at 
the request of that individual.

c. To disclose pertinent information to 
the appropriate Federal, State, or local 
agency responsible for investigating, 
prosecuting, enforcing, or implementing 
a statute, rule, regulation, or order, 
where the disclosing agency becomes 
aware of an indication of a violation or 
potential violation of civil or criminal 
law or regulation.

d. To disclose information to the 
security office of an agency in the 
executive, legislative, or judicial branch, 
or the District of Columbia Government, 
in response to its request for verification 
of security clearance, to enable Office 
employees to have access to classified 
data or areas where their official duties 
require such access.

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, SAFEGUARDING, AND RETAINING 
AND DISPOSING OF RECORDS IN THE SYSTEM:

s t o r a g e :
Records are stored on disks, cards, 

and in file folders.

RETRIEV ABILITY:
Records are retrieved by the name 

and date of birth of the individuals on 
whom they are maintained.

SAFEGUARDS:
The disks, cards, and file folders are 

stored in fire-resistant safes contained 
within a secured area, in lockable metal 
file cabinets, or in secured rooms. The 
disks, cards, and file folders do not 
leave the security office.

RETENTION AND DISPOSAL:
Most records are retained for five 

years after the individual leaves the 
Office and then are disposed of by 
erasing the disks or burning the cards. 
Folders containing investigative reports 
are transferred with the employee when 
reassigned in the Office or returned to 
the Office’s Division of Personnel 
Investigations when the individual 
leaves OPM.

SYSTEM MANAGER AND ADDRESS:
Chief, Security Division, 

Administration Group, Office of

Personnel Management,, 1900 E Street, 
NW., Washington, DC 20415 for Central 
office employees. Regional Directors for 
regional office employees.

NOTIFICATION PROCEDURE:

Individuals wishing to inquire 
whether this system of records contains 
information about them should contact 
the appropriate system manager as 
indicated. Individuals must furnish the 
following information for their records 
to be located and identified:

a. Full name.
b. Date of birth.

RECORD ACCESS PROCEDURES:

Individuals wishing to request access 
to records about them should contact 
the appropriate system manager as 
indicated. Individuals must furnish the 
following information for their records 
to be located and identified:

a. Full name.
b. Date of birth.
An individual requesting access must 

also follow the Office’s Privacy Act 
regulations regarding verification of 
identity and access to records (5 CFR 
part 297).

CONTESTING RECORDS PROCEDURES:

Individuals wishing to request 
amendment of their records should 
contact the appropriate system manager 
as indicated. Individuals must furnish 
the following information for their 
records to be located and identified:

a. Full name.
b. Date of birth.

RECORD SOURCE CATEGORIES:

a. The individual to whom the 
information applies.

b. The Office s investigative files 
maintained by the Office of Personnel . 
Investigations.

p, Employment information 
maintained by the Office’s Director of 
Personnel or regional personnel offices.

d. Officials of the Office.
e. Federal law enforcement agencies, 

Department of Defense, and through 
external and internal inquiries.

OPM/INTERNAL-4

SYSTEM NAME:

Employee Occupational Health 
Program Records.

SYSTEM LOCATION:

Associate Director for Administration, 
Office of Personnel Management, 1900 E 
Street, NW, Washington, DC 20415 for 
Central office employees. Other Office 1 
employees receive health services from 
other agencies, such as the Public
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Health Service or the General Services 
Administration.

CATEGORIES OF INDIVIDUALS COVERED BY THE  
SYSTEM:

Individuals covered are those of the 
following who have received health 
services under the Federal Employee 
Occupational Health Program:

a. Central office employees of the 
Office (whether actually employed at 
1900 E Street, NW, or elsewhere in the 
Washington, DC area), who have 
received health services at the Office's 
Health Unit.

b. Employees of other organizations 
located in the OPM building at IKK) E  
Street, NW., who have received health 
services at the Office's Health Unit. 
These organizations include the 
Presidential Committee on White House 
fellowships and the Presidential 
Committee on Personnel Interchange.

CATEGORIES OF RECORDS IN THE SYSTEM:

This system is comprised of records 
developed as a result of employee 
utilization of services provided under 
the Office’s Occupational Health 
Program. These records contain the 
following information:

a. Medical history and other 
biographical data on those individuals 
requesting employee health 
maintenance physical examinations.

b. Test reports and medical diagnosis 
based on employee health maintenance 
physical examinations or health 
screening program (tests for single 
medical conditions or diseases).

c. History of complaint, diagnosis, and 
treatment of injuries and illness eared 
for at the Health Unit.

d. Vaccination Records.

AUTHORITY TOR MAINTENANCE OF TME 
s y s te m :

Authority for maintenance of the 
system includes the following with any 
revisions and amendments:

5 U.S.C. 7901, as further defined in 
0MB Circular No. A-72.

purpose:

These records document employee 
utilization of health services provided 
under the Office's Occupational Health 
Program.

SOUTH«. USES OF RECORDS MAINTAINED IN 
THE SYSTEM, INCLUDING CATEGORIES OF 
USERS AND THE PURPOSE OF SUCH USES:

These records and information in 
these records may be used:

a. To refer information required by 
applicable law to disclosed to a Federal, 
State, or local public health service
agency, concerning individuals who 
pave contracted certain communicable 
diseases or conditions. Such information

is used to prevent further outbreak of 
the disease or condition.

b. To disclose information to the 
appropriate Federal, State, or local 
agency responsible for investigation of 
an accident, disease, medical condition, 
or injury as required by pertinent legal 
authority.

c. To disclose information to another 
Federal agency, to a court, or a party in 
litigation before a court or m an 
administrative proceeding being; 
conducted by a Federal agency, either 
when the Government is a party to a  
judicial proceeding or in order to comply 
with the issuance of a subpoena.

d. To disclose to the Office of 
Workers* Compensation Programs in 
connection with a claim for benefits 
filed by an employee.

e. To provide information to a 
congressional office from the record of 
an individual in response to an inquiry 
from the congressional office made at 
the request of that individual.

f. To disclose, in response to a request 
for discovery or for appearance of a  
witness, information that is relevant to 
the subject matter involved in a pending 
judicial or administrative proceeding.

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, SAFEGUARDING, AND RETAINING 
AND DISPOSING OF RECORDS IN TH E SYSTEM:

s t o r a g e :

These records are maintained cm 
cards and in folders.

r e t r ie v a b il it y :

These records are retrieved by the 
name of the individual to whom they 
pertain.

SAFEGUARDING:

These records are maintainedm a 
secured room with access limited to 
Health Unit personnel whose duties 
require access.

RETENTION AND DISPOSAL:

Records of the Central Office Health 
Unit are maintained up to ft years from 
the date of the last entry. Employees are 
given their records on request upon 
separation, otherwise the records are 
burned approximately three months 
after separation.

SYSTEM MANAGER AND ADDRESS:
Chief, Health Unit, Administration 

Group, Office of Personnel Management, 
1900 E Street, NW., Washington, DC 
20415.

NOTIFICATION PROCEDURE:

Individuals wishing to inquire 
whether this system of records contains 
information about them should contact 
the system manager, individuals must 
furnish the following information for

their records to be located and 
identified:

a. Fall name.
b. Any former name.
c. Date of birth.

RECORD ACCESS PROCEDURES:

Individuals wishing to request access 
to records about them should contact 
the system manager. Individuals must 
furnish the following information for 
their records to be located and 
identified:

a. Full name.
b. Any former name.
c. Date of birth.
Any individuat requesting access must 

also follow the Office’s Privacy Act 
regulation regarding verification of 
identity and access to records |5 CFR 
part 297).

CONTESTING RECORD PROCEDURES: 

Individuals wishing to request 
amendment of their records should 
contact the system manager, individuals 
must furnish the following information 
for their records to be located and 
identified: 

a Full name,
b. Any former name, 
c Date of birth.
An individual requesting amendment 

must also follow the Office s Privacy 
Act regulation verification of identity 
and amendment of records (5 CFR Part 
297).

RECORD SOURCE CATEGORIES:

a. The individual to whom the 
information pertains.

b. Laboratory reports and test results.
c. Office Health Unit physicians, 

nurses and other medical technicians 
who have examined, tested, or treated 
the individual.

d. The individual’s coworkers or 
supervisors.

e. The individual'» personal physician. 
L Other Federal employee health

units.

OPM/INTERNAL-5 

SYSTEM n a m e :

Pay, Leave, and Travel Records.

SYSTEM LOCATION:

Office of Finance and Administrative 
Services, Administration Group, Office 
of Personnel Management, 1900 E  Street, 
NW., Washington, DC 20415, and in the 
office where the individual is currently 
employed for use by timekeeper, budget 
and finance, or travel personnel.

CATEGORIES OF INDIVIDUALS COVERED BY TME
s y s t e m :

Current and former Office employees.
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CATEGORIES OF RECORDS IN THE SYSTEM:

This system contains various records 
relating to pay, leave, and travel. This 
includes information such as: Name; 
date of birth; social security number; 
home address; grade; employing 
organization; timekeeper number; 
salary; pay plan; number of hours 
worked; leave accrual rate, usage, and 
balances; Civil Service Retirement and 
Federal Retirement System (FERS) 
contributions; FICA withholdings; 
Federal, State, and local tax 
withholdings; Federal Employee’s Group 
Life Insurance withholdings; Federal 
Employee’s Health Benefits 
withholdings; charitable deductions; 
allotments to financial organizations; 
garnishment documents; savings bonds 
allotments; union and management 
association dues withholding 
allotments; travel expenses; and 
information on the leave transfer 
program.

AUTHORITY FOR MAINTENANCE OF THE
s y s t e m :

Authority for main tenance of the 
system includes the following with any 
revisions or amendments:

31 U.S.C. 66a; 5 U.S.C. 5501 et seq., 
5525 et seq., 5701 et seq., and 6301 et 
seq.; Executive Order 9397; Pub. L. 100- 
202; and Pub. L. 100-440.

PURPOSE:

These records are used to administer 
the pay, leave, and travel requirements 
of the Office of Personnel Management. 
These records may also be used to 
locate individuals for personnel 
research.

ROUTINE USES OF RECORDS MAINTAINED IN 
THE SYSTEM, INCLUDING CATEGORIES OF 
USERS AND THE PURPOSES OF SUCH USES:

These records and information in 
these records may be used:

a. By the Department of Labor in 
connection with a claim filed by an 
employee for compensation due to a job- 
connected injury or illness.

b. By the Department of the Treasury 
to issue checks and U.S. Savings Bonds.

c. By State offices of unemployment 
compensation with survivor annuity or 
health benefits claims or records 
reconciliations.

d. By Federal Employee's Group Life 
Insurance or Health Benefits carries in 
connection with survivor annuity or 
health benefits claims or records 
reconciliations.

e To disclose information to the 
Internal Revenue Service and State and 
local tax authorities.

f. To provide officials of labor 
organizations recognized under 5 U.S C. 
chapter 71 with information as to the

identity of Office employee contributing 
union dues each pay period and the 
amount of dues withheld from each 
contributor.

g. To disclose information to officials 
of labor organizations recognized under 
5 U.S.C. chapter 71 when relevant arid 
necessary to their duties of exclusive 
representation concerning personnel 
policies, practices, and matters affecting 
working conditions.

h. To disclose pertinent information to 
the appropriate Federal, State, or local 
agency responsible for investigating, ;* 
prosecuting, enforcing, or implementing 
a statute, rule, regulation, or order, 
where the Office becomes aware of an 
indication of a violation or potential 
violation of civil or criminal law or 
regulation.

i. To disclose information to any 
source from which additional 
information is requested relevant to an 
Office determination concerning an 
individual’s pay, leave, or travel 
expenses, to the extent necessary to 
identify die individual, inform the source 
of the puipose(s) of the request, and to 
identify the type of information 
requested.

j. To disclose information to a Federal 
agency, in response to its request in 
connection with the hiring or retention 
of an employee, the issuance of a 
security clearance, the conducting of a 
suitability or security investigation of an 
individual, the classifying of jobs, the 
letting of a contract, or the issuance of a 
license, grant, or other benefit by the 
requesting agency, to the extent that the 
information is relevant and necessary to 
the requesting agency’s decision on the 
matter.

k. To disclose information to the 
Office of Management and Budget at 
any stage in the legislative coordination 
and clearance process in connection 
with private relief legislation as set forth 
in OMB Circular No. A-19.

L To provide information to a 
congressional office from the record of 
an individual in response to an inquiry 
from that congressional office made at 
the request of that individual.

m. To disclose information to another 
Federal agency, to a court, or a party in 
litigation before a court or in an 
administrative proceeding being 
conducted by a Federal agency, either 
when the Government is a party to a 
judicial proceeding or in order to comply 
with the issuance of a subpoena.

n. By the National Archives and 
Records Administration in records 
management inspections.

o. By the Office of Personnel 
Management in the production of 
summary descriptive statistics and 
analytical studies m support of the

function for which the records are 
collected and maintained, or for related 
work force studies. While published 
studies do not contain individual 
identifiers, in some instances the 
selection of elements of data included in 
the study may be structured in such a 
way as to make the data individually 
identifiable by inference.

p. To disclose, in response to à 
request for discovery or for appearance 
of a witness, information that is relevant 
to the subject matter involved in a 
pending judicial or administrative 
proceeding.

q. To disclose information to officials 
of the Merit Systems Protection Board, 
including the Office of the Special 
Counsel, when requested in connection 
with appeals, special studies of the civil 
service and other merit systems, review 
of Office rules and regulations, 
investigations of alleged or possible 
prohibited personnel practices, and such 
other functions, e.g., as promulgated in 5 
U.S.C. 1205 and 1206, or as may be 
authorized by law.

r. To disclose information to the Equal 
Employment Opportunity Commission 
when requested in connection with 
investigations into alleged or possible 
discrimination practices in the Federal 
sector, compliance by Federal agencies 
with the Uniform Guidelines on 
Employee Selection Procedures or other 
functions vested in the Commission and 
to otherwise ensure compliance with the 
provisions of 5 U.S.C. 7201.

s. To disclose information to the 
Federal Labor Relations Authority or its 
General Counsel when requested in 
connection with investigations of 
allegations of unfair labor practices or 
matters before the Federal Service 
Impasses Panel.

t. To disclose, annually, pay data to 
the Social Security Administration and 
the Department of the Treasury as 
required.

DISCLOSURES TO CONSUMER REPORTING 
AGENCIES: DISCLOSURES TO CONSUMER 
REPORTING AGENCIES PURSUANT TO  9 U.S.C. 
952a(b)(i2):

Disclosures may be made from this 
system to consumer reporting agencies 
as defined in the Fair Credit Reporting 
Act (15 U.S.C. 1681a(f)) or the Federal 
Claims Collection Act ofl966 (31 U.S.C. 
3701(a)(3)).

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, SAFEGUARDING, AND RETAINING 
AND DISPOSING OF RECORDS IN THE SYSTEM:

s t o r a g e :

These records are maintained in file 
folders and loose leaf binder and on 
cards and magnetic tapes.
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r e t r ie v a b il it y :

These records are retrieved by the 
names, social security numbers, or 
Office of Personnel Management 
employee identification numbers of the 
individuals on whom they are 
maintained.

s a f e g u a r d s :

These records are located in lockable 
metal filing cabinets or in a secured 
facility and are available only to 
authorized personnel whose duties 
require access.

RETENTION AND DISPOSAL:

These records are maintained for 
varying periods of time, in accordance 
with GSA General Records Schedule 2. 
Disposal of manual records is by 
shredding or burning; magnetic tapes are 
erased.

SYSTEM MANAGER AND ADDRESS:

Assistant Director of Finance and 
Administrative Services, Office of 
Personnel Management, 1900 E Street, 
NW., Washington, DC 20415.

NOTIFICATION PROCEDURE:

Individuals wishing to determine 
whether this system of records contains 
information on them should contact the 
system manager indicated above, or the 
Office regional office where the 
individual is or was employed.

Individuals must furnish the following 
for their records to be located and 
identified:

a. Full name.
b. Date of birth.
c. Social security number.
d. Office employment identification 

number.

RECORD ACCESS PROCEDURES:

Individuals wishing to request access 
to records about them should contact 
the system manager indicated above, or 
the Office regional office where the 
individual is or was employed. 
Individuals must provide the following 
information for their records to be 
located and identified:

a. Full name.
b. Date of birth.
c. Social security number.
d. Office employment identification 

number.
Individuals requesting access must 

also follow the Office’s Privacy Act 
regulations regarding verification of 
identity and access to records (5 CFR 
part 297).

CONTESTING RECORD PROCEDURES:
Individuals wishing to request 

amendment of records about them 
should contact the system manager 
indicated above, or the Office regional

office where the individual is or was 
employed. Individuals must furnish the 
following information for their records 
to be located and identified:

a. Full name.
b. Date of birth,
c. Social security number.
d. Office employment identification 

number.
Individuals requesting amendment 

must also follow the Office’s Privacy 
Act regulations regarding verification of 
identity and amendment of records (5 
CFR part 297).

RECORD SOURCE CATEGORIES:

a. The individual to whom the record 
pertains.

b. Office officials responsible for pay, 
leave, and travel requirements.

c. Other official personnel documents 
of the Office.

OPM/INTERNAL-6

SYSTEM n a m e :

Appeal and Administrative Review.
SYSTEM LOCATION:

Office of Personnel and EEO, Office of 
Personnel Management, 1900 E Street, 
NW., Washington, DC 20415, or Office 
regional offices.

CATEGORIES OF INDIVIDUALS COVERED BY THE
s y s t e m :

Current and former employees of the 
Office.

CATEGORIES OF RECORDS IN THE SYSTEM:
This system contains records relating 

to various appeal or administrative 
review procedures available to OPM 
employees. These appeals or 
administrative review procedures 
include adverse action appeals initiated 
prior to September 9,1974, which were 
processed under the Office’s internal 
appeals system; reconsiderations of 
acceptable level of competence 
determinations for within-grade 
increases; impartial reviews of 
performance ratings; and internal 
appeals of position classification 
decisions. The system also contains 
records and documentation of the action 
upon which the appeal or review 
procedure was based (e.g., 90-day 
notices of warning of unsatisfactory 
performance rating).
Note: The system does not include:

a. Appeal or complaint records covered by 
the Merit Systems Protection Board's system 
of Appeals Records; or

b. Records for grievances processed under 
OPM’8 administrative grievance procedure or 
under the grievance system negotiated by the 
Office and a recognized labor organization, 
which are covered under the OPM/ 
INTERNAL-3 and OPM/INTERNAL-11 
systems of records.

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM:

Authority for Maintenance of the 
system includes the following with any 
revisions and amendments:

5. U.S.C. 1302, 3301, 3302, 4305, 5115, 
5335, 7501, 7512, and Executive Order 
10577.

p u r p o s e (s ):

These records are used to process the 
various appeals or administrative 
reviews available to the Office 
employees.

ROUTINE USES OF RECORDS MAINTAINED IN 
THE SYSTEM, INCLUDING CATEGORIES OF 
USERS AND THE PURPOSE OF SUCH USES:

These records and information in 
these.records may be used:

a. To provide information to officials 
of labor organizations recognized under 
5 U.S.C. chapter 71, when relevant and 
necessary to their duties of exclusive 
representation concerning personnel 
policies, practices, and matters affecting 
working conditions.

b. To disclose pertinent information to 
the appropriate Federal, State, or local 
agency responsible for investigating, 
prosecuting, enforcing, or implementing 
a statute, rule, regulation, or order, 
where the Office of Personnel 
Management becomes aware of an 
indication of a violation or potential 
violation of civil or criminal law or 
regulation.

c. To disclose information to any 
source from which additional 
information is reguested in the course of 
processing an appeal or administrative 
review procedure, to the extent 
necessary to identify the individual, 
inform the source of the purpose(s) of 
the request, and identify the type of 
information requested.

d. To disclose information to a 
Federal agency, in response to its 
request, in connection with the hiring or 
retention of an employee, the issuance 
of a security or suitability investigation 
of an indiyidual, the classifying of jobs, 
the letting of a contract, or the issuance 
of a license, grant, or other benefit by 
the requesting agency, to the extent that 
the information is relevant and 
necessary to the requesting agency’s 
decision on the matter.

e. To provide information to a 
congressional office from the record of 
an individual in response to an inquiry 
from that congressional office who made 
the request of that individual.

f. To disclose information to another 
Federal agency or to a court when the 
Government is party to a judicial 
proceeding before the court.
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g. By the National Archives and 
Records Administration in records 
management inspections.

h. By the Office of Personnel 
Management in the production of 
summary descriptive statistics and 
analytical studies in support of the 
function for which the records are 
collected and maintained or for related 
work force studies. While published 
statistics and studies do not contain 
individual identifiers, in some instances 
the selection of elements of data 
included in the study may be structured 
in such a way as to make the data 
individually identifiable by inference.

i. To disclose, in response to a reqüest 
for discovery or for appearance of a 
witness, information that is relevant to 
the subject matter involved in a pending 
judical or administrative proceeding.

j. To disclose information of officials 
of the Merit Systems Protection Board, 
including the Office of Special Counsel, 
when requested in connection with 
appeals, special studies of the civil 
service and other merit systems, reviews 
of Office rules and regulations, 
investigations of alleged or possible 
prohibited personnel practices, and such 
other functions, eg., as promulgated in 5 
U.S.C. 1205 and 1206, or as may be 
authorized by law.

k. To disclose information to the 
Equal Employment Opportunity 
Commission when requested in 
connection with investigations into 
alleged or possible discrimination 
practices in the Federal affirmative 
employment programs, compliance by 
Federal agencies with the Uniform 
Guidelines on Employee Selection 
Procedures, or other functions vested in 
the Commission, and to otherwise 
ensure compliance with the provisions 
of 5 U.S.C. 7201,

l. To disclose information to the 
Federal Labor Relations Authority or its 
General Counsel when requeted in 
connection with investigations of 
allegations of unfair labor practices or 
matters before the Federal Services 
Impasses Panel,

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, SAFEGUARDING AND DISPOSING 
OF RECORDS IN THE SYSTEM:

STORAGE:

These records are maintained in file 
folders.

r e t r ie v a b il it y :

These records are retrieved by the 
name of the individuals on whom they 
are maintained.

s a f e g u a r d s :

These records are maintained in 
lockable metal filing cabinets to which 
only authorized personnel have access.

r e t e n t io n  a n d  d is p o s a l :

Adverse action appeals initiated prior 
to September 9,1974, which were 
processed under the Office’s internal 
appeals system are retained for 7 years 
after the closing of the case. Other 
records in the system are maintained for 
a maximum of 4 years after the closing 
of the case. Disposal is by shredding or 
burning.

s y s t e m  m a n a g e r  a n d  a d d r e s s :

Assistant Director, Office of Personnel 
and EEO, Office of Personnel 
Management, 1900 E Street, NW., 
Washington, DC 20415.

NOTIFICATION PROCEDURE:

Individuals involved in appeals and 
administrative review procedures are 
aware of that fact and have been 
provided access to the records. They 
may, however, contact the system 
manager indicated above, or the OPM 
regional office where the action was 
processed, regarding the existence of 
such records about them. They must 
furnish the following information for 
their records to be located and 
identified.

a. Name.
b. Date of birth,
a  Approximate date of closing of the 

case and kind of action taken.
d. Organizational component 

involved.

RECORD ACCESS PROCEDURES:

Individuals involved in appeals and 
administrative review procedures are 
aware of that fact and have been 
provided access to the record. However, 
after the action has been closed, an 
individual may request access to the 
official copy of an appeal or 
administrative review procedure record 
by contacting the system manager or 
appropriate Office regional office. 
Individuals must provide the following 
information for their records to be 
located and identified.

a. Name.
b. Date of birth.
c. Approximate date of closing of the 

case and kind of action taken.
d. Organizational component 

involved.
Individuals requesting access must 

also follow the Office's Privacy Act 
regulations regarding verification of 
identity and access to records [5 CFR 
part 297).

CONTESTING RECORD PROCEDURES:

Review of requests from individuals 
seeking amendment of their records 
which have prevously been or could 
have been the subject of a judicial or 
quasi-judicial action will be limited in 
scope. Review of amendment requests of 
these records will be restricted to 
determining if the record accurately 
documents the action of the agency or 
administrative body ruling on the case, 
and will not include a review of the 
merits of the action, determination, or 
finding.

Individuals wishing to request 
amendment of their records to correct 
factual errors should contact the system 
manager or appropriate Office regional 
office. Individuals must furnish die 
following information for their records 
to be located and identified.

a. Name.
b. Date of birth.
c. Approximate date of closing of the 

case and kind of action taken.
d. Organizational component 

involved.
Individuals requesting amendment 

must also follow die Office’s Privacy 
Act regulations regarding verification of 
identity and amendment of records (5 
CFR part 297}.

RECORD SOURCE CATEGORIES:

a. The individual to whom the records 
pertain.

b. OPM officials involved in the 
appeal or administrative procedure.

c. Other official personnel records of 
the Office.

OPM/1NTERNAL-7

SYSTEM NAME:

Complaints and Inquiries Records. 

SYSTEM l o c a t io n :

Office of Personnel and EEO, Office of 
Personnel Management, 1900 E Street, 
NW., Washington, DC 20415 and Office 
regional personnel offices.

CATEGORIES OF INDIVIDUALS COVERED BY THE
s y s t e m :

Current OPM employees about whom 
complaints or inquiries have been 
received.

CATEGORIES OF RECORDS IN THE SYSTEM:

This system contains information or 
correspondence concerning an 
individual’s employment status or 
conduct while employed by the Office. 
Examples of these records include: 
correspondence from Federal 
employees, members of Congress, or 
members of the public alleging 
misconduct of an Office employee; and 
miscellaneous complaints not covered
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by the Office’s formal or negotiated 
grievance procedure.

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM:

Authority for maintenance of the 
system includes the following with any 
revisions and amendments:

Executive Order 11222.

p u r p o s e :

These records are used to take action 
on or respond to a complaint or inquiry 
concerning an Office employee or to 
counsel the employee.

ROUTINE USES OF RECORDS MAINTAINED IN 
THE SYSTEM, INCLUDING CATEGORIES OF 
USERS AND THE PURPOSES OF SUCH USES:

These records and information in 
these records may be used:

a. To disclose pertinent information to 
the appropriate Federal, State, or local 
agency responsible for investigating, 
prosecuting, enforcing, or implementing 
a statute, rule, regulation, or order, 
where the Office of Personnel 
Management becomes aware of an 
indication of a violation or potential 
violation of criminal law or regulation.

b. To disclose information to any 
source from which additional 
information is requested (to the extent 
necessary to identify the individual, 
inform the source of the purpose of the 
request, and identify the type of 
information requested), where necessary 
to obtain information relevant to an 
Office decision concerning the 
individual employee, e.g., on the 
issuance of a security clearance, the 
conducting of a security or suitability 
investigation of an individual, the 
issuance of a license, grant, or other 
benefit.

c. To provide information to a 
congressional office from the record of 
an individual in response to an inquiry 
from that congressional office made at 
the request of that individual.

d. To disclose information to another 
Federal agency, to a court, or a party in 
litigation before a court, or in an 
administrative proceeding being 
conducted by a Federal agency, either 
when the Government is a party to a 
judicial proceeding or in order to comply 
with the issuance of a subpoena.

e. By the National Archives and 
Records Administration in records 
management inspections.

f. To disclose, in response to a request 
for discovery or for appearance of a 
witness, information that is relevant to 
the subject matter involved in a pending 
judicial or administrative proceeding.

g. To disclose information to officials 
of the Merit Systems Protection Board, 
including the Office of the Special 
Counsel, when requested in connection

with appeals, special studies of the civil 
service and other merit systems, review 
of Office rules and regulations, 
investigations of alleged or possible 
prohibited personnel practices, and such 
other functions, e.g., as promulgated in 5 
U.S.C. 1205 and 1206, or as may be 
authorized by law.

h. To disclose information to the 
Equal Employment Opportunity 
Commission when requested in 
connection with investigations into 
alleged or possible discrimination 
practices in the Federal sector, 
examination of Federal affirmative 
employment programs, compliance by 
Federal agencies with the Uniform 
Guidelines on Employee Selection 
Procedures, or other functions vested in 
the Commission, and to otherwise 
ensure compliance with the provisions 
of 5 U.S.C. 7201.

i. To disclose information to the 
Federal Labor Relations Authority or its 
General Counsel when requested in 
connection with investigations of 
allegations of unfair labor practices or 
matters before the Federal Service 
Impasses Panel.

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM:

s t o r a g e :

These records are maintained on 
cards and in file folders which are 
separate from the employee’s Official 
Personnel Folder.

RETRIEV ABILITY:

These records are retrieved by the 
name of the individual on whom they 
are maintained.

SAFEGUARDS:

These records are filed in lockable 
metal filing cabinets with access limited 
to personnel whose official duties 
require access.

RETENTION AND DISPOSAL:

These records are disposed of upon 
the transfer or separation of the 
employee or after 1 year, whichever is 
earlier. Disposal is by shredding or 
burning.

SYSTEM MANAGER(S) AND ADDRESS:

Assistant Director for Personnel and 
EEO, Office of Personnel Management, 
1900 E Street, NW., Washington, DC 
20415.

NOTIFICATION PROCEDURE:

Office employees wishing to inquire 
whether this system contains 
information about them should contact 
the system manager or the appropriate 
Office regional personnel office.

Individuals must furnish the following 
information for their records to be 
located and identified:

a. Name.
b. Date of birth.

RECORD ACCESS PROCEDURES:

Office employees wishing to request 
access to their records should contact 
the system manager or the appropriate 
Office regional personnel office. 
Individuals must furnish the following 
information for their records to be 
located and identified:

a. Name.
b. Date of birth.
Individual requesting access must also 

comply with the Office’s Privacy Act 
regulations regarding verification of 
identity and access to records (5 CFR 
part 297).

CONTESTING RECORD PROCEDURES:

Office employees wishing to request 
amendment of their records should 
contact the system manager or the 
appropriate Office regional personnel 
office. Individuals must furnish the 
following information for their records 
to be located and identified:

a. Name.
b. Date of birth.
Individuals must also comply with the 

Office’s Privacy Act regulations 
regarding verification of identify and 
amendment of records (5 CFR part 297).

RECORD SOURCE CATEGORIES:

Information in this system of records 
is provided by:

a. The individual to whom the 
information pertains.

b. Federal employees, Members of 
Congress, creditors, or members of the 
public who submitted the complaint or 
inquiry.

c. Office officials.
d. Other source from whom 

information was requested regarding the 
complaint or inquiry.

OPM/INTERNAL-8

SYSTEM NAME:

Employee Counseling Services 
Program Records.

SYSTEM LOCATION:

Office of Personnel and EEO, Office of 
Personnel Management, 1900 E Street 
NW., Washington, DC 20415, and Office 
of Regional Offices.

Note: In order to meet the statutory 
requirement that agencies provide 
appropriate prevention, treatment, and 
rehabilitation programs and services for 
employees with alcohol or drug problems, 
and to better accommodate establishment of 
a health service program to promote 
employees’ physical and mental fitness, it
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may be necessary for an agency to negotiate 
for use of the counseling staff of another 
Federal, State, or local government, or private 
sector agency or institution. This system also 
covers records on Office employees that are 
maintained by another Federal, State, or local 
government, or private sector agency or 
institution under such a negotiated 
agreement.

When one or more Federal agencies wish 
to jointly make similar arrangements for 
employees, in order to ensure compliance 
with the law and to remote die agency health 
service program, the Office may, on behalf of 
the participating agencies, negotiate an 
agreement that provides such services 
through another Federal, State, or local 
government, or private Sector agency or 
institution. However, when such is the case, 
this system will not cover records pertaining 
to employees of other participating agencies. 
Such records are considered by the Office as 
being part of the employing agency’s internal 
system of records covering agency 
employees.

CATEGORIES OF INDIVIDUALS COVERED BY THE
s y s t e m :

Current and former Office employees 
who have been counseled or otherwise 
treated regarding alcohol or drug abuse 
or for personal or emotional health 
problems.

c a t e g o r ie s  o f  r e c o r d s  in  t h e  s y s t e m :
Records in this system include 

documentation of visits to employee 
counselors (Federal, State, local 
government, or private] and the 
diagnosis, recommended treatment, 
results of treatment, and other notes or 
records of discussions held with the 
employee made by the counselor. 
Additionally, records in this system may 
include documentation of treatment by a 
private therapist or a therapist at a 
Federal, State, local government, or 
private institution.

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM:

Authority for maintenance of the 
system includes the following with any 
revisions and amendments:

5 U.S.C. 3301 and 7901, 21 U.S.C. 1101 
and 1108, 42 U.S.C. 4541 and 4501, and 
44 U.S.C. 3101.

p u r p o s e :

These records are used to document 
the nature of the individual’s problem 
and progress made and to record an 
individual's participation in and the 
results of community or private sector 
treatment or rehabilitation program.

ROUTINE USES OF RECORDS MAINTAINED IN 
THE SYSTEM, INCLUDING CATEGORIES OF 
USERS AND THE PURPOSES OF SUCH USES:

These records and information in 
these records may be used:

a. To disclose information to the 
Department of Justice or other

appropriate Federal agencies in 
defending claims against the United 
States, when the claim is based upon an 
individual’s mental or physical 
condition and is alleged to have arisen 
because of activities of the Office in 
connection with the individual.

b. To disclose information to qualified 
personnel for the purpose of conducting 
scientific research, management audits, 
financial audits, or program evaluation, 
but such personnel may not identify, 
directly or indirectly, any individual 
patient in any report or otherwise 
disclose patient identities in any manner 
(when such records are provided to 
qualified researchers employed by 
Office, all patient identifying 
information shall be removed).

Note: Disclosure of these records beyond 
officials of the Office having a bona fide need 
for them or to the person to whom they 
pertain, is rarely made as disclosures of 
information pertaining to an individual with a 
history of alcohol or drug abuse and «rust be 
limited in compliance with the restriction of 
the Confidentiality of Alcohol and Drug 
Abuse Patient Records regulations 42 CFR 
part 2. Records pertaining to the physical and 
mental fitness of employees are, as a matter 
of Office policy, afforded the same degree of 
confidentiality and are generally not 
disclosed.

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, SAFEGUARDING, AND RETAINING 
AND DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:

These records are maintained in file 
folders.

r e t r ie v a b j u t y ;

These records are retrieved by the 
name of the individual on whom they 
are maintained.

s a f e g u a r d s :

These records are maintained in 
locked file cabinets labeled confidential 
with access strictly limited to employees 
directly involved in the Office’s alcohol 
and drug abuse prevention function (as 
that term is defined in 42 CFR Part 2].

r e t e n t io n  a n d  d is p o s a l :

Records are maintained for three to 
five years after the employee’s last 
contact with the Office’s prevention 
function or, If the employee leaves the 
agency, until the Employee Counseling 
Service Program Annual Report for the 
fiscal year in which separation occurred 
is prepared. Records are destroyed by 
shredding or burning.

SYSTEM MANAGER AND ADDRESS:

Assistant Director for Personnel and 
EEO, Office of Personnel Management, 
1900 E Street, NW., Washington, DC 
20415.

NOTIFICATION PROCEDURE:

Office employees wishing to inquire 
whether this system of records contains 
information about them should contact 
the Offioe of Employee Counseling 
Services Program coordinator who 
arranged for counseling or treatment 
Individuals must furnish the following 
information for their records to be 
located and identified:

a. Name.
b. Date of birth.

RECORD ACCESS PROCEDURES:

Office employees wishing to request 
access to records pertaining to them 
should contact the Office of Employ ee 
Counseling Services Program 
coordinator who arranged for counseling 
or treatment. Individuals must furnish 
the following information for their 
records to be located and identified.

a. Name.
b. Date of birth.
An individual must also follow die 

Office’s Privacy Act regulations 
regarding verification of identity and - 
access to records (5 CFR part 297).

CONTESTING RECORDS PROCEDURES:

Office employees wishing to request 
amendment to these records should 
contact the Office’s Employee 
Counseling Service Program coordinator 
who arranged for counseling or 
treatment. Individuals must furnish the 
following information for their records 
to be located and Identified:

a. Name.
b. Date of birth.
An individual must also follow the 

Office’s Privacy Act regulations 
regarding verification of identity and 
amendment or records (5 CFR part 297).

RECORD SOURCE CATEGORIES.

Information in this system of records 
comes from the individual to whom It 
applies, the supervisor of the individual 
if the individual was referred by a 
supervisor, the Employee Counseling 
Sendees Program staff member who 
records the counseling session, and 
therapists or institutions providing 
treatment.

OPM/INTERNAL-9
1

SYSTEM NAME:

Employee Locator Card Files.

SYSTEM LOCATION: I

Personnel and administrative offices j 
of ike Office of Personnel Management, [ 
1900 E Street, NW., Washington, DC 
20415 and Office regional and area 
offices.

I
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CATEGORIES OF INDIVIDUALS COVERED BY THE 
s y s t e m :

Employees of the Office of Personnel 
Management

CATEGORIES OF RECORDS IN THE SYSTEM:
This system contains information 

regarding the organizational location 
and telephone extension of individual 
Office employees. The system also 
contains the home address and 
telephone number of die employee and 
the name, address, and telephone 
number of an individual to contact in the 
event of a medical or other emergency 
involving the employee.

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM:

Authority for maintenance of the 
system includes the following with any  
revisions and amendments:

5. U.S.C. 301.

pu r p o s e :

Information is collected for this 
system for use in preparing telephone 
directories of the extensions of Office 
employees. The records also serve to 
identify an individual for Office officials 
to contact, should an emergency of a 
medical or other nature involving the 
employee occurs while the employee is 
on the job. These records may be used 
to locate individuals for personnel 
research.

ROUTINE USES OF RECORDS MAINTAINED IN 
THE SYSTEM, INCLUDING CATEGORIES OF 
USERS AND THE PURPOSES OF SUCH USES:

These records and information in 
these records may be used:

a. To provide information to a 
congressional office from the record of 
an individual in response to an inquiry 
from the congressional office made at 
the request of that individual.

b. To disclose information to another 
Federal agency, to a court, or a party in 
litigation before a Gourt or in an 
administrative proceeding being 
conducted by a Federal agency, either 
when the Government is a party to a 
judicial proceeding or in order to comply 
with the issuance of a subpoena.

c. By the Office of Personnel 
Management in the production of 
summary descriptive statistics and 
analytical studies in support of the 
function for which the records are 
collected and maintained, or for related 
work force studies. While published 
statistics and studies do not contain 
individual identifiers, in some instances 
the selection of elements of data 
included in the study may be structured 
in such a way as to make the data 
individually identifiable by inference.

d. To disclose, in response to a 
request for discovery or for appearance

of a witness, information that is relevant 
to the subject matter involved in a 
pending judicial or administrative 
proceeding.

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, SAFEGUARDING, AND RETAINING 
AND DISPOSING OF RECORDS IN THE SYSTEM:

s t o r a g e :

Recods are maintained on cards or in 
an automated format

RETRIEV ABILITY:

Records are retrieved by the name of 
the individual on whom they are 
maintained.

SAFEGUARDS:

Records are maintained in secured 
areas and are available only to 
authorized personnel whose duties 
require access.

RETENTION AND DISPOSAL:

Records are maintained as long as the 
individual is an employee of the Office. 
Expired records are destroyed by 
burning, shredding, or erasure of tapes/ 
disks.

SYSTEM MANAGER AND ADDRESS:

Assistant Director for Personnel and 
EEO, Office of Personnel Management 
1900 E Street, NW., Washington, DC 
20415

NOTIFICATION PROCEDURE:

Office employees wishing to inquire 
whether this system contains 
information about them should contact 
the appropriate Office administrative 
officer where employed. Individuals 
must supply the following information 
for their records to be located and 
identified,

a. Full name.

RECORD ACCESS PROCEDURES:

Office employees wishing to request 
access to records about them should 
contact the appropriate Office 
administrative officer where employed. 
Individuals must supply the following 
information for their records to be 
located and identified:

a. Full name.
Individuals requesting access must 

also comply with the Office’s Privacy 
Act regulations regarding verification of 
identity and access to records (5 CFR 
part 297).

CONTESTING RECORDS PROCEDURES:

Office employees may amend 
information in these records at any time 
by resubmitting updating information. 
Individuals wishing to request 
amendment of their records under the 
provisions of the Privacy Act should 
contact the appropriate OPM

administrative officer where employed. 
Individuals must furnish the following 
information for their records to be 
located and identified:

a. Full name.
Individuals requesting amendment 

must also follow the Office’s Privacy 
Act regulations regarding verification of 
identity and amendment of records (5 
CFR part 297).

RECORD SOURCE CATEGORIES:

Information is provided by the 
inividual who is the subject of the 
record.

OPM/INTERNAL-IO

SYSTEM NAME:

Motor Vehicle Operator and Accident 
Report Records.

s y s t e m  l o c a t io n :

Assistant Director, Office of Finance 
and Administrative Services, Office of 
Personnel Management, 1900 E Street, 
NW., Washington, DC 20415, and Office 
regional administrative offices.

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM:

Current and former employees of the 
Office.

CATEGORIES OF RECORDS IN THE SYSTEM:

The system contains documents 
related to the authorization and 
issuance to an individual of a 
Government motor vehicle operator’s 
permit; also included are reports, 
correspondence, and fiscal documents 
concerning automobile accidents 
occurring in a Government owned or 
leased automobile or in a privately 
owned vehicle while on official 
business.

AUTHORITY FOR MAINTENANCE OF THE
s y s t e m :

Authority for maintenance of the 
system includes the following with any 
revisions and amendments:

Chapter 171 of title 28, United States 
Code.

p u r p o s e :

These records serve to document 
issuance of a Government motor vehicle 
operator’s permit; accident reports and 
related documents may be used in 
claims settlement litigation regarding an 
accident involving a Government motor 
vehicle or privately owned vehicle while 
being used on official business.

ROUTINE USES OF RECORDS MAINTAINED IN 
THE SYSTEM, INCLUDING CATEGORIES OF 
USERS AND THE PURPOSES OF SUCH USES:

These records and information in 
these records may be used:
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a. To disclose pertinent information to 
the appropriate Federal, State, or local 
agency responsible for investigating, 
prosecuting, enforcing, or implementing 
a statute, rule, regulation, or order, when 
the Office of Personnel Management 
becomes aware of an indication of a 
violation or potential violation of civil or 
criminal law or regulation.

b. To disclose information any source 
from which additional information is 
requested (to extent necessary to 
identify the individual, inform the source 
of the purpose of the request, and 
identify the type of information 
requested), when necessary to obtain 
information relevant to an office 
decision concerning the hiring or 
retention of an employee, the issuance 
of a security clearance, the conducting 
of a security or suitability investigation 
of an individual, the classifying of jobs, 
the letting of a contract, or the issuance 
of a grant or other benefit.

c. To provide information to a 
congressional office from the record of 
an individual in response to an injury 
from the congressional office made at 
the request of that individual.

d. To disclose information to another 
Federal agency, to a court, or a party in 
litigation before a court or in an 
administrative proceeding being 
conducted by a Federal agency, either 
when the Government is a party to a 
judicial proceeding or in order to comply 
with the issuance of a subpoena.

e. By the National Archives and 
Records Administration in records 
management inspections.

f. By the Office of Personnel 
Management in the production of 
summary descriptive statistics and 
analytical studies in support of the 
function for which the records are 
collected and maintained, or for related 
work force studies. While published 
statistics and studies do not contain 
individual identifiers, in some instances 
the selection of elements of data 
included in the study may be structured 
in such a way as to make the data 
individually identifiable by influence.

g. To disclose accident report record 
information to officials of labor 
organizations recognized under the 
chapter 71, title 5, U.S.C. when relevant 
and necessary to their duties of 
exclusive representation concerning 
personnel policies, practices, and 
matters affecting working conditions.

h. To disclose information to a Federal 
agency, in response to its request, in 
connection with the hiring or retention 
of an employee, the issuance of a 
security clearance, the conducting of a 
security or suitability investigation, the 
classifying of jobs, or the award of a 
contract, license, grant, or other benefit.

i. To disclose information to the 
General Services Administration about 
accidents invovling Government-owned 
or leased automobiles.

j. To disclose information to insurance 
carriers about accidents involving 
private-owned vehicles.

k. To disclose, in response to a 
request for discovery or for appearance 
of a witness, information that is relevant 
to the subject matter involved in a 
pending judicial or administrative 
proceeding.

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, SAFEGUARDING, AND RETAINING 
AND DISPOSING OF RECORDS IN THE SYSTEM:

s t o r a g e :

These records are maintained in file 
folders and on indexed application 
cards.

r e t r ie v a b iu t y :

Records are retrieved by the name of 
the individual on whom they are 
maintained.

SAFEGUARDS:

Records are maintained in a secured 
area with access limited to authorized 
personnel whose duties require access.

RETENTION AND DISPOSAL:

Motor vehicle operator records are 
maintained for three years after the 
separation of the employee (operator) 
and are destroyed by shredding. 
Accident reports are maintained for six 
years after the date of the report and are 
destroyed by shredding, except in cases 
involving litigation. In cases involving 
litigation, these records are to be 
maintained for seven years.

SYSTEMS MANAGER AND ADDRESS:

a. For motor véhicle operator records: 
Assistant Director, Office of Financial 
and Administrative Services, Office of 
Personnel Management, 1900 E Street, 
NW., Washington, DC 20415.

b. For accident report records: Office 
of the General Counsel, Office of 
Personnel Management, 1900 E Street, 
NW., Washington, DC 20415.

NOTIFICATION PROCEDURE:

Individuals wishing to inquire 
whether this system of records contains 
information about them should contact 
the appropriate office as follows:

a. For accident report records, contact 
the system manager indicated.

b. Motor vehicle operator records for 
current or former Central Office 
employees, contact the system manager 
indicated.

c. Motor vehicle operator records for 
current regional and former Office 
employees, contact the Regional

Direction of the region in which 
employed.

Individuals must furnish the following 
information for their records to be 
located and identified:

a. Full name.
b. Date of birth.

RECORD ACCESS PROCEDURES:

Individuals wishing to request access 
to records about them should contact 
the appropriate office as follows:

a. For accident report records, contact 
the system manager indicated.

b. For motor vehicle operator records 
of current or former Central Office 
employees, contact the system manager 
indicated.

c. For motor vehicle operator records 
of current or former regional employees, 
contact the Regional Director of the 
region in which employed.

Individuals must furnish die following 
information for their records to be 
located and identified:

a. Full name.
b. Date of birth.
An individual requesting access must 

also follow the Office’s Privacy Act 
regulations regarding verification of 
identity and access to records (5 CFR 
part 297).

Note: The Office of General Counsel, 
pursuant to 5 U.S.C. 552a(d)(5) reserves the 
right to refuse access to information compiled 
in reasonable anticipation of a civil action or 
proceeding.

CONTESTING RECORD PROCEDURES:

Individuals wishing to request 
amendment of their records should 
contact the appropriate office as 
follows:

a. For accident report records, contact 
the indicated system manager.

b. For motor vehicle operator records 
of current or former Central Office 
employees, contact the system manager 
indicated.

c. For motor vehicle operator records 
of current or former regional employees, 
contact the Regional Director of the 
region in which employed.

Individuals must furnish the following 
information for their records to be 
located and identified:

a. Full name,
b. Date of birth.
Individuals requesting amendment 

must also follow the Office’s Privacy 
Act regulations regarding verification of 
identity and amendment of records (5 
CFR part 297).

RECORDS SOURCE CATEGORIES:

a. The individual to whom the record 
pertains.
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b. Office employees and other parties 
involved in the accident.

c. Witnesses to the accident.
d. Police reports and reports of 

investigations conducted by Office 
investigators.

e. Officials of the Office and the 
General Services Administration.

0PM/INTERNAL-11

SYSTEM NAME:

Grievance Records.

SYSTEM l o c a t io n :

These records ere located in the 
personnel or other designated office, 
OPM Central and Regional offices 
where the grievance was filed.

CATEGORIES OF INDIVIDUALS COVERB) BY THE
s y s te m :

Current or former Office employees 
who have filed grievances, under OPM’s 
administrative grievance procedure in 
accordance with Part 771 of the Office’s 
regulations {5 CFR part 771).

CATEGORIES OF RECORDS IN THE SYSTEM:

The system contains records relating 
to grievances filed by OPM employees 
under administrative procedures and in 
accordance with part 771 of the Office’s 
regulations. These case files contain all 
documents related to the grievance 
including statements of witnesses, 
reports of interviews and hearings, 
examiner’s findings and 
recommendations, a copy of the original 
decision, and related correspondence 
and exhibits. This system does not 
include files and records of any 
grievance filed under negotiated 
procedures with recognized labor 
organizations.

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM:

Authority for Maintenance of the 
system includes the following with any 
revisions and amendments:

5 CFR part 771.

purpose:

Hie records are used to process 
grievances submitted by OPM 
employees, for personal relief in a 
matter of concern of dissatisfaction 
which is subject to the control of agency 
management.

SOUTINE USES OF RECORDS MAINTAINED IN 
THE SYSTEM, INCLUDING CATEGORIES OF 
USERS AND THE PURPOSES OF SUCH USES:

These records and information in 
these records may be used:

a. To disclose pertinent information to 
the appropriate Federal, State, or local 
agency responsible for investigating, 
Prosecuting, enforcing, or implementing 
a statute, rule, regulation, or order, when

the disclosing agency becomes aware of 
an indication of a violation or potential 
violation of civil or criminal law or 
regulation.

b. To disclose information to any 
source from which additional 
information is requested in the course of 
processing a grievance, to the extent 
necessary to identify the individual, 
inform the source of die purpose(s) of 
the request, and identify the type of 
information requested.

c. To disclose information to a Federal 
agency, in response to its request, in 
connection with the hiring or retention 
of an employee, the issuance of a 
security clearance, the conducting of a 
security or suitability investigation of an 
individual, the classifying of jobs, die 
letting of a contract, or the issuance of a 
license, grant, or other benefit by the 
requesting agency, to the extent that the 
information is relevant and necessary to 
requesting the agency’s decision on the 
matter.

d. To provide information to a 
congressional office from the record of 
an individual in response to an inquiry 
from that congressional office made at 
the request of that individual.

e. To disclose information to another 
Federal agency, to a court, or a party in 
litigation before a court or in an 
administrative proceeding being 
conducted by a Federal agency, either 
when the Government is a party to a 
judicial proceeding or in older to comply 
with the issuance of a subpoena.

f. By the National Archives and 
Records Administration records 
management inspections.

g. By the Office in the production of 
summary descriptive statistics and 
analytical studies in support of the 
function for which the records are 
collected and maintained, or for related 
work force studies. While published 
statistics and studies do not contain 
individual identifiers, in some instances 
the selection of elements of data 
included in the study may be structured 
in such a way as to make the data 
individually identifiable by inference.

h. To disclose information to officials 
of the Merit System Protection Board, 
including the Office of the Special 
Counsel, when requested in connection 
with appeals, special studies of the civil 
service and other merit systems, review 
of Office rules and regulations, 
investigations of alleged or possible 
prohibited personnel practices, and such 
other functions as promulgated in 5 
U.S.C. 1205 and 1206, or as may be 
authorized by law.

i. To disclose information to the Equal 
Employment Opportunity Commission 
when requested in connection with 
investigations into alleged or possible

discrimination practices in the Federal 
sector, examination of Federal 
affirmative employment programs, 
compliance by Federal agencies with the 
Uniform Guidelines on Employee 
Selection Procedures, or other functions 
vested in the Commission, and to 
otherwise ensure compliance with the 
provisions of 5 U.S.C. 7201.

j. To disclose information to the 
Federal Labor Relations Authority or its 
General Counsel when requested in 
connection with investigations of 
allegations of unfair labor practices or 
matters before the Federal Service 
Impasses Panel.

k. To disclose in response for 
discovery or for appearance of a 
witness, information that is relevant to 
tiie subject matter involved in a pending 
judicial or administrative proceeding.

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, SAFEGUARDING, AND RETAINING 
AND DISPOSING OF RECORDS IN THE SYSTEM:

s t o r a g e :

These records are maintained in file 
folders.

r e tr ie v  ab il it y :

These records are retrieved by the 
names of the individuals on whom they 
are maintained.

SAFEGUARDS:

These records are maintained in 
lockable metal filing cabinets to which 
only authorized personnel have access.

RETENTION AND DISPOSAL:

These records are disposed of 3 years 
after closing of the case. Disposal is by 
shredding or burning.

SYSTEM MANAGER AND ADDRESS:

Assistant Director for Personnel and 
EEO, Office of Personnel Management 
1900 E  Street NW., Washington, DC 
20415.

NOTIFICATION PROCEDURE:

It is required that individuals 
submitting grievances be provided a 
copy of the record under the grievance 
process. They may, however, contact the 
personnel or designated office where the 
action was processed, regarding the 
existence of such records on them. They 
must furnish the following information 
for their records to be located and 
identified:

a. Name.
b. Date of birth.
c. Approximate date of closing of the 

case and kind of action taken.
d. Organizational component 

involved.
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RECORD ACCESS PROCEDURE:

It is required that individuals ■ -
submitting grievances be provided a 
copy of the record under the grievance v  
process. However, after the action has 
been closed, an individual may,request, 
access to the official copy pf the 
grievance file by contacting the 
personnel or designated office where the 
action was processed. Individuals m ust, 
provide the following information for 
their records to be located and 
identified:

a* Name. -- - -  1 »
b. Date of birth. -  »
c. Approximate date of closing of the 

case and kind of action taken.
d. Organizational component 

involved.
Individuals requesting access must 

also follow the Office’s Privacy Act 
regulations regarding verification of 
identity and access to records (5 CFR 
part 297).

CONTESTING RECORD PROCEDURE:

Review of requests from individuals 
seeking amendment of their records 
which have been the subject of an 
administrative, judicial, or quasi-judicial^ 
action will be limited in scope. Review 
of amendment requests of these records 
will be restricted to determining if the 
record accurately documents the ruling 
on the case, and will not include a 
review of the merits of the action, 
determination, or finding.

Individuals wishing to request 
amendment of their records to correct 
factual errors should contact the 
personnel or designated office where the 
grievance was processed. Individuals 
must furnish the following information 
for their records to be located and 
identified:

a. Name.
b. Date of birth.
c. Approximate date of closing of the 

case and kind of action taken,
d. Organizational component 

involved.
Individuals requesting amendment 

must also follow the Office’s Privacy 
Act regulations regarding verification of 
identity and amendment of records (5 
CFR part 297).

RECORD» SOURCE CATEGORIES:

Information in this system of records 
is provided by the following:

a. The individual on whom the record 
is maintained.

b. Testimony of witnesses.
c. Agency officials.
d. Related correspondence from 

organizations or persons.

OPM/CENTRAL-1 

SYSTEM NAME:
Civil Service Retirement and 

Insurance Records.

SYSTEM l o c a t io n :
Associate Director for Retirement and 

Insurance, Office of Personnel 
Management, 1900 E Street NW.,

‘ Washington, DC 20415. Certain records 
pertaining to State income tax 
withholdings from annuitant paymeftts 
ara located with State Taxing Offices.

• Certain information concerning • 
t enrollmeiit/change in enrollment in a  ̂
health plan under the Federal Employee 
Health Benefits Program may be located 

-a t other agencies. "

CATEGORIES OP INDIVIDUALS COVERED BY THE 
SYSTEM: V ;  „

■ a*. Former Federal employees and 
< members of Congress who performed 
service subject to the Civil Service 

i Retirement (CSR) or Federal Employees 
Ü Retirement (FERS) system.

b. Current Federal employees who 
have:

(1) Performed Federal service Subject 
to the CSR system other than with their 
present agency or

(2) Filed a designation of beneficiary 
for benefits payableurider the CSR 
system; or ,

(3) Requested the Office to review 
claim for health benefits made under the 
Federal Employees Benefits Program; or

(4) Enrollment/changed enrollment in 
a plan under the Federal Employees 
Health Benefits Program; or

(5) Filed a service credit application in 
connection with former Federal service; 
or - ^

(6) Filed an application for disability 
retirement with the Office and are 
waiting final decision, or whose 
disability retirement application has 
been disapproved by the Office.

c. Former Federal employees who 
died subject to or who retired under the 
CSR or FER system, or their surviving 
spouses and/or children, who have 
received or are receiving CSR or FER 

.benefits, Federal Employees Group Life 
Insurance benefits, or Federal 
Employees Health Benefits.

d. Former Federal employees who 
died subject to or who retired under a 
Federal Government retirement system 
other than CSR or FER system, or their 
survving spouses and/or children, who 
have received or are receiving Federal 
Employees Group Life Insurance 
benefits and/or Federal Employees 
Health Benefits.

e. Applicants for Federal employment 
found unsuitable for employment on 
medical grounds."

CATEGORIES OF RECORDS IN THE SYSTEM:

This system comprises those 
retirement service history records of 
employees' service in the Federal 
Government other than for the agency in 
which they may presently be employed. 
Also included in the system are current 
personnel data pertaining to active 
United States Postal Service employees 
who, by virtue of the provisions set forth 
in 5 U.S.C. 2105(e), are not considered 
civil service employees. It also contains 
information concerning health benefit 
enrollment/change jn enrollment, and 
information developed in support of 
claims for benefits made under the 

. retirement, health benefits, and life 
insurance programs for Federal 
employees that the Office administers. 
Also included are medical records and 
supporting evidence on those 

. individuals whose application for 
’disability retirement has been rejected. 
Consent forms and other records related 
to the withholding of State income tax 
from annuitant payments, whether 
physically maintained by the State or 
the Office, are included in this system. 
These records contain the following 
information:

â  Documentation of Federal service 
subject to the CSR or FER system.

b. Documentation of service credit 
and refund claims made under the CSR 
or FER system.

c. Documentation of voluntary 
contributions made by eligible 
individuals.

d. Retirement and death claims files, 
including documents supporting the 
retirement application, health benefits 
and life insurance eligibility, medical 
records supporting disability claims 
(after receipt by the Office), and 
designations of beneficiary.

e. Claim review files pertaining to 
requests that claims made under the 
Federal Employee Health Benefits 
program be reviewed by the Office.

f. Enrollment and change in 
enrollment information under the 
Federal Employees Health Benefits 
Program.

g. Documentation of continuing 
coverage for life insurance and health 
benefits for annuitants and their 
survivors under a Federal Government 
retirement system other than the CSR or 
FER system, or for compensationers and 
their survivors under the Office of 
Workers Compensation Programs.

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM:

Authority for maintenance of the 
system includes the following with any 
revisions or amendments:
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Section 3301 and chapters 83, 84, 87, 
and 89 of title 5, United States Code; 
Pub. L. 83-598, 84-356, 86-724, and 94- 
455; and Executive Order 9397.

p u r p o s e s :

These records provide information 
and verification on which to base 
entitlement and computation of CSR or 
FER and survivors’ benefits, Federal 
Employees Health benefits and 
enrollments, and Federal Employees 
Group Life Insurance benefits, and to 
withhold State income taxes from 
annuitant payments. These records also 
serve to review rejection of applicants 
for Federal employment on medical 
suitability grounds. These records also 
may be used to locate individuals for 
personnel research. These records also 
provide information and verification 
concerning enrollment/change in 
enrollment in a plan under the Federal 
Employees Health Benefit Program.

ROUTINE USES OF RECORDS MAINTAINED IN 
THE SYSTEM, INCLUDING CATEGORIES OF 
USERS AND THE PURPOSES OF SUCH USES:

a. To disclose, to the following 
recipients, information needed to 
adjudicate a claim for benefits under the 
Office’s or the recipient’s benefits 
program(s), or information needed to 
conduct an analytical study of benefits 
being paid under such programs: Office 
of Workers’ Compensation Programs; 
Veterans Administration Pension 
Benefits Program; HHS’ Social Security 
Old Age, Survivor and Disability 
Insurance and Medical Programs, Health 
Care Financing Administration, and 
Supplemental Security Income Program; 
military retired pay programs; Federal 
civilian employee retirement programs 
(other than the CSR or FER system); or 
other national, State, county, municipal, 
or other publicly recognized charitable 
or social security administrative agency.

b. To disclose to the Federal 
Employees Group Life Insurance Office 
information necessary to verify the 
election, declination, or waiver of 
regular and/or optional life insurance 
coverage or eligibility for payment of a 
claim for life insurance.

c. To disclose to health insurance 
carries contracting with the Office to 
provide a health benefits plan under the 
Federal Employees Health Benefits 
Program, Social Security Numbers, and 
other information necessary to identify 
enrollment in a plan, to verify eligibility 
for payment of a claim for health 
benefits, or to carry out the coordination 
for benefits provisions of such contracts.

d. To disclose to any inquirer, if 
sufficient information is provided to 
assure positive identification of an 
individual on whom a department or

agency maintains retirement or 
insurance records, the fact that an 
individual is or is not on the retirement 
rolls, and, if so, the type of annuity 
(employment or survivor, but not 
retirement on disability) being paid, or if 
not, whether a refund has been paid.

e. When an individual to whom a 
record pertains dies, to disclose to any 
person possibly entitled in the order of 
precedence for lump-sum benefits, 
information in the individual’s record 
that might properly be disclosed to the 
individual, and the name and 
relationship of any other person whose 
claim for benefits takes precedence or 
who is entitled to share the benefits 
payable. When a representative of the 
estate has not been appointed, the 
individual’s next of kin may be 
recognized as the representative of the 
estate.

f. To disclose to the Internal Revenue 
Service, Department of the Treasury, 
information as required by the Internal 
Revenue Code of 1954, as amended.

g. To disclose to the Department of the 
Treasury information necessary to issue 
benefit checks.

h. To disclose information to any 
person who is responsible for the care of 
the individual to whom a record . 
pertains, and who is found by a court or 
the Office Medical Officers to be 
incompetent or under other legal 
disability, information necessary to 
assure payment of benefits to which the 
individual is entitled.

i. To disclose to the Parent Locator 
Service of the Department of Health and 
Human Services, upon its request, the 
present address of an annuitant, or 
former employee, for enforcing child 
support obligations against such 
individual.

j. In connection with an examination 
ordered by the agency under:

(1) Medical examination procedures; 
or

(2) Agency-filed disability retirement 
procedures.

To disclose to the agency-appointed 
representative of an employee all 
notices, decisions, other written 
communications, or any pertinent 
medical evidence other than medical 
evidence that a prudent physician would 
hesitate to inform the individual of; such 
medical evidence will be disclosed only 
to a licensed physician, designated in 
writing for that purpose by the 
individual or his or her representative.

k. To disclose pertinent information to 
the appropriate Federal, State, or local 
agency responsible for investigating, 
prosecuting, enforcing, or implementing 
a statute, rule, regulation, or order, when 
the Office becomes aware of an 
indication of a violation or potential

violation a civil or criminal law or 
regulation.

l. To disclose information to any 
source from which additional 
information is requested relevant to the 
Office determination on an individual’s 
eligibility for or entitlement to coverage 
under the retirement, life insurance, and 
health benefits program, to the extent 
necessary to identify the individual and 
the type of information requested.

m. To disclose information to the 
Office of Management and Budget at 
any stage of the legislative coordination 
and clearance process in connection 
with private relief legislation as set forth 
in OMB Circular No. A-19.

n. To disclose information to a 
congressional office from the record of 
an individual in response to an inquiry 
from that congressional'office made at 
the request of that individual.

o. To disclose information to another 
Federal agency, to a court, or a party in 
litigation before a court or in an 
administrative proceeding being 
conducted by a Federal agency, either 
when the Government is a party to a 
judicial proceeding or in order to comply 
with the issuance of a subpoena.

p. To disclose to a Federal agency, in 
response to its request, information in 
connection with (1) the hiring, retention, 
separation, or retirement of an 
employee; (2) the issuance of a security 
clearance; (3) the reporting of an 
investigation of an employee; (4) the 
letting of a contract; (5) the 
classification of a job; or (6) the 
issuance of a license, grant, or other 
benefit by the requesting agency, to the 
extent that the Office determines that 
the information is relevant and 
necessary to the requesting party's 
decision on the matter.

q. By the National Archives and 
Records Administration in records 
management and inspections.

r. To provide an official of another 
Federal agency information needed in 
the performance of official duties related 
to reconciling or reconstructing data 
files, compiling descriptive statistics, 
and making analytical studies to support 
the function for which the records were 
collected and maintained.

s. By the Office, in the production of 
summary descriptive statistics and 
analytical studies in support of the 
function for which the records are 
collected and maintained, or for related 
work force studies. While published 
statistics and studies do not contain 
individual identifiers, in some instances, 
the selection of elements of data 
included in the study may be structured 
in such a way as to make the data 
individually identifiable by inference.
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t. To disclose, in response to a request 
for discovery or for appearance of a 
witness, information that is relevant to 
the subject matter involved in a  pending 
judicial or administrative proceeding.

n. To disclose to another agency, or to 
an instrumentality of any governmental 
jurisdiction within ¡or under the control 
of the United States, for a civil -or 
criminal law enforcement activity, if the 
activity is authorized by law and if the 
head of the agency or instrumentality 
has made a written request to the Office 
specifying the particular partionfs) of 
the record desired (including an 
address} and the law enforcement 
activity for which the record is sought.

v. To disclose to a  Federal agency, in 
response to its request, the address of 
any annuitant or applicant for refund of 
retirement deductions, if the agency 
requires that information to provide 
consideration in connection with the 
collection of a debt due the United 
States.

w. To disclose information in valid 
emergency situations when consent 
cannot readily be obtained and instant 
action is required, to persons who have 
a need to know, if the particulars of the 
disclosure then are transmitted to the 
subject’s last known address.

x. To disclose information to officials 
of the Merit Systems Protection Board, 
including the Office of the Special 
Counsel, when requested in connection 
with appeals, special studies of the civil 
service and other merit systems, review 
of Office rules and regulations, 
investigations of alleged or possible 
prohibited personnel practices, and such 
other functions as promulgated in ¡5 
U.S.C. 1205 and 1206, or as may be 
authorized by law.

y. To disclose information to the 
Equal Employment Opportunity 
Commission when requested in 
connection with investigations into 
alleged or possible discrimination 
practices in the Federal sector, 
examination of Federal affirmative 
employment programs, compliance by 
Federal agencies with the Uniform 
Guidelines of Employee Selection 
Procedures, or other functions vested in 
the Commission.

z. To disclose information to the 
Federal Labor Relations Authority or its 
General Counsel when requested in 
connection with investigations of 
allegations of unfair labor practices or 
matters before the Federal Service 
Impasses Panel.

aa. To disclose to a Federal agency, in 
response to its request, the present 
address of a former employee and any 
other information the agency needs to 
contact the former employee concerning

a possible threat to his or her-health or 
safety.

fob. To disclose to an allottee, as 
defined in 5 CFR 831.1501, the name, 
address, and the amount withheld from 
an annuitant’s benefits, pursuant to 5 
CFR 631.1501 et seg. as an allotment to 
that allottee to implement the program 
of voluntary allotments authorized by 5 
U.S.C. 6345(h) or 6465.

cc. To disclose to a State agency 
responsible for the collection of State 
income taxes the information required 
by an Agreement to Implement State 
Income Tax Withholdings from Civil 
Service Annuities entered pursuant to 
section 1705 of Rib. L. 97-35 or 5 U.S.C. 
8469 to implement the program of 
voluntary State inoome tax withholding 
required by 5 U.S.C. 8345{k) or 84®.

dd. To disclose to the Social Security 
Administration, the social security 
numbers of civil service annuitants to 
determine (1) their vital status as shown 
in the Social Security Master Records;
(2) whether recipients of the minimum 
annuity are receiving at least the Special 
Rimary Insurance Amount benefit from 
the Social Security Administration; and
(3) whether civil service retirees with 
post-1956 military service credit are 
receiving benefits from the Social 
Security Administration.

ee. To disclose to a requesting agency, 
organization, or individual, the home 
address and other relevant information 
on those individual who, it is reasonably 
believed, might have contracted an 
illness, been exposed to, or suffered 
from, a health hazard while employed in 
the Federal work force to protect the 
health and safety of the affected 
employees.

ff. To disclose information contained 
in the Retirement Annuity Master File: 
including the name, social security 
number, date of birth, sex, the Office’s 
claim number, health benefit enrollment 
code, retirement date, retirement code 
(type of retirement), annuity rate, pay 
status of case, correspondence address, 
and ZIP code, of all Federai retirees to 
agencies to help eliminate fraud and 
abuse in the benefit programs 
administered by agencies within the 
Federal Government and to collect debts 
and overpayments owed to the Federal 
Government.

gg. To disclose information contained 
in the Retirement Annuity Master File, 
Including the name, social security 
number, date of birth, sex, the Office’s 
claim number, health benefit enrollment 
code, retirement date, retirement code 
(type of retirement), annuity rate, pay 
status of case, correspondence address, 
and ZIP code, of all Federal retirees and 
their survivors to requesting States to 
help eliminate fraud and abuse in the

benefit programs administered by the 
States (and those States to local 
governments) and to collect debts mid 
overpayments owed to those 
governments and their components.

hh. To disclose to a Federal agency, a  
person or an organization contracting 
with a  Federal agency for rendering 
collection services within the purview of 
section 13 of the Debt Collection Act of 
1982, in response to a written request 
from the head of the agency or his or her 
designee, or from the debt collection 
contractor, the following data 
concerning an individual owing a debt 
to the Federal Government; (1) The 
debtor’s name, address, social security 
number, and other information 
necessary to establish the identity of the 
individual; (2) the amount, status, and 
history of the claim; and (3) the agency 
or program under which the daim arose.

ii. To disclose information contained 
in the Retirement Annuity Master File, 
upon written request, to state tax 
administration agencies, for the express 
purpose of ensuring compliance with 
state tax obligations by persons 
receiving benefits under the Civil 
Retirement System or the Federal 
Employees Retirement System, and to 
prevent fraud and abuse, but only the 
following data elements: Name, 
correspondence address, date of birth, 
sex, social security account number, 
annuity Tate, commencing date of 
benefits, and retirement code (type of 
retirement).

jj. To disclose information to a State 
court or administrative agency in 
connection with a  garnishment, 
attachment, or similar proceeding to 
enforce an alimony or child support 
obligation.

kk. To disclose to a former spouse 
when necessary to explain how that 
former spouse’s benefit under 5 U.S.C. 
8341(h), 8345(j), 8445, or 8467 was 
computed.

11. To disclose to a Federal or State 
agency (or its agent) when necessary to 
locate individuals who are owed money 
or property either by a Federal agency, 
state or local agency, or by a  financial 
insitution or similar institution.

DISCLOSURES TO CONSUMER REPORTING 
AGENCIES:

Disclosures pursuant to 5 IZS.CL 
552a(b)(12). Disclosures may be made 
from this system to consumer reporting 
agencies as defined in the Fair Credit 
Reporting Act (15 U.S.C. 1681a(f) or the 
Federal Claims Collection Aßt of 1966 
(31 U.S.C. 8701(a)(3)).
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POLICIES AND PRACTICES OF STORING, 
RETRIEVING, SAFEGUARDING, AND RETAINING 
AND DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:

These records are maintained on 
magnetic tapes, discs, and in folders.

RETRIEV ABILITY:

These records are retrieved by the 
name, social security number, date of 
birth, and/or claim number of the 
individual to whom they pertain.

s a f e g u a r d s :

Records are kept in lockable metal file 
cabinets or in a secured facility with 
access limited to those whose official 
duties require access. Personnel 
screening is employed to prevent 
unauthorized disclosure.

RETENTION AND DISPOSAL:

All records on a claim for retirement, 
life insurance, health benefits, and tax 
withholdings are maintained 
permanently. Medical suitability records 
are maintained for 18 months. Requests 
for review of health benefits claims are 
maintained up to 3 years. Disposal of 
manual records is by shredding or 
burning; magnetic tapes and discs are 
erased.

SYSTEM MANAGER AND ADDRESS:

Associate Director for Retirement and 
Insurance, Office of Personnel 
Management, 1900 E Street NW., 
Washington, DC.

NOTIFICATION PROCEDURE:

Individuals wishing to inquire if this 
system contains information about them 
should contact the system manager. 
Individuals must furnish the following 
information for their records to be 
located and identified:

a. Name, including all former names.
b. Date of birth.
c. Social security number.
d. Name and address of office in 

which currently and/or formerly 
employed in the Federal service.

RECORD ACCESS PROCEDURE:

Individuals wishing to request access 
to their records in this system should 
contact the system manager. Individuals 
must furnish the following information 
for their records to be located and 
identified:

a. Name, including all former names.
b. Date of birth.
c. Social Security number.
d. Name and address of office in 

which currently and/or formerly 
employed in the Federal Service.

e. Annuity, service credit, or voluntary 
contributions account number, if 
assigned.

Individuals requesting access must 
also follow the Office’s Privacy Act 
regulations on verification of identity 
and access to records (5 CFR part 297).

CONTESTING RECOR0S PROCEDURE:

Individuals wishing to request 
amendment of their records in this 
system should contact the system 
manager. Individuals must furnish the 
following information for their records 
to be located and identified:

a. Name, including all former names.
b. Date of birth.
c. Social security number.
d. Name and address of office in 

which currently and/or formerly 
employed in the Federal service.

e. Annuity, service credit, or voluntary 
contributions account number, if 
assigned.

Individuals requesting amendment of 
their records must also follow the 
Office’s Privacy Act regulations 
regarding verification of identity and 
amendment of records (5 CFR part 297).

RECORD SOURCE CATEGORIES:

The information in this system is 
obtained from the following sources:

a. The individual to whom the 
information pertains.

b. Agency pay, leave, and allowance 
records.

c. National Personnel Records Center.
d. Federal civilian retirement systems 

other than the CSR/FER systems.
e. Military retired pay system records.
f. Office of Workers’ Compensation 

Benefits Program.
g. Veterans Administration Pension 

Benefits Program.
h. Social Security Old Age, Survivor, 

and Disability Insurance and Medicare 
Programs.

i. Health insurance carriers and plans 
participating in the Federal Employee 
Health Benefits Programs.

j. The Office of Federal Employees 
Group Life Insurance.

k. Official Personnel Folders.
l. The individual’s co-workers and 

supervisors.
m. Physicians who have examined or 

treated the individual.
n. Former spouse of the individual.
o. State courts or support enforcement 

agencies.

OPM CENTRAL-2

SYSTEM NAME:

Complaints and Inquiries Records.

SYSTEM l o c a t io n :

Assistant Director for Agency 
Compliance and Evaluation, Personnel 
Systems and Oversight Group, Office of 
Personnel Management, 1900 E Street

NW., Washington, DC 20415, and OPM 
regional offices.

CATEGORIES OF INDIVIDUALS COVERED BY THE
s y s t e m :

a. Current and former Federal 
employees who have filed complaints or 
submitted an inquiry about conditions in 
the agency or agency personnel actions 
affecting the individual, e.g., allegations 
or improper promotion actions, 
reduction-in-force procedures, or Fair 
Labor Standards Act (FLSA) procedures.

b. Persons who are not current or 
former Federal employees who have 
complained or inquired about an agency 
decision or action related to the general 
area of personnel management.

CATEGORIES OF RECORDS IN THE SYSTEM:

This system of records contains 
information or documents relating to the 
processing and adjudication of a - 
complaint made to the Office under its 
regulations. The records may include 
information and documents regarding 
the actual personnel action of the 
agency in question and the decision or 
determination rendered by an agency 
regarding the issue raised.

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM:

Authority for maintenance of the 
system includes the following with any 
revisions and amendments:

Title 5, U.S.C., Sections 1302 and 3502; 
Executive Orders 9830,10577, and 11491; 
and Pub. L. 93-259.

p u r p o s e :

The principal purpose for which these 
records are established is to retain a 
record of correspondence with an 
individual, over a complaint or inquiry, 
as a reference should that individual 
again contact the Office.

ROUTINE USES OF RECORDS MAINTAINED IN 
THE SYSTEM, INCLUDING CATEGORIES OF 
USERS AND THE PURPOSES OF SUCH USES:

These records and information in 
these records may be used:

a. To disclose pertinent information to 
the appropriate Federal, State, or local 
agency responsible for investigating, 
prosecuting, enforcing, or implementing 
a statute, rule, regulation, or order, 
where the Office of Personnel 
Management becomes aware of an 
indication of a violation or potential 
violation of civil or criminal law or 
regulation.

b. To disclose information to the 
Office of Management and Budget at 
any stage in the legislative coordination 
and clearance process in connection 
with private relief legislation as set forth 
in OMB Circular No. A-19.
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c. To disclose information to a 
congressional office from die record of 
an individual in response to an inquiry 
from the congressional office made at 
the request of that individual.

d. To disdose information to any 
source from which additional 
information is requested in the course of 
adjudicating an appeal or -complaint, to 
the extent necessary to identify the 
individual, inform die source of the 
purposefs) of the request, and to identify 
the type of information requested.

e. To disclose information to a Federal 
agency, to a court, or a party in litigation 
before a court or in an administrative 
proceeding being conducted by a 
Federal agency, either when die 
government is a party to a judicial 
proceeding or in order to comply with 
the issuance of a subpoena.

T. By the National Archives and 
Records Administration m records 
management inspections.

g. To disclose, m response to a request 
for discovery or for appearance of a 
witness, information that is relevant to 
the subject matter involved in a pending 
judicial or administrative proceeding.

POLICIES AND PRACTICES OF STORING, 
RETRIEVING, SAFEGUARDING, AND RETAINING 
AND DISPOSING OF RECORDS IN THE SYSTEM:

s t o r a g e :

These records are maintained in 
executive files, in file folders, binders, or 
on index cards.

r e t r ie v a b iu t y :

These records are retrieved by the 
names of the individuals on whom they 
are maintained. .

SAFEGUARDING:

The records are located in lockable 
metal fifing cabinets or in a secured 
room, with access fimited to those 
persons whose official duties require 
such access.

RETENTION AND DISPOSAL:

a. Records related to most complaints 
or inquiries about conditions at an 
agency or an agency's personnel actions 
affecting an individual, are maintained 
until the second calendar year following 
closing action on the complaint.

b. Records related to Fair Labor 
Standard Act complaints are maintained 
indefinitely.

c. All records are destroyed by 
shredding or burning.

SYSTEM MANAGER AND ADDRESS:

Assistant Director for Agency 
Compliance and Evaluations, Personnel 
Systems and Oversight Group, Office of 
Personnel Management, 1900 E Street 
NW„ Washington, DC 20415.

NOTIFICATION PROCEDURE:

Individuals wishing to inquire 
whether this system of records contains 
information about them should contact 
the system manager, with the following 
exception:

Individuals who have filed complaints 
or inquires with an GFM regional office 
should contact the regional office.

Individuals must furnish the following 
information for their records to he 
located and identified:

a. Full name.
b. If appropriate, the agency in which 

employed when the complaint or inquiry 
was filed and the approximate date.

c. Kind of response received.

RECORD ACCESS PROCEDURE:
Individuals who have filed a  

complaint or inquiry about an agency 
personnel action or about conditions 
existing in an agency will receive a 
response and, if necessary, be provided 
access to any other pertinent record. 
After a response to a complaint or 
inquiry has been received, an individual 
may request access to the official copy 
of the correspmidenee record by writing 
the system manager or OPM regional 
office indicated in the Notification 
Procedure section. Individuals must 
furnish the following information for 
their records to be located and 
identified:

a. Full name.
b. If appropriate, the agency in which 

employed when the complaint or inquiry 
was filed and the approximate date.

c. Kind of response received. 
Individuals requested access must

also follow the Office’s Privacy Act 
regulations regarding verification of 
identity and access to records [5 CFR 
part 297).
CONTESTING RECORD-PROCEDURES:

Review of requests from individuals 
seeking amendment of their 
correspondence file records will be 
limited in scope. .Review of amendment 
requests of these records will be 
restricted to determining if fire record 
accurately documents the nature of die 
complaint or inquiry, the identity of the 
individual, and the response furnished. 
Individuals must furnish the following 
information for their records to be 
located and identified:

a. Full name.
b. If appropriate, the agency in which 

employed when the complaint or inquiry 
was filed and the approximate date.

c. Kind of response received. 
Individuals requesting amendment of

their records must also follow the 
Office’8 Privacy Act regulations 
regarding verification of identity and 
access to records (5 CFR part 297).

RECORD SOURCE CATEGORIES:

a. Individuals to whom the record 
pertains.

b. Agency and/or Office of Personnel 
Management offices.

c. Official documents relating to the 
complaint.

d. Related correspondence from 
organizations or persons.

OPM/CENTRAL-3

SYSTEM NAME:

Federal Executive Development 
Program and SES Candidate 
Development Program Records.

SYSTEM LOCATION:

Assistant Director for Executive 
Administration, Office of Personnel 
Management, 1900 E Street NW., 
Washington, DC 20415.

CATEGORIES OF 4NDIVIDUALS COVERED BY THE
s y s t e m :

Federal employees at the GS-15 or 
equivalent level, who applied and were 
nominated by their agency for the 
Federal Executive Development Program 
or the SES Candidate Development 
Program.

CATEGORIES OF RECORDS IN THE SYSTEM: 

These records contain demographic 
information and background data an the 
experience, education, awards, and 
career interests of nominees, their 
agency recommendations for the 
Program, and supervisory evaluations. 
Also included are records of the 
evaluation process used by the selection 
panel in choosing the finalists and data 
on assignments and progress under the 
Program.

Note: This system does not include records 
containing the applications and related 
information on employees who were not 
nominated by their employing agencies to the 
Office of the Federal Executive Development 
Progam or the SES Candidate Development 
Program. These records which never come to 
the Office, are agency maintained records, 
and may be published as an agency system of 
records subject to the Privacy A ct or may be 
part of OPM’s Government-wide system of 
General Personnel Records (OPM/GOVT-1).

AUTHORITY TOR MAINTENANCE OF THE
s y s t e m :

Authority for maintenance of the 
system includes the following with any 
revisions and amendments:

Executive Orders 11315,12027, and 
9397.

p u r p o s e :
These records are maintained and 

used by the Office to select final 
candidates for the Federal Executive 
Development Program and the SES
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Candidate Development Program or 
arrange the work assignments of those 
selected, and to track their progress on 
assignments under the Program. The 
Office may use these records to locate 
individuals for personnel research.

ROUTINE USES OF RECORDS MAINTAINED IN 
THE SYSTEM, INCLUDING CATEGORIES OF 
USERS AND THE PURPOSES OF SUCH USES:

These records and information in 
these records may be used.

a. To disclose information to 
individuals responsible for making the 
final selection of candidates for the 
Program.

b. To disclose information to agencies 
in which the selected employee is or will 
be performing work assignment under 
the Program.

c. To disclose information to the 
individual’s employing agency regarding 
his or her nomination, work 
assignments, progress under the 
Program, and for necessary personnel 
administrative purposes (pay matters, 
personnel actions, etc.).

d. By the Office of Personnel 
Management in the production of 
summary descriptive statistics and 
analytical studies in support of the 
function for which the records are 
collected and maintained, or for related 
work force studies. While published 
studies do not contain individual 
identifiers, in some instances the 
selection of elements of data included in 
the study may be structured in such a 
way as to make the data individually 
identifiable by inference.

e. To provide information to a 
congressional office from the record of 
an individual in response to an inquiry 
from that congressional office made at 
the request of that individual.

f. To disclose information to the 
appropriate Federal, State, or local 
agency responsible for investigating, 
prosecuting, enforcing, or implementing 
a statute, rule, regulation, or order, 
where the disclosing agency becomes 
aware of an indication of a violation or 
potential violation of civil or criminal 
law or regulation.

g. To disclose information to another 
federal agency, to a court, or a party in 
litigation before a court or in an 
administrative proceeding being 
conducted by a Federal agency, either 
when the Government is a party to a 
judicial proceeding or in order to comply 
with the issuance of a subpoena.

h. By the National Archives and 
Records Administration in records 
management inspections.

i. To disclose, in response to a request 
for discovery or for appearance of a 
witness, information that is relevant to

the subject matter involved in a pending 
judicial or administrative proceeding.

j. To disclose information to the Merit 
System Protection Board, including the 
Office of the Special Counsel, when 
requested in connection with appeals, 
special studies of the civil service and 
other merit systems, review of Office 
rules and regulations, investigations of 
alleged or possible prohibited in 5 U.S.C. 
1205 and 1206, or as may be authorized 
by law.

k. To disclose information to the 
Equal Employment Opportunity 
Commission when requested in 
connection with investigations into 
alleged or possible discrimination 
practices in the Federal sector, 
examination of Federal affirmative 
employment programs, compliance by 
Federal agencies with the Uniform 
Guidelines on Employee Selection 
Procedures, or other functions vested in 
the Commission.

l. To disclose information to the 
Federal Labor Relations Authority or its 
General Counsel when requested in 
connection with investigations of 
allegations of unfair labor practices or 
matters before the Federal Service 
Impasses Panel.

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, SAFEGUARDING, AND RETAINING 
AND DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:

Records are maintained in file folders.

RETRIEV ABILITY:

Records are retrieved by the names of 
the individuals on whom they are 
maintained.

SAFEGUARDS:

When not in use, records are kept in 
locked cabinets. Records are available 
only to authorized personnel whose 
duties require access.

RETENTION AND DISPOSAL:

Records are retained for 5 years. 
Disposal is by shredding.

SYSTEM MANAGER AND ADDRESS:

Assistant Director for Executive 
Administration, Office of Personnel 
Management, 1900 E Street, NW, 
Washington, DC 20415.

NOTIFICATION PROCEDURE:

Individuals wishing to inquire 
whether this system contains 
information about them should contact 
the system manager. Individuals must 
furnish the following information for 
their record to be located and identified:

a. Full name.
b. Date of birth.
c. Social security number.

d. Program year (year nominated or 
selected for program).

RECORD ACCESS PROCEDURE:

Individuals wishing to request access 
to records about themselves should 
contact the system manager. Individuals 
must furnish the following information 
for their records to be located and 
identified:

a. Full name.
b. Date of birth.
c. Social security number.
d. Program year (year nominated or 

selected for program).
An individual requesting access must 

also follow the Office’s Privacy Act 
regulation regarding verification of 
identity and access to records (5 CFR 
part 297).

CONTESTING RECORD PROCEDURE:

Individuals wishing to request 
amendment of their records should 
contact the system manager. Individuals 
must furnish the following information 
for their records to be located and 
identified:

a. Full name.
b. Date of birth.
c. Social security number.
d. Program year (year nominated or 

selected for program).
An individual requesting amendment 

must also follow the Office’s Privacy 
Act regulations regarding verification of 
identity and amendment of records (5 
CFR Part 297).

RECORD SOURCE CATEGORIES:

Information is provided by the 
individual to whom the record pertains, 
his or her supervisor and other 
management officials, the selection 
panel, or is obtained from agency 
records.

OPM/CENTRAL-4

SYSTEM NAME:

Inspector General Investigations Case 
Files.

SYSTEM LOCATION:

Office of the Inspector General, Office 
of Personnel Management, 1900 E Street 
NW., Washington, DC 20415.

CATEGORIES OF INDIVIDUALS COVERED BY THE
s y s t e m :

Current and former Office employees, 
certain current and former employees of 
other Federal agencies, annuitants, and 
contractors with the Office.

CATEGORIES OF RECORDS IN THE SYSTEM:

Case files contain individual 
identifiers such as name, date of birth, 
social security number, employee 
number, civil service retirement case file
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number, and related personal 
information. Case files are created 
pertaining to matters including the 
following:

(1) Fraud against the Government; (2) 
Theft of Government property; (3) 
Misuse of Government property; (4) 
Improper personal conduct; (5) 
Irregularities in awarding contracts; (6) 
Improper personnel practices; and (7) 
Initiatives arising from the President’s 
Council on Integrity and Efficiency.

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM:

Authority for maintenance of the 
system includes the following with any 
revisions or amendments: 5 U.S.C. 301, 
and Pub. L. 100-504.

p u r p o s e :

Information in case files serves to 
document the outcome of investigations, 
reporting the results of investigations to 
other Office components or agencies for 
their use in evaluating their programs 
and imposition of any civil or 
administrative sanctions, and, if 
appropriate, reporting the results of the 
investigations to other agencies for any 
action deemed appropriate, and for 
retaining sufficient information to fulfill 
the reporting requirements of Pub. L. 95- 
452, Section 5.

ROUTINE USES OF RECORDS MAINTAINED IN 
THE SYSTEM, INCLUDING CATEGORIES OF 
USERS AND THE PURPOSES OF SUCH USES:

These records and information in 
these records may be used in disclosing 
information—

a. To designated officers and 
employees of agencies, offices, and 
other establishment in the executive, 
legislative, and judicial branches of the 
Federal Government having an interest 
in the individual for employment 
purposes, including a security clearance 
or access determination, and the need to 
evaluate qualifications, suitability, and 
loyalty to the United States 
Government.

b. To designated officers and 
employees of agencies, offices, and 
judicial branches of the Federal 
Government when such agency, office, 
or establishment conducts an 
investigation of the individual for 
granting a security clearance, or for 
making a determination of 
qualifications, suitability, or loyalty to 
the United States Government, or access 
to classified information or restricted 
areas.

c. To any source from which 
information is requested in the course of 
an investigation, to the extent necessary 
to identify the individual, inform the 
source of the nature and purpose of the

investigation, and to identify the type of 
information requested.

d. To the appropriate Federal, State, 
or local agency responsible for 
investigating, prosecuting, enforcing, or 
implementing a statute, rule, regulation, 
or order when the Office becomes 
aware of an indication of a violation or 
potential violation of civil or criminal 
law or regulation.

e. To provide information to a 
congressional office from the record of 
an individual in response to an inquiry 
from that congressional office made at 
the request of that individual.

f. To another Federal agency, to a 
court or a party in litigation before a 
court or in an administrative proceeding 
being conducted by a Federal agency, 
either when the Government is a party 
to judicial proceeding or to comply with 
issuance of a subpoena.

g. To provide information to the 
Department of Justice, or in a proceeding 
before a court, adjudicative body, or 
other administrative body before which 
the agency is authorized, when:

(1) The agency, or any component 
thereof is a party to litigation; or

(2) Any employee of the agency in his 
or her official capacity is a party to 
litigation; or

(3) Any employee of the agency in his 
or her individual capacity, where the 
Department of Justice or the agency has 
agreed to represent the employee, or

(4) The United States, where the 
agency determines that litigation is 
likely to affect the agency or any of its 
components, is a party to litigation or 
has an interest in such litigation, and the 
use of such records by the Department 
of Justice or the agency is deemed by the 
agency to be relevant and necessary to 
the litigation, provided, however, that in 
each case it has been determined that 
the disclosure is compatible with the 
purposes for which the records were 
collected.

h. To the National Archives and 
Records Administration for records 
management inspections.

i. To the Office of Management and 
Budget at any stage in the legislative 
coordination and clearance process in 
connection with private relief legislation 
as set forth in OMB Circular No. A-19.

j. To respond to a request for 
discovery or for appearance of a 
witness, when relevant to the subject 
matter involved in a pending judicial or 
administrative proceeding.

k. To disclose information to officials 
of the Merit Systems Protection Board, 
including the Office of Special Counsel, 
when requested in connection with 
appeals, special studies of the civil 
service and other merit systems, review 
of Office rules and regulations,

investigations of alleged or possible 
prohibited personnel practices, and such 
other functions; e.g., as promulgated in 5 
U.S.C. 1205 and 1206, or as may be 
authorized by law.

l. To disclose information to the Equal 
Employment Opportunity Commission 
when requested in connection with 
investigations into alleged or possible 
discriminatory practices in the Federal 
sector, examination of Federal 
affirmative employment programs, or 
other functions vested in the 
Commission.

m. To disclose information to the 
Federal Labor Relations Authority or its 
General Counsel when requested in 
connection with investigations of 
allegations of unfair labor practices or 
matters before the Federal Service 
Impasses Panel.

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, SAFEGUARDING, AND RETAINING 
AND DISPOSING OF RECORDS IN THE SYSTEM:

s t o r a g e :

Records are maintained in file folders, 
on index cards, on microfilm, or disks.

r e t r ie v a b il it y :

Records are retrieved by the name, 
date of birth, social security number, 
employee number, case file number, or 
other unique identifying number, or by a 
combination of such identifiers.

SAFEGUARDS:

Records are maintained in file 
cabinets secured by combination locks, 
secured microfilm storage cabinets, and 
in computers with access limited to only 
certain employees through the use of 
individual identifiers and passwords.

RETENTION AND DISPOSAL:

Case files are retained while the 
person is under investigation and for 10 
years after final disposition of the case 
or any litigation of the matter is 
completed.

SYSTEM MANAGER AND ADDRESS:

Inspector General, U.S. Office of 
Personnel Management, 1900 E Street, 
NW, Washington, DC 20415.

NOTIFICATION PROCEDURES:

Individuals wishing to learn whether 
this system contains information about 
them should contact the system 
manager. So that the record can be 
located and identified, the requester 
must furnish the following information:

a. Full name.
b. Date of birth and social security 

number.
c. Signature.
d. Any additional information (e.g., 

type of investigation conducted,
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employee number or annuitant CSR 
number) that the requester believes 
might be helpful.

RECORD ACCESS PROCEDURE:

Specific records in this system have 
been exempted from Privacy Act 
provisions at 5 U.S.C. 552(c)(3) and (d) 
regarding access to records. The section 
of this notice titled Systems Exempted 
from Certain Provisions of the Act, 
which follows, indicates the kinds of 
records exempted. Individuals wishing 
to request access to any records 
pertaining to them should contact the 
system manager. Requesters must 
furnish the following information for 
their records to be located and 
identified:

a. Full name.
b. Date of birth and social security 

number.
c. Signature.
d. Any additional information (e.g., 

type of investigation conducted, 
employee number or annuitant CSR 
number) that requester believes may be 
helpful.

Individuals requesting access must 
also comply with the Office’s Privacy 
Act regulations regarding verification of 
identity and access to records (5 CFR 
part 297).

CONTESTING RECORD PROCEDURE:

Specific records in this system have 
been exempted from the Private Act 
provisions at 5 U.S.C. 552a(d) regarding 
amendment of records. The section of 
this notice titled Systems Exempted 
from Certain Provisions of the Act, 
which follows, indicates the kinds of 
records exempted. Individuals seeking 
to amend their records should contact 
the system manager. Requesters must 
furnish the following information foe 
their records to be located and 
identified:

a. Full name.
b. Date of birth and social security 

number.
c. Signature.
d. Any additional information (e.g., 

type of investigation conducted, or 
employee number or annuitant CSR 
number) that the requester believes may 
be helpful.

Individuals requesting amendment 
must also comply with the Office’s 
Privacy Act regulations regarding 
verification of identity and amendment 
of records (5 CFR part 297).

CONTESTING RECORD PROCEDURE:

Specific records in this system have 
been exempted from the Privacy Act 
provisions at 5 U.S.C. 552(d) regarding 
amendment of records. The section of 
this notice titled Systems Exempted

from Certain Provisions of the Act, 
which follows, indicates the kinds of 
records exempted. Individuals seeking 
to amend their records should contact 
the system manager. Requesters must 
furnish the following information for 
their records to be located and 
identified:

a. Full time.
b. Date of birth and social security 

number.
c. Signature.
d. Any additional information (e.g., 

type of investigation conducted, or 
employee number or annuitant CSR 
number) that the requester believes may 
be helpful.

Individuals requesting amendment 
must also comply with the Office’s 
Privacy Act regulations regarding 
verification of identity and amendment 
of records (5 CFR part 297).

RECORD SOURCE CATEGORIES:

Information in this system is obtained 
from—

a. The individual who is the subject of 
the case file.

b. The individual's supervisor and co- 
workers.

c. Other Federal and non-Federal 
sources who have information relevant 
to the case.

d. Official records of the Office or 
another Federal agency.

e. Non-Government record sources.

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT:

The Office has claimed exemptions 
from the access (including access to an 
accounting of disclosure) and 
amendment provisions of the Privacy 
Act (5 U.S.C. 552a (c)(3) and (d)) for 
several of its other systems of records 
under 5 U.S.C. 552a(k) (1), (2), (3), (4), (5),
(6), and (7). During the course of 
developing a case file covered under 
this system, copies of the exempt 
records from these other systems may 
become part of the file. To the extent 
that this occurs, the Office has claimed 
the same exemptions for these copies as 
they have for the original documents.

Additionally, information within the 
scope of these exemptions may be 
developed by the Inspector General’s 
staff during an investigation. These 
same exemptions are claimed for this 
developed information when the 
information is—

a. Classified material and pertains to 
the national defense and foreign policy 
(552a(k)(l)); or

b. Investigatory material compiled for 
law enforcement purposes (5 U.S.C. 
552a(k)(2)); or

c. Relates to providing protective 
services to the President or others (5 
U.S.C. 552a(k)(3)); or

d. Required by statute to be 
maintained and used solely as statistical 
records (5 U.S.C. 552a(k)(4)); or

e. Investigatory material used in 
making suitability and qualification 
determinations and its release would 
reveal the identity of an individual who 
furnished information under an express 
or implied promise of confidentiality (5 
U.S.C. 552a(k)(5)); or

f. Testing or examining material the 
release of which would compromise the 
objectivity or fairness of the testing or 
examination process (5 U.S.C 
552a(k)(6)); or

g. Evaluation material used to 
determine potential for promotion in the 
armed services, but only to the extent 
that release would reveal the identity of 
an individual who furnished information 
under an express or implied promise of 
confidentiality (5 U.S.C. 552a(k){7)).

OFM/CENTRAL-5

SYSTEM n a m e :

Intergovernmental Personnel Act 
Assignment Records.

SYSTEM LOCATION:

Assistant Director for Career Entry 
and Employee Development Office of 
Personnel Management 1900 E Street, 
NW., Washington, DC 20415. Courtesy 
copies of mobility assignment 
agreements may be sent to Office 
regional offices for information 
purposes.

CATEGORIES OF INDIVIDUALS COVERED BY THE
s y s t e m :

a. Current and former Federal 
employees who have completed or are 
presently on an assignment in a State or 
local government agency, an 
educational institution, or in Indian 
tribal government, or other 
organizations under the provisions of 
the Intergovernmental Personnel Act 
(IPA).

b. Current or former State or local 
government or educational institution 
employees, employees of Indian tribal 
governments, or other organizations 
who have completed or are presently on 
an assignment in a Federal agency 
under the provisions of the 
Intergovernmental Personnel Act (IPA).

CATEGORIES OF RECORDS IN THE SYSTEM:

These records are comprised of a copy 
of the individual’s IPA assignment 
agreement between a Federal agency 
and a State or local government, 
educational institution, Indian tribal 
government, or other organization;
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biographical and background 
information about the assignees; and 
records of interviews with assignee(s) 
which may be conducted after the IPA 
assignment has been completed.

AUTHORITY FOR MAINTENANCE OF THE
s y s t e m :

Authority for maintenance of the 
system includes the following with any 
revisions or amendments.

The Intergovernmental Personnel Act 
of 1970 (84 Stat. 1909), 5 U.S.C. 337-3376, 
and E .0 .11589.

p u r p o s e :
These records are maintained to 

document and track mobility 
assignments (including extensions, 
modifications, and terminations thereof) 
made under the Intergovernmental 
Personnel Act (IPA). Internally, the 
Office may use these records to locate 
individuals for personnel research.

ROUTINE USES OF RECORDS MAINTAINED IN 
THE SYSTEM, INCLUDING CATEGORIES OF 
USERS AND THE PURPOSES OF SUCH USES:

a. To disclose pertinent information to 
the appropriate Federal, State, or local 
agency responsible for investigating, 
prosecuting, enforcing, or implementing 
a statute, rule, regulation, or order, 
where the Office of Personnel 
Management becomes aware of an 
indication of a violation or potential 
violation of civil or criminal law or 
regulation.

b. To disclose information to a 
Federal agency, in response to its 
requests, in connection with the hiring 
or retention of an employee, the 
issuance of a security clearance, the 
conducting of a security or suitability 
investigation of an individual, the 
classifying of jobs, the letting of a grant, 
or other benefit, to the extent that the 
information is relevant and necessary to 
the requesting agency’s decision on the 
matter.

c. To provide information to a 
congressional office from the record of 
an individual in response to an inquiry 
from that congressional office made at 
the request of that individual.

d. To disclose information to another 
Federal agency, to a court, or a party in 
litigation before a court or in an 
administrative proceeding being 
conducted by a Federal agency, either 
when the Government is a party to a 
judicial proceeding or in’order to comply 
with the issuance of a subpoena.

e. By the National Archives and 
Records Administration in records 
management inspections.

f. By the Office of Personnel 
Management to locate individuals for 
personnel research or survey response 
and in the production of summary

descriptive statistics and analytical 
studies in support of the function for 
which the records are collected and 
maintained, or for related work force 
studies. While published statistics and 
studies do not contain individual 
identifiers, in some instances the 
selection of elements of data included in 
the study may be structured in such a 
way as to make the data individually 
identifiable by inference.

g. To disclose information to any 
source from which additional 
information is requested (to the extent 
necessary to identify the individual, 
inform the source of the purpose(s) of 
the request, and to identify the type of 
information requested), where necessary 
to obtain information relevant to an 
Office decision regarding possible 
termination of an assignment.

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, SAFEGUARDING, AND RETAINING 
AND DISPOSING OF RECORDS IN THE SYSTEM.

Records are maintained on cards and 
in file folders.

r e t r ie v a b iu t y :

Records are retrieved by the name of 
the individual on whom they are 
maintained.

s a f e g u a r d s :

Records are maintained in a secured 
area with access limited to authorized 
personnel whose duties require access.

RETENTION AND DISPOSAL:

Records are retained for 5 years from 
the signing of the agreement. Records 
are destroyed by shredding.

SYSTEM MANAGER AND ADDRESS:

Associate Director for Career EntrJ' 
and Employee Development, Office of 
Personnel Management, 1900 E Street, 
NW., Washington, DC 20415.

NOTIFICATION PROCEDURE:

Individuals wishing to inquire 
whether this system contains 
information about them should contact 
the system manager. Individuals must 
furnish the following information for 
their records to be located and 
identified:

a. Full name.
b. Federal agency involved in the. 

assignment.
c. Non-Federal organization involved 

in the assignment.
d. Date of each assignment.

RECORD ACCESS PROCEDURE:

Individuals wishing to request access 
to records about them should contact 
the system manager. Individuals must 
furnish the following information for

their records to be located and 
identified:

a. Full name.
b. Federal agency involved in the 

assignment,
c. Non-Federal organization involved 

in the assignment.
d. Date of each assignment.
An individual requesting access must 

also follow the Office’s Privacy Act 
regulations regarding verification of 
identity and access to records (5 CFR 
part 297).

CONTESTING RECORDS PROCEDURE:

a. Full name.
b. Federal agency involved in the 

assignment.
c. Non-Federal organization involved 

in the assignment.
d. Date of each assignment.
Individuals requesting amendment of

their records must also follow the 
Office’s Privacy Act regulations 
regarding verification of identity and 
amendment of records (5 CFR part 297).

RECORD SOURCE CATEGORIES:

Information in these records is 
provided by the individual subject of the 
records, by officials in the agencies, 
educational institutions, Indian tribal 
governments or other organizations 
where the individual is employed and 
where the individual is serving on the 
IPA assignment, or is obtained from 
agency personnel files and records.

OMP/CENTRAL-6

SYSTEM NAME:

Administrative Law Judge Application 
Records.

SYSTEM l o c a t io n :

Assistant Director Office of 
Administrative Law Judges, Career 
Entry and Employee Development, 
Office of Personnel Management, 1900 E 
Street, NW., Washington, DC 20415.

CATEGORIES OF INDIVIDUALS COVERD BY TK 
SYSTEM:

Persons who have applied for 
Administrative Law Judge positions in 
the Federal service or who are 
employees or former employees in 
Administrative Law Judge positions in 
the Federal service.

CATEGORIES OF RECORDS IN THE SYSTEM:

These records contain information on 
the education and training, employment 
history and earnings, appraisals of past 
performance, convictions for offenses 
against the law, results of written tests, 
appraisals of potential, rating and 
ranking determination and appeals of 
such determinations, honors, awards, or
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fellowships, and other background and 
biographical data on persons who are or 
were applicants for Administrative Law 
Judge positions in the Federal service.

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM:

Authority for Maintenance of the 
System includes the following with any 
revisions or amendments:

5 U.S.C. 1305, 3105, and 3344.

p u r p o s e s :

These records serve as a basis for 
rating and ranking applicants for 
Administrative Law Judge positions in 
the Federal service, documenting the 
rating and ranking assigned, procesing 
an appeal of a rating or ranking 
determination, and referring the ranked 
candidates to Federal agencies for 
employment consideration.. The Office 
may use these records, to locate 
individuals for personnel research.

ROUTINE USES OF RECORDS MAINTAINED IN 
THE SYSTEM, INCLUDING CATEGORIES OF USES 
AND THE PURPOSE OF SUCH USES:

These records and information in 
these records may be used:

a. To refer applicants to Federal 
agencies for employment consideration 
for Administrative Law Judge positions.

b. To refer current and former 
Administrative Law Judges to Federal 
agencies for consideration for detail, 
transfer, reassignment, reinstatement, or 
reemployment, as applicable.

c. To disclose pertinent information to 
the appropriate Fédéral, State, or local 
agency responsible for investigating, 
prosecuting, enforcing, or implementing 
a statute, rule, regulation, or order, when 
the Office of Personnel Management 
becomes aware of an indication of a 
violation or potential violation of civil or 
criminal law or regulation.

d. To dislose information to any 
source (e.g., references, employers, 
educational institutions or applicant/ 
appellant review panel members] from 
which additional information is 
requested (to the extent necessary to 
identify the individual, inform the source 
of the purpose(s) of the request, and to 
identify the type of information 
requested), when necessary to obtain 
information relevant to an agency 
decision concerning the hiring or 
retention of an employee, thé issuance 
of a security clearance, the conducting 
of security or suitability investigation of 
an individual, the classifying of jobs, the 
letting of a contract, or the issuance of a 
license, grant, or other benefit.

e. To dislose information to a Federal 
agency, in response to its request, in 
connection with the hiring or retention 
of an employee, the issuance of a 
security clearance the conducting of a

security or suitability investigation of an 
individual, the classifying of jobs, the 
letting of contract, or the issuance of a 
license, grant, or other benefit by the 
requesting agency, to the extent that the 
information is relevant and necessary to 
thè requesting agency’s decision on the 
matter.

f. To provide information to a 
congressional office from the record of 
an individual in response to an inquiry 
from the congressional office made at 
the request of that individual.

g. To disclose information to another 
Federal agency, to a court, or a party in 
litigation before a court or in an 
administrative proceeding being 
conducted by a Federal agency, either 
when the Government is a party to a 
judicial proceeding or in order to comply 
with the issuance of a subpoena.

h. By the National Archives and 
Records Administration in records 
management inspections;

i. By the Office in the production of 
summary description statistics and 
analytical studies to support the 
function for which the records are 
collected and maintained, or for related 
work force studies. While published 
statistics and studies do not contain 
individual identifiers, in some instances, 
the selection Of elements of data 
included in the study may be structured 
in such a way as to make the data 
individually identifiable by inference.

j. To disclose, in response to a request 
for discovery or for appearance of a 
witness, information that is relevant to 
the subject matter involved in a pending 
judicial or administrative proceeding.

k. To disclose information to officials 
of the Merit Systems Protection Board, 
including the Office of Special Counsel, 
when requested in connection with 
appeals, special studies of the civil 
service and other merit systems, review 
of Office rules and regulations, 
investigations of alleged or possible 
prohibited personnel practices, and such 
other functions, e.g., prescribed in 5 
U.S.C. 1205 and 1206, or as may be 
authorized by law.

l. To dislose information to the Equal 
Employment Opportunity Commission 
when requested in connection with 
investigations of alleged or possible 
discrimination practices in the Federal 
sector, examination of Federal 
affirmative employment programs, 
compliance by Federal agencies with the 
Uniform Guidelines on Employee 
Selection Procedures, or other functions 
vested in the Commission, and to 
otherwise ensure compliance with the 
provisions of U.S.C. 7201.

m. To disclose information to the 
Federal Labor Relations Authority or its 
General Counsel when requested in

connection with investigations of 
allegations of unfair labor practices or 
matters before the Federal Service 
Impasses Panel.

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, SAFEGUARDING, AND RETAINING 
AND DISPOSING OF RECORDS IN THE SYSTEM:

s t o r a g e :

Records are maintained on computer 
disks, cards, lists, forms, and in file 
folders.

RETRIEV ABILITY:

Records are retrieved by the name 
and social security number of the 
individual to whom they pertain.

s a f e g u a r d s :

Records are maintained in a secured 
area and are available only to 
authorized personnel whose duties 
require access.

RETENTION AND DISPOSAL:

Records are maintained for 7 years. 
Expired records are shredded or burned.

SYSTEM MANAGER AND ADDRESS:

Assistant Director, Office of 
Administrative Law Judges, Career 
Entry and Employee Development, 
Office of Personnel Management, 1900 E 
Street, NW„ Washington, DC 20415.

NOTIFICATION PROCEDURE:

Individuals wishing to inquire 
whether this system contains 
information about them should contact 
the system manager indicated. 
Individuals must furnish the following 
information for their records to be 
located and identified.

a. Full name and date of birth.
b. Social security number.

RECORD ACCESS PROCEDURE:

Specific materials in this sytem have 
been exempted from Privacy Act 
requirements at 5 U.S.C. 552a (c)(3) and
(d), regarding access to records. The 
section of this notice titled “Systems 
Exempted from Certain Provisions of the 
Act," indicates the kinds of materials 
exempted and the reasons for exempting 
them from access. Individuals wishing to 
request access to other non-exempt 
records about them should contact the 
system manager indicated. Individuals 
must furnish the following information 
for their records to be located and 
identified.

a. Full name and date of birth.
b. Social security number.
c. Date of application for examination. 
An individual requesting access must

also follow the Office’s Privacy Act 
regulations on verification of identity 
and access to records (5 CFR part 297).
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C O N TE S T»»  RECORD PROCEDURE:

Specific materials in this system have 
been exempted from Privacy Act 
requirements regarding amendment of 
records at 5 U.S.C. 552a (d}. The section 
of this notice titled “Systems Exempted 
from Certain Provisions of the Act," 
indicates the kinds of materials 
exempted and the reasons for exempting 
them from amendment. Individuals 
wishing to request amendment of other 
non-exempt records should contact the 
system manager indicated. Individuals 
must furnish the following information 
for their records to be located and 
identified.

a. Full name and date of birth.
b. Social security number.
c. Date of application for examination.
An individual requesting amendment

must also follow the Office’s Privacy 
Act regulations regarding verification of 
identity and amendment of records {5 
CFR part 297).

RECORD SOURCE CATEGORIES:

Information in this system of records 
comes from the individual to whom it 
applies or is derived from information 
he or she supplied, except for 
information on vouchers or otherwise 
provided that is:

a. Supplied by references, employers, 
or educational institutions listed by the 
applicant; or

b. Supplied by references, employers, 
or educational institutions listed by the 
applicant or appellant.

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT:

This system contains investigatory 
material compiled solely for the purpose 
of determining suitability, eligibility, or 
qualifications for Federal civilian 
employment. The Privacy Act, at 5  
U.S.C. 552(k)(5), permits an agency to 
exempt such material from certain 
provisions of the Act. Materials may be 
exempt to the extent that the release of 
the material to the individual whom the 
information is about would:

a. Reveal the identity of a source who 
furnished information to the government 
under an express promise (granted on or 
after September 27,1975} that the 
identity of die source would be held in 
confidence; or

b. Reveal the identity of a source who, 
prior to September 27,1975, furnished 
information to the Government under an 
implied promise that the identity of the 
source would be held in confidence.

For material in this system meeting 
these criteria, the Office has claimed the 
(1H5) exemption from the following 
provisions of the Act:

a. 5 US.C, 552a(c)(3}—-This provision 
concerns providing an accounting of

disclosures to the individual whom the 
records are about;

b. 5 U.S.C. 552a(d}—This provision 
regards access to and amendment of 
records.

This system contains testing and 
examining materials used solely to 
determine individual qualifications for 
appointment in the Federal service. The 
Privacy Act, at 5 U.S.C. 552a(k)(6), 
permits an agency to exempt all such 
testing and examining material and 
information, when the disclosure of the 
material comprise the objectivity or 
fairness of the testing or examination 
process. The Office has claimed 
exemptions from the requirements of 5 
U.S.C. 552a(d), which relate to access to 
and amendment of records.

OPM/CENTRAL-7

SYSTEM NAME:

Litigation and Claims Records.

SECURITY CLASSIFICATION:

No security classifications assigned to 
the system as a whole; however, items 
of record within the system may bear a 
national defense/foreign policy 
classification of Confidential or Secret

SYSTEM l o c a t io n :

Office of the General Counsel, Office 
of Personnel Management, 1900 E Street 
NW., Washington, DC 20415.

CATEGORIES OF INDIVIDUALS COVERED BY THE
s y s t e m :

a. Individuals who make claims under 
the Military Personnel and Civilian 
Employees Claims Act of 1964.

b. Individuals who file civil actions, 
administrative claims or appeals, or 
other actions against or concerning the 
Office, its officials, and employees.

c. Individuals who are parties to 
actions in which the Government is 
involved, but in which the Office’s role 
is advisory to another agency.

d. Individuals who filed claims with 
the Office under the Federal Tort Claims 
Act.

CATEGORIES OF RECORDS IN THE SYSTEM:

This system includes die following 
kinds of records: Administrative 
appeals; investigative reports; 
retirement records; official personnel 
records; documentation of litigation 
including complaints, answers, motions, 
briefs, orders, and decisions; claims and 
supporting documentation submitted 
under the Federal Tort Claims Act and 
the Mildary Personnel and Civilian 
Employees Claims A ct together with 
correspondence and records of 
settlement; and final administrative 
determinations.

AUTHORITY FOR MAINTENANCE OF THE
s y s t e m :

Authority for maintenance of the 
system includes the following with any 
revisions or amendments:

5 U.S.C. 301; 5 U.S.C. 1103; 5 U.S.C. 
1301-1308; 28 U.S.C. 522; 28 U.S.C. 287ft 
31 U.S.C. 241; and Executive Order 
10577.

PURPOSE OF THE SYSTEM:

These records are maintained to 
defend the Office against lawsuits and 
to settle administrative claims brought 
against the Office,

ROUTINE USES OF RECORDS MAINTAINED IN 
THE SYSTEM, INCLUDING CATEGORIES OF 
USERS AND THE PURPOSES OF SUCH USES:

These records may be used to disclose 
information:

a. To the appropriate Federal, State, 
or local agency responsible for 
investigating, prosecuting, enforcing, or 
implementing a statute, rule, regulation 
or order, where the Office of Personnel 
Management becomes aware of an 
indication of a violation or potential 
violation of civil or criminal law or 
regulation.

b. To any source where necessary to 
obtain information relevant to an Office 
decision or action involved in one of the 
purposes for maintenance of the system.

c. To a Federal agency, in response to 
its request in connection with the hiring 
or retention of an employee,, the 
issuance of a security clearance, the 
conducting of a security or suitability 
investigation of an individual, the 
classifying of jobs, the letting of a 
contract, or the issuance of a license, 
grant, or other benefit by the requesting 
agency, to the extent that the 
information is relevant and necessary to 
the requesting agency’s decision on the 
matter.

d. To a congressional office from the 
record of an individual in response to an 
inquiry from that congressional office 
made at the request of that individual.

e. To disclose information to another 
Federal agency, to a court or a party in 
litigation before a court or in an 
administrative proceeding being 
conducted by a Federal agency, either 
when the Government is a party to a 
judicial proceeding or in order to comply 
with the issuance of a subpoena.

f. To the National Archives and 
Records Administration for records 
management inspections.

g. By the Office of Personnel 
Management in the production of 
summary descriptive statistical and 
analytical studies in support of the 
function for which the records are 
collected and maintained, or for related
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work force studies. While published 
statistics and Studies do not contain 
individual identifiers, in some instances 
the selection of elements of data 
included in the study may be structured 
in such a way as to make the data 
individually identifiable by inference.

h. To the insurance carrier of an 
employee, or a claimant against the 
Office under the Federal Tort Claims 
Act or the Military Personnel and 
Civilian Employees Claims Act in order 
to determine the proper assignment of 
any liability.

i. In response to a request for 
discovery or for appearance of a 
witness, information that is relevant to 
the subject matter involved in a pending 
judicial or administrative proceeding.

j. To officials of the Merit Systems 
Protection Board, including the Office of 
Special Counsel, when requested in 
connection with appeals, special studies 
of the civil service and other merit 
systems, review of Office rules and 
regulations, investigations of alleged or 
possible prohibited personnel practices, 
and such other functions, e.g., as 
prescribed in 5 U.S.C. 1205 and 1206, or 
as may be authorized by law.

k. To the Equal Employment 
Opportunity Commission when 
requested in connection with 
investigations into alleged or possible 
discrimination practices in the Federal 
sector, examination of Federal 
affirmative employment programs, 
compliance by Federal agencies with the 
Uniform Guidelines on Employee 
Selection Procedures, or other functions 
vested in the Commission.

l. To the Federal Labor Relations 
Authority or its General Counsel when 
requested in connection with 
investigations of allegations of unfair 
labor practices or matters before the 
Federal Service Impasses Panel.

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, SAFEGUARDING, AND RETAINING 
an d  DISPOSING OF RECORDS IN THE SYSTEM:

s t o r a g e :

Records are maintained in file folders.

RETRIEV ABILITY:

Records are retrieved by the name of 
the individual on whom they are 
maintained, by case name, by civil 
action number, or other case number.

SAFEGUARDS:

Records are available only to 
personnel whose duties require access.

Re t e n t io n  a n d  d is p o s a l :

These records are maintained for 7 
years. Expired records are shredded or 
burned after final disposition, including 
any appeal, of the litigation claim.

SYSTEM MANAGER AND ADDRESS:

Office of the General Counsel, Office 
of Personnel, 1900 E Street, NW., 
Washington, DC 20415.

n o t if ic a t io n  p r o c e d u r e :

Individuals wishing to inquire 
whether this system contains a record 
about them should contact the system 
manager. Individuals must furnish the 
following information for their records 
to be located and identified:

a. Full name.
b. Date of birth.
c. Description of type of record.
d. Court action number if applicable.

r e c o r d  a c c e s s  p r o c e d u r e :

Specific materials in this system have 
been exempted from Privacy Act 
provisions at 5 U.S.C. 552a (c)(3) and (d), 
regarding access to records. The section 
of this notice titled Systems Exempted 
from Certain Provisions of the Act, 
indicates the kinds of materials 
exempted and the reasons for exempting 
them from access.

Individuals who wish to obtain access 
to their records must contact the system 
manager. Individuals must furnish the 
following information for their records 
to be located and identified:

Individuals requesting access must 
also comply with the Office’s Privacy 
Act regulations regarding verification of 
identify and access to records (5 CFR 
part 297).

CONTESTING RECORD PROCEDURE:

Specific materials in this system have 
been exempted from Privacy Act 
provisions at 5 U.S.C. 552a(d), regarding 
amendment of records. The section of 
this notice titled Systems Exempted 
from Certain Provisions of the Act, 
indicate the kinds of materials and the 
reasons for exempting them from 
amendment.

Review of requests from individuals 
seeking amendaient of their records 
which have previously been the subject 
of a judicial or quasi-judicial action will 
be limited in scope. Review of 
amendment requests of these records 
will be restricted to determining if the 
record accurately documents the action 
of the agency or administrative body 
ruling on the case, and will not include a 
review of the merits of the action, 
determination, or finding.

Individuals wishing to request 
amendment of their records to correct 
factual errors should contact the system 
manager. Individual must furnish the 
following information for their records 
to be located and identified:

a. Full name.
b. Date of birth.
c. Description of type of record.

d. Court action if applicable.
Individuals requesting amendment 

must also follow the Office’s Privacy 
Act regulations regarding verification of 
identity and amendment of records (5 
CFR part 297).

RECORD SOURCE CATEGORIES:

Information in this system of records 
is provided by:

a. The individual on whom the record 
is maintained.

b. Agency officials and records.
c. Records of administrative and court 

proceedings including statements of 
witnesses and documents.

d. Law enforcement agencies.
e. Witnesses.

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT:

When litigation occurs, information 
from other systems of records may be 
incorporated into the case file. In certain 
instances, the incorporated information 
may be material which the Privacy Act, 
at 5 U.S.C. 552a(k)(l), (2), (3), (5), and (6) 
permits an agency to exempt from 
certain provisions of the Act. To the 
extent that such expert material is 
incorporated into litigation files, the 
appropriate exemption (k)(l), (2), (3), (5), 
and (6) has also been claimed for the 
material as it appears in this system.

The Office of the General Counsel, 
pursuant to 5 U.S.C. 552a(d)(5), reserves 
the right to refuse access to information 
complied in reasonable anticipation of 
civil action or proceeding.

Collection of information from other 
Office files may be necessary during 
litigation. Therefore, it is possible that 
this system may contain the following 
types of information:

a. Properly classified information, 
obtained from another Federal agency 
during the course of an investigation 
which pertains to national defense and 
foreign policy. The Privacy Act, at 5 
U.S.C. 552a(k)(l), permits an agency to 
exempt such material from certain 
provisions of the Act.

b. Investigatory material compiled for 
law enforcement purposes in Connection 
with the administration of the merit 
system. The Privacy Act, at 5 U.S.C. 
552a(k)(2), permits an agency to exempt 
such material from certain provisions of 
the A ct Materials may be exempted to 
the extent that release of the material to 
the individual whom the information is 
about, would:

1. Impair the effectiveness of the 
investigative process;

2. Reveal the identity of a source who 
furnished information to the 
Government under an express promise 
(granted on or after September 27,1975)
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that the identity of the source would be 
held in confidence; or

3. Reveal the identity of a source who, 
prior to September 27,1975, furnished 
information to the Government under an 
implied promise that the identity of the 
source would be held in confidence.

c. Investigatory material maintained 
in connection with providing protective 
services to the President of the United 
States or other individuals pursuant to 
section 3056 of title 16. The Privacy Act, 
at 5 U.S.C. 552a(k)(3), permits an agency 
to exempt such material from certain 
provisions of the Act.

d. Investigatory material compiled for 
the purpose of determining suitability, 
eligibility, or qualifications for Federal 
civil service employment. The Privacy 
Act, at 5 U.S.C 552a(k)(5), permits an 
agency to exempt such material from 
certain provisions of the A ct Materials 
may be exempted to die extent that 
release of the material to the individual 
whom the information is about:

1. Reveal the identity of a source who 
furnished information to the 
Government under an express promise 
(granted on or after September 27,1975) 
that the identity of the source would be 
held in confidence; or

2. Reveal the identity of a source who, 
prior to September 27,1975, furnished 
information to die Government under an 
implied promise that the identity of the 
source would be held in confidence.

e. Testing and examination materials, 
compiled during the course of a 
personnel investigation, that are used 
solely to determine individual 
qualifications for appointment or 
promotion in the Federal service. The 
Privacy Act, at 5 U.S.C. 552a(k)(6), 
permits an agency to exempt all such 
testing or examination material and 
information from certain provisions of 
the Act, when disclosure of the material 
would compromise the objectivity or 
fairness of the testing or examination 
process.

The Office of Personnel Management 
has daimed these exemptions from the 
requirements of 5 U.S.C 552a (c) (3) and
(d). These requirements relate to 
providing an accounting of disclosures 
to the individual whom the records are 
about and amendment of records.

OPM/CENTRAL-ft

SYSTEM n a m e :
Privacy Act/Freedom of Information 

Act (PA/FOLA) Case Records.

SYSTEM LOCATION:

a. Office of Personnel Management, 
1900 E Street NWM Washington, DC 
20415.

b. Regional and area offices of the 
Office of Personnel Management.

CATEGORIES OF INDIVIDUALS COVERED BY THE
s y s t e m :

This system contains records and 
related correspondence on individuals 
who have filed with the Office:

a. Requests for information under the 
provisions of the Freedom of 
Information Act (5 U.S.C. 552), include 
requests for review of initial denials of 
such requests.

b. Requests under the provisions of 
the Privacy Act (5 U.S.C. 552a) for 
records about themselves, including:

1. Requests for notification of the 
existence of records about them.

2. Requests for access to these 
records.

3. Requests for amendment of these 
records.

4. Requests for review of initial 
denials of such requests for notification, 
access, and amendment.

5. Requests for an accounting of 
disclosure of records about them.

Note: Since these PA/FOIA case records 
contain inquiries and requests regarding any 
of the Office’s other systems of records 
subject to the Privacy Act, information about 
individuals from any of these other systems 
may become part of this PA/FOIA Case 
Records System.

CATEGORIES OF RECORDS IN THE SYSTEM:

This system contains correspondence 
and other documents related to requests 
made by individuals to the Office for:

a. Information under the provisions of 
the Freedom of Information Act (5 U.S.C. 
552), including requests for review of 
initial denials of such requests.

b. Information under provisions of the 
Privacy Act (5 U.S.C. 552a) and requests 
for review of initial denials of such 
requests made under the Office’s 
Privacy Act regulations including 
requests for:

(1) Notification of the existence of 
records about them.

(2) Access to records about them.
(3) Amendment of records about them.
(4) Review of initial denials of such 

requests for notification, access, or 
amendment.

(5) Requests for an accounting of 
disclosure of records about them.

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM:

Authority of Maintenance of the 
system includes the following with any 
revision or amendments:

The Privacy Act of 1974 (5 U.S.C. 552), 
the Freedom of Information Act, as 
amended (5 U.S.C. 552), and 5 U.S.C. 301.

p u r p o s e :
These records are maintained to 

process an individual’s request made 
under the provisions of the Freedom of 
Information and Privacy Acts. The

records are also used by Office to 
prepare its annual reports to OMB and 
Congress required by the Privacy and 
Freedom of Information Acts.

ROUTINE USES OF RECORDS MAINTAINED IN 
THE SYSTEM, INCLUDING CATEGORIES OF 
USERS AND THE PURPOSES OF SUCH USES:

These records and information in 
these records may be used:

a. To disclose information to the 
Office of Management and Budget at 
any stage in the legislative coordination 
and clearance process in connection 
with private relief legislation as set forth 
in OMB Circular No. A-19.

b. To provide information to a 
congressional office from the record of 
an individual in response to an inquiry 
from the congressional office made at 
the request of that individual.

c. To disclose information to another 
Federal agency, to a court, or a party in 
litigation before a court or in an 
administrative proceeding being 
conducted by a Federal agency, either 
when the Government is a party to a 
judicial proceeding or in older to comply 
with the issuance of a subpoena.

d. By the National Archives and 
Records Administration in records 
management inspections.

e. By the Office of Personnel 
Management in the production of 
summary descriptive statistics and 
analytical studies in support of the 
function for which the records are 
collected and maintained, or for related 
work force studies. While published 
statistics and studies do not contain 
individual identifiers, in some instances 
the selection of elements of data 
included in the study may be structured 
in such a way as to make the data 
individually identifiable by inference.

f. To disclose information to an 
agency, subject to law, rule, or 
regulation enforced by the Office having 
been found in violation of such law, rule, 
or regulation, in order to achieve 
compliance with Office instructions.

g. To disclose information to Federal 
agencies (e.g., Department of Justice) in 
order to obtain advice and 
recommendations concerning matters on 
which the agency has specialized 
experience or particular competence, for 
use by the Office in making required 
determinations under the Freedom of 
Information Act or the Privacy Act of 
1974.

h. To disclose information to any 
source from which additional 
information is requested (to the extent 
necessary to identify the individual, 
inform the source of the purpose of the 
request, and to identify the type of 
information requested), where necessary
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to obtain information relevant to an 
Office decision concerning a Privacy or 
Freedom of Information Act request

i. To disclose to the Federal agency 
involved, an Office decision on an 
appeal from an initial denial of a request 
involving Office-con trolled records.

j. To disclose, in response to a request 
for discovery or for appearance of a 
witness, information that is relevant to 
the subject matter involved in a  pending 
judicial or administrative proceeding.

k. To disclose pertinent information to 
the appropriate Federal, State, or local 
agency responsible for investigating, 
prosecuting, enforcing, or implementing 
a statute, rule, regulation, or older, 
where the Office of Personnel 
Management becomes aware of an 
indication of a violation or potential 
violation of civil or criminal law or 
regulation.

l. To disclose information to officials 
of the Merit System Protection Board, 
including the Office of the Special 
Counsel, when requested in connection 
with appeals, special studies of the ci vil 
service and other merit systems, review 
of Office rules, and regulations, 
investigations of alleged or possible 
prohibited personnel practices, and such 
other functions, e.g., as prescribed in 5 
U.S.C. 1205 and 1206, or as may be 
authorized by law.

m. To disclose information to the 
Equal Employment Opportunity 
Commission when requested in 
connection with investigations into 
alleged or possible discrimination 
complaints in the Federal sector, 
examination to Federal Affirmative 
Employment Programs, compliance by 
Federal agencies with the Uniform 
Guidelines on Employee Selection 
Procedures, or other functions vested in 
the Commission.

n. To disclose information to the 
Federal Relations Authority or its 
General Counsel when requested in 
connection with investigations of 
allegations of unfair labor practices or 
matters before the Federal Service 
Impasses Panel.

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, SAFEGUARDING, AND RETAINING 
AND DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:

These records are maintained as a 
paper copy of correspondence in file 
folders, binders, and on index cards.

Re t r ie v a b iu t y :

Records are retrieved by the name of 
the individual on whom they are 
maintained and year of the request

SAFEGUARDS:

These records are located in lockable 
metal filing cabinets or in a secured 
room, with access limited to personnel 
whose duties require access.

SYSTEM MANAGERS AND ADDRESSES:

These records will be disposed of 5 
years after the date of final Office action 
on the case. Records are destroyed by 
shredding, burning, or the equivalent.

SYSTEM MANAGERS AND ADDRESSES:

The appropriate Associate or 
Assistant Director, the Genera! Counsel, 
or Regional Directors, Office of 
Personnel Management, it system 
manager for Privacy Act/Freedom of 
Information Act Case records 
maintained in that office. Associate and 
Assistant Director’s offices and the 
Office of the General Counsel are 
located at: Office of Personnel 
Management, 1900 E Street, NW., 
Washington, DC 20415.

n o t if ic a t io n  p r o c e d u r e :

Individuals wishing to inquire 
whether this system of records contains 
information about them should contact 
the system manager at the appropriate 
office or region where their original 
Privacy Act or Freedom of Information 
Act requests were sent, or from where 
they received responses to such 
requests. Individuals must furnish the 
following information for their records 
to be located and identified:

a. Name.
b. Date of birth.
c. Approximate dates of Privacy Act 

correspondence between OPM and the 
individual.

RECORD ACCESS PROCEDURE:

Material from other Office systems of 
records which are exempt from certain 
Privacy Act requirements may be 
included In this system as part of a PA/ 
FOIA case record. Such material retains 
its exemption if it is included in this 
system of records. The section of this 
notice titled Systems Exempted from 
Certain Provision of the Act, explains 
the exemptions for this system. 
Individuals wishing to request access to 
their records should contact the system 
manager at the appropriate office or 
region where their original Privacy Act 
or Freedom of information Act request 
was sent or from which they received 
responses to such requests, individuals 
must furnish the following information 
for their records to be located and 
identified:

a. Name.
b. Date of birth.

c. Approximate dates of Privacy Act- 
FOIA Act correspondence between 
OPM and the individual.

Individuals requesting access must 
also comply with the Office’s Privacy 
Act regulations regarding verification of 
identity and access to records (5 CFR 
part 297).

CONTESTING RECORD PROCEDURE:

Material from other Office systems of 
records which are exempt from certain 
Privacy Act requirements may be 
included in this system as part of a PA/ 
FOIA case record. Such material retains 
its exemption if it is included in this 
system of records. The section of this 
notice tided Systems Exempted from 
Certain Provisions of the Act, explains 
the exemptions for this system. 
Individuals wishing to request 
amendment to their records should 
contact the system manager at die 
appropriate office or region where their 
original Privacy Act or Freedom of 
Information Act requests were sent or 
from which they received responses to 
such requests. Individuals must furnish 
the following Information for their 
records to be located and identified:

a. Name.
b. Date of birth.
c. Appropriate dates of Privacy Act- 

FOIA Act correspondence between 
OPM and the individual.

Individuals requesting amendment 
must also comply with the Office’s 
Privacy Act regulations regarding 
verification of identity and amendment 
of records {5 CFR part 297).

Note: The amendment provisions of this 
system are not intended to permit an 
individual a second opportunity to request 
amendment of a record which was the 
subject of the Initial Privacy Act amendment 
request which created the Tecord in this 
system. That is, after an individual has 
requested amendment of specific record in an 
Office system under provisions of the Privacy 
Act, the specific record may itself become 
part of this system of Privacy Act/FOIA Act 
Case Records. An individual may not 
subsequently request amendment of that 
specific record again, simply because of a 
copy of the record has become part of this 
second system of privacy Act/FOIA Act Case 
Records.

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT:

The Office of Personnel Management 
has claimed exemptions for several of 
its other systems of records under S 
U.S.C. 552a(k)(l), (2), (3), (5), and (8). 
During the course of a PA/FOIA action, 
exempt materials from those other 
systems may become part of the case 
records in this system. To the extent 
that copies of exempt records, from 
those other systems are entered into
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these PA/FOIA case records, the office 
has claimed the same exemptions for 
the records as they have in the original 
primary systems of records which they 
are a part.

OPM/CENTRAL-9
SYSTEM NAME:

Personnel Investigations Records.

SECURITY c l a s s if ic a t io n :

None for the system. However, items 
or records within the system may have 
national security/foreign policy 
classifications up through record secret.
s y s t e m  l o c a t io n :

a. Privacy system: Assistant Director 
for Federal Investigations, Investigations 
Group, Office of Personnel Management, 
Washington, D.C. 20415, and the Federal 
Records Center, Suitland, Maryland.

b. Decentralized segments: Copies of 
these records may exist temporarily in 
agencies on current employees, former 
employees, or on contractor employees. 
These copies may be located in the 
personnel security office or other 
designated offices responsible for 
suitability, security clearance, access, or 
hiring determination on the individual. 
("Agency” as used throughout this 
system is deemed to include Legislative 
and Judicial branch establishments as 
well as those in the Executive Branch).

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM:

a Current and former employees or 
applicants for employment in the 
Federal service, including agency offices 
or establishment in the executive, 
legislative, and judicial branches, and in 
the Government of the District of 
Columbia nr annuitant survivors

b. American citizens who are current 
or former employees or applicants for 
employment with International 
Organizations.

c. Individuals considered for access to 
classified information or restricted areas 
and/or security determinations as 
contractors, experts, instructors, and 
consultants to Federal programs.

d. Individuals considered for 
assignments as representatives of the 
Federal Government in volunteer 
programs.

e. Individuals who are neither 
applicants nor employees of the Federal 
Government, but who are or were 
involved in Federal programs under a 
cooperative assignment or under a 
similar agreement.

f. Individuals who are neither 
applicants nor employees of the Federal 
Government, but who are or were 
involved in matters related to the 
administration of the merit system.

CATEGORIES OF RECORDS IN THE SYSTEM:

These records contain investigative 
information regarding an individual’s 
character, conduct, and behavior in the 
community where he or she lives or 
lived; arrests and convictions for 
violations against the law; reports of 
interviews with the subject of the 
investigation and with the present and 
former supervisors, co-workers, 
associates, educators, etc.; reports about 
the qualifications of an individual for a 
specific position and correspondence 
relating to adjudication matters; reports 
of inquiries with law enforcement 
agencies, employers, educational 
institutions attended; reports of action 
after OPM or FBI Section 8(d) Full Field 
Investigation; and other information 
developed from the above.

Note: This system does not include those 
agency records of a personnel investigative 
nature that do not come to the Office of 
Personnel Management.

AUTHORITY FOR MAINTENANCE OF THE
s y s t e m :

The authorities for Maintenance of the 
System include the following with any 
revisions or amendments:

a. Section 2, Civil Service Act of 
1883—original authority.

b. Title 5, U.S.C., sections 1303,1304, 
3301, and 7701.

c. Title 5, CFR, Part 5.
d. Title 22, U.S.C., sections 1434, 2519, 

and 2585.
e. Title 32, U.S.C., section 686.
f. Title 42, U.S.C., sections 1874(c),

2165, and 2455.
g. Pub. L. 82-298, and 92-261.
h. Executive Orders 9397,10422, as 

amended; 10450, sections 7, 8(b), 8(c), 
and 14.

i. OMB Circular No. A-130.
j. In addition to the authorities cited 

above, there are various acts of 
Congress that contain implied authority 
for the Office to investigate, such as 
laws prohibiting the purchase and sale 
of office, holding of two offices, 
conspiracy and other prohibitory 
statutes.

PURPOSES:

a. To provide investigatory 
information for determinations 
concerning compliance with Federal 
personnel regulations and for individual 
personnel determinations including 
suitability and fitness for Federal 
employment, access and security 
clearances, evaluations of 
qualifications, loyalty to the United 
States, and evaluations of qualifications 
for performance of contractual services 
for the U.S. Government.

b. To document such determinations.

c. To provide information necessary 
for the scheduling and conduct of the 
required investigations.

d. To otherwise comply with 
mandates and Executive orders.

e. These records may also be used to 
locate individuals for personnel 
research.

ROUTINE USES OF RECORDS MAINTAINED IN 
THE SYSTEM, INCLUDING CATEGORIES OF 
USERS AND THE PURPOSE FOR SUCH USES:

These records and information in 
these records may be used in disclosing 
information:

a. To designated officers and 
employees of agencies, offices, and 
other establishments in the executive, 
legislative, and judicial branches of the 
Federal Government, having a need to 
evaluate qualifications, suitability, and 
loyalty to the United States Government 
and/or a security clearance or access 
determination.

b. To designated officers and 
employees of agencies, offices, and 
other establishments in the executive, 
legislative, and judicial branches of the 
Federal Government, and the District of 
Columbia Government, when such 
agency, office, or establishment 
conducts an investigation of the 
individual for purposes of granting a 
security clearance, or for the purpose of 
making a determination of 
qualifications, suitability, or loyalty to 
die United States Government, or access 
to classified information or restricted 
areas.

c. To designated officers and 
employees of agencies, offices, and 
other establishments in the executive, 
judicial, or legislative branches of the 
Federal Government, having the 
responsibility to grant clearances to 
make a determination regarding access 
to classified information or restricted 
areas, or to evaluate qualifications, 
suitability, or loyalty to the United 
States Government, in connection with 
performance of a service to the Federal 
Government under a contract or other 
agreement.

d. To the intelligence agencies of the 
Department of Defense, the National 
Security Agency, the Central 
Intelligence Agency, and the Federal 
Bureau of Investigation for use in 
intelligence activities.

e. To any source from which 
information is requested in the course of 
an investigation, to the extent necessary 
to identify the individual, inform the 
source of the nature and purpose of the 
investigation, and to identify the type of 
information requested.

f. To the appropriate Federal, State, or 
local agency responsible for
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investigating, prosecuting, enforcing, or 
implementing a statute, rule, regulation, 
or order where the Office of Personnel 
Management becomes aware of an 
indication of a violation or potential 
violation of civil or criminal law or 
regulation.

g. To an agency, office, or other 
establishment in the executive, 
legislative, or judicial branches of the 
Federal Government, or the District of 
Columbia Government, in response to 
its request, in connection with the hiring 
or retention of an employee, the 
issuance of a  security clearance, the 
conducting of a security or suitability 
investigation of an individual, the 
classifying of jobs, the letting of a 
contract, or the issuance of a license, 
grant, or other benefit by the requesting 
agency, to the extent that the 
information is relevant and necessary to 
the requesting agency’s decision on the 
matter.

h. To Federal agencies as a data 
source for management information 
through the production of summary 
descriptive statistics and analytical 
studies in support of the functions for 
which the records are maintained o t  for 
related studies.

i. To provide information to a  
congressional office from the record of 
an individual in response to an inquiry 
from the congressional office made at 
the request of that individual.

j. To another Federal agency, to a 
court, or a party in litigation before a 
court or in an administrative proceeding 
being conducted by a Federal agency , 
either when the Government is a party 
to a judicial proceeding or in order to 
comply with the issuance of a subpoena.

k. To the National Archives and 
Records Administration for records 
management inspections.

l. To the Office of Management and 
Budget at any stage in the legislative 
coordination and clearance process in 
connection with private relief legislative 
as set forth in OMB Circular No. A -19.

m. To respond to a request for 
discovery or for appearance of a 
witness, when relevant to the subject 
matter involved in a pending judicial or 
administrative proceeding.

n. To disclose information to officials 
of the Merit Systems Protection Board, 
including the Office of Special Counsel, 
when requested in connection with 
appeals, special studies of the civil 
service and other merit systems, review 
of Office rules and regulations, 
investigations of alleged or possible 
prohibited personnel practices, and such 
other functions, e.g., as promulgated in 5 
U.S.C. 1205 and 1206, or as may be 
authorized by law.

o. To disclose information to the 
Equal Employment Opportunity 
Commission when requested in 
connection with investigations into 
alleged or possible discriminatory 
practices in the Federal sector, 
examination of Federal affirmative 
employment program, or other functions 
vested in the Commission.

p. To disclose information to the 
Federal Labor Relations Authority or its 
General Counsel when requested in 
connection with investigations of 
allegations of unfair labor practices or 
matters before the Federal Service 
Impasses Panel.

POLICIES AMO PRACTICES FOR -STOKING, 
RETRIEVING, SAFEGUARDING, AND RETAINING 
AND DISPOSING OF RECORDS IN THE SYSTEM;

s t o r a g e :

Records are maintained in file folders, 
in a computerized electronic database, 
and on microfilm.

r e t r ie v a b il it y :

Records use maintained in file folders, 
in a computerized electronic database, 
and on a microfilm.

s a f e g u a r d s :

Folders and microfilm are maintained 
and secured with manipulation proof 
combination locks and intrusion alarm 
systems; or in metal file cabinets 
secured by three position combination 
lock. The index to the system and those 
records which are maintained on the 
computer database are in a limited 
access room with a keyless cipher lock. 
All employees aTe required to have an 
appropriate security clearance before 
they are allowed access to the records.

r e t e n t io n  a n o  d is p o s a l :

a. The computerized -data base which 
shows the scheduling or completion of 
an investiga tion and investigative files, 
if any, is retained for 15 years, plus the 
current year from the date of the most 
recent investigative activity, except for 
investigations involving potentially 
actionable issue(s) which will be 
maintained for 25 years plus the current 
year from the date of the most recent 
investigative activity. Other index cards 
which show no investigative record 
other than the completion of a clear 
National Agency Check or a clear 
National Agency Check and Inquiry, and 
where no investigative file folder exists, 
are retained for two years plus the 
current year.

b. Hard copy records are destroyed by 
burning and computerized records are 
destroyed by electronic erasure.

SYSTEM MANAGER AND ADDRESS:

a. Assistant Director for Federal 
Investigations, Investigations Group, 
Office of Personnel Management, 1900 E 
Street, NW., Washington, DC 20415.

NOTIFICATION PROCEDURES:

Individuals wishing to learn whether 
this system contains information about 
them should contact the Federal 
Investigations Processing Center, FOI/P, 
Boyers, PA, 16018 in writing.

Individuals must furnish the following 
for their records to be located and 
identified:

a. Full name.
b. Date and place of birth.
c. Social security number.
d. Signature.
e. Any available information 

regarding the type of record involved.
f. The category of covered individuals 

under which the requester believes he or 
she fits.

g. The address to which the record 
information should be sent.

RECORD ACCESS PROCEDURES:

a. Specific materials in this system 
have been exempted from Privacy Act 
provisions at 5 U.S.C. 552a (c)(3) and (d), 
regarding access to records. The section 
of this notice titled Systems exempted 
from certain provisions of the Act, 
which appears below, indicates the 
kinds of material exempted and the 
reasons for exempting them from access. 
Individuals wishing to request access to 
their records should contact the Federal 
Investigations Processing in writing. 
Requests should be directed only to the 
Federal Investigations Processing Center 
whether the record sought is In the 
primary system or in an agency’s 
decentralized segment.

Individuals must furnish the following 
information for their records to be 
located and identified:

a. Full name.
b. Date and place of birth.
c. Social security number,
d. Signature.
e. Any available information 

regarding the type of record involved.
f. The category of covered individuals 

under which the requester believes he or 
she fits.

g. The address to which the record 
information should be sent.

Individuals requesting access must 
also comply with the Office’s Privacy 
Act regulations regarding verification of 
identity and access to records (5 CFR 
part 297).

CONTESTING RECORD PROCEDURES:

a. Specific materials in this system 
have been exempted from Privacy Act
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provisions at 5 U.S.C. 552a(d), regarding 
amendment to records. The section of 
this notice titled Systems exempted from 
certain provisions of the Act, which 
appears below, indicates the kinds of 
material exempted and the reasons for 
exempting them from amendment. 
Individual wishing to request 
amendment to their non-exempt records 
should contact the Federal 
Investigations Center in writing.
Requests should be directed only to the 
Federal Investigations Processing 
Center, whether the record sought is in 
the primary system or in agency’s 
decentralized segment.

Individuals must furnish the following 
information for their records to be 
located and identified:

a. Full Name.
b. Date and place of birth.
c. Social security number.
d. Signature.
e. Any information regarding the type 

of record involved.
f. The category of covered individuals 

under which the requester believes he or 
she fits.

Individuals requesting amendment 
must also comply with the Office’s 
Privacy Act regulations regarding 
verification of identity and amendment 
of records (5 CFR part 297).

Note: Where an agency retains the 
decentralized copy of the investigative report 
provided by OPM, requests for access to or 
amendment of such reports, will be 
forwarded to the Federal Investigations 
Processing Center for processing.

RECORD SOURCE CATEGORIES:

Information contained in the system is 
obtained from the following categories 
of sources:

a. Applications and other personnel 
and security forms and personal 
interview furnished by the individual.

b. Investigative and other record 
material furnished by Federal agencies.

c. Notices of personnel actions 
furnished by Federal agencies.

d. By personal investigation or written 
inquiry from sources such as employers, 
educational institutions, references, 
neighbors, associates, police 
departments, courts, credit bureau, 
medical records, probation officials, 
prison officials, newspapers, magazines, 
periodicals, and other publications.

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT:

This system may contain the following 
types of information:

a. Properly classified information, 
obtained from another Federal agency 
during the course of a personnel 
investigation, which pertains to national 
defense and foreign policy. The Privacy

Act, at 5 U.S.C. 552a(k)(l), permits an 
agency to exempt such materials from 
certain provisions of the Act.

b. Investigatory material compiled for 
law enforcement purposes in connection 
with the administration of the merit 
system. The Privacy Act, at U.S.C. 
552a(k)(2), permits an agency to exempt 
such material from certain provisions of 
the Act.

c. Investigatory material maintained 
in connection with providing protective 
services to the President of the United 
States or other individuals pursuant to 
section 3056 of title 18 of the U.S. Code. 
The Privacy Act at 5 U.S.C. 552a(k)[3), 
permits an agency to exempt such 
material from certain provisions of the 
Act.

d. Investigatory material compiled 
solely for the purpose of determining 
suitability, eligibility, or qualifications 
for Federal civilian employment and 
Federal contact or access to classified 
information. The Privacy Act, at 5 U.S.C. 
552a(k)(5), permits an agency to exempt 
such material from certain provisions of 
the Act. Materials may be exempted to 
the extent that release of the material to 
the individual whom the information is 
about would:

(1) Reveal the identity of a source who 
furnished information to the 
Government under an express promise 
(granted on or after September 27,1975) 
that the identity of the source would be 
held in confidence; or,

(2) Reveal the identity of a source 
who, prior to September 27,1975, 
furnished information to the 
Government under an implied promise 
that the identity of the source would be 
held in confidence.

e. Testing and examination materials, 
compiled during the course of a 
personnel investigation, that are used 
solely to determine individual 
qualifications for appointment or 
promotion in the Federal service. The 
Privacy Act at 5 U.S.C. 552a(k)(6), 
permits an agency to exempt all such 
testing or examination material and 
information from certain provisions of 
the Act, when disclosure of the material 
would compromise the objectivity or 
fairness of the testing or examination 
process.

The Office of Personnel Management 
has claimed these exemptions from the 
requirements of 5 U.S.C. 552 (c)(3) and
(d). These requirements relate to 
providing an accounting of disclosures 
to the individual who the records are 
about and access to and amendment of 
records.

OPM/CENTRAL-10 

SYSTEM n a m e :

Directory of Federal Executive 
Institute Alumni.-

SYSTEM LOCATION:

Federal Executive Institute, Office of 
Personnel Management, 1301 Emmett 
Street, Charlottesville, Virginia 22901.

CATEGORIES OF INDIVIDUALS COVERED BY THE
s y s t e m :

All Federal, State, and local 
government employees (both current 
and former), international executives, 
former faculty and staff, and Fellowship 
students who have attended long term 
programs at the Federal Executive 
Institute.

CATEGORIES OF RECORDS IN THE SYSTEM:

This system contains the name, 
position title, office address and 
telephone number, agency FEI program 
attended, and, with the approval of the 
individual, home address and telephone 
number, of alumni of FEI programs.

AUTHORITY FOR MAINTENANCE OF THE
s y s t e m :

Authority for maintenance of the 
system includes the following with any 
revisions or amendments:

5 U.S.C. Sections 301 and 4117.

p u r p o s e :

The Directory is used by FEI alumni to 
maintain contact with other alumni and 
to provide them with information to 
continue their educational experiences. 
Copies of the Directory are made 
available to FEI alumni to allow them to 
maintain relationships developed at the 
Institute in order to continue 
educational experiences and to promote 
intergovernmental cooperation. These 
records may be used to locate 
individuals for personnel research.

ROUTINE USES OF RECORDS MAINTAINED IN 
THE SYSTEM, INCLUDING CATEGORIES OF 
USERS AND THE PURPOSE OF SUCH USES:

These records and information in 
these records may be used:

a. To disclose information to Federal 
agencies to assist them in planning for 
executive development programs.

b. To provide information to a 
congressional office from the records of 
an individual in response to an inquiry 
from the congressional office made at 
the request of that individual.

c. To provide information to the 
Federal Executive Institute (FEI) Alumni 
Association for the purpose of mailing 
association materials to an alumni’s 
home or business address.
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POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, SAFEGUARDING, AND RETAINING 
AND DISPOSING OF RECORDS IN THE SYSTEM:

.STORAGE: .........  . r  -it vUfi

In addition to its appearance in the 
Directory, information will be 
maintained on FEI mailing lists, or forms 
used to collect the data, and on 
automated media.

r e t r ie v a b iu t y :

Records are retrieved by the name of 
the individual on whom they are 
mainained. Records may also be 
retrieved by agency, location, and FEI 
program.

s a f e g u a r d s :

Records kept by FEI officials are 
maintained in a secured area with 
access limited to those authorized 
personnel at FEI whose duties require 
access. Because home addreses and 
telephone numbers are included in the 
Directory, distribution of the Directory is 
limited to FEI alumni, and the listed 
routing users. Those users are notified 
by a  notice placed in the Directory not 
to make it available for commerical 
purposes. In addition:

a. At the request of the individual, his 
or her home address and telephone 
number will not be included in the 
Directory;

b. At the request of the employing 
agency, information relating to the 
individual’s status (i.e., position title) 
will be excluded from the Directory.

RETENTION AND DISPOSAL:

Obsolete information Will be deleted 
from automated records.

SYSTEM MANAGER AND ADDRESS:

Register, Federal Executive Institute, 
Office of Personnel Management, 1301 
Emmett Street, Charolottesville, Virginia 
22901,

NOTIFICATION PROCEDURE:

AH individuals included in the system 
receive a copy of the Directory. 
Individuals requiring additional 
information about their inclusion in the 
system should contact the system 
manager, Individuals must furnish the 
following information for their records 
to be located and identified:

a. Name.
b. Agency.
c. FEI program attended and dates.

RECORD ACCES3 PROCEDURE:
All record information in the system is 

included in the Directory. Individuals 
wishing to request to access to other 
forms in the system which contains the 
same information should contact the 
system manager. Individuals must 
furnish the following information for

their records to be located and 
identified:

a. Name.
b. Agency.
c. FEI program attended and dates. 
Individuals requesting access must

also follow the Office’s Privacy Act 
regulations regarding verification of 

: identifty and access to records (5 CFR 
part 297).

CONTESTING RECORD PROCEDURE: 

Individuals wishing to request 
amendment of records about them 
should contact the system manager. 
Individuals must furnish the following 
information for their records to be 
located and identified:

a. Name.
b. Agency.
c. FEI program attended and dates. 
Individuals requesting amendment

must follow the Office’s Privacy Act 
regulations regarding verification of 
identity and amendment of records (5 
CFR part 297).

RECORD SOURCE CATEGORIES:

All information in the system comes 
from the individuals to whom the 
records pertain.

OPM/CENTRAL-11 

SYSTEM NAME:

Presidential Management Intern 
Program Records.

SYSTEM LOCATION:

Assistant Director, Career Entry and 
Employee Development, Office of 
Personnel Management, 1900 E Street, 
NW., Washington, DC 20415.

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM:

Current and former interns and 
students pursuing graduate degrees in 
public management who have been 
nominated by their universities for 
consideration under the Presidential 
Management Intern (PMI) Program.

CATEGORIES OF RECORDS IN THE SYSTEM:

These records contain information 
about the covered individuals relating to 
hame, social security number, date of 
birth, race/national origin academic 
background; home address, home 
telephone number, employment history, 
veteran preference, and other personal 
history information needed during the 
evaluation and selection process. This 
system will also contain evaluation 
statements from the nominating 
universities and confidential 
information developed during the 
regional screening process and final 
panel evaluations.

AUTHORITY FOR MAINTENANCE OF THE 
8YSTEM:

Authority for maintenance of the 
system includes the following with any 
revisions or amendments:

Executive Order 12364.

p u r p o s e :

These records are used by program 
personnel for the following reasons:

a. To determine basic program 
eligibility and to evaluate the nominees 
in a regional screening process 
conducted by OPM regional officials 
with the participation of agency 
managers, and State and local 
government representatives.

b. To group the nominees into various 
categories (finalists, alternatives, and 
non-selectees) and make a final 
determination as to those candidates 
who will be referred to the agencies for 
employment consideration.

c. For program evaluation functions to 
determine the effectiveness of the 
program and to improve program 
operations.

ROUTINE USES OF RECORDS MAINTAINED IN 
THE SYSTEM, INCLUDING CATEGORIES OF 
USERS AND THE PURPOSES OF SUCH USES:

These records and information in 
these records may be used:

a. To refer candidates to Federal 
agencies for employment consideration.

b. To refer candidates to State and 
local governments, congressional 
offices, international organizations, and 
other public offices with permission of 
the candidates, for the purpose of 
employment consideration.

c. To refer interns for consideration 
for reassignment and promotion within 
the employing agencies.

d. As a data source for management 
information of summary descriptive 
statistics and analytical studies in 
support of the function for which the 
records are collected and maintained, or 
for related personnel research functions 
or manpower studies, or to locate 
individuals for personnel research.

e. To refer pertinent information to the 
appropriate Federal, State, or local 
agency responsible for investigating, 
prosecuting, enforcing, or implementing 
a statute, rule, regulation, or order 
where there is an indication of a 
violation or potential violation of civil or 
criminal law or regulation.

f. To request information from a 
Federal, State, or local agency 
maintaining civil, criminal, or other 
information relevant to an agency 
decision concerning the hiring or 
retention of a candidate.

g. To provide an educational 
institution with information on an
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appointment of a recent graduate to a  
Federal position at a certain grade level.

h. To provide information to at 
congressional office from the record of 
an individual in response to  an inquiry 
from the congressional office made at 
the request of that individual

i. To disclose information to another 
Federal agency, to a  Court, or a  party to 
litigation before a court or hr an 
administrative proceeding being 
conducted by a  Federal, agency» either 
when the Government is a  party to a  
judicial proceeding err to order to comply 
with the issuance of a subpoena..

j. To disclose, in response to a  request 
for discovery for an appearance of m 
witness, information that is relevant to 
the subject matter involved in a pending 
judicial or administrative proceedings

k. To disclose information to» officials 
of the Merit Systems Protection Board, 
including the Office of Special Counsel» 
when requested in connection with 
appeals, special studies ol the civil 
service and other merit systems» review 
of Office rules and regulations, 
investigations erf alleged or possible 
prohibited personnel practices, and such 
other functions, e.g., as preserved hi 5 
U.S.C. 1205 and1296, oras may be 
authorized by law»

l. To disclose information fio the Equal 
Employment Opportunity Commission 
when requested in connection with 
investigations into alleged or possible 
discrimination practices in tibe Federal 
sector» examination of Federal 
affirmative employment programs* 
compliance; by Federal agencies with the 
Uniform Guidelines on Employee 
Selection Procedures, or other functions 
vested in the Commission»

m. To disclose information to die 
Federal Labor Relations Authority or its 
General Counsel when requested in 
connection with investigations of 
allegations of unfair labor practice» or 
matters before the Federal Service 
Impasses Panel.

POLICIES ANO PRACTICES TOR STORING, 
RETRIEVING, SAFEGUARDING, AND RETAINING 
ANO DISPOSING OF RECORDS Ml THE SYSTEM»

STORAGE:

The records; are maintained on forms,, 
lists, punched cards» disks,, magnetic 
tape, and floppy disks»

RETRIEV ABILITY:

Records are indexed by name of 
nominee, schools, State of legal 
residence, social security number, and 
any combination of the above.

s a f e g u a r d s :

Records are maintained in lockable 
metal file cabinets and in a  
computerized system accessible to only

those program managers whose official 
duties necessitate such access. 
Confidential passwords are required for 
access to these automated recard&

RETENTION AND DISPOSALT

Automated records are retained for up 
to five years. Manual records, are 
retained for up to three years* Tapes are 
erased and manual1 records are burned 
or shredded.

SYSTEM MANAGER AND ADDRESS:
Assistant Director for Career Entry 

and Employee Development. Office of 
Personnel Management,-1900 E  Street» 
NW., Washington, DC 20415.

NOTIFICATION PROCEDURE*

Inquiries, including name, address, 
and nominating university should be 
addressed to the system manager.

RECORD ACCESS PROCEDURES

Specific material» in this system have 
been exempted from Privacy Act 
provisions at 5 U.S.C. 552a(d), regarding 
access to and amendment of records. 
The section of the notice titled Systems 
Exempted from Certain Provisions of the 
Act, indicates the kinds of materials 
exempted and the reasons for exempting 
them from access. Current or former 
Presidential Management Interne or 
nominees who wish to gain access to 
their non-exempt records should direct 
such a request fn writing to die system 
manager. Individuals must furnish the 
following information for thek records; 
to be located and identified.

a. Fuff name.
b. Address.
c. Academic year of nomination.
d. Nominating University.
Individuals must also comply with the

Office’s Privacy Act regulations 
regarding verification, of identity and 
access to records (5 CFR part 297],

CONTESTING RECORD PROCEDURE:
Specific material in this system has 

been exempted from Privacy Act 
provisions at 5 U.S.C. 552afd], regarding 
access to and amendment of records.
The section of the notice ti tled Systems 
Exempted from Certain Provisions of the 
Act; indicates die kinds of materials 
exempted and the reasons for exempting 
them from amendment. Current or 
former Presidential Management biteras 
or nominees wishing to request 
amendment of their non-exempt records 
should contact the system manager. 
Individuals must furnish die following 
information for their records to be 
located and identified.

a. Full name.
b. Address.
c. Academic year of nomination.
d. Nominating University.

Individuals must also comply with the 
Office’s Privacy Act regulations 
regarding verification of identify and 
amendment of records (5 CFR part 297).

RECORD SOURC& CATEGORIES:

Information in this system of records 
originates from the indTvitfeai to whom 
it applies, nominating university deans, 
Federal, State, and local officials 
involved in the screening mid selection 
process, and employing agencies.

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT:

This system contains testing and 
examination materials that are used 
solely to determine individual 
qualifications few appointment or 
promotion to the Federal service. The 
Privacy Act at 5 U.S.C. 552a(k}{6), 
permits an agency to exempt all such 
testing or examination material and 
information from certain provisions of 
the Act when disclosure of the material 
would compromise the- objectivity or 
fairness of the testing or examination 
process. The Office ol Personnel 
Management has claimed exemptions; 
from the requirements of & U.S.C.
552a(d), which relate to access to and 
amendment of records, few any such 
testing or examination materials to the 
system.

OPM/CENTHAL-T2 

SYSTEM NAME:

Survey Information Records.
Subsystem A: Assessment o f the 

Impact of the Civil Service Reform Act.
Subsystem B; Federal Employees 

Attitude Survey.
Subsystem C: Comparative 

Assessment of Upward Mobility 
Programs.

Subsystem D: Evaluation of Federal 
Employee Counseling Services.

SYSTEM l o c a t io n :

Records in this system: may be located 
at any of the Office of Pbrsomnel 
Management’s central or regional1 offices 
or with private sector contractors 
participating in the conduct of the 
survey.

Subsystem A: Records are retained by 
the contractor. Le.* University o f 
California at frvine, University of 
Michigan, and Case Western Reserve 
University.

Subsystem B: Records are. retained by 
the contractor,. Westinghouse Learning 
Corporation Division, Iowa City, Iowa.

Subsystem- C: Records are' retained1 by 
tiie contractor, the Granville 
Corporation, Washington; DC.
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Subsystem D: Records are retained by 
the contractor, Macro Systems, Inc., 
Silver Spring, Maryland.

Categories of Individuals Covered by 
the System:

Subsystem A: Current and former 
Federal employees and members of the 
public who are recipients of Federal 
services or products.

Subsystem B: Current Federal 
employees.

Subsystem C: Current and former 
Federal employees.

Subsystem D: Current and past clients 
of Employee Counseling Service 
Programs, current employees, 
supervisors, management officials and 
employee counseling services program 
administrators/coordinators at selected 
agencies and installations.

CATEGORIES OF RECORDS IN THE SYSTEM:

Information in this system, both 
manual^nd automated, includes:

a. Demographic data, e.g., including, 
but not limited to names, home or 
business address, age, sex, employment 
and educational history data, 
description of present assignment and 
duties (current Federal employee), and 
description of the nature of association 
with a Federal agency (non-Federal 
recipients of Federal services and 
products).

b. Responses to questionnaires that 
call for specific details regarding the 
implementation of agency programs and 
their impact on the respondent’s duties, 
work environment, performance, or 
other work related issues (current 
Federal employees) or on the actual 
manner and method by which services 
or products are provided as well as any 
improvement or deterioration in these 
areas (recipients of services/products).

c. Responses that call for opinions or 
judgements on the part of respondents 
concerning their perception on how 
programs and new procedures have 
affected agency performance, employee 
morale, mission accomplishment, and 
service to the public.

d. Self-identification as to race, sex, 
ethnicity, or handicap where 
appropriate.

Although it is not possible to foresee 
all information to be collected, these 
data elements would constitute what is 
sought for the majority of surveys 
conducted. Where the survey seeks 
significant additional data, the Federal 
Register notice for the survey will 
identify the specific information to be 
maintained beyond that identified here.

Subsystem A: This subsystem will 
contain no additional records beyond 
those listed in the Categories of Records 
section for Federal employees.

Subsystem B: This subsystem will 
contain no additional records beyond 
those listed in the Categories of Records 
section for Federal employees.

Subsystem C: This subsystem will 
contain no additional records beyond 
those listed in the Catégories of Records 
section for Federal employees.

Subsystem D: In addition to the 
records listed in the Categories of 
Records section, this subsystem will 
contain records identifying participants 
of specific counseling programs, medical 
and quasi-medical records relating to 
participants, and records relating to 
medical situations.

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM:

Authority for maintenance of the 
system includes the following with any 
revisions or amendments:

This Office of Personnel Management 
is authorized to regulate (and thus to 
survey the impact of those regulations) 
various aspects of the personnel 
management practices and policies of 
Federal agencies under various sections 
of title 5 of the United States Code, 
including sections 1104,1302, 3136, 3502, 
3595, 4118, 4315, 4702, 4706, 5115, 5338, 
5405, 6311, 7504, 7514, 8347, 8716, and 
8913 or other statutes or Executive 
orders. Additionally, sections 7105, 7118, 
and 7132 provide for an Office rule in 
the functions described therein.

Subsystem A: One or more of the 
authorities cited above.

Subsystem B: 5 U.S.C. 4702.
Subsystem C: 5 U.S.C. 4702.
Subsystem D: 5 U.S.C. 4702, 42 U.S.C. 

4561 et seq. and 21 U.S.C. 1180 et seq.

p u r p o s e :

Information in this system will be 
used to develop statistical reports on 
agency personnel management practices 
and policies. Information will also be 
used to determine the impact of Office 
regulations in those areas, as well as the 
impact of changes in the Federal civil 
service mandated by statute or 
executive order. Maintenance of a 
system of records as defined by the 
Privacy Act is necessary so that 
longitudinal surveys of Federal 
employees and non-Federal recipients of 
Federal services/products can be made.

Subsystem A: The purpose of this 
subsystem is to assess the impact of the 
Civil Service Reform Act on personnel 
management.

Subsystem B: The purpose of this 
subsystem is to assess the attitudes of 
supervisors/managers and senior level 
executives toward the recent reforms in 
the civil service system.

Subsystem C: The purpose of this 
subsystem is to determine and compare

the effectiveness of Upward Mobility 
Programs and to ascertain the 
perceptions of the value of these 
programs by participants and their 
supervisors/managers.

Subsystem D: The purpose of this 
subsystem is to provide evaluative 
research which will assist Federal 
managers in making practical decisions 
regarding program planning and 
implementation of Federal employee 
counseling service programs.

The objectives of the research are as 
follows:

(1) To evaluate organizational cost- 
effectiveness and loss or gain in 
productivity as a result of selected 
Federal employee counseling services 
programs.

(2) To identify effects of those 
programs upon employees, supervisors, 
and managers.

(3) To define, identify, and analyze 
characteristics of successful programs.

(4) To identify inhibitors to effective 
program implementation and operation.

ROUTINE USES OF RECORDS MAINTAINED IN 
THE SYSTEM, INCLUDfNQ CATEGORIES OF 
USERS AND THE PURPOSE OF SUCH USES:

By the Office of Personnel 
Management or the contractor in the 
production of summary descriptive 
statistics analytical studies in support of 
the functions for which the records are 
collected and maintained, or related 
work force studies. While published 
statistics and studies do not contain 
individual identifiers, in some instances 
the selection of elements of data 
included in the study may be structured 
in such a way as to make the data 
individually identifiable by inference.

Subsystem A: None, other than as 
shown above.

Subsystem B: None, other than as 
shown above.

Subsystem C: None, other than as 
shown above.

Subsystem D: None, other than as 
shown above.

POLICIES AND PRACTICES OF STORING, 
RETRIEVING, SAFEGUARDING, AND RETAINING 
AND DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:

For all subsystems, records will be 
stored as a manual, automated, or 
hybrid system.

Manual records are maintained in file 
folders, on questionnaires, lists, and 
forms. Automated records are in 
computer processed storage media. 

Subsystem A: A hybrid system. 
Subsystem B: A hybrid system. 
Subsystem C: A hybrid system.
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RETRIEV ABILITY;

For all subsystems, records are 
retrieved by the name of the individual 
and one or more ol the following

(1) Date of birth.
(2) Social security number.
(33 Identification of type of survey in 

which they participated.
(4) Any unique identifier assigned at 

the time of their participation.,

s a f e g u a r d s ;

For all subsystems, records are to be 
stored in locked fife cabinets or secured 
rooms. Access to manual or automated 
records is limited to specially 
designated OPM and contractor 
personnel.

Subsystem A: These survey records 
are available for review only by 
contractor personnel.

Subsystem B; These survey records 
are available for review only by- 
contractor personnel.

Subsystem C: These survey records 
are available, bar review only by 
contractor personnel.

Subsystem D: These survey records 
are available for review only by OPM 
and contractor personnel,

RETENTION AND DISPOSAL:

In each subsystem, individually 
identifiable information, may be 
destroyed in a  relatively short period of 
time, e.g., as soon as practicable after 
aggregate statistics are compiled or after 
any follow-up request for an individual's, 
voluntary participation ha the survey.

Computerized records and statistical 
reports based on the data collected with 
all identifiers removed may be retained 
indefinitely. Other-records are retained 
up to one year after completion of the 
survey.

Manual records are burned or 
shredded while automated records are, 
erased.

Subsystem B: The records m this 
subsystem will be destroyed at the 
completion of each survey.

Subsystem C: The records in this 
subsystem will be destroyed by the 
contractor at the completion of the 
survey.

Subsystem Dr Identifiable data wflf be 
retained until 6 months after completion 
of the project.

Note: Where, the Office, in conducting a  
survey, contracts with non-Federal parties, 
the contracts shall stipulate agreement to die 
above procedures on the part of the 
contractor.

SYSTEM MAN AG Eft AMD ADDRESS;

For all subsystems, die system 
manager is (unless changed in the notice 
for the subsystem) Chief, Policy and 
Information Division, Personnel Systems

and Oversight Group, Office of 
Personnel Management, 1900 E  Street, 
NW , Washington, DC 26415.

Subsystem A: As shown above.
Subsystem B; A s shown above.
Subsystem C: As sho wn above.
Subsystem D: Program manager, 

Employee Health Services Branch,
Office of Employee and Labor Relations, 
Personnel Systems and Oversight 
Group, Office of Personnel Management, 
1906 E Street, NW„ Washington, DC 
20415.

NOTIFICATION PROCEDURE:

For all subsystems, individuals 
wishing to inquire whether this system 
of records contains information about 
them should contact:

a. The OPM office conducting the 
survey, if known, or the: system 
manager.

fa. When the survey is being 
conducted by a non-Federal contractor, 
the specific contractor involved.

c. The office specified id the Federal 
Register notice announcing the 
subsystem if different from * V  or Mb>" of 
this section.

Individuals must famish the following 
information for their records to be 
located and identified:

a. Full name.
b. Nature of participation (Federal 

employee or non-Federal employee);.
c. Agency where employed (if 

appropriate) when the survey vms: 
conducted.

d. Any additional identifiers as shown 
in the Federal Register announcement of 
the subsystem.

RECORDS ACCESS PROCEDURES:

Unless otherwise specified in the 
Federal Register notice foe the 
subsystem, individuals wishing to 
request access to their records should 
contact the OPM sponsoring office, the 
system manager, or the contractor as  
appropriate. Individuals must furnish 
the following information for their 
records to be located and identified^

a. Full nam&
b. Nature of participation (Federal 

employee or non-Federal employee),
c. Agency where employed (if 

appropriate) when the survey was 
conducted.

d. Approximate date and nature of the 
survey.

Individuals requesting access must 
also comply with the Office’s Privacy 
Act regulations regarding verification of 
identify and access to records (5 CFR 
part 297).

CONTESTING RECORD PROCEDURE:

Unless otherwise specified in the 
Federal, Register notice foe the

subsystem, any individuals wishing to 
request amendment erf their records 
should contact the OPM sponsoring 
office conducting the survey, the system 
manager, or the contractor as 
appropriate. Individuals must furnish) 
the following information for their 
records to be located and identified:

a. Full name.
b. Nature of participation (Federal 

employee or non-Federal employee).
c. Agency where employed (if 

appropriate) when the survey was 
conducted.

d. Approximate date and nature of the 
survey.

Individuals requesting amendment 
must comply with the Office's Privacy 
Act regulations regarding verification of 
identity and amendment of records (5 
CFR part 29P).

RECORDS SOURCE CATEGORIES:

Unless specified in the Federal 
Register notice for the subsystem, all 
subsystems obtain information from 
individual participants of the survey, 
from Office or agency personnel records; 
and from labor organizations.

OPM/CENTRAL-1?

SYSTEM NAME:

Executive Personnel Records.

s y s t e m  l o c a t io n :

Director, Office of Executive 
Personnel, Office of Personnel 
Management, 1900 E Street,. NW,; 
Washington, DG 20415.

CATEGORIES O F INDIVIDUALS COVERED BY THE
s y s t e m :

Current and former appointees in, the 
Senior Executive Service; current and 
former incumbent of executive level, 
General Schedule 16-18, and Scientific 
and Professional positions in research 
and development; and participants in 
and graduates of OPM-approved agency 
Senior Executive candidate, 
development programs.

c a t e g o r ie s  o f  r e c o r d s  in  t h e  s y s t e m :

These records include:
a. Demographic, appointment, and 

assignment information (e.g., name, 
home address, date of birth. Social 
Security Number, race and ethnic 
designation, title of position, pay rate, 
and type of appointment).

b. Background data an work 
experience, educational experience, 
publications or awards (includes 
performance ratings' and: any 
performance; rank, or incentive awards: 
received), and career interests..
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c. Determinations on nominees for 
Meritorious and Distinguished Executive 
ranks.

d. Determinations concerning 
executive (managerial) qualifications 
(i.e., Qualification Review Board 
records).

e. Information on performance of SES 
members (e.g., performance ratings, 
performance awards, and incentive 
awards.

f. Information relating to participants 
(current and former) in the sabbatical 
leave program (e.g., dates of 
participation and reasons for the leave).

g. Applications from individuals who, 
within the 90-day period provided for 
under 5 U.S.C. 3593(b), seek 
reemployment in the Senior Executive 
Service.

h. Information concerning the 
reason(s) why an individual leaves the 
SES (e.g., to enter private industry, to 
work for a State government, or 
removed during probation or after, 
because of performance).

i. Information about the recruitment of 
individuals for SES positions (e.g., 
recruited from another Federal agency 
or from outside the Federal service).

Note: Automated and manual duplicates of 
records in this system, maintained by 
agencies for purposes of actual 
administration of the SES, along with other 
records agencies have on Federal executives 
are not considered part of this system. Such 
records are considered general personnel 
records and are covered by the OPM/GOVT- 
1, General Personnel Records system.

AUTHORITY FOR MAINTENANCE OF THE
s y s t e m :

Authority for maintenance of the 
system includes the following with any 
revisions or amendments:

Title 5, U.S. Code, Section 2101a; 3131 
through 3136; 3391 through 3397; 3591 
through 3595; 4311 through 4315; 5407;
5381 through 5385; 5752; and 7541 
through 7543.

p u r p o s e :

The records are used to: (1) Assist the 
Office in carrying out its responsibilities 
under title 5, U.S. Code, and Office rules 
and regulations promulgated thereunder, 
including the establishment of SES 
positions by agencies, development of 
qualification standards for SES 
positions, establishment and operation 
of one or more qualifications reviews 
boards, establishment of program « to 
develop candidates for and incumbents 
of the SES, and development of 
performance appraisal systems; (2) 
pursuant to section 415 of the Civil 
Service Reform Act, assist the Office in 
meeting its mandate to evaluate the 
effectiveness of the SES and manner in 
which the Service is administered; (3)

provide data used in policy formulation, 
program planning research studies, and 
required reports regarding the 
Government-wide SES program; and (4) 
locate specific groups of individuals for 
personnel research (while protecting 
their individual privacy).

Race and ethnic data and 
performance ratings are collected for 
statistical use only.

ROUTINE USES OF RECORDS MAINTAINED IN 
THE SYSTEM, INCLUDING CATEGORIES OF 
USERS AND THE PURPOSE OF SUCH USES:

These records and information in 
these records may be used:

a. To identify and refer qualified 
current or former Federal employees to 
Federal agencies for vacancies in the 
SES.

b. To refer qualified current or former 
Federal employees or retirees to State 
and local governments and international 
organizations for employment 
considerations.

c. To provide an employing agency 
with extracts from the records of that 
agency’s employees in the system.

d. To provide information required in 
the annual report to Congress mandated 
by 5 U.S.C. 3135 and elsewhere, 
regarding positions in the SES and the 
incumbents of these positions.

e. To provide information to a 
congressional office from the record of 
an individual in response to an inquiry 
from the congressional office made at 
the request of the individual.

f. By the Office of Personnel 
Management to locate individuals for 
personnel research or survey response 
and in the production of summary 
descriptive statistics and analytical 
studies in support of the functions for 
which the records are collected and 
maintained, or for related work force 
studies. While published studies do not 
contain individual identifiers, in some 
instances the selection of elements of 
data included in the study may be 
structured in such a way as to make the 
data individually identifiable by 
inference.

g. To disclose information to the 
appropriate Federal, State, or local 
agency responsible for investigating, 
prosecuting, enforcing, or implementing 
a statute, rule, regulation, or order, 
where the disclosing agency becomes 
aware of an indication of a violation or 
potential violation of civil or criminal 
law or regulation.

h. To the National Archives and 
Records Administration for records 
management inspections.

i. To disclose information to another 
Federal agency, to a court, or a party in 
litigation before a court or in an 
administrative proceeding being

conducted by a Federal agency, either 
when the Government is a party to a 
judicial proceeding or in order to comply 
with the issuance of a subpoena.

j. To disclose, in response to a request 
for discovery or for appearance of a 
witness, information that is relevant to 
the subject matter involved in a pending 
judicial or administrative proceeding.

k. To disclose information to officials 
of the Merit Systems Protection Board, 
including the Office of the Special 
Counsel, when requested in connection 
with appeals, special studies of the civil 
service and other merit systems, review 
of Office rules and regulations, 
investigations of alleged or possible 
prohibited personnel practices, and such 
other functions, e.g., as prescribed in 5 
U.S.C. 1205 and 1206, or as may be 
authorized by law.

l. To disclose information to the Equal 
Employment Opportunity Commission 
when requested in connection with 
investigations into alleged or possible 
discrimination practices in the Federal 
sector, examination of Federal 
affirmative employment programs, 
compliance by Federal agencies with the 
Uniform Guidelines on Employee 
Selection Procedures, or other functions 
vested in the Commission, and to 
otherwise ensure compliance with the 
provisions of 5 U.S.C. 7201.

m. To disclose information to the 
Federal Labor Relations Authority or its 
General Counsel when requested in 
connection with investigations of 
allegations of unfair labor practices or 
matters before the Federal Service 
Impasses Panel.

n. To disclose information to any 
member of an agency’s Performance 
Review. Board or other board or panel 
(e.g., one convened to select or review 
nominees for awards of merit pay 
increases), when the member is not an 
official of the employing agency; 
information would then be used for the 
purposes of approving or recommending 
selection of candidates for executive 
development programs, issuing a 
performance appraisal rating, issuing 
performance awards, nominating for 
Meritorious and Distinguished Executive 
ranks, and removal, reduction-in-grade, 
and other personnel actions based on 
performance.

o. To provide information to the White 
House on executives with non-career 
appointments in the Senior Executive 
Service under 5 U.S.C. 3133(a)(7); in 
positions in the General Schedule filled 
by non-career executive assignments 
under 5 CFR Part 305, Subpart F; in 
excepted positions paid at Executive 
Schedule pay rates under 5 U.S.C. 5311; 
and in other positions at General
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Schedule grades 16 to 18, or equivalent, 
filled by presidential appointment with 
the advice and consent of the Senate, or 
excepted from the competitive service 
because they are of a confidential or 
policy-determining character under 5 
CFR 213.3301. The information serves qs 
a data basé for the purpose of statistical 
analysis and longitudinal studies.

POLICIES AND PRACTICES OF STORING, 
RETRIEVING, SAFEGUARDING, AND RETAINING, 
AND DISPOSING OF RECORDS IN THE SYSTEM:

s t o r a g e :

Records are maintained in file folders 
and on magnetic disk and tape, punched 
cards, and microfiche.

RETRIEV ABILITY:

Records are retrieved by the name 
and Social Security Number of the 
individual to whom they pertain.

SAFEGUARDS:

Manual records are maintained in 
lockable metal filing cabinets or in 
secured rooms with access limited to 
those whose official duties require 
access. Access to computerized records 
is limited to those whose official duties 
require access. Access to race and 
ethnic data is restricted to specially 
designated Office personnel.

RETENTION AND DISPOSAL:

Records are retained so long as the 
individual remains in a covered position 
and for 5 years after they leave Federal 
service.

SYSTEM MANAGER AND ADDRESS:
Director, Office of Executive 

Personnel, Office of Personnel 
Management, 1900 E Street, NW., 
Washington, DC 20415.

NOTIFICATION PROCEDURES:

Individuals wishing to inquire 
whether this system or records contains 
information about them should contact 
the system manager. Individuals must 
furnish the following information for 
their records to be located and 
identified:

a. Full name.
b. Social security number.
c. Address where employed.

RECORD ACCESS PROCEDURE:

Individuals wishing to request access 
to records about themselves should 
contact the system manager. Individuals 
must furnish the following information 
for their records to be located and 
identified:

a. Full name.
b. Social security number.
c. Address where employed.
An individual requesting access must 

also follow the Office’s Privacy Act

regulations regarding verification of 
identity and access to records (5 CFR 
part 297).

CONTESTING RECORD PROCEDURE:

Individuals wishing to request 
amendment of their records should 
contact the system manager. Individuals 
must furnish the following information 
for their records to be located and 
identified:

a. Full name.
b. Social security number.
c. Address where employed.
Individuals requesting amendment

must also follow the Office’s Privacy 
Act regulations regarding verification of 
identity and amendment of records (5 
CFR part 297).

RECORD SOURCE CATEGORIES:
Information is provided by the 

individual named in the record, his or 
her employing agency, and is also 
obtained from official documents of the 
Office.

OPM/GOVT-1

SYSTEM NAME

General Personnel Records.

SYSTEM LOCATION:

Records on current Federal employees 
are located at the Office and with 
Personnel Officers or other designated 
offices of the local installation of the 
department or agency that currently 
employs the individual. When agencies 
determine that duplicates of these 
records need to be located in a second 
office, e.g., an administrative office 
closer to where the employee actually 
works, such copies are covered by this 
system. Former Federal employees’ 
Official Personnel Folders (OPF) are 
located at the National Personnel 
Records Center. National Archives and 
Records Administration, 111 Winnebago 
Street, St. Louis, Missouri 63118. Records 
not considered long-term records, but 
which may be retained in the OPF or 
elsewhere during employment, and 
which are also included in this system, 
may be retained by agencies for a period 
of time after the employee leaves 
service.

The use of the phrase “long-term” to 
describe those records filed on the right- 
hand-side of OPFs is used throughout 
this notice because these records are not 
actually permanently retained. The term 
“temporary” is used when referencing 
short-term records filed on the left-hand- 
side ojf OPFs and all other records not 
filed in the OPF, but covered by this 
notice.

Note: The records in this system are 
“owned" by the Office of Personnel 
Management (Office) and should be provided

to those Office employees who have an 
official need or use for those records. 
Therefore, if an employing agency is asked by 
an Office employee to access the records 
with this system, such a request should be 
honored.

CATEGORIES OF INDIVIDUALS COVERED BY THE
s y s t e m :

Current and former Federal 
employees are defined in 5 U.S.C. 2105.

CATEGORIES OF RECORDS IN THE SYSTEM:

All categories of records may include 
identifying information, such as name(s), 
date of birth, home address, mailing 
address, social security number, and 
home telephone. This system includes 
contents of the OPF as specified in 
Federal Personnel Manual Supplement 
293-31. Records in this system are—

a. Records reflecting work experience, 
educational level achieved, and 
specialized education or training 
obtained outside of Federal service.

b. Records reflecting Federal service 
and documenting work experience and 
specialized education or training 
received while employed. Such fecords 
contain information about past and 
present positions held; grades; salaries; 
duty station locations; and notices of all 
personnel actions, such as 
appointments, transfers, reassignments, 
details, promotions, demotions, 
reduction-in-force, resignations, 
separations, suspensions, Office 
approval of disability retirement 
applications, retirement, and removals.

c. Records on enrollment or 
declination of enrollment in the Federal 
Employees’ Group Life Insurance 
Program and Federal Employee Health 
Benefit Program, as well as forms 
showing designation of beneficiary.

d. Records relating to an 
Intergovernmental Personnel Act 
assignment or Federal-private sector 
exchange program.

Note: Some of these records may also 
become part of the OPM/CENTRAL-5, 
Intergovernmental Personnel Act Assignment 
Record systejp.

e. Records relating to participation in 
an agency Federal Executive or SES 
Candidate Development Program.

Note: Some of these records may also 
become part of the OPM/CENTRAL-3, 
Federal Executive Development Records; or 
OPM/CENTRAL-13, Senior Executive 
Service Records systems.

f. Records relating to Government- 
sponsored training or participation in an 
agency’s Upward Mobility Program or 
other personnel program designed to 
broaden an employee’s work 
experiences and for purposes of
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advancement (e.g., an administrative 
intern program).

g. Records contained in the Central 
Personnel Data File (CPDF) maintained 
by OPM and exact substantive 
representations in agency manual or 
automated personnel information 
systems. These data elements include 
many of the above records along with 
handicap and race and national origin 
codes. A definitive list of CPDF data 
elements is contained in Federal 
Personnel Manual Supplement 2S2-1.

h. Records on the Senior Executive 
Service (SES) maintained by agencies 
for use in making decisions affecting 
incumbents of these positions, e.g., 
relating to sabbatical leave programs, 
training, reassignments, and details, that 
are perhaps unique to the SES and that 
may be filed in the employee's OPF. 
These records may also serve as the 
basis for reports submitted to OPM for 
implementing OPM’s oversight 
responsibilities concerning die SES.

i. Records on an employee’s activities 
on behalf of the recognized labor 
organization representing agency 
employees, including accounting of 
official time spent and documentation in 
support of per diem and travel expenses.

Note: Alternatively, such records may be 
retained by an agency payroll office and thus 
be subject to the agency’s internal Privacy 
Act system for payroll records. The OPM/  
GOVT-1 system does not cover general 
agency payroll records.

}. To the extent that the records listed 
here are also maintained in an agency 
automated personnel or microform 
records system, those versions of these 
records are considered to be covered by 
this system notice. Any additional 
copies of these records (excluding 
performance appraisal and conduct- 
related documents maintained by first 
line supervisors and managers covered 
by the OPM/GOVT-2 system) 
maintained by agencies at field/ 
administrative offices remote from 
where the original records exist are 
considered part of this system.

Note: It is not the intent of OPM to limit 
this system of records only to those records 
physically within the OPF. Records may be 
filed in other folders located in offices other 
than where the OPF is located. Further, as 
indicated in the records location section, 
some of these records may be duplicated for 
maintenance at a site closer to where the 
employee works (e.g., in an administrative 
office or supervisors work folder) and still be 
covered by this system.

k. Records relating to designations for 
lump sum death benefits.

l. Records relating to classified 
information non-disclosure agreements.

AUTHORITY FOR MAINTENANCE OF THE
s y s t e m : s i ;

Authority for maintenance of the 
system includes the following with any 
revisions or amendments: 5 U.S.C. 1302, 
2951, 3301, 3372, 4118, 8347, and 
Executive Orders 9397, 9830, and 12107.

p u r p o s e s :
The OPF and other general personnel 

records files are the official repository of 
the records, reports of personnel actions, 
and the documents and papers required 
in connection with these actions 
effected during an employee’s Federal 
service. The personnel action reports 
and other documents, some of which are 
filed as long-term records in the OPF, 
give legal force and effect to personnel 
transactions and establish employee 
rights and benefits under pertinent laws 
and regulations governing Federal 
employment.

These files and records are 
maintained by OPM and the agencies 
for the Office in accordance with Office 
regulations and instructions. They 
provide the basic source of factual data 
about a person’s Federal employment 
while in the service and after his or her 
separation. Records in this system have 
various uses by agency personnel 
offices, including screening 
qualifications of employees; determining 
status, eligibility, and employee’s rights 
and benefits under pertinent laws and 
regulations governing Federal 
employment; computing length of 
service; and other information needed to 
provide personnel services. These 
records and their automated or 
microform equivalents may also be used 
to locate individuals for personnel 
research.

Temporary documents on the left side 
of the OPF may pertain to a formal 
action but do not constitute a record of 
it nor make a substantial contribution to 
the employee’s long-term record.

ROUTINE USES OF RECORDS MAINTAINED tN 
THE SYSTEMS, INCLUDING CATEGORIES OF 
USERS AND THE PURPOSES OF SUCH USES:

These records and information in 
these records may be used—

a. To disclose information to 
Government training facilities (Federal, 
State, and local) and to non-Govemment 
training facilities (private vendors of 
training courses or programs, private 
schools, etc.) for training purposes.

b. To disclose information to 
education institutions on appointment of 
a recent graduate to a position in the 
Federal service and to provide college 
and university officials with information 
about their students working under 
Cooperative Education, Volunteer 
Service, or other similar programs

necessary to a student’s obtaining credit 
for the experience gained.

c. To disclose information to officials 
of foreign governments for clearance 
before a Federal employee is assigned to 
that country.

d. To disclose information to the 
Department of Labor, Veterans 
Administration, Social Security 
Administration, Department of Defense, 
or any other Federal agencies that have 
special civilian employee retirement 
programs; or to a national, State, county, 
municipal, or other publicly recognized 
charitable or income security, 
administration agency (e.g., State 
unemployment compensation agencies), 
when necessary to adjudicate a claim 
under the retirement, insurance, 
unemployment, or health benefits 
programs of the Office or an agency 
cited above, or to any agency to conduct 
an analytical study or audit of benefits 
being paid under such programs.

e. To disclose to the Office of Federal 
Employees Group Life Insurance, 
information necessary to verify election, 
declination, or waiver of regular and/or 
optional life insurance coverage, 
eligibility for payment of a claim for life 
insurance, or to TBS election change 
and designation of beneficiary.

f. To disclose, to health insurance 
carriers contracting with the Office to 
provide a health benefits plan under the 
Federal Employees Health Benefits 
Programs, information necessary to 
identify enrollment in a plan, to verify 
eligibility for payment of a claim for 
health benefits, or to carry out the 
coordination or audit of benefit 
provisions of such contracts.

g. To disclose information to a 
Federal, State, or local agency for 
determination of an individual’s 
entitlement to benefits in connection 
with Federal Housing Administration 
programs.

h. To consider and select employees 
for incentive awards and other honors 
and to publicize those granted. This may 
include disclosure to other public and 
private organizations, including news 
media, which grant or publicize 
employee recognition.

i. To consider employees for 
recognition through quality-step 
increases, and to publicize those 
granted. This may include disclosure to 
other public and private organizations, 
including news media, which grant or 
publicize employee recognition.

j. To disclose information to officials 
of labor organizations recognized under 
5 U.S.C. chapter 71 when relevant and 
necessary to their duties of exclusive 
representation concerning personnel
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policies, practices, and matters affecting 
working conditions.

k. To disclose pertinent information to 
the appropriate Federal, State, or local 
agency responsible for investigating, 
prosecuting, enforcing, or implementing 
a statute, rule, regulation, or order, when 
the disclosing agency becomes aware of 
an indication of a violation or potential 
violation of civil or criminal law or 
regulation.

l. To disclose information to any 
source from which additional 
information is requested (to the extent 
necessary to identify the individual, 
inform the source of the purpose(s) of 
the request, and to identify the type of 
information requested), when necessary 
to obtain information relevant to an 
agency decision to hire or retain an 
employee, issue a security clearance, 
conduct a security or suitability 
investigation of an individual, classify 
jobs, let a contract, or issue a license, 
grant, or other benefits.

m. To disclose to any agency in 
executive, legislative, or judicial branch, 
or the District of Columbia’s government 
in response to its request, or at the 
initiation of the agency maintaining the 
records, information in connection with 
the hiring of an employee, the issuance 
of a security clearance, the conducting 
of a security or suitability investigation 
of an individual, the classifying of jobs, 
the letting of a contract, the issuance of 
a license, grant, or other benefits by the 
requesting agency, or the lawful 
statutory, administrative, or 
investigative purpose of the agency to 
the extent that the information is 
relevant and necessary to the requesting 
agency’s decision.

n. To disclose information to the 
Office of Management and Budget at 
any stage in the legislative coordination 
and clearance process in connection 
with private relief legislation as set forth 
in QMB Circular No. A-19.

o. To provide information to a 
congressional office from the record of 
an individual in response to an inquiry 
from that congressional office made at 
the request of the individual.

p. To disclose information to another 
Federal agency, to a court, or a party in 
litigation before a court or in an 
administrative proceeding being 
conducted by a Federal agency, either 
when the Government is a party to a 
judicial proceeding or to comply with 
the issuance of a subpoena.

q. To disclose information to the 
Department of justice, or in a proceeding 
before a court, adjudicative body, or 
other administrative body before which 
the agency is authorized to appear, 
when:

1. The agency, or any component 
thereof; or

2. Any employee of the agency in his 
or her official capacity; or

3. Any employee of the agency in his 
or her individual capacity where the 
Department of justice or the agency has 
agreed to represent the employee; or

4. The United States, when the agency 
determines that litigation is likely to 
affect the agency or any of its 
components,
its a party to litigation or has an interest 
in such litigation, and the use of such 
records by the Department of justice or 
the agency is deemed by the agency to 
be relevant and necessary to the 
litigation provided, however, that in 
each case it has been determined that 
the disclosure is compatible with the 
purpose for which the records were 
collected.

r. By the National Archives and 
Records Administration in records 
management inspections.

8. By the agency maintaining the 
records or by the Office to locate 
individuals for personnel research or 
survey response, and in the production 
of summary descriptive statistics and 
analytical studies in support of the 
function for which the records are 
collected and maintained, or for related 
workforce studies. While published 
statistics and studies do not contain 
individual identifiers, in some instances, 
the selection of elements of data 
included in the study may be structured 
in such a way as to make the data 
individually identifiable by inference.

t. To provide an official of another 
Federal agency information needed in 
the performance of official duties related 
to reconciling or reconstructing data 
files, in support of the functions for 
which the records were collected and 
maintained.

u. When an individual to whom a 
record pertains is mentally incompetent 
or under other legal disability, 
information in the individual’s record 
may be disclosed to any person who is 
responsible for the care of the 
individual, to the extent necessary to 
assure payment of benefits to which the 
individual is entitled. ,

v. To disclose to the agency-appointed 
representative of an employee all 
notices, determinations, decisions, or 
other written communications issued to 
the employee, in connection with an 
examination ordered by the agency 
under—

(1) Fitness-for-duty examination 
procedures; or

(2) Agency-filed disability retirement 
procedures.

w. To disclose, in response to a 
request for discovery or for appearance 
of a witness, information that is relevant 
to the subject matter involved in a 
pending judicial or administrative 
proceeding.

x. To disclose to a requesting agency, 
organization, or individual the home 
address and other relevant information 
on those individuals who it reasonably 
believed might have contracted an 
illness or might have been exposed to or 
suffered from a health hazard while 
employed in the Federal work force.

y. To disclose specific civil service 
employment information required under 
law by the Department of Defense on 
individuals identified as members of the 
Ready Reserve to assure continuous 
mobilization readiness of Ready 
Reserve units and members, and to 
identify demographic characteristics of 
civil service retirees for national 
emergency mobilization purposes.

z. To disclose information to the 
Department of Defense, National 
Oceanic and Atmospheric 
Administration, U.S. Public Health 
Service, Veterans Administration, and 
the U.S. Coast Guard needed to effect 
any adjustments in retired or retained 
pay required by the dual compensation 
provisions of section 5532 of title 5, 
United States Code.

aa. To disclose information to officials 
of the Merit Systems Protection Board, 
including the Office of the Special 
Counsel, when requested in connection 
with appeals, special studies of the civil 
service and other merit systems, review 
of Office rules and regulations, 
investigation of alleged or possible 
prohibited personnel practices, and such 
other functions promulgated in 5 U.S.C. 
1205 and 1206 or as may be authorized 
by law.

bb. To disclose information to the 
Equal Employment Opportunity 
Commission when requested in 
connection with investigations of 
alleged or possible discrimination 
practices in the Federal sector, 
examination of Federal affirmative 
employment programs, compliance by 
Federal agencies with the Uniform 
Guidelines of Employee Selection 
Procedures, or other functions vested in 
the Commission.

cc. To disclose information to the 
Federal Labor Relations Authority 
(including its General Counsel) when 
requested in connection with 
investigation and resolution of 
allegations of unfair labor practices, in 
connection with the resolution of 
exceptions to arbitrator’s awards when 
a question of material fact is raised, and
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in connection with matters before the 
Federal Service Impasses Panel.

dd. To disclose to prospective non- 
Federal employers, the following 
information about a specifically 
identified current or former Federal 
employee:

(1) Tenure of employee;
(2) Civil service status;
(3) Length of service in the agency and 

the Government; and
(4) When separated, the date and 

nature of action as shown on the 
Notification of Personnel A ctio n -  
Standard Form 50 (or authorized 
exception).

ee. To disclose information on 
employees of Federal health care 
facilities to private sector (i.e., other 
than Federal, State, or local government) 
agencies, boards, or commissions (e.g., 
the Joint Commission on Accreditation 
of Hospitals). Such disclosures will be 
made only when the disclosing agency 
determines that it is in the Government’s 
best interest (e.g., to comply with law, 
rule, or regulation, to assist in the 
recruiting of staff in the community 
where the facility operates or to avoid 
any adverse publicity that may result 
from public criticism of the facility’s 
failure to obtain such approval, or to. 
obtain accreditation or other approval 
rating). Disclosure is to be made only to 
the extent that the information disclosed 
is relevant and necessary for that 
purpose.

ff. To disclose information to any 
member of an agency’s Performance 
Review Board or other panel when the 
member is not an official of the 
employing agency; information would 
then be used for approving or 
recommending selection of candidates 
for executive development or SES 
candidate programs, issuing a 
performance appraisal rating, issuing 
performance awards, nominating for 
meritorious and distinguished executive 
ranks, and removal, reduction-in-grade, 
and other personnel actions based on 
performance.

gg. To disclose information to the 
Federal Acquisition Institute (FAI) about 
Federal employees in procurement 
occupations and other occupations 
whose incumbents spend the 
predominant amount of their work hours 
on procurement tasks; provided that the 
FAI shall only use the data for such 
purposes and under such conditions as 
prescribed by the notice of the Federal 
Acquisition Personnel Information 
System as published in the Federal 
Register of February 7,1980 (45 FR 8399).

hh. To disclose relevant information 
with personal identifiers of Federal 
civilian employees whose records are

contained in the Central Personnel Data 
File to authorized Federal agencies and 
non-Federal entities for use in computer 
matching. The matches will be 
performed to help eliminate waste, 
fraud, and abuse in Governmental 
programs; to help identify individuals 
who are potentially in violation of civil 
or criminal law or regulation; and to 
collect debts and overpayments owed to 
Federal, State, or local governments and 
their components. The information 
disclosed may include the name, social 
security number, date of birth, 
annualized salary rate, service 
computation date of basic active 
service, veteran’s preference, retirement 
status, occupational series, position 
occupied, work schedule (full time, part 
time, or intermittent), agency identifier, 
geographic location (duty station 
location), standard 'metropolitan service 
area, special program identifier, and 
submitting office number of Federal 
employees.

ii. To disclose information to Federal, 
state, local, and professional licensing 
boards, Boards of Medical Examiners, or 
to the Federation of State Medical 
Boards or a similar non-government 
entity which maintains records 
concerning individuals’ employment 
histories or concerning the issuance, 
retention or revocation of licenses, 
certifications or registration necessary 
to practice an occupation, profession or 
specialty, in order to obtain information 
relevant to an Agency decision 
concerning the hiring, retention or 
termination of an employee or to inform 
a Federal Agency or licensing boards or 
the appropriate nongovernment entities 
about the health care practices of a 
terminated, resigned or retired health 
care employee whose professional 
health care activity so significantly 
failed to conform to generally accepted 
standards of professional medical 
practice as to raise reasonable concern 
for the health and safety of patients in 
the private sector or from another 
Federal Agency.

jj. To disclose information to 
contractors, grantees, or volunteers 
performing or working on a contract, 
service, grant, cooperative agreement, or 
job for the Federal government.

kk. To disclose information to a 
Federal, State, or local governmental 
entity or agency (or its agent) when 
necessary to locate individuals who are 
owed money or property either by a 
Federal, State, or local agency, or by a 
financial or similar institution.

POLICIES AND PRACTICES OF STORING, 
RETRIEVING, SAFEGUARDING, AND RETAINING 
AND DISPOSING OF RECORDS IN THE SYSTEM:

s t o r a g e :

These records are maintained in file 
folders, on lists and forms, microfilm or 
microfiche, and in computer processable 
storage media.
RETRIEV ABILITY:

These records are retrieved by 
various combinations of name, birth 
date, social security number, or 
identification number of the individual 
on whom they are maintained.
SAFEGUARDS:

Paper or microfiche/microfilmed 
records are located in locked metal file 
cabinets or in secured rooms with 
access limited to those personnel whose 
official duties require access. Access to 
computerized records is limited, through 
use of access codes and entry logs, to 
those whose official duties require 
access.
RETENTION AND DISP03AL:

The OPF is maintained for the period 
of the employee's service in the agency 
and is then transferred to the National 
Personnel Records Center for storage or, 
as appropriate, to the next employing 
Federal agency. Other records are either 
retained at the agency for various 
lengths of time in accordance with 
General Services Administration 
records schedules or destroyed when 
they have served their purpose or when 
the employee leaves the agency.

a. Long-term records. The OPF is 
retained by the employing agency as 
long as the individual is employed with 
the agency. Medical records are kept 
separately from the OPF while the 
individual is employed by the agency. 
When the individual transfers to another 
Federal agency or to another appointing 
office, the OPF, and the Employee 
Medical Folder covered by the OPM/ 
GOVT-10 system of records, are sent to 
that agency or office. Other medical 
records covered by this system; i.e., 
fitness-for-duty examinations, are 
considered temporary in nature. Such 
records, when not submitted to the 
Office for retention in a disability 
retirement file (or submitted, but the 
Office does not approve retirement), 
shall be destroyed no later than 6 
months after closing action on the case 
or sooner at the discretion of the agency.

For non-SES employees, transfer 
performance ratings of record 3 years 
old or less and the performance plan on 
which the most recent rating was based 
from the Employee Performance File to
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the OPF, if the ratings and plans are not 
maintained by the agency in the ÓPF.

Within 90 days after the individual 
separates from the Federal service, the 
OPF is sent to the National Personnel 
Records Center for long-term storage. In 
the case of administrative need, a 
retired employee, òr an employee who 
dies in service, the OPF is sent to the 
Records Center within 120 days.

Destruction of the OPF is in 
accordance with General Records 
Schedule-1 (GRS-1).

b. Other records. Other records are 
retained for varying periods of time. 
Generally they are maintained for a 
minimum of 1 year or until the employee 
transfers or separates.

c. Records contained on computer 
processible media within the CPDF (and 
in agency’s automated personnel 
records) may be retained indefinitely as 
a basis for longitudinal work history 
statistical studies. After the dispositions 
date in GRS-1, such records should not 
be used in making decisions concerning 
employees.

SYSTEM MANAGER AND ADDRESS:

Assistant Director for Workforce 
Information, Personnel Systems arid 
Oversight Group, Office of Personnel 
Management, 1900 E Street, NW„ 
Washington, D.G 20415..

NOTIFICATION PROCEDURE:

Individuals wishing to inquire 
whether this system of records contains 
information about them should contact 
the appropriate Office or employing 
agency office, as follows:

a. Current Federal employees should 
contact the Personnel Officer or other : 
responsible official (as designated by 
the employing agency), of the local 
agency installation at which employed 
regarding records in this system.

b. Former Federal employees should 
contact the Office’s St. Louis office 
(address cited in “Records Access 
Procedure’’ below), or as explained in 
the Note in the “Records Access 
Procedure” below, the National 
Personnel Records Center (Civilian), 111 
Winnebago Street, St. Louis, Missouri 
63118, regarding the records in this 
system.

Individuals must furnish the following 
information for their records to be 
located and identified:

a. Full name(s).
b. Date pf birth.
c. Social security number.
d. Last employing agency (including 

duty station) and approxihiate date(s) of 
the employment (for former Federal 
employees).

e. Signature.

RECORD ACCESS PROCEDURE:

Individuals wishing to request access 
to their records should contact the 
appropriate OPM or agency office, as 
specified in the Notification Procedure 
section. Individuals must furnish the 
following information for their records 
to be located and identified:

a. Full name(s).
b. Date of birth.
c. Social security number.
d. Last employing agency (including 

duty station) and approximate datefs) of 
employment (for former Federal 
employees).

e. Signature.
Individuals requesting access must 

also comply with the Office’s Privacy 
Act regulations on verification of 
identity and access to records (5 CFR 
part 297).

Note: An individual who is a former 
Federal employee may direct a request to the 
National Personnel Records Center (NPRC) 
for a copy of a specific OPF document or for 
a transcript of his or her own employment 
history compiled from documents in the OPF. 
The transcript includes the individual’s name; 
date of birth; social security number;, all past 
grades held, position titles, duty stations, and 
salaries; and dates of personnel actions.

Under no circumstances shall an individual 
direct a request to the NPRC for access to 
copies of all records maintained in his or her 
OPF. Though NPRC stores and services the 
OPFs of former Federal employees covered 
by this system, that record remains the 
property of the Office, and such requests will 
be handled and processed by the: OPF/EMF 
Access Unit, Office of Personnel 
Management P. O. Box 18673, St. Louis, 
Missouri 63118.

CONTESTING RECORD PROCEDURE:

Current employees wishing to request 
amendment of their records should 
contact their current agency. Former 
employees should contact the system 
manager and not the Office. Individuals 
must furnish the following information 
for their records to be located and 
identified.

a. Full name(s).
b. Date of birth.
Ci Social security number.
d. Last employing agency (including 

duty station) and approximate date(s) of 
the employment (for former Federal 
employees).*

e. Signature.
Individuals requesting amendment 

must also comply with the Office’s 
Privacy Act regulations on verification 
of identity and amendment of records (5 
CFR 297).

Note: Under no circumstances shall former 
employees direct a request for amendment to 
records in the OPF to the NPRC or to the 
Office’s OPF/EMF Access unit in St. Louis, 
Missouri. NPRC only stores and services the 
OPFs on former Federal employees covered

by this system, and the Office’s office in S t 
Louis processes only access requests. 
Processing under the amendment provisions 
of the Privacy Act will be handled only by 
the system manager.

RECORD SOURCE CATEGORIES:

Information in this system of records 
is provided by—

a. The individual on whom the record 
is maintained.

b. Physicians examining the 
individual,

c. Educational institutions.
d. Agency officials and other 

individuals or entities.
e. Other sources of information for 

long-term records maintained in an 
employee’s OPF, in accordance with 
Federal Personnel Manual, Chapter 293, 
and the Federal Personnel Supplement 
293-31.

OPM/GOVT-2

SYSTEM NAME:

Employee Performance File System 
Records.

SYSTEM LOCATION:

Records maintained in this system : 
may be located as follows:

a. In an Employee Perfonpance File 
(EPF) maintained in the agendy office 
responsible for maintenance of the 
employee’s Official Personnel Folder 
(OPF) or other agency-designated office. 
This includes those instances where the 
agency uses an envelope within the OPF 
in lieu of a separate EPF folder.

b. In the EPF of Senior Executive 
Service (SES) appointees Where the 
agency elects to have the file 
maintained by the Performance Review 
Boards required by 5 U.S.C. 4314(c)(1), 
or the administrative office supporting 
the Board.

c. In any supervisor/manager’s work 
folder maintained in the office' by the 
employee’s immediate supervisor/ 
manager or, where agencies have 
determined that records management is 
better served, in such folders 
maintained for supervisors/managers in 
a central administrative office.

d. In an agency’s automated personnel 
records system.

e. In an agency microformed EPF.
Note 1: Originals or copies of records 

covered by this system may be located in 
more than one location, but if they become 
part of an agency internal system (e.g., 
administrative .or negotiated grievance file), 
those copies then would be subject to the 
agency's internal Privacy Act implementation 
guidance regarding their use within the 
agency’s system.

Note 2: The records in this system are 
“owned" by the Office of Personnel 

Management (Office) and should be provided
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to those Office employees who have an 
official need or use for those records. 
Therefore, if an employing agency is asked by 
an Office employee for access to the records 
within this system, such a request should be 
honored.

CATEGORIES OF INDIVIDUALS COVERED BY THE
s y s t e m :

Current and former Federal 
employees (including SES appointees).

CATEGORIES OF RECORDS IN THE SYSTEM:
Records in this system, wherever they 

are maintained, may include any or all 
of the following:

a. Annual summary performance 
appraisals issued under employee 
appraisal systems and any document 
that indicates that the appraisal is being 
challenged under administrative 
procedures (e.g., when the employee 
files a grievance on the appraisal 
received).

b. A document (either the summary 
appraisal form itself or a form affixed to 
it) that identifies the job elements and 
the standards for those elements upon 
which the appraisal is based.

c. Supporting documentation for 
employee appraisals, as required by 
agency appraisal systems or 
implementing instructions, and which 
may be filed physically with the 
appraisal of record (e.g., productivity 
and quality control records, records of 
employee counseling, individual 
development plans, or other such 
records as specified in agency issuances 
and maintained, e.g., in a work folder by 
supervisors/managers at the work site.

d. Records on SES appraisals 
generated by Performance Review 
Boards, including statements of 
witnesses and transcripts of hearings.

e. Written recommendations for 
awards, removals, demotions, denials of 
within-grade increases, reassignments, 
training, pay increases, cash bonuses, or 
other performanced-based actions (e.g., 
nominations of SES employees for 
Meritorious or Distinguished Executive), 
including supporting documentation.

f. Statements made (letter on or 
appended to the performance appraisal 
document) by the employee (e.g., a 
statement of disagreement with the 
appraisal or recommendation), in 
accordance with agency performance 
appraisal plans and implementing 
instructions, regarding an appraisal 
given and any recommendations made 
based on them.

Note: When a recommendation by a 
Bupervisor/manager or a statement made by 
the employee regarding the appraisal issued 
(or a copy) becomes part of another 
Government-wide system or internal agency 
file (e.g., an SF 52 filed in an OFF when the 
action is effected or when documents or

statements of disagreement are placed in a 
grievance file), that document then becomes 
subject to that system’s notice and 
appropriate Office or employing agency 
Privacy Act requirements, respectively, for 
the system of records covering that file.

g. Records created by Executive 
Resource Boards regarding performance 
of an individual in an executive 
development program.

h. Records needed to support removal 
for unsatisfactory performance during 
the supervisory or managerial 
probationary period, the SES 
appointment probationary period, or die 
employee’s initial period of probation 
after appointment.

i. Notices of commendations (which 
are not considered a permanent OPF 
document), recommendations for 
training, such as an Individual 
Development Plan, and advice and 
counseling records that are based on 
work performance.

j. Copies of supervisory appraisals 
used in considering employees for 
promotion or other position changes 
originated in conjunction with agency 
merit promotion programs when 
specifically authorized for retention in 
the EPF or work folder.

k. Performance-related material tiiat 
may be maintained in the work folder to 
assist the supervisor/manager in 
accurately assessing employee 
performance. Such material may include 
transcripts of employment and training 
history, documentation of special 
licenses, certificates, or authorizations 
necessary in the performance Of the 
employee problems, and other such 
records that agencies determine to be 
appropriate for retention in the work 
folder.

l. Standard Form 7B cards.
Note: To the extent that performance 

records covered by this system are 
maintained in either an EPF, supervisor/ 
manager work folder, or an agency’s 
automated or microform record systém, they 
are considered covered under this system of 
records. Further, when copies of records filed 
in the employee’s OPF are maintained as 
general records related to performance (item 
k above), those records are to be considered 
as being covered by this system and not the 
OPM/GOVT-1 system.

This notice does not cover these records (or 
copies) when they become part of a grievance 
file or a 5 CFR parts 432, 752, or 754 file 
(documents maintained in these files are 
covered by the OPM/GOVT-3 system of 
records, while grievance records are covered 
under an agency-specific system), or when 
they become part of an appeal or 
discrimination complaint file as such 
documents are considered to be part of either 
the system of appeal records under the 
control of the Merit Systems Protection Board 
(MSPB) or discrimination complaints files

under the control of the Equal Employment 
Opportunity Commission (EEOC).

When an agency retains copies of records 
from this system in another system of 
records, not covered by this or another OPM, 
MSPB, or EEOC Government-wide system 
notice, the agency is solely responsible for 
responding to any Privacy Act issues raised 
concerning these documents.

The Office has adopted a position that 
when supervisors/managers retain personal 
“supervisory”-notes, i.e., information on 
employees that the agency exercises no 
control and does not require or specifically 
describe in its performance appraisal system, 
which remain solely for the personal use of 
the author and are not provided to any other 
person, and which are retained or discarded 
at the author’s sole discretion, such notes are 
not subject to the Privacy Act and are, 
therefore, not considered part of this system. 
Should an agency choose to adopt a position 
that such notes are subject to the Act, that 
agency is soiely responsible for dealing with 
Privacy Act matters, including the requisite 
system notice, concerning them.

AUTHORITY FOR MAINTENANCE OF THE
s y s t e m :

Authority for maintenance of the 
system includes the following with any 
revisions or amendments:

Sections 1104, 3321,4305, and 5405 of 
title 5, U.S. Code, and Executive Order 
12107.

p u r p o s e :

These records are maintained to 
ensure that all appropriate records on 
an employee’s performance are retained 
and are available (1) to agency officials 
having a need for the infqhnation; (2) to 
employees; (3) to support actions based 
on the records; (4) for use by the Office 
in connection with its personnel 
management evaluation role in the 
executive branch; and (5) to identify 
individuáis for personnel research.

ROUTINE USES OF RECORDS MAINTAINED IN 
THE SYSTEM, INCLUDING CATEGORIES OF 
USERS AND THE PURPOSE OF SUCH USES:

a. To disclose'information to officials 
of the MSPB, including its Office of 
Special Counsel, when requested in 
connection with appeals, special studies 
of the civil service and other merit 
systems, review of Office rules and 
regulations, investigations of alleged or 
possible prohibited personnel practices, 
and other functions as promulgated in 5 
U.S.C. 1205,1206, and 1209 or for such 
other functions as may be authorized by 
law.

b. To disclose information to the 
EEOC when requested in connection 
with investigations into alleged or 
possible discrimination practices in the 
Federal sector, examination of Federal 
Affirmative Action programs, 
compliance by Federal agencies with the
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Uniform? Guidelines. on Employee * 
Selection Procedures; or other functions 
vested in the Commission.

c. To disclose1 information to the 
Federal tabor Relations Authority 
(including its General Counsel) when 
requested in connection with the 
investigation and resofotioh. of 
allegations, of unfair labor practises, in 
connection with the resolution of 
exceptions to arbitrator’s awards where 
a question of material fact is raised, and 
matters before the Federal Service 
Impasses Panel.

eft To consider and select employees 
for incentive awards, quality-step 
increases, merit increases and 
performance awards, or other pay 
bonuses, and other honors and to 
publicize those granted. This may 
include disclosure to public and: priva te 
organizations, including news, media, 
which grant or publicize employee 
awards or honors. i

e. To disclose information to ah 
arbitrator to resolve disputes under a 
negotiated grievance procedure or to 
officials of labor organizations 
recognized under S U.S.C. chapter 71 
when relevant and necessary to their 
duties of exclusive representation.

f. To disclose; to, an agency in the 
executive, legislative, or judicial branch, 
or to the District of Columbia’s 
government in response to its request, or  
at the initiation of the agency 
maintaining the records, information in 
connection with hiring or retaining of an 
employee; issuing a security clearance; 
conducting a  security or suitability 
investigation of an individual; 
classifyingjobs; letting a contract; 
issuing a license, grant, or other benefits 
by the requesting agency; or the. lawful 
statutory, administrative, or 
investigative purposes of. the agdaey to 
the extent that the information is 
relevant and necessary to the decision 
on the matter:

g. To disclose, in response to a  request 
for discovery or for appearance of a 
witness information that is relevant to 
the subject matter involved in a pending 
judicial or administrative proceeding,

h. To disclose information to a 
congressional office from the record or 
an- individual in response to an inquiry 
from that congressional office made at 
the request of the individual,

i. To disclose information to another 
Federal agency, to a court, or a party in 
litigation before a court or in an 
administrative proceeding being 
conducted by a Federal agency,, either 
when the Government is a party to a 
judicial proceeding or to- comply with 
the issuance of a subpoena.

j. To disclose information to the 
Department of Justice, or in a proceeding

before a court, adjudicative body, or 
other administrative body before which 
the agency is authorized to appear, 
when:

1. The agency, or any component 
thereof, or

2. Any employee of the agency in his 
or her official capacity; or

3. Any employee of the agency in his 
or her individual capacity where the 
Department of Justice or the agency has 
agreed to represent the employee; or

4. The United States, when the agency 
determines that litigation is. likely to 
affect the agency or any of its 
components,
is a party to litigation or has an interest 
in such litiga tion, and the use of such 
records by the Department of Justice or 
the agency is deemed by the agency to 
be relevant and necessary to the 
litigation, provided, however, that in 
each case it has been determined that 
the disclosure is compatible with the 
purpose for which the records were 
collected.

k. By the National Archives and 
Records Administration in records 
management inspections,

l. By the Office or employing agency 
to locate individuals for personnel 
research or survey response and in 
producing summary descriptive 
statistics, and analytical studies to 
support the function for which the 
records are collected and maintained, or 
for related workforce studies. While 
published statistic» and studies do not 
contain individual identifiers, in some 
instances the selection of elements of 
data included in the study may be 
structured in such a way as to make the 
data individually identifiable by 
inference.

m. To disclose pertinent information 
to the appropriate Federal (including 
offices of Inspectors General), State, or 
local government agency responsible for 
investigating, prosecuting, enforcing, or 
implementing a  statute, ride, regulation, 
or order, where the agency maintaining 
the record becomes aware of an 
indication of a violation or potential 
violation of civil or criminal law or 
regulation.

n. To disclose information to private 
sector (Le., non-Federal, State, or local 
government j agencies, organizations, 
boards, bureaus, or commissions. Such 
disclosures may be made only when the 
disclosing agency determines that the 
records are properly constituted'in 
accordance with the Office or agency 
requirements; are accurate, relevant, 
timely, and complete; and the disclosure 
is in the best interest of the Government 
(e g., where the agency’s cooperation 
with the private sector entity, through

the exchange of individual records, 
directly benefits the agency*» 
completion of its mission, enhances the 
agency^ personnel management 
functions, or increases the public 
confidence in the agency's or the 
Federal Gaveniraent’s role in the 
community). Further, only such 
information that is clearly relevant and 
necessary for accomplishing the 
intended uses of the information as 
certified by the receiving private sector 
entity, are to be furnished.

o. To disclose information to any 
member of an agency’s Performance 
Review Board'or other board or panel 
when the member is not an official of 
the employing agency. The information 
would then be used for approving or 
recommending performance awards, 
nominating for meritorious and 
distinguished executive ranks, and 
removal, reduction-in-grade, and other 
personnel actions based on 
performance:

p. To disclose to Federal, State, local, 
and professional licensing boards or 
Boards of Medical Examiners, when 
such records reflect oh the qualifications 
of an individual seeking to be licensed.

q. To disclose to contractors, grantees, 
or volunteers performing or working on 
a contract, service, grant, cooperative 
agreement or job for the Federal 
government

POLICIES AND PRACTICES OF STORING, 
RETRIEVING, SAFEGUARDING, AND RETAINING 
AND DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:

Records are maintained in file folders, 
envelopes, and on magnetic tapes, disks, 
microfilm, ornHcrofiche.

RETRIEV ABILITY:

Records are retrie ved by the name 
and social security number of the 
individual on whom they are 
maintained.

SAFEGUARDS:

Records are maintained in file folders 
or. envelopes,, on magnetic tape, disks, or 
microforms and are stored in locked 
desks, metal filing cabinets, or in a 
secured room with access limited to 
those whose official duties require 
access. Additional safeguarding 
procedures include the use of sign-out 
sheets and restrictions on the number of 
employees able to access automated 
records through use of access codes and 
logs.

RETENTION AND DISPOSAL:

Records on former non-SES 
employees will generally be retained no 
longer than 1 year after the employee
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leaves his or her employing agency. 
Records on former SES employees may 
be retained up to 5 years under 5 U.S.C. 
Sec. 4314. i

a. Summary performance appraisals
(and related records as the agency 
prescribes) on SES appointees are 
retained for 5 years and on other 
employees for 3 years, except as shown 
in paragraph b below, and are disposed 
of by shredding, burning, erasing of 
disks, or in accordance with agency 
procedures regarding destruction of 
personnel records, including giving them 
to the individual.. . v .. > :

b. Appraisal of unacceptable 
performance and related documents, 
pursuant to 5 U.S.C. 4303(d), are 
destroyed after the employee completes 
1 year of acceptable performance from 
the date of the proposed removal or 
reduction-in-grade notice. (Destruction 
to be no later than 30 days after the year 
is up.)

c. When a career appointee in the SES 
accepts a Presidential appointment 
pursuant to 5 UJS.C. 3392(c), the 
employee’s performance folder remains 
active so long as the employee remains 
employed under the Presidential 
appointment and elects to have certain 
provisions of 5 U.S.C. relating to the 
Service apply.

d. When an incumbent of the SES 
transfers to another position in the 
Service, ratings and plans 5 years old or 
less shall be forwarded to the gaining 
agency with the individual’s OPF.

e. Some performance-related records 
(e g,, documents maintained to assist 
rating officials in appraising 
performance or recommending remedial 
actions or to show that the employee is 
currently licensed or certified) may be 
destroyed after 1 year,

f. Where any of these documents are 
needed in connection with 
administrative or negotiated grievance 
procedures, or quasi-judicial or judicial 
proceedings, they may be retained as 
needed beyond the retention schedules 
identified above.

g. Generally, agencies retain records 
on former employees for no longer than 
1 year after the employee leaves.

Note: When an agency retains an 
automated or microform version of any of the 
above documents, retention of such records 
longer than shown is permitted (except for 
those records subject to 5 U.S.C. 4303(d)) for 
agency use or for historical or statistical 
analysis, but only so long as the record is not 
used in a determination directly affecting the 
individual about whom the record pertains 
(after the manual record has been or should 
have been destroyed).

SYSTEM MANAGER AND ADDRESS:
Assistant Director for Workforce 

Information, Personnel Systems and

Oversight Group, Office of Personnel 
Management, 1900 E. Street NW„ 
Washington, DG 20415.

NOTIFICATION PROCEDURE:
Individuals wishing to inquire 

whether this system contains 
information about them should contact 
their servicing personnel office, 
supervisor/manager, Performance 
Review Board office, or other agency 
designated office maintaining their 
performance-related records where they 
are or were employed. Individuals must 
furnish the following information for 
their records to be located and 
identified  ̂ >

a. Full name(s).
b. Social Security number.
c. Position occupied and unit where 

employed.

RECORDS ACCESS PROCEDURE:
Individuals wishing access to their 

records should contact the appropriate 
office indicated in the Notification 
Procedure section where they are or 
were employed. Individuals must furnish 
the following information for their 
records to be located and identified: ;

a. Full name(s).
b. Social Security number.
c. Position occupied and unit where 

employed.
Individuals requesting access to 

records must also comply with the 
Office’s,Privacy Act regulations on 
verification of identity and access to 
records (5CFR 297).

CONTESTING RECORD PROCEDURE:
Individuals wishing to request 

amendment to their records should 
contact the appropriate office indicated 
in the Notification Procedure section 
where they are or were employed. 
Individuals must furnish the following 
information for their records to be 
located and identified:

a. Full name(s).
b. Social Security number.
c. Position occupied and unit where 

employed.
Individuals requesting amendment 

must also comply with the Office’s 
Privacy Act regulations on verification 
of identity and amendment of records (5 
CFR part 297).

RECORDS SOURCE CATEGORIES:

Records in this system are obtained 
from:

a. Supervisors/managers. ,
b. Performance Review Boards.
c. Executive Resource Boards.
d. Other individuals or agency 

officials,
e. Other agency records.
f. The individual to whom the records 

pertain.

OPM/GOVT-3 

SYSTEM n a m e :

Records of Adverse Actions and 
Actions Based on Unacceptable 
Performance.

SYSTEM l o c a t io n :

These records are located in 
personnel or designated offices in 
Federal agencies in which the actions 
were processed.

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM:

Current or former Federal employees 
(including Senior Executive Service 
(SES) employees) against whom Such an 
action has been proposed or taken in 
accordance with 5 CFR parts 432, 752, or 
754 of the Office’s regulations.

CATEGORIES OF RECORDS IN THE SYSTEM:

This system contains records and 
documents on the processing of adverse 
actions and actions based on 
unacceptable performance. The records 
include copies of the notice of proposed 
action, materials relied on by the agency 
to support the reasons in the notice, 
replies by the employee, statements of 
witness, hearing notices, reports, and 
agency decisions. ^
- Note: This system does not include records, 
including the action file itself, compiled when: 
such actions are appealed to the Merit 
System Protection Board (MSPB) or become 
part of a discrimination complaint record at 
the Equal Employment Opportunity 
Commission (EEOC). Such appeal and 
discrimination complaint file records are 
covered by the appropriate MSPB or EEOC 
System of records.

AUTHORITY f o r  m a in t e n a n c e  o f  t h e  
s y s t e m :

Authority for maintenance of the 
system includes the following With any 
revisions or amendments: 5 U.S.C. 4303, 
7504, 7514, and 7543. >

PURPOSE:

These records result from the 
proposal, processing, and 
documentation of these actions either 
taken by the Office or agencies against 
employees in accordance with 5 CFR 
parts 432,752, or 754 of the Office’s 
regulations.

ROUTINE USES OF RECORDS MAINTAINED IN 
THE SYSTEM, INCLUDING CATEGORIES OF 
USERS AND THE PURPOSES OF SUCH USES:

a. To provide information to officials 
of labor organizations recognized under 
5 U.S.C. chalpter 71 when relevant and 
necessary to their duties of exclusive 
representation concerning personnel 
policies, practices, and matters affecting 
work conditions.
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b. To disclose pertinent information to 
the appropriate Federal, State* or local 
agency responsible for investigating, 
prosecuting, enforcing, or implementing, 
a statute, rule, regulation, or order, when 
the disclosing agency becomes aware of 
an indication of a violation or potential 
violation of civil or criminal law or 
regulation.

c. To disclose information to any 
source from which additional 
information is requested for processing 
any of the co vered actions or in regard 
to any appeal or administrative review 
procedure* tor the extent necessary to 
identify the individual* inform the-source 
of the purposef of the request, and 
identify the type of information 
requested.

d. To disclose information t® a  
Federal agency, in response to its 
request, in connection with hiring or 
retaining an employee,, issuing a-security 
clearance;, conducting a  security or 
suitability investigation,of an individual; 
or classifying jobs, to the extent that the 
information is- relevant and necessary to? 
the requesting agency’s  decision on- the 
matter,

e. Tq provide information to a  
congressional office from the record of 
an individual in response to an inquiry 
from that congressional office made at 
the request of that individual.

f. To disclose information to another 
Federal agency, to a court* or a party in 
litigation before a  court or in an 
administrative proceeding being 
conducted by a  Federal agency, either 
when the Government is a party to a  
judicial proceeding or to comply with 
the issuance.

g. To disclose information to the 
Department of Justice, or in a proceeding 
before a  court, adjudicative body, or 
other administrative body before which 
the agency is authorized to appear,, 
when:

1. The agency, or any component 
thereof; or

2. Any employee of the. agency in his 
or her official capacity;, or

3. Any; employee of the agency in his. 
or her individual capacity'- where, the 
Department of Justice or the agency has 
agreed to represent the employee; or

4. The United States, when the agency 
determines that litigation is likely to 
affect the agency or any of its 
components.
is a party to litigation or has an interest 
in such litigation, and the use of such 
records by the Department of Justice or 
the agency is deemed by the agency to 
be relevant and necessary to the 
litigation, provided', however; that in . 
each case it has been determined that 
the disclosure is compatible with the

purpose for which the records were 
collected.

h. By the National Archives and 
Records Administration iarecords 
management inspections.

i. By the agency maintaining the 
records or the Office to locate 
individuals for personnel research or 
survey response and in producing 
summary descriptive statistics and 
analytical studies hr support of the 
function for which the records are 
collected and maintained, or for related 
workforce studies. While published 
statistics and studies do not contain 
individual identifiers, hr some instances 
the selection of elements of data 
included in the study may be structured 
in such, a way as to. make the data 
individually identifiable by inference.

j. To disclose, in response to a request 
for discovery or for appearance of a 
witness,, information that is relevant to 
the subject matter involved in a pending 
judicial or administrative proceeding.

k. To disclose information to official 
of the MSFB, including, its, Office of 
Special Counsel* when requested in 
connection with appeals* special studies 
of the civil service and other merit 
systems, review of Office rules and 
regulations,, investigations of alleged or 
possible prohibited personnel practices, 
and such other functions, as 
promulgated in 5 U.S.C. 1205 and 1208* 
and as specified in 5 U.S.CL 75Q3(c} and 5 
U.S.C* 7513(e), or as may be authorized 
by law.

l. To disclose information to the EEOC 
when requested.® connection with 
investigations into alleged or possible 
discrimination practices in the. Federal 
sector, examination of Federal 
affirmative employment programs* 
compliance by Federal agencies with the 
Uniform Guidelines on Employee 
Selection Procedures*, or other functions 
vested in the Commission.

m. To disclose information to the 
Federal Labor Relations Authority or its 
Genera) Counsel When requested in- 
connection with investigations ®f 
allegations of unfair labor practices or 
matters before the Federal Service 
Impasses Panel.

n. To provide an official of another 
Federal agency information he or she 
needs to know in the performance of his 
or her official duties ©r reconciling or 
reconstructing data files* in support of 
the functions for which the records were 
collected and mamtamed.

o. To disclose information to private 
sector (i.e., non-Federal, State, or local 
governments)1 agencies, organizations, 
boards, bureaus, or commissions. Such 
disclosures may he made only when the 
disclosing agency determines that the 
records are properly constituted in

accordance-with Office or employing 
agency requirements; the records are 
accurate, relevant, timely, and complete; 
and the disclosure is in the best interests 
of the Government. When the agency’s 
cooperation with the private sector 
entity, through the exchange of 
individual records, directly henefits the 
agency's completion of its mission, 
enhances the agency’s personnel 
management functions, or increases the 
public confidence in the agency’s or the 
Federal Government's role in the 
community, then the Government's best 
interests are. served. Further* only such 
information that is clearly relevant and 
necessary for accomplishing the 
intended uses of the information as 
certified by the receiving private sector 
entity,, are to be furnished.

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING* SAFEGUARDING, AND RETAINING 
AND DISPOSING OF RECORDS IN THE SYSTEM;

s t o r a g e :

These records are maintained in file 
folders in automated media* or on 
microfiche or microfilm.

RETRIEV ABILITY:

These records are retrieved by the 
names and social security number of the 
individuals on whom they are 
maintained*

SAFEGUARDS:

These records are maintained in 
locked metal filing cabinets or in 
automated media to which only 
authorized personnel have access*

RETENTION AND DISPOSAL:

Records documenting an adverse 
action or a performance-based removal 
or demotion action are disposed of 4 
years after the closing of the case* 
Disposal is by shredding, or erasure of 
tapes (disks).

SYSTEM MANAGER: AND ADDRESS:

Assistant Director for Employee and 
Labor Relations, Personnel Systems and 
Oversight Group, Office of Personnel 
Management, 1900 E Street* NW., 
Washington, DC 20415 for actions taken 
under parts 432,752 (subparts A through 
D only), and 754. Director, Office of 
Executive Administration, Office of 
Personnel Management; 1900 E Street, 
NW., Washington* DC 20415 for actions 
taken against SEE appointees under 
subparts. E and F, of part 752*

NOTIFICATION PROCEDURE!

Individuals receiving notice of a 
proposed adverse, removal, or demotion 
action must be provided access to all 
documents supporting the notice. At any 
time thereafter, individuals subject to



Federal Register /  Voi. 55, No. 24 /  Monday, February 5 , 1990 /  Notices 3847

the action will be provided access to the 
complete record. Individuals should 
contact the agency personnel or 
designated office where the action was 
processed regarding the existence of 
such records on them. They must furnish 
the following information for their 
records to be located and identified:

a. Name.
b. Date of birth.
c. Approximate date of closing of the 

case and kind of action taken.
d. Organizational component 

involved.

RECORD ACCESS PROCEDURE:

Individuals against whom such 
actions are taken must be provided 
access to the record. However, after the 
action has been closed, an individual 
may request access to the official copy 
of an adverse or performance-based 
action file by contacting the agency 
personnel or designated office where the 
action was processed. Individuals must 
furnish the following information for 
their records to be located and 
identified:

a. Name.
b. Date of birth.
c. Approximate date of closing of the 

case and kind of action taken.
d. Organizational component 

involved.
Individuals requesting access must 

also follow the Office’s Privacy Act 
regulations on verification of identity 
and access to records (5 CFR part 297).

CONTESTING RECORD PROCEDURE:

Review of requests from individuals 
seeking amendment of their records that 
have or could have been the subject of a 
judicial, quasi-judicial, or administrative 
action will be limited in scope. Review 
of amendment requests of these records 
will be restricted to determining if the 
record accurately documents the action 
of the agency ruling on the case, and 
will not include a review of the merits of 
the action, determination, or finding.

Individuals wishing to request 
amendment of their records to correct 
factual errors should contact the agency 
personnel or designated office where the 
actions were processed. Individuals 
must furnish the following information 
for their records to be located and 
identified:

a. Name.
b. Date of birth.
c. Approximate date of closing of the 

case and kind of action taken.
d. Organizational component 

involved.
Individuals requesting amendment 

must also follow the Office’s Privacy 
Act regulations on verification of

identity and amendment of records (5 
CFR part 297).

RECORD SOURCE CATEGORIES:
Information in this system of records 

is provided:
a. By the individual on whom the 

record is maintained.
b. By testimony of witnesses.
c. By agency officials.
d. From related correspondence from 

organizations or persons.

OPM/GOVT-4 [Reserved]

OPM/GOVT-5

SYSTEM n a m e :

Recruiting, Examining, and Placement 
Records

SYSTEM LOCATION:

Associate Director for Career Entry 
and Employee Development, Office of 
Personnel Management, 1900 E Street, 
NW., Washington, DC 20415, OPM 
regional and area offices; and personnel 
or other designated offices of Federal 
agencies that are author to make 
appointments and to act for the Office 
by delegated authority.

CATEGORIES OF INDIVIDUAL COVERED BY THE
s y s t e m :

a. Persons who have applied to the 
Office or agencies for Federal 
employment and current and former 
Federal employees submitting 
applications for other positions in the 
Federal service.

b. Applicants for Federal employment 
believed or found to be unsuitable for 
employment on medical grounds.

CATEGORIES OF RECORDS IN THE SYSTEM:
In general, all records in this system 

contain identifying information 
including name, date of birth, social 
security number, and home address. 
These records pertain to assembled and 
unassembled examining procedures and 
contain information on both competitive 
examinations and on certain 
noncompetitive actions, such as 
determinations of time-in-grade 
restriction waivers, waiver of 
qualification requirement 
determinations, and variations in 
regulatory requirements in individual 
cases.

This system includes such records 
as—

a. Applications for employment that 
contain information on work and 
education, military service, convictions 
for offenses against the law, military 
service, and indications of specialized 
training or receipt of awards or honors. 
These records may also include copies 
of correspondence between the 
applicant and the Office or agency.

b. Results of written exams and 
indications of how information in the 
application was rated. These records 
also contain information on the ranking 
of an applicant, his or her placement on 
a list of eligibles, what certificates 
applicant’s names appeared, an 
agency’s request for Office approval of 
the agency’s objection to an eligible’s 
qualifications and the Office’s decision 
in the matter, an agency’s request for 
Office approval for the agency to pass 
over an eligible and the Office’s decision 
in the matter, and an agency’s decision 
to object/pass over an eligible when the 
agency has authority to make such 
decisions under agreement with the 
Office.

c. Records regarding the Office’s final 
decision on an agency’s decision to 
object/pass over an eligible for 
suitability or medical reasons or when 
the objection/pass over decision applies 
to a compensable preference eligible 
with 30 percent or more disability. (Does 
not include a rating of ineligibility for 
employment because of a confirmed 
positive test result under Executive 
Order 12564.)

d. Responses to and results of 
approved personality or similar tests 
administered by the Office or agency.

e. Records relating to rating appeals 
filed with the Office or agency.

f. Registration sheets, control cards, 
and related documents regarding 
Federal employees requesting placement 
assistance in view of pending or 
realized displacement because of 
reduction in force, transfer or 
discontinuance of function, or 
reorganization.

g. Records concerning non
competitive action cases referred to the 
Office for decision. These files include 
such records as waiver of time-in-grade 
requirements, decisions on superior 
qualification appointments, temporary 
appointments outside a register, and 
employee status determinations. 
Authority for making decisions on many 
of these actions has also been delegated 
to agencies. The records retained by the 
Office on such actions and copies of 
such files retained by the agency 
submitting the request to the Office, 
along with records that agencies 
maintain as a result of the Office’s 
delegations of authorities, are 
considered part of this system of 
records.

h. Records retained to support 
Schedule A appointments of severely 
physically handicapped individuals, 
retained both by the Office and agencies 
acting under the Office delegated 
authorities, are part of this system.
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i. Agency applicant supply file 
systems (when the agency retains 
applications, resumes, and other related 
records for hard-to-fill or unique 
positions, for future consideration), 
along with any pre-employment 
vouchers obtained in connection with an 
agency's processing of an application, 
are included in this system.

j. Records derived from the Office- 
developed or agency-developed 
assessment center exercises^

k. Case files related to medical 
suitability determinations and appeals.

l. Records related to an applicant’s 
examination for use of illegal drugs 
under provisions of Executive Order 
12564. Such records may be retained by 
the agency (e.g., evidence of confirmed 
positive test results) or by a contractor 
laboratory (e.g., the record of the testing 
of an applicant, whether negative, or 
confirmed or unconfirmed positive test 
result).

Note 1: Only Routine Use “p” identified for 
this system of records is applicable to records 
relating to drug testing under Executive Order 
12564. Further, such records shall be 
disclosed only to a very limited number of 
officials within the agency, generally only to 
the agency Medical Review Official (MRO), 
the administrator of the agency Employee 
Assistance Program, and any supervisory or 
management official within thé employee’s 
agency having authority to take the adverse 
personnel action against the employee.

Note: 2: The Office does not intend that 
records created by agencies in connection 
with the agency’s Merit Promotion Plan 
program be included in the term “Applicant 
Supply File” as used within this notice. It is 
the Office’s position thst'Merit Promotion 
Plan records are not a system of records 
within the meaning of the Privacy Act as such 
records as used in the Privacy Act, büt if they 
do so, they are solely responsible for 
implementing Privacy Act requirements, 
including establishment and notice of a 
system of records pertaining to such records.

Note 3: To the extent that an agency 
utilizes an automated medium in connection 
with maintenance of records in this system, 
the automated versions of these records are 
considered covered by this system of records.

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM:

Authority for maintenance of the 
system includes the following with any 
revisions or amendments: 5 U.S.C. 1302, 
3109, 3301, 3302, 3304,3305, 3300, 3307, 
3309, 3313, 3317, 3318, 3319, 3326, 4103, 
4723, 5532, and 5533, and Executive 
Order 9397.

p u r p o s e :

The records are used in considering 
individuals who have applied for 
positions in the Federal service by 
making determinations of qualifications 
including medical qualifications, for 
positions applied for, and to rate and

rank applicants applying for the same or 
similar positions. They are also used to 
refer candidates to Federal agencies for 
employment consideration, including 
appointment, transfer, reinstatement, 
reassignment or promotion. Records 
derived from the Office-developed or 
agency-developed assessment center 
exercises may be used to determine 
training needs of participants. These 
records may also be used to locate 
individuals for personnel research.

ROUTINE USES OF RECORDS MAINTAINED IN 
THE SYSTEM, INCLUDING CATEGORIES OF 
USERS AND THE PURPOSE OF SUCH USES:

Note: With the exception of Routine Use 
“p,” none of the Other Routine Uses 
identified for this system of records are 
applicable to records relating to drug testing 
under Executive Order 12564. Further, such 
records shall be disclosed only to a very 
limited number of officials within that 
agency, generally only to the agency Medical 
Review Officer (MRO), the administrator of 
the agency’s Employee Assistance Program, 
and the management official empowered to 
recommend or take adverse action affecting 
the individual.

a. To refer applicants, including 
current and former Federal employees to 
Federal agencies for consideration for 
employment, transfer, reassignment, 
reinstatement, or promotion.

b. With the permission of the 
applicant, to refer applicants to State 
and local governments, congressional 
offices, international organizations, and 
other public offices for employment 
consideration.

c. To disclose pertinent information to 
the appropriate Federal, State, or local 
agency responsible for investigating, 
prosecuting, enforcing, or implementing 
a statute, rule, regulation, or order, when 
the disclosing agency becomes aware of 
an indication of a violation or potential 
violation of civil or criminal law or 
regulation.

dr To disclose information to any 
source from which additional 
information is requested (to the extent 
necessary to identify the individual, 
inform the sourde of the purposes of the 
request, and to identify the type of 
information requested), when necessary 
to obtain information relevant to an 
agency decision concerning hiring or 
retaining an employee, issuing a security 
clearance, conducting a  security or 
suitability investigation of an individual, 
classifying positions, letting a contract, 
or issuing a license, grant, or other 
benefit.

e. To disclose information to a Federal 
agency, in response to its request, in 
connection with hiring or retaining an 
employee; issuing a security clearance, 
conducting a security or suitability 
investigation of an individual,

classifying positions, letting a contract, 
or issuing a license, grant, or other 
benefit by the requesting agency, to the 
extent that the information is relevant 
and necessary to the requesting 
agency’s decision in the matter.

f. To disclose information to the Office 
of Management and Budget at any stage 
in the legislative coordination and 
clearance process in connection with 
private relief legislation as set forth in 
OMB Circular No. A-19.

g. To provide information to a 
congressional office from the record of 
an individual in response to an inquiry 
from that congressional office made at 
the request of that individual.

h. To disclose information to another 
Federal agency, to a court, or a party in 
litigation before a court in an 
administrative proceeding being 
conducted by a Federal agency, either 
when the Government is a party to a 
judicial proceeding or in order to comply 
with the issuance of a subpoena.

i. To disclose information to the 
Department of Justice, or in a proceeding 
before a court, adjudicative body, or 
other administrative body before which 
the agency is authorized to appear, 
when:

1. The agency, or any component 
thereof: or

2. Any employee of the agency in his 
or her official capacity; or

3. Any employee of the agency in his 
or her individual capacity where the 
Department of Justice or the agency has 
agreed to represent the employee; or

4. The United States, when the agency 
determines that litigation is likely to 
affect the agency or any of its 
components, is a party to litigation or 
has an interest in such litigation, and the 
use of such records by the Department 
of Justice or the agency is deemed by the 
agency to be relevant and necessary to 
the litigation, provided, however, that in 
each case it has been determined that 
the disclosure is compatible with the 
purpose for which the records were 
collected.

j. By the National Archives and 
Records Administration in records 
management inspections.

k. By the agency maintaining the 
records or by the Office to locate 
individuals for personnel research or 
survey response or in producing 
summary descriptive statistics any 
analytical studies in support of the 
function for which the records are 
collected and maintained, or for related 
workforce studies. While published 
statistics and studies do not contain 
individual identifiers, in some instances 
the selection of elements of data 
included in the study may be structured
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in such a way as to make the date 
individually identifiable by inference.

l. To disclose information to officials 
of the Merit Systems Protection Board, 
including its Office of Special Counsel, 
when requested in connection with 
appeals, special studies of the civil 
service and other merit systems, review 
of Office rules and rules and regulations, 
investigations of alleged or possible 
prohibited personnel practices, and such 
other functions; e.g., as prescribed in 5 
U.S.C. 1205 and 1206, or as may be 
authorized by law.

m. To disclose information to the 
Equal Employment Opportunity 
Commission when requested in 
connection with investigations into 
alleged or possible discrimination 
practices in the Federal sector, 
examination of Federal affirmative 
employment programs, compliance by 
Federal agencies with the Uniform 
Guidelines or Employee Selection 
Procedures, or other functions vested in 
the Commission.

n. To disclose information to the 
Federal Labor Relations Authority or its 
General Counsel when requested in 
connection with investigations of 
allegations of unfair labor practices or 
matters before the Federal Service 
Impasses Panel.

o. To disclose, in response to a 
request for discovery or for an 
appearance of a witness, information 
that is relevant to the subject matter 
involved in pending judicial or 
administrative proceeding.

p. To disclose the results of a drug test 
of a Federal employee pursuant to an 
order of a court of competent 
jurisdiction where required by the 
United States Government to defend 
against any challenge against any 
adverse personnel action.

q. To disclose information to Federal, 
State, local, and professional licensing 
boards, Boards of Medical Examiners, or 
to the Federal of State Medical Boards 
or a similar non-govemment entity 
which maintains records concerning the 
issuance, retention, or revocation of 
licenses, certifications, or registration 
necessary to practice an occupation, 
profession, or speciality, in order to 
obtain information relevant to an 
agency decision concerning the hiring, 
retention, or termination of an employee 
or to inform a Federal agency or 
licensing board or the appropriate non- 
govemment entity about the health care 
practice of a terminated, resigned, or 
retired health care employee whose 
professional health care activity so 
significantly failed to conform to 
generally accepted standards of 
professional medical practice as to raise 
reasonable concern for the health and

safety of patients in the private sector or 
from another Federal agency.

r. To disclose information to 
contractors, grantees, or volunteers 
performing or working on a contract, 
service, grant, cooperative agreement, or 
job for the Federal government.

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, SAGEGUARDING, AND RETAINING 
AND DISPOSING OF RECORDS IN THE SYSTEM:

s t o r a g e :
Records are maintained on magnetic 

tapes, disk, punched cards, microfiche, 
cards, lists, and forms.

RETRIEV ABILITY:
Records are retrieved by the name, 

date of birth, social security number, 
and/or identification number assigned 
to the individual on whom they are 
maintained.

SAFEGUARDS:
Records are maintained in a secured 

area or automated media with access 
limited to authorized personnel whose 
duties require access.

RETENTION AND DISPOSAL:
Records in this system are retained 

for varying lengths of time, ranging from 
a few months to 5 years, e g., applicant 
records that are part of medical 
determination case files or medical 
suitability appeal files are retained for 3 
years from completion of action on the 
case. Most records are retained for a 
period of 1 to 2 years. Some records, 
such as individual applications, become 
part of the person’s permanent official 
records when hired, while some records 
(e.g., non-competitive action case files), 
are retained for 5 years. Some records 
are destroyed by shredding or burning 
while magnetic tapes or disks are 
erased.

SYSTEM MANAGER AND ADDRESS:
Associate Director for Career Entry 

and Employee Development, Office of 
Personnel Management, 1900 E. Street, 
NW., Washington, DC 20415.

NOTIFICATION PROCEDURE:
Individuals wishing to inquire 

whether this system of records contains 
information about them should contact 
the agency or the Office where 
application was made or examination 
was taken. Individuals must provide the 
following information for their records 
to be located and identified:

a. Name.
b. Date of birth.
c. Social security number.
d. Identification number (if known).
e. Approximate date of record.
f. Title of examination or 

announcement with which concerned.

g. Geographic area in which 
consideration was requested.

RECORD ACCESS PROCEDURE:

Specific materials in this system have 
been exempted from Privacy Act 
provisions at 5 U.S.C.(c)(3) and (d), 
regarding access to records.

The section of this notice titled 
“Systems Exempted from Certain 
Provisions of the Act” indicates the kind 
of material exempted and the reasons 
for exempting them from access. 
Individuals wishing to request access to 
their non-exempt records should contact 
the agency or the Office where 
application was made or examination 
was taken. Individuals must provide the 
following information for their records 
to be located and identified:

a. Name.
b. Date of birth.
c. Social security number.
d. Identification number (if known).
e. Approximate date of record.
f. Title of examination or 

announcement with which concerned.
g. Geographic area in which 

consideration was requested.
Individuals requesting access must 

also comply with the Office’s Privacy 
Act regulations on verification of 
identity and access to records (5 CFR 
part 297).

CONTESTING RECORD PROCEDURES:

Specific materials in this system have 
been exempted from Privacy Act 
provisions at 5 U.S.C. 552a(d), regarding 
amendment of records. The section of 
this notice titled “Systems Exempted 
from Certain Provisions of the Act" 
indicates the kinds of material exempted 
and the reasons for exempting them 
from amendment Ah individual may 
contact the agency or the Office where 
the application is filed at any time to 
update qualifications, education, 
experience, or other data maintained in 
the system.

Such regular administrative updating 
of records should not be requested 
under the provisions of the Privacy Act. 
However, individuals wishing to request 
amendment of other records under the 
provisions of the Privacy Act should 
contact the agency or the Office where 
the application was made or the 
examination was taken. Individuals 
must provide the following information 
for their records to be located and 
indentified:

a. Name.
b. Date of birth.
c. Social security number.
d. Identification number (if known).
e. Approximate date of record.
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f. Title of examination or 
announcement with which concerned.

g. Geographic area in which 
consideration was requested.

Individuals requesting access must 
also comply wjth the Office’s Privacy 
Act regulations on verification of 
identity and amendment of records (5 
CFR part 297).

Note: In responding to an inquiry or a 
request for access or amendment, resource 
specialists may contact the Office’s area 
office that provides examination and rating 
assistance for help in processing the request.

RECORD SOURCE CATEGORIES:

Information in this system of records 
comes from the individual to whom it 
applies or is derived from information 
the individual supplied, reports from 
medical personnel on physical 
qualifications, results of examinations 
that are made known to applicants, 
agencies, and Office records, and 
vouchers supplied by references or other 
sources that the applicant lists or that 
are developed.

SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT:

This system contains investigative 
materials that are used solely to 
determine the appropriateness of a 
request for approval of an objection to 
an eligible’s  qualifications for Federal 
civilian employment or vouchers 
received during the processing of an 
application. The Privacy Act, at 5 U.S.C. 
552a(k}(5), permits an agency to exempt 
such investigative material from certain 
provisions of the Act, to the extent that 
release of the material to the individual 
whom the information is about would—

a. Reveal the identity of a source who 
furnished information to the 
Government under an express promise 
(granted on or after September 27,1975) 
that the identity of the source would be 
held in confidence; or

b. Reveal the identity of a source who, 
prior to September 27,1975, furnished 
information to the Government under an 
implied promise that the identity of the 
source would be held in confidence.

This system contains testing and 
examination materials used solely to 
determine individual qualifications for 
appointment or promotion in the Federal 
service. The Privacy Act, at 5 U.S.C. 
552(k)(6), permits an agency to exempt 
all such testing or examination material 
and information from certain provisions 
of the Act, when disclosure of the 
material would compromise the 
objectivity or fairness of the testing or 
examination process. The Office has 
claimed exemptions from the 
requirements of 5 U.S.C. 552a(d), which

relate to access to and amendment of 
records.

The specific material exempted 
include, but are not limited to, the 
following:

a. Answer keys.
b. Assessment center exercises.
c. Assessment center exercise reports.
d. Assessor guidance material.
e. Assessment center observation 

reports.
f. Assessment center summary 

reports.
g. Other applicant appraisal methods, 

such as performance tests, work 
samples mid simulations, miniature 
training and evaluation exercise, 
structured interviews, and their 
associated evaluation guides and 
reports.

h. Item analyses and similar data that 
contain test keys.

i. Ratings given for validating 
examinations.

j. Rating schedules, including crediting 
plans and scoring formulas for other 
selection procedures.

k. Rating sheets.
l. Test booklets, including the written 

instructions for their preparation.
m. Test item files.
n. Test answer sheets.

OPM/GOVT-6

SYSTEM NAME.*

Personnel Research and Test 
Validation Records.

SYSTEM LOCATION:

Assistant Director, Office of Personnel 
Research and Development, Career 
Entry and Employee Development 
Group, Office of Personnel Management, 
1900 E Street NW., Washington, DC 
20415; the Office’s regional offices and 
agency personnel offices (or other 
designated offices) conducting personnel 
research,

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM:

Current and former Federal 
employees, applicants for Federal 
employment, current and former State 
and local government employees, and 
applicants for State and local 
government employment, selected 
private sector employees and applicants 
for sample comparison groups.

CATEGORIES OF RECORDS IN THE SYSTEM:

These records include information on 
education and employment history, test 
scores, responses to test items and 
questionnaires, interview data, and 
ratings of supervisors regarding the 
individuals to whom the records pertain. 
Additional information (race, national 
origin, disability status, and

background) is collected from applicants 
for certain examinations.

AUTHORITY FOR MAINTENANCE OF THE 
SYSTEM:

Authority for maintenance of the 
system includes the following with any 
revisions or amendments: 5 U.S.C. 1303, 
3301, and 4702.

PURPOSES:

These records are collected, 
maintained, and used by the Office or 
other Federal agencies for the 
construction, analysis, and validation of 
written tests, and for research on and 
evaluation of personnel/organizational 
management and staffing methods, 
including workforce effectiveness 
studies. Agencies and the Office may 
provide each other with data collected 
in support of these functions. Such 
research includes studies extending over 
a period of time (longitudinal studies). 
Private sector data are used in research 
only, to evaluate Federal study results 
against non-Federal comparison groups. 
Race and national origin data are used 
by the Office or other agencies to 
evaluate the role and effects of selection 
procedures in the total employee staffing 
process. Use of these race and national 
origin data is limited to such evaluation, 
oversight and research projects 
conducted by the employing agencies or 
the Office. The records may also be 
used by the Office or other Federal 
agencies to locate individuals for 
personnel research. Data áre collected 
on a project-by-project basis under 
conditions assuring the confidentiality 
of the information. No personnel action 
or selection is made using these 
research records.

ROUTINE USES OF RECORDS MAINTAINED IN 
THE SYSTEM, INCLUDING CATEGORIES OF 
USERS AND THE PURPOSES OF SUCH USES:

Under normal circumstances, no 
individually identifiable records will be 
provided. However, under those unusual 
circumstances when an individually 
identifiable record is required, proper 
safeguards will be maintained to protect 
the information collected from 
unwarranted invasion of personal 
privacy. Such protection must be 
specified in writing by the requester 
and, to the satisfaction of the agency 
official responsible for maintaining the 
data, indicate that the proposed use of 
the data is in compliance with the letter 
and spirit of the Privacy Act. Undér 
these circumstances, the routine uses 
are as follows:

a. By the OPM or employing agency 
maintaining the records to locate 
individuals for personnel research or 
survey responses and in the production
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of summary descriptive statistics and 
analytical studies in support of the 
function for which the records are - 
collected and maintained, or for related 
workforce studies. While published 
statistics and studies do not contain 
individual identifiers, in some instances 
the selection of elements of data 
included in the study may be structured 
in such a way as to make the data 
individually identifiable by inference.

b. To furnish personnel records and 
information to the Equal Employment 
Opportunity Commission for use in 
determining the existence of adverse 
impact in the total selection program, 
reviewing allegations of discrimination, 
or assessing the status of compliance 
with Federal law.

c. To furnish information to the Merit 
Systems Protection Board, including its 
Office of the Special Counsel, in 
connection with actions by offices 
relating to allegations of discriminatory 
practices on the part of an agency or one 
of its employees.

d. To disclose, in response to a 
request for discovery or for appearance 
of a witness, information that is relevant 
to the subject matter involved in a 
pending judicial or administrative 
proceeding.

e. To disclose information to another 
Federal agency, to a court, or a party in 
litigation before a court or in an

. administrative proceeding being 
conducted by a Federal agency, either 
when the Government is a party to a 
judicial proceeding or to comply with 
the issuance of a subpoena.

f. To disclose information to the 
Department of Justice, or in a proceeding 
before a court, adjudicative body, or 
other administrative body before which 
the agency is authorized to appear, 
when:

1. The agency, or any component 
thereof; or

2. Any employee of the agency in his 
or her official capacity; or

3. Any employee of the agency in his 
or her individual capacity where die 
Department of Justice or the agency has 
agreed to represent the employee; or

4. The United States, where the 
agency determines that litigation is 
likely to affect the agency or any of its 
components,
is a party to litigation or has an interest 
in such litigation, and the use of such 
records by the Department of Justice or 
the agency is deemed by the agency to 
be relevant and necessary to the 
litigation, provided, however, that in 
each case it has been determined that 
the disclosure is compatible with the 
purpose for which the records were 
collected.

g. To provide information to a 
congressional office from the record of 
an individual in response to a request 
from that congressional office made at 
the request of that individual.

h. To provide aggregate data to non- 
Federal organizations participating in 
workforce studies. These data will be 
limited to individuals associated with 
the organization requesting the data or 
to data aggregated for all organizations 
in a study.

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, SAFEGUARDING, AND RETENTION 
AND DISPOSING OF RECORDS IN THE SYSTEM:

STORAGE:

These records are maintained in file 
folders and on punched cards disks, and 
magnetic tape.

r e t r ie v a b iu t y :

Records are generally maintained by 
project. Personal information can be 
retrieved by name or personal 
indentifier only for certain research 
projects such as those involving 
longitudinal studies.

SAFEGUARDS:

Records are kept in locked Hies in a 
locked room with access limited to 
authorized staff. Access to tape, disk, 
and other files used in data processing 
will be only by authorized staff.

r e t e n t io n  a n d  d is p o s a l :

Records are retained for 2 years after 
completion of the project unless needed 
in the course of litigation or other 
administrative actions involving a 
research or test validation survey. 
Records collected for longitudinal 
studies will be maintained indefinitely. 
Manual records are destroyed by 
shredding or burning and magnetic tapes 
and disks are erased.

s y s t e m  m a n a g e r  a n d  a d d r e s s :

Assistant Director, Office of Personnel 
Research and Development, Career 
Entry and Employee Development 
Group, Office of Personnel Management, 
1900 E Street, NW., Washington, DC 
20415.

NOTIFICATION PROCEDURE:

Individuals wishing to inquire 
whether this system of records contains 
information about them should contact 
the system manager, the OPM regional 
office servicing the state where they 
employed, or their employing agency’s 
personnel office. Individuals must 
furnish the following information for 
their records to be located and 
identified:

a. Full name.
b. Date of birth.

c. If known, the title, time, and/or 
place of the research study in which the 
individual participated.

d. Social security number.
e. Signature.

RECORD ACCESS PROCEDURE:

.Specific materials in this system have 
been exempted from Privacy Act 
provisions at 5 U.S.C. 552a (dj, regarding 
access to records. The section of this 
notice titled “Systems Exempted from 
Certain Provisions of the Act” indicates 
the kinds of material exempted and the 
reasons for exempting them from access. 
Individuals wishing to request access to 
non-exempt records should contact the 
appropriate office listed in the 
Notification Procedure section. 
Individuals must furnish the following 
information for their records to be 
located and identified:

a. Full name.
b. Date of birth.
c. If known, the title, time, and/or 

place of the research study in which the 
individual participated.

d. Social security number.
e. Signature.
Individuals requesting access must 

also comply with the Office’s Privacy 
Act regulations on verification of 
identity and access to records (5 CFR 
297).

CONTESTING RECORD PROCEDURE:

Specific materials in this system have 
been exempted from Privacy Act 
provisions at 5 U.S.C. 552a(d) regarding 
amendment of records. The section of 
this notice titled “Systems Exempted 
from Certain Provisions of the Act” 
indicates the kinds of materials 
exempted and the reasons for exempting 
them from amendment Individuals 
wishing to request amendment of any 
non-exempt records should contact the 
appropriate office listed in the 
Notification Procedure section. 
Individuals must furnish the following 
information for their records to be 
located and identified:

a. Full name.
b. Date of birth.
c. If known, the title, time, and/or 

place of the research study in which the 
individual participated.

d. Social security number.
e. Signature.
Individuals requesting amendment 

must also comply with the Office's 
Privacy Act regulations on verification 
of identity and amendment of records (5 
CFR part 297).

RECORD SOURCE CATEGORIES:

Individual applicants and employees; 
supervisors; assessment center



3852 Federal Register /  Vol. 55, No. 24 /  Monday, February 5 , 1990 /  Notices

assessors; and agency of Office 
personnel files and records (e.g., race, 
sex, national, Origin̂  and disability 
status data from OPM/GOVT-1 and 
OPM/GOVT-7 systems of records).
SYSTEMS EXEMPTED FROM CERTAIN 
PROVISIONS OF THE ACT:

This system contains testing and 
examination materials that are used 
solely to determine individual 
qualifications for appointment or 
promotion in the Federal service. The 
Privacy Act, at 5 U.S.C. 552a(k)(6), 
permits an agency to exempt all such 
testing and examination material and 
information from certain provisions of 
the Act, when the disclosure of the 
material would compromise the 
objectivity or fairness of the testing or 
examination process. The Office has 
claimed exemptions from the 
requirements of 5 U.S.C. 552a(d), which 
relates to access to and amendment of 
records.

The specific materials exempted 
include, but are not limited to, the 
following;

a. Answer keys.
b. Assessment center exercises.
c. Assessment center exercise reports.
d. Assessor guidance material.
e. Assessment center observation 

reports.
f. Assessment center summary 

reports.
g. Other applicant appraisal methods, 

such as performance tests, work 
samples and simulations, miniature 
training and evaluation exercises, 
structured interviews, and reports.

h. Item analyses and similar data that 
contain test keys.

i. Ratings given for validating 
examinations.

j. Rating schedules, including crediting 
plans and scoring formulas for other 
selection procedures.

k. Ratings sheets.
l. Test booklets, including the written 

instructions for their preparation.
m. Test item files.
n. Test answer sheets.
o. Those portions of research and 

development files that could specifically 
reveal the contents of the above exempt 
documents.

OPM/GOVT-7

SYSTEM NAME:

Applicant Race, Sex, National Origin, 
and Disability Status Records.

SYSTEM l o c a t io n :

Records in this system may be located 
in the following offices:

a. Office of Personnel Research and 
Development, Career Entry and 
Employee Development Group, Office of

Personnel Management, 1900 E Street, 
NW., Washington, DG 20415.

b. Office of Affirmative Recruiting and 
Employment, Career Entry Group, Office 
of Personnel Management, 1900 E Street 
NW., Washington, DC 20415.

c. The Office’s regional offices and 
any register-holding area offices under 
the jurisdiction of a regional office.

d. Agency Personnel, Equal 
Employment Opportunity, or Federal 
Equal Opportunity Recruitment Program 
offices or other designated offices.

CATEGORIES OF INDIVIDUALS COVERED BY THE
s y s t e m :

Current and former Federal 
employees and individuals who have 
applied for Federal employment, 
including—

a. Applicants for examinations 
administered either by the Office or by 
employing agencies.

b. Applicants on registers or in 
inventories by the Office and subject to 
its regulations.

c. Applicants for positions in agencies 
having direct hiring authority and using 
their own examining procedures in 
compliance with the Office regulations.

d. Applicants whose records are 
retained in an agency’s Equal 
Opportunity Recruitment file (including 
any file an agency maintains on current 
employees from under-represented 
groups).

e. Applicants (including current and 
former Federal employees) who apply 
for vacancies announced under an 
agency’s merit promotion plan.

CATEGORIES OF RECORDS IN THE SYSTEM:

The records include the individual’s 
name: social security number; date of 
birth; statement of major field of study; 
type of current or former Federal 
employment status (e.g., career or 
temporary); applications showing work 
and education experience; and race, sex, 
national origin, and disability status 
data.

Note: The race and national origin 
information in this system is obtained by 
three alternative methods: (1) Use of the 
Office’s form on which individuals identify 
themselves as to race and national origin; or 
(2) by visual observation (race) or knowledge 
of an individual’s background (national 
origin); or (3) at the agency’s option, from the 
OPM/GOVT-1 system in the case of 
applicants who are current Federal 
employees. Disability status is obtained by 5 
use of Standard Form 256. “Self Identification 
of Medical Disability,” which allows for a 
description by self-identification of the 
handicap.

AUTHORITY FOR MAINTENANCE OF THE
s y s t e m :

Authority for maintenance of the 
system includes the following with any 
revisions or amendments:

5 U.S.C. 7201, Sections 4A, 4B, 15A (1) 
and (2), 15B(11), and 15D(11); Uniform 
Guidelines on Employee Selection 
Procedures (1978); 43 FR 38297 etseq. 
(August 25,1978); 29 CFR 720.301; and 29 
CFR 1613.301.

p u r p o s e s :

These records are used by OPM and 
agencies to—

a. Evaluate personnel/organizational 
measurement and selection methods.

b. Implement and evaluate agency 
affirmative employment programs.

c. Implement and evaluate agency 
Federal Equal Opportunity Recruitment 
Programs (including establishment of 
minority recruitment files).

d. Enable the Office of meet its 
responsibility to assess an agency’s 
implementation of the Federal Equal 
Opportunity Recruitment Program.

e. Determine adverse impact in the 
selection process as required by the 
Uniform Guidelines cited in the 
Authority section above. (See also 
“Questions and Answers,” on those 
Guidelines published at 44 FR 11996, 
March 2,1979.)

f. Enable reports to be prepared 
regarding breakdowns by race, sex, and 
national origin of applicants (by exams 
taken, and on the selection of such 
applicants for employment).

g. To locate individuals for personnel 
research.

Note: These data are maintained under 
conditions that ensure that the individual’s 
identification as to race, sex, national origin, 
or disability status does not accompany that 
individual’s application nor is otherwise 
made known when the individual is under 
consideration by a selecting official.

ROUTINE USES OF RECORDS MAINTAINED IN 
THE SYSTEM, INCLUDING CATEGORIES OF 
USERS AND THE PURPOSES OF SUCH USES:

a. To disclose information to the 
Equal Employment Opportunity 
Commission (EEOC), in response to its 
request for use in the conduct of an 
examination of an agency’s compliance 
with affirmative action plan instructions 
and the Uniform guidelines on Employee 
Selection Procedures (1978), or other 
requirements imposed on agencies 
under EEOC authorities in connection 
with agency Equal Employment 
Opportunity programs.

b. To disclose information to the Merit 
Systems Protection Board, including the 
Office of its Special Counsel, in 
response to its request in connection 
with the processing of appeals, special



Federal Register /  Vol. 55, No. 24 /  Monday, February 5, 1990 /  Notices 3853

studies relating to the civil service and 
other merit systems in the executive 
branch, investigations into allegations of 
prohibited personnel practices, and such 
other functions; e.g., as prescribed in 5 
U.S.G. 1205 and 1206, or as may be 
authorized law.

c. By the Office or employing agency 
maintaining the records to locate 
individuals for personnel research or 
survey response and in the production 
of summary descriptive statistics and 
analytical studies in support of the 
function for which the records are 
collected and maintained, or for related 
workforce studies. While published 
statistics and studies do not contain 
individual identifiers, in some instances 
the selection of elements of data 
included in the study may be structured 
in such a way as to make the data 
individually identifiable by inference.

d. To disclose information to a 
Federal agency in response to its request 
for use in its Federal Equal Opportunity 
Recruitment Program to the extent that 
the information is relevant and 
necessary to the agency’s efforts in 
identifying possible sources for minority 
recruitment.

e. To provide information to a 
congressional office from the record of 
an individual in response to an inquiry 
from the congressional office made at 
the request of that individual.

f. To disclose information to another 
Federal agency, to a court, or a party in 
litigation before a court or in an 
administrative proceeding being 
conducted by a Federal agency, either 
when the Government is party to a 
judicial proceeding or to comply with 
die issuance of a subpoena. .

g. To disclose information to the 
Department of Justice, or in a proceeding 
before a court, adjudicative body, or 
other administrative body before which 
the agency is authorized to appear, 
when

1. The agency, or any component 
thereof; or

2. Any employee of the agency in his 
or her official capacity; or

3. Any employee of the agency in his 
or her individual capacity where the 
Department of Justice or the agency has 
agreed to represent the employee; or

4. The United States, where the 
agency determine that litigation is likely , 
to affect the agency or any of its 
components.
is a party to litigation or has an interest 
in such litigation, and the use of such 
records by the Department of Justice or 
the agency is deemed by the agency to 
be relevant and necessary to the 
litigation, provided, however, that in 
each case if has been determined that

the disclosure is compatible with the 
purpose for which the records were 
collected.

h. To disclose, in response to a 
request for discovery or for appearance 
of a witness, information that is relevant 
to the subject matter involved in a 
pending judicial or administrative 
proceeding.

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, SAFEGUARDING, AND RETAINING 
AND DISPOSING OF RECORDS IN THE SYSTEM:

s t o r a g e :

These records are maintained in file 
folders and on magnetic tapes and disks.

REtRiEV ABILITY:

Records are retrieved by the name 
and social security number of the 
individuals on whom they are 
maintained.

SAFEGUARDS:

Records are retained in locked metal 
filing cabinets in a secured room or in a 
computerized system accessible by 
confidential passwords issued only to 
specific personnel.

RETENTION AND DISPOSAL:

Records are generally retained for 2 
years, except when needed to process 
applications or to prepare adverse 
impact and related reports, or for as 
long as an application is still under 
consideration for selection purposes. 
When records are needed in the course 
of an administrative procedure or 
litigation, they may be maintained until 
the administrative procedure or 
litigation is completed. Manual records 
are shredded or burned and magnetic 
tapes and disks are erased.

Note: When an agency retains ail 
automated version of any of the records in 
this system, maintenance of that record 
beyond the above retention schedules is 
permitted for historical or statistical analysis, 
but only so long as the record is not used in a 
determination directly affecting the 
individual about whom the record pertains 
after the prescribed destruction date.

SYSTEM MANAGER AND ADDRESS:

Assistant Director, Office of Personnel 
Research and Development, Career 
Entry and Employee Development 
Group, Office of Personnel Management, 
1900 E Street, NW., Washington, DC 
20425.

NOTIFICATION PROCEDURE:

Those individuals wishing to inquire if 
this system contains information about 
them should contact the: system 
manager; the Office’s regional offices 
covering the state where the application 
for Federal employment was filed; or the 
personnel, Equal Employment

Opportunity, or Equal Employment 
Opportunity Recruitment office or other 
designated office wherfe they took an 
exam, filed an application, or where 
they are employed. Individuals must 
furnish the following information for 
their records to be located and 
identified:

a. Name.
b. Social security number.
c. Title of examination, position, or 

vacancy announ cement for which they 
filed.

d. The OPM or employing agency 
office where they are employed or v 
submitted the information.

e. Signature.

RECORD ACCESS PROCEDURE:

Individuals wishing to request access 
to records about themselves should 
contact the appropriate office shown in 
the Notification Procedure section. 
Individuals must furnish the following 
information for their records to be 
located and identified:

a. Name.
b. Social security number.
c. Title of examination, position, or 

vacancy announcement for which they 
filed.

d. The OPM or employing agency 
office where they are employed or 
submitted the information.

e„ Signature.
An individual requesting access must 

also follow OPM’s Privacy Act 
regulations on verification of identity 
and access of records (5 CFR part 297).

CONTESTING RECORD PROCEDURE:

Individuals wishing to request 
amendment of their records should 
contact the appropriate office shown in 
the Notification Procedure section. 
Individuals must furnish the following 
information for their records to be 
located and identified:

a. Name.
b. Social security number.
c. Title of examination, position, or 

vacancy announcement for which they 
filed.

d. The GPM or employing agency . 
office where they are employed or 
submitted the information.

e. Signature.
An individual requesting amendment 

must also follow OPM’s Privacy Act 
regulations on verification of identity 
and amendment of records (5 CFR part 
297). ’

RECORD SOURCE CATEGORIES:

Information is provided by the 
individual to whom the record pertains, 
on such forms as Personnel Research 
Questionnaire 79-1 (OPM Form 1377),
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Background Survey Questionnaire 79-2 
(OPM Form 1388}, or1 equivalent forms» 
or is obtained directly from other agency 
or ¡OPM records (e.g., race, sex, national 
origin, and disability status data may be 
obtained from the OPM/GOVT-1, 
General Personnel Records system).

OPM/GOVT a [RESERVED]

OPM/GOVT-9

SYSTEM NAME:

File on Position Classification 
Appeals, Job Grading Appeals, and 
Retained Grade or Pay Appeals.

SYSTEM l o c a t io n :

These records are located at the 
Office of Personnel Management, 1900 E 
Street NW„ Washington, DC 20415,
OPM regional offices, agency personnel 
offices (or other designated offices), and 
Federal records centers.

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM:

a. Current and former Federal 
employees who have filed a position 
classification appeal or a job grading 
appeal with Agency Compliance and 
Evaluation. Office of Personnel 
Management; an OPM regional office; or 
with their agency.

b. Current and former Federal
employees who have filed a retained 
grade or pay appeal with OPM’s Agency 
Compliance and Evaluation; or an OPM 
regional office. ,

CATEGORIES OF RECORDS IN THE SYSTEM:

Tliis system of records contains 
information or documents relating to the 
processing and adjudication of a 
position classification appeal, job 
grading appeal, or retained grade of pay 
appeal. The records may include 
information and documents regarding a 
personnel action of the agency involved 
and the decision or determination 
rendered by an agency regarding the 
classifying or grading of a position or 
whether an employee is to remain in a 
retained grade or pay category. This 
system may also include transcripts of 
agency hearings and statements from 
agency employees.

Note: This system notice also covers 
agency files created when: (a) An employee 
appeals a position classification or job 
grading decision to OPM or within the agency 
regardless of whether that agency appeal 
decision is further appealed to OPM; and (b) 
an employee files a retained grade or pay 
appeal with OPM.

AUTHORITY FOR MAINTENANCE OF THE
s y s t e m :

Authority for maintenance of the 
system includes the following with any 
revisions or amendments:

5 U.S.C. 5112, 5115, 5348, and 5366. 

p u r p o s e : 1 j:i

These records are primarily used to 
document the processing and 
adjudication of a position classification 
appeal, job grading appeal, or retained 
grade or pay appeal. Internally, OPM 
may use these records to locate 
individuals for personnel research.

r o u t in e  u s e s  o f  r e c o r d s  m a in t a in e d  in
THE SYSTEM, INCLUDING CATEGORIES OF 
USERS AND THE PURPOSE OF SUCH USES:

These records and information in 
these records may be used:

a. To disclose pertinent information to 
the appropriate Federal, State, or local 
government agency responsible for 
investigating, prosecuting, enforcing, or 
implementing a statute, rule, regulation, 
or order, when the disclosing agency 
becomes aware of an indication of a 
violation or potential violation of civil or 
criminal law or regulation.

b. To disclose information to the 
Office of Management and Budget at 
any stage in the legislative coordination 
and clearance process in connection 
with private relief legislation as set forth 
in OMB Circular No, A-19.

c. To jprovide information to a 
congressional office from the record of 
an individual in response to an inquiry 
from that congressional office made at 
the request of that individual.

d. To disclose information to any 
source from which additional 
information is requested in the course of 
adjudicating a position classification 
appeal, job grading appeal, or retained 
grade or pay appeal to the extent 
necessary to identify the individual, 
inform the source of the pufpose(s) of 
the request, and identify the type of 
information requested.

e. To disclose information to a Federal 
agency, in response to its request, in 
connection with the hiring, retaining or ’ 
assigning of an employee, issuing a 
security clearance, conducting a security 
or suitability investigation of an 
individual, and classifying positions! to 
the extent that the information is 
relevant and necessary to the requesting 
agency’s decision on the matter.

f. To disclose information to another 
Federal agency, to a court, or a party in 
litigation before a court or in an 
administrative proceeding being 
conducted by a Federal agency, either 
when the Government is a party to a 
judicial proceeding or to comply with 
the issuance of a subpoena.

g. To disclose information to the 
Department of Justice, Or in a proceeding 
before a court adjudicative body, or 
other administrative body before which

the agency is authorized to appear, 
when:

1. Ute agency, or any component
thereof; o f  ; t : / -

2. Any employee of Öle agency in his 
or her official capacity; or

3. Any employee of the agency in his 
or her individual capacity where the 
Department of Justice or the agency has 
agreed to represent the employee; or

4. The United States, where the 
agency determines that litigation is 
likely to affect the agency or any of its 
components.
is a party to litigation or has an interest 
in such litigation, and the use of such 
records by the Department of Justice or 
the agency is deemed by the agency to 
be relevant and necessary to the 
litigation, provided, however, that in 
each case it has been determined that 
the disclosure is compatible with the 
purpose for which the records were 
collected.

h. By the Office or an agency in the 
production of summary descriptive 
statistics and analytical studies in 
support of the function for which the 
records are collected and maintained, or 
for related workforce studies. While 
published statistics and studies do not 
contain individual identifiers, in some 
instances the selection of elements of 
data included in the study may be 
structured in such a wày as to make the 
data individually identifiable by 
inference.

i. By the National Archives and 
Records Administration in records 
management inspections,

j. To disclose, in response to a request 
for discovery or for appearance of a 
witness, information that isTelevant to 
the subject matter involved in a pending 
judicial or administrative proceeding.

k. To disclose information to officials 
of the Merit Systems Protection Board, 
including its Office of Special Counsel, 
when requested in connection with 
appeals, special studies of the civil 
service and other merit systems, review 
of Office rales aftd regulations, 
investigations of alleged or possible 
prohibited personnel practices, and such 
other functions; e.g., as promulgated in 5 
U.S.C. 1205 and 1206» or as may be 
authorized by law.

l. To disclose information to the Equal 
Employment Opportunity Commission 
when requested in connéctkm with 
investigations into alleged or possible 
discrimination practices in the Federal 
sector, examination of Federal 
affirmative employment programs, 
compliance by Federal agencies with the 
Uniform Guidelines on Employee 
Selection Procedures, or other functions 
vested in the Commission, and to
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otherwise ensure compliance with the 
provisions of 5 U.S.C. 7201.

m. To disclose information tQ the 
Federal Labor Relations Authority or its 
General Counsel when requested in 
connection with investigations of 
allegations of unfair labor practices or 
matters before the Federal Service 
Impasses Panel.

POLICIES AND PRACTICES FOR STORAGE, 
RETRIEVAL, SAFEGUARDS, AND RETENTION AND 
DISPOSAL OF RECORDS IN THE SYSTEM:

STORAGE:

These records are maintained in file 
folders and binders and on index cards, 
magnetic tape, disks, and microfiche.

r e tr ie v a l :

These records are retrieved by the 
subject’s name, and the name of the 
employing agency of the individual on 
whom the record is maintained.

SAFEGUARDS:

These records are located in lockable 
metal filing cabinets or automated 
media in a secured room, with access 
limited to those persons whose official 
duties require such access.

RETENTION AND DISPOSAL:

Records related to position 
classification appeal, job grading 
appeal, and retained grade or pay 
appeal files are maintained for 7 years 
after closing action on the case. Records 
are destroyed by shredding, burning, or 
erasing as appropriate.

s y s t e m  m a n a g e r  a n d  a d d r e s s :

Assistant Director for Agency 
Compliance and Evaluation, Personnel 
Systems and Oversight Group, Office of 
Personnel Management, 1900 E Street 
NW., Washington, DC 20415;

NOTIFICATION PROCEDURE:

Individual wishing to inquire whether 
this system of records contains 
information about them should—

a. For records pertaining to retained 
grade or pay appeals, Contact the system 
manager or the appropriate OPM 
regional office.

b. For records pertaining to a position 
classification appeal or job grading 
appeal, where the appeal was made 
only to OPM, contact the system 
manager or thte OPM regional office, as 
appropriate.

c. For records pertaining to a position 
classification appeal or job grading 
appeal filed with both the agency and 
OPM, contact the agency personnel 
officer, other designated officer, or the 
system manager, or the OPM regional 
office, as appropriate.

Individual must furnish the following 
information for their records to be 
located and identified:

a. Full name.
b. Date of birth.
c. Agency in which employed when 

the appeal was filed and the 
approximate date of the closing of the 
case.

d. Kind of action (e.g., position 
classification appeal, job grading 
appeal, or retained grade or pay appeal).

RECORD ACCESS FROCEDURE:

Individuals w h o  have filed a position 
classification appeal, job grading 
appeal, or a retained grade òr pay 
appeal, must be provided access to the 
record. However, after the appeal has 
been closed, an individual may request 
access to the official copy of the records 
by writing the official indicated in the 
Notification Procedure section.. 
Individuals must furnish the following 
information for their records to be 
located and identified:

a. Full name.
b. Date of birth.
q. Agency in which employed when 

the appeal was filed and the 
approximate date of the closing of the | 
case.

d. Kind of action (e.g., position 
classification appeal, job grading 
appeal, or retained grade or pay appeal).

Individuals requesting access must 
also follow OPM’s Privacy Act 
regulations on verification of identity 
and access to records (5 GFR Part 297).

CONTESTING RECORD PROCEDURE:

Review of requests from individuals 
seeking amendment of their records that 
have previously been or could have 
been the subject of a judicial or quasi- 
judicial action will be limited in scope. 
Review of amendment requests of these 
records will be restricted to determining 
if the record accurately documents the 
action of the agency or administrative 
body ruling on the case, and will not 
include a review of the merits of the 
action, determination, or finding. 
Individuals wishing to request an 
amendment to their records to correct 
factual errors should contact the 
appropriate official indicated in the 
Notification Procedure section. 
Individuals must furnish the following 
information for their records to be 
located and identified:

a. Full name.
b. Date of birth.
c. Agency in which employed when 

the appeal was filed and the 
approximate date of the closing of the 
case.

d. Kind of action (e.g., position 
classification appeal, job grading 
appeal, or retained grade or pay appeal).

Individuals requesting amendment of 
their records must also follow OPM’s 
Privacy Act regulations on verification 
of identity and amendment of records (5 
CFR part 297).

RECORD SOURCE CATEGORIES:

a. Individual to whom the record 
pertains.

b. Agency and/or OPM records 
relating to the action.

c. Statements from employees or 
testimony of witnesses.

d. Transcript of hearings.

OPM/GOVT-IO 

s y s t e m  n a m e :

Employee Medical File System 
Records.

a. For current employees, records are 
located in agency medical, personnel, 
dispensary, health, safety, or other 
designated offices within the agency.

b. For former employees, most records 
will be located in an Employee Medical 
Folder (EMF) stored in Federal Records 
Storage Centers operated by the 
National Archives and Records 
Administration (NARA). In some cases, 
agencies may retain for a limited time 
(e.g.* up to 3 years) some rcords on 
former employees.

Note: The records in this system of records 
are "owned” by the Office of Personnel ■ 
Management (Office) and should be provided 
to those Office employees who have an 
official need or use for those records. 
Therefore, if an employing agency is asked by 
an Office employee to access the records 
within this system, such a request should be 
honored.

CATEGORIES OF INDIVIDUALS COVERED BY THE
s y s t e m :

Current and former Federal civilian 
employees.

CATEGORIES OF RECORDS IN THE SYSTEM:

Records maintained in this system 
include—

a. Medical records, forms, and reports 
completed or obtained when an 
individual applies for a Federal job and 
is subsequently employed;

b. Medical reCords, forms, and reports 
completed during employment as a 
condition of employment, either by the 
employing agency or by another agency, 
State or local government entity, or a 
private sector entity under contract to 
the employing agency;

Note 1: Records maintained by an agency 
dispensary are included in the system only 
when they are the result of a condition of 
employment or related to an on-the-job 
occurrence.
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c. Record resulting from the testing of 
the employee for use of illegal drugs 
under Executive Order 12564. Such 
records may be retained by the agency 
(e.g., by the agency Medical Review 
Official) or by a contractor laboratory. 
This includes records of negative 
results, confirmed or unconfirmed 
positive test results, and lists of who has 
been tested, who failed to report for 
testing, and related documents.

d. Reports of on-the-job injuries and 
medical records, forms, and reports 
generated as a result of the filing of a 
claim for Workers’ Compensation, 
whether the claim is accepted or not. 
{The official compensation claim file is 
not covered by this system; rather, it is 
part of the Department of Labor’s Office 
of Workers’ Compensation Program 
(OWCP) system of records.)

e. All other medical records, forms, 
and reports created on an employee 
during his/her period of employment, 
including any retained on a temporary 
basis {e.g., those designated to be 
retained only during die period of 
service with a given agency) and those 
designated for long-term retention (i.e., 
those retained for the entire duration of 
Federal service and for some period of 
time after).

Note 2: Records pertaining to employee 
drug or alcohol abuse counseling or 
treatment, and those pertaining to other 
employee counseling programs conducted 
under Health Service Program established 
pursuant to 5 U.S.C. chapter 79, are not part 
of this system of records.

Note 3: Only Routine Use V  identified for 
this sytem of records is applicable to records 
relating to drug testing under Executive Order 
12564. Further, such records shall be 
disclosed only to a very limited number of 
officials within the agency, generally only to 
the agency Medical Review Official (MRO). 
the administrator of the agency Employee 
Assistance Program, and any supervisory or 
management official within the employee’s 
agency having authority to take the adverse 
personnel action against the employee.

AUTHORITY FOR MAINTENANCE OF THE
s y s t e m :

Authority for maintenance of the 
system includes the following with any 
revisions or amendments;

Executive Orders 12107,12196, and 
12564 and 5 U.S.C. chapters 11, 31, 33* 43, 
61. 63. and 83

PURPOSE:

Records in this system of records are 
maintained for a variety of purposes, 
which include the following:

a. To ensure that records required to 
be retained on a long-term basis to meet 
the mandates of law. Executive order, or 
regulations {e.g., the Department of 
Labor’s Occupational Safety and Health

Administration (OSHA) and OWCP 
regulations), are so maintained.

b. To provide data necessary for 
proper medical evaluations and 
diagnoses, to ensure that proper 
treatment is administered, and to 
maintain continuity of medical care.

c. To provide an accurate medical 
history of the total health care and 
medical treatment received by the 
individual as well as job and/or hazard 
exposure documentation and health 
monitoring in relation to health status 
and claims of the individual.

d. To enable the planning for further 
care of the patient

e. To provide a record of 
communications among members of the 
health care team who contribute to the 
patient’s care.

f. To provide a legal document 
describing the health care administered 
and any exposure incident.

g . To provide a method for evaluating 
quality of health care rendered and job- 
health-protection including engineering 
protection provided, protective 
equipment worn, workplace monitoring, 
and medical exam monitoring required 
by OSHA or by good practice.

h. To ensure that all relevant, 
necessary, accurate, and timely data are 
available to support any medically- 
related employment decisions affecting 
the subject of the records [e.g., in 
connection with fitness-for-duty and 
disability retirement decisions),

i. To document claims filed with and 
the decisions reached by the OWCP and 
the individual’s possible reemployment 
rights under statutes governing that 
program.

j. To document employee’s reporting 
of on-the-job injuries or unhealthy or 
unsafe working conditions, including the 
reporting of such conditions to the 
OSHA and actions taken by that agency 
or by the employing agency.

k. To ensure proper and accurate 
operation of the agency’s employee drug 
testing program under Executive Order 
12564.

ROUTINE USES OF RECORDS MAINTAINED IN 
THE SYSTEM, INCLUDING CATEGORIES OF 
USERS AND THE PURPOSE OF SUCH USES:

Note: With the exception of Routine Use 
“ u," none of the'other Routine Uses identified 
for this system, of records are applicable to 
records relating to drug testing under 
Executive Order 12564. Further, such records 
shall be disclosed only to a very limited 
number of officials within the agency, 
generally only to the agency Medical. Review 
Official (MRO), the administrator of the 
Agency Employee Assistance Program, and 
the management official empowered to 
recommend or take adverse action affecting 
the individual.

These records and information in 
these records may be used—

a. To disclose information to the 
Department of Labor, Veterans 
Administration, Social Security 
Administration, or.a national, State or 
local social security type agency, when 
necessary to adjudicate a claim (filed by 
or on behalf of the individual) under a 
retirement, insurance, or health benefit 
program.

b. To disclose information to a 
Federal, State, or local agency to the 
extent necessary to comply with laws 
governing reporting of communicable 
disease*

c. To disclose information to another 
Federal agency, to a court, or a party in 
litigation before a court or in an 
administrative proceeding being 
conducted by a Federal agency, either 
when the Government is a party to a 
judicial proceeding or to comply with 
the issuance of a subpoena.

d. To disclose information to the 
Department of Justice, or in a proceeding 
before a court, adjudicative body, other 
admhustrative body before which the 
agency is authorized to appear, when:

1. The agency, or any component 
thereof; or

2. Any employee of die agency in his 
or her official capacity; or

3. Any employee of the agency in his 
or her individual capacity where the 
Department of Justice or the agency has 
agreed to represent the employee; or

4. The United States, where the 
agency determines that litigation is 
likely to affect the agency or any of its 
components.
is a party to litigation or has an interest 
in such litiga tion, and the use of such 
records by the Department of Justice or 
the agency is deemed by the agency to 
be relevant and necessary to the 
litigation, provided, however, that in 
each case it has been determined that 
the disclosure is compatible with the 
purpose for which the records were 
collected.

e. To disclose in response to a request 
for discovery or for appearance of a 
witness, information that is relevant to 
the subject matter involved in a pending 
judicial or administrative proceeding.

f. To disclose pertinent information to 
the appropriate Federal, State„or local 
agency responsible for investigating, 
prosecuting, enforcing, or implementing 
a statute, rule, regulation, or order when 
the disclosing agency becomes aware of 
an indication of a violation or potential 
violation of civil or criminal law or 
regulation.

g. To disclose information to the 
Office of Management and Budget at 
any stage in the legislative coordination
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and clearance process in connection 
with the private relief legislation as set 
forth in OMB Circular No. A-19.

h. To disclose information to a 
congressional office from the record of 
an individual in response to an inquiry 
from the congressional office made at 
the request of that individual.

i. To disclose information to officials 
of the Merit System Protection Board 
including its Office of Special Counsel, 
the Federal Labor Relations Authority 
and its general counsel, the Equal 
Employment Opportunity Commission, 
arbitrators, and hearing examiners to 
the extent necessary to carry out their 
authorized duties.

j .  To disclose information to survey 
team members from the Joint 
Commission on Accreditation of 
Hospitals (JCAH) when requested in 
connection with an accreditation 
review, but only to the extent that the 
information is relevent and necessary to 
meet the JCAH standards.

k. To disclose information to the 
National Archives and Records 
Administration in records management 
inspections.

l. To disclose information to health 
insurance carriers contracting with the 
Office to provide a health benefits plan 
under the Federal Employees Health 
Benefits Program information necessary 
to verify eligibility for payment of a 
claim for health benefits.

m. By the agency maintaining or 
responsible for generating the records to 
locate individuals of health research or 
survey response and in the production 
of summary descriptive statistics and 
analytical studies [e.g„ epidemiological 
studies) hi support of the function for 
which the records are collected and 
maintained. While published statistics 
and studies do not contain individual 
identifiers, in some instances the 
selection of elements of data included in 
the study might be structured in such a 
way as to make the date individually 
identifiable by inference.

n. To disclose information to the 
Office of Federal Employees Group Life 
Insurance that is relevant and necessary 
to adjudicate claims.

o. To disclose information, when an 
individual to whom a record pertains is 
mentally incompetent or under other 
legal disability, to any person who is 
responsible for the care of the 
individual, to the extent necessary.

p. To disclose to the agency-decision, 
or other writteti communications issued 
to the employee, in connection with an 
examination ordered by the agency 
under—

(1) Medical evaluation (formerly 
Fitness for Duty) examinations 
procedures; or

(2) Agency-filed disability retirement 
procedures.

q. To disclose to a requesting agency, 
organization, or individual the home 
address and other information 
concerning those individuals who it is 
reasonably believed might have 
contracted an illness or been exposed to 
or suffered from a health hazard while 
employed hr the Federal workforce.

r. To disclose information to a Federal 
agency, in response to its request or at 
the initiation of the agency maintaining 
the records, in connection with the 
retention of an employee, the issuance 
of a security clearance, the conducting 
of a suitability or security investigation 
of an individual, the classifying of jobs, 
the letting of a contract, or the issuance 
of a license, grant, or other benefit by 
the requesting agency, or the lawful, 
statutory, administrative, or 
investigative purpose of the agency, to 
the extent that the information is 
relevant and necessary to the requesting 
agency’s decision on the matter.

s. To disclose to any Federal, State; or 
local government agency, in response to 
its request or at the initiation of the 
agency maintaining the records, 
information relevant and necessary to 
the lawful, statutory, administrative, or 
investigatory purpose of that agency as 
it relates to the conduct of job related 
epidemiological research or the 
ensurance of compliance with Federal, 
State, or local government laws on 
health and safety in the work 
environment.

t. To disclose to officials of labor 
organizations recognized under 5 U.S.C. 
chapter 71, analyses using exposure or 
medical records and employee exposure 
records, in accordance with the records 
access rules of the Department of 
Labor’s OSHA. and subject to the 
limitations at 29 CFR 1910.20(e)(2)(iii)(B).

u. To disclose the results of a drug test 
of a Federal employee pursuant to an 
order of a court of competent 
jurisdiction where required by the 
United States Government to defend 
against any challenge against any 
adverse personnel action.

v. To disclose information to 
contractors, grantees, or volunteers 
performing or working on a contract, 
service, grant, cooperative agreement or 
job for the Federal government.

POLICIES AND PRACTICES OF STORING, 
RETRIEVING, SAFEGUARDING, AND RETAINING 
AND DISPOSING OF RECORDS IN THE SYSTEM:

s t o r a g e :

Records are stored in file folders, on 
microfiche, in automated record 
systems, and on file cards, x-rays, or 
other medical reports and forms.

RETRIEV ABILITY:

Records are retrieved.by the 
employee’s name, date of birth, social 
security number, or any combination of 
those identifiers.

SAFEGUARDS:

Records are stored in locked file 
cabinets or locked rooms. Automated 
records are protected by restricted 
access procedures and audit trails. 
Access to records is strictly limited to 
agency or contractor officials with a 
bona fide need for the records.

RETENTION AND DISPOSAL:

Some records are retained for the 
duration of employment with a given 
agency. Other records are retained for 
the duration of Federal employment 
plus 30 years. Records arising in 
connection with employee drug testing 
under Executive Order 12564 are 
generally retained for up to 2 years. 
Records are destroyed by shredding, 
burning, or by erasing the disk.

SYSTEM MANAGER AND ADDRESS:

Assistant Director for Workforce 
Information, Personnel Systems and 
Oversight Group, U.S. Office of 
Personnel Management, 1906 E Street 
NW., Washington, DC 20415.

NOTIFICATION PROCEDURE:

Individuals wishing to inquire 
whether this system of records contains 
records on them should follow the 
appropriate procedure listed below.

a. Current Employees. Current 
employee should contact their 
employing agency’s personnel, 
dispensary, health, safety, medical, or 
other designated office responsible for 
maintaining the records, as identified in 
the agency’s internal issuance covering 
this system. Individuals must furnish 
such identifying information as required 
by the agency for their records to be 
located and identified.

b. Former employees. Former 
employees should contact their former 
agency’s personnel, dispensary, health, 
safety, medical, or other designated 
office responsible for maintaining the 
records, as identified in the agency’s 
internal issuance covering this system. 
Additionally, for access to their EMF, 
they should submit a request to: OPF/  
EMF Access Unit, Office of Personnel 
Management, P. O. Box 18673, St. Louis, 
Missouri 63118.

Requests to the Office’s OPF/EMF 
Access Unit in St. Louis, Missouri must 
submit the following information for 
their records to be located and 
identified:

1. Full name.
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2. Date of birth.
3. Social security number.
4. Agency name, dates, and location of 

last Federal service.

RECORDS ACCESS PROCEDURE:

a. Current employees should contact 
the appropriate agency office as 
indicated in the ‘‘Notification 
Procedure” sectioqjumish such 
identifying information as required by 
the agency to locate and identify the 
records sought.

b. Former employees should contact 
the appropriate agency office as 
indicated in the Notification Procedure 
section and furnish such identifying 
information as required by the agency to 
locate and identify the records sought. 
Former employees may also submit a 
request to the Office’s OPF/EMF Access 
Unit in S t Louis, Missouri for access to 
their EMF. when submitting a request to 
the Office’s OPF/EMF Access Unit in St. 
Louis, Missouri, the individual must 
furnish the following information to 
locate and identify the record sought:,
i ' 1. Full name. - • •  ... . ■ -  '

2. Date of birth.
3. Social security number.
4. Agency name, dote, and location of 

last Federal service.
5. Signature,

c. Individuals requesting access must 
also comply with the Office’s Privacy 
Act regulations on verification of 
identity and access to records (5 CFR 
Part 297).

CONTESTING RECORDS PROCEDURE:

Because medical practitioners often 
provide differing, but equally valid 
medical judgments and opinions when 
making medical evaluations of an 
individual’s health status, review of 
requests from individuals seeking 
amendment of their medical records, 
beyond correction and updating of thé 
records, will be limited to consideration 
of including the differing opinion in the 
record rather than attempting to 
determine whether the original opinion 
is accurate.

Individuals wishing to amend their 
records should—

a. For a current employee, contact the 
appropriate agency office identified in 
the Notification Procedure section and 
furbish such identifying information as 
required by the agency to locate and 
identify the records to be amended.

b. For a former employee, contact the 
appropriate agency office identified in 
the Notification Procedure section and 
furnish such identifying information as 
required by the agency to locate and

identify the record to be amended. 
Former employees may also submit a 
request to amend records in their EMF 
to the system manager. When submitting 
a request to the system manager, the 
individual must furnish the following 
information to locate and identify the 
records to be amended:

1. Full name.
2. Date of birth.
3; Social security number.
4. Agency name, date, and location of 

last Federal service.
5. Signature.
C. Individuals seeking amendment of 

their records must also follow the 
Office's Privacy Act regulations on 
verification 6f identity and amendment 
of records (5 GFR Part 297),

RECORDS SOURCE CATEGORIES:

Records in this system are obtained 
from—

a. The individual to whom the records 
pertain.

b. Agency employee health unit staff.
. ¿. Federal and private sector medical 
practitioners and treatment facilities.

d. Supervisors/managers and other 
UgeUcy officials.

e. Other agency reeprds.
|FR Doc. 90-2418 Filed 2-2-90; 8:45 am]

, BILLING CODE 6325-01-M
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OFFICE OF MANAGEMENT AND 
BUDGET

Budget Rescissions and Deferrals

To the Congress o f the United States:
In accordance with the Impoundment 

Control Act of 1974,1 herewith report

two new deferrals and four revised 
deferrals of budget authority now 
totalling $8,251,604,695.

The deferrals affect International 
Security Assistance programs, as well 
as programs of the Departments of 
Agriculture, State, and Transportation.

The details of these deferrals are 
contained in the attached report. 
George Bush.
The White Home,
January 29,1990.
BILLING CODE' 3110-01-M
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CONTENTS OF 8PECXAL MESSAGE 
(in thousands of dollars)

____ ___________ ITEM____________________
Funds Appropriated to the Präsident: 

International Security Assistance:
D90-1A Economic support fund...............
D90-8 Foreign military financing..........
D90-9 International military education and

training............ .

D90-3A

D90-6A

D90-7A

Department of Agriculture:
Forest Service:

Cooperative work..... . ............
Department of state:

Bureau of Refugee Programs:
United States emergency refugee and 
migration assistance fund..... .

Department of Transportation:
Federal Aviation Administration: 

Facilities and equipment, Airport 
and airway trust fund...........

BUDGET
AUTHORITY*

2,069,078 
4,156,642

23,293

777,337

49,829

1,175,425

Total, deferrals 8,251,605

* Detail does not add to total due to rounding
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SUMMARY OF 8PECXAL MESSAGES 
FOR FY 1990

(in thousands of dollars)
RESCISSIONS

Second special message:
DEFFERALS*

New items............... ...............  ... 4 , 1 7 9 , 9 3 5

Revisions to previous special messages.. --- 2 , 8 8 8 , 0 7 5

Effects of second special message..... . ™ 7 , 0 6 8 , 0 1 0

Amounts from previous special messages 
that are changed by this message
(changes noted above)........ ........  .. * 1 , 1 8 3 , 5 9 4

Subtotal, rescissions and deferrals....  ... 8 , 2 5 1 , 6 0 5

Amounts from previous special messages
that are not changed by this message.... --- 1 9 6 , 8 0 6

Total amount proposed to date in all
special messages.. ........ ............ . • --- 8 , 4 4 8 , 4 1 0

* Detail does not add to total due to rounding.
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D90-1A

Supplemental Report
Report Pursuant to Section 1014(c) of Public Law 93-344

This report Updates Deferral No. D90-1 transmitted to Congress on October 2, 
1989.
This revision increases by $1,798,078,500 the previous deferral of $271,000,000 
in the Economic support fund, resulting in a total deferral of $2,069,078,500. 
The increase results from the routine deferral of funds included in the Foreign 
Operations, Export Financing, and Related Programs Appropriations Act, 1989. 
Funds are deferred pending approval of specific grants by the Secretary of 
State.
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Deferral No: D90-1A
DEFERRAL OF BUDGET AUTHORITY 

Report Pursuant to Section 1013 of P.L. 93-344
a g e n c y: Funds Appropriated to

the President New budget authority.....  $ 3.191.218.500
(P.L. 101-167)Bureau: International Security ! Other budgetary resources.* 3.259.500.000________ Assistance

Appropriation title end symbol: j Total budgetary resources. 6.450.718.500
Economic support fluid 2/ 

119/01037
1--------------------- -j Amount to be deferred:

Part of year............*$ 2.069.078.50011X1037
110/11037 Entire year....... .

OMB identification code:
11-1037-0-1-152_________________ _
Grant program:

rxr Yes t r n°
Type of account or fund:
|_Annual

Sept. 30, 1990 
|_2CjMultiple-year*Sept. 30. 1992 

(expiration date)
I xj No-Year 
Coverage:

Appropriation

Legal authority (in addition to sec. 
1013):

j Xj Antideficiency Act
| { Other _______________

Type of budget authority: ~~
] X | Appropriation 
J { Contract authority 
-| { Other _________________

OMB Amount
Account Identification Reported
Symbol Code_____  Deferred

Economic support fund.........    11X1037 11-1037-0-1-152 $1,000,000
Economic support fund..........   119/01037 11-1037-0-1-152 2/ 270,000,000
Economic support fund...........  110/11037 11-1037-0-1-152 *1 .7 9 8.0 7 8 . 5 0 0

2,069,078,500
Justifies,tiOPt This action defers funds pending approval of specific loans and 
grants to eligible countries by the Secretary of State after review by the
2/ These accounts were the subject of a similar deferral in 1989 (D89-1A).
2/ As reflected in the Cumulative Report on Rescissions and Deferrals for 

January 1990, the amount deferred was reduced to $200,050,000 subsequent 
to transmittal of the First Special Message for FY 1990.

* Revised from previous report.
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D 9 0 -1 A

Agency for International Development and the Treasury Department. This 
interagency review process will ensure that each approved program is consistent 
with the foreign and financial policies of the United States and will not 
exceed the limits of available funds. This action is taken pursuant to the Antideficiency Act (31 U.S.C. 1512).

Estimated Program Effect: None 
Outlay Effect» None
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Deferral Mot D90-8
DEFERRAL OF BUDGET AUTHORITY 

Report Pursuant to Section 1013 of P.L. 93-344
AGENCY: Funds Appropriated to 

the President
Bureau: International Security
__________ Assistance___________
Appropriation title and symbol:
Foreign Military Financing 

(FMF) 1/
110/1082

0MB identification code:
1 1 - 1 0 8 2 - 0 - 1 - 1 5 2 _______________________
Grant program:

X L  Yes No
Type of account or fund: 

Annual
Multiple-year,
No-Year

(expiration date)

New budget authority...... $ 4.827.642.055
(P.L. 101-167)

Other budgetary resources. ______________
Total budgetary resources. 4.827.642.055
Amount to be deferred:

Part of year.......... .. $ 4.156.642.055
Entire year.

Legal authority <in addition to sec. 
1013):

I x } Antideficiency Act
Other

Type of budget authority: 
xj~ Appropriation 
T  Contract authority 
T  Other

Justification; The President is authorized by the Arms Export Control Act to 
sell or finance by grant, credit, or guarantee articles and defense services 
to friendly countries to facilitate the common defense and is further 
authorized by the International Narcotics Control Act of 1989 to provide 
military and law enforcement assistance to counter illegal narcotics. Under 
Section 2 of the Act, the Secretary of State, under the direction of the 
President, is responsible for sales made under the Act, including determining 
whether there shall be a sale to a country and the amount theteof. Executive 
Order No. 11958 further requires the Secretary of State to obtain the prior 
concurrence of the Secretaries of Defense and Treasury, respectively, regarding 
standards and criteria for credit transactions that are' based upon national 
security and financial policies. These funds have been deferred pending the 
approval of the Departments of State, Defense and Treasury for the.

1/ This account was the subject of a similar deferral in 1989 (D89-11).
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D9Q-8

specific sales to eligible countries. Consultation among these Departments 
will ensure that each approved program is consistent with the foreign, national 
security, and financial policies of the United States and will not exceed the 
limits of available funds. This action is taken pursuant to the Antideficiency Act (31 U.S.C. 1512).

Estimated Program Effectt none 

Outlay Effect: None
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Deferral No: D90-9

DEFERRAL OF BUDGET AUTEORXTY 
Report Pursuant to Section 1013 of P.L. 93-344

AGENCY: Funds Appropriated to
the President New budget authority...... S 46.263.ooo

' . . _____________ _______ __  (P.L. 101-167)
Bureau: International Security other budgetary resources. _______ : '
__________ Assistance____________
Appropriation title and symbol: Total budgetary resources. 46.293.ooo
International Military Education Amount to be deferred: 1 ~ ~

and Training (IMET) 1/ j Part of year............ S 23.293 . ooo
Entire year...... v . . ♦... ' ■?

OMB identification code: 1. ~ ~  j Legal authority (in addition to sec.
1013): ■; ; :-

11-1081-0-1-152 | x {  Antideficiency ActGrant program: !
r W  Yes |  j No j |~~f Other _ _ _ _ _

Type of account or fund: ' j Type of budget authority: ” —
j x } Annual J j X } Appropriation
{ | Multiple-year ! } } Contract authority
_ _ _  (expiration date) J
I 1 No-Year } Other

Justification: The President is authorized by the Foreign Assistance Act to 
provide grant military training to friendly countries to facilitate common 
defense. Under section 541 of the Act, the President is authorized to carry 
out this training. Executive Order No. 12163 delegates this authority to the 
Secretary of State and requires him to obtain the prior concurrence of the 
Secretary of Defense regarding the allocations of specific programs by the 
Departments of State and Defense. Consultation between these departments will 
ensure that each approved program is consistent with the foreign, national 
security, and financial policies of the United States and will not exceed the 
limits of available funds. This action is taken pursuant to the Antideficiency Act (31 U.S.C* 1512).

Estimated Program Effect: None 
Oatlav Effect: Nòne

1/ This account was the subject of a similar deferral in 1989 (D89-13).
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D90-3A

Supplemental Report
Report Pursuant to Section 1014(c) of Public Law 93-344

This report updates Deferral No* D90—3 transmitted to Congress on October 2 1989. '
This revision to a deferral of the Department of Agriculture, Forest Service 
Cooperative work account, increases the amount previously reported deferred 
from $410,189,092 to $777,337,092. This increase of $367,148,000 is composed 

rePay®®n,bs to this account of prior year advances made to other accounts for firefighting costs.
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Deferral Wo: D9Q-3A
DEFERRAL OF BUDGET AUTHORITY 

Report Pursuant to Section 1013 of P.L. 93*344
AGENCY:
Department of A g r i c u l t u r e __
Bureau:
Forest S e r v i c e ______________
Appropriation title and symbol:
Cooperative work 1/

12X8028

New budget authority...... *$ 315.117.000
(16 U.S.C. 576b)

Other budgetary resources..* 773,319.092
Total budgetary resources..* 1,088.436.092
Amount to be deferred:

Part of year.............*$ 777.337.092
Entire year.............. __ _________ _

OKB identification code:
12*8028-0-7-302 
Grant program:

H i v e s  No

Legal authority (in addition to sec. 
1013):

j x| Antideficiency Act 
} j Other ____________

Type of account or fund:
] j Annual
{ j Multiple-year ^

(expiration date)
T~X| No-Year

Type of budget authority: 
j X j Appropriation 
) }! Contract authority
j } Other :

i—--------------------- ----------------------- ----------- —

Justification: Funds are received from States/ counties, timber sale
operators, individuals, associations, and others. These funds are expended by 
the Forest Service as authorized by law and the terms of the applicable trust 
agreements. The work consists of protection and improvement of the National 
Forest System. The work benefits the national forest users, research 
investigations, reforestation, and administration of private forest lands. 
Much of the work for which deposits have been made cannot be done, or is not 
planned to be done, during the same year that the collections are being 
realized. Examples include areas where timber operators have not completed 
all of the contract obligations during the year funds are deposited. As a 
result restoration efforts cannot begin, and the funds cannot be obligated this 
year. This deferral action is taken under the provisions of the Antideficiency 
Act (31 U.S.C. 1512).
Estimated Program Effect: None
Outlay Effect: None

2/ This account was the subject of a similar deferral in 1989 (D89-1A) 
* Revised from previous report (D90-3).
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D90-6A

Supplemental Report
Report Pursuant to Section 1014(c) of Public Law 93-344

This report updates Deferral No. D90-6 transmitted to Congress on October 2. 
1 9 8 9 .  '

This revision to a deferral of the Department of State's Emergency refugee and 
migration assistance fund increases the amount previously reported deferred 
from $44,000 to $49,829,000. This increase of $49,785,000 results from the 
routine deferral of 1990 appropriations pending Presidential designation of the refugees to be assisted.
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Deferral Mo: D90-6A

DEFERRAL OF BUDGET AUTHORITY 
Report Pursuant to Section 1013 of P.L. 93-344

AGENCY :
Department of State____________
Bureau:
Bureau for Refugee Programs 
Appropriation title and symbol:

Mew budget authority..... »$ 49.785.onn
(P.L.101-167)

Other budgetary resources.* _______ 44.ooo
Total budgetary resources.» 49.829.ooo

United States emergency refugee 
and migration assistance 
fund 2 J

11X0040

Amount to be deferred:
Part of year.... .......»$ 49.829.ooo
Entire year............. .............

0MB identification code: ““
11-0040-0-1-151 
Grant program:

I I Yes j X¡ No
Type of account or fund: 
j | Annual
} ) Multiple-year ____________
_ (expiration date)
} X { No-Year

Legal authority (in addition to sec.
1013):

E H Antideficiency Act
T .1
.4 1 » Other

Type of budget authority:
j X| Appropriation 
j | Contract authority 
} | Other '____ .

Justification: Section 501(a) of the Foreign Relations Authorization Act, 1976 
(Public Law 94-141) and Section 414(b)(1) of the Refugee Act of 1980 (Public 
Law 96-212) amended Section 2(c) of the Migration and Refugee Assistance Act 
of 1962 (22 U.S.C. 2601) by authorizing a fund not to exceed $50,000,000 to 
enable the President to provide emergency assistance for unexpected urgent 
refugee and migration needs.
Executive Order No. 11922 of June 16, 1976, allocated all funds appropriated 
to the President for the Emergency Fund to the Secretary of State but reserved 
for the President the determination of assistance to be furnished and the 
designation of refugees to be assisted by the Fund.

1/ This account was the subject of a similar deferral in 1989 (D89-9A). 
* Revised from previous report.
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D 90-6A

These funds have been deferred pending Presidential decisions required by 
Executive Order No, 11922. Funds will be released as the President determines 
assistance to be furnished and designates refugees to be assisted by the Fund. 
This deferral action is taken under the provisions of the Antideficiency Act 
(31 U.S.C. 1512).

Estimated Program Effectt None 
Outlay Effectt None
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D90-7A

Supplemental Report
Report Pursuant to Section 1014(c> of Public Law 93-344

This report updates Deferral No. D9G-7 transmitted to Congress on October 2, 1989.
This revision increases by $673,063,844 the previous deferral of $502,361,204 
in the Department of Transportation's Facilities and equipment, FAA trust fund 
account, resulting in a total deferral of $1,175,425,048. The increase results 
from projects and equipment funded in the Department of Transportation and 
Related Agencies Appropriation Act, 1990, that cannot be contracted or contracted for this year.
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Deferral Not D90-7A

DEFERRAL OF BUDGET AUTHORITY 
Report Pursuant to Section 1013 of P.L. 93*344

AGENCY:
Department of Transportation 
Bureau:
Federal Aviation Administration 
Appropriation title and symbol:

New budget authority.. •.• 
(P.L. 101-164)

Other budgetary resources.
Total budgetary resources.

Facilities and equipment (Air
port and airway trust fund) 1/

Amount to be deferred: 
Part of year.•••••••

♦$1«741.248.000
♦ 1.425.088.567
* 3.166.336.567

$  __________

69X8107 690/48107 699/38107
697/18107 698/28107 696/08107 

0MB identification code:
69-8107-0-7-402_____________ _
Grant program:

f [~ Yes ]~XT No

Entire year........ . * 1.175.425.048
Legal authority (in addition to sec.

1013): ■
| xj  Antideficiency Act 
j } Other ____________

Type of account or fund: Type of budget authority:
I { Annual Sept. 30, 1990

Sept. 30, 1991 
} XIMultiple-year Sept. 30. 1992 

(expiration date) 
f i l  No-Year Sept. 30, 1993
__________________ Sept. 30. 1994

Appropriation 
Contract authority 
Other ____________

Justification: Funds from this account are used to continue to procure 
specific Congressionally-approved facilities and equipment for the expansion 
and modernization of the National Airspace System. The projects financed from 
this account include construction of buildings, and the purchase of new 
equipment for new or improved air traffic control towers, automation of the en 
route airway control system, and expansion/improvement of navigational and 
landing aid systems. Funds to continue these activities were justified and 
provided for in the Department's regular budget submissions and were 
appropriated by Congress.

1/ This account was the subject of similar deferral in 1989 (D89-10A). 
* Revised from previous report.
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D 90-7A

Because of the lengthy procurement and construction time for these interrelated 
facilities and complex equipment systems, it is not possible to obligate all 
the funds necessary to complete each project in the year funds were 
appropriated. Therefore, it is necessary to apportion funds so that sufficient 
resources vill be available in future periods to complete these projects. This 
deferral action is consistent with FAA's full funding approach and 
Congressional intent to provide resources for a project's total cost, and is 
taken under provisions of the Antideficiency Act (31 U.S.C. 1512}•

Estimated Procr?1" None
Outlay Effects None

[FR Doc. 90-2587 Filed 2-2-90; 8:45 am}
BILLING CODE 3110-01-C
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DEPARTMENT OF DEFENSE

GENERAL SERVICES 
ADMINISTRATION

NATIONAL AERONAUTICS AND 
SPACE ADMINISTRATION

48 CFR Parts 5,6,14,15,17,19, 22, 28, 
29,31, 35, 46, 47, 48, 52, and 53

RIN 9000-AA29, 9000-AC98, 9000-AD47, 
9000-AC65, 9000-AC35, 9000-AC84, 9000- 
AC35

[Federal Acquisition Circular 84-56]

Federal Acquisition Regulation (FAR); 
Miscellaneous Amendments

AGENCIES: Department of Defense 
(DoD), General Services Administration 
(GSA), and National Aeronautics and 
Space Administration (NASA). 
a c t i o n : Interim rules with request for 
comments; and final rules.

s u m m a r y : Federal Acquisition Circular 
(FAC) 84-56 amends the Federal 
Acquisition Regulation (FAR) with 
respect to the following: 
Misrepresentations—False 
Representations; Walsh-Healey and 
Miller Act Bonding; Transfer of 8(a) 
Contract; Federally Funded Research 
and Development Centers (FFRDC’s); 
Threshold, part 5; Threshold, part 6; 
Additional Awards; Nonmanufacturers 
Size Standards; Address Corrections 
and Clarification; Professional an 
Consulting Services Costs; Double 
Recovery inPMS Contracts; Small 
Purchase References in part 46; 
Evaluation of Multiple Awards; Cargo 
Preference Act-FAR; Value Engineering«. 
Architect-Engineering; New Mexico 
State Tax and Other Editorial 
Corrections; and FAR Matrix Revision 
through FAC 84-56.
DATES: Effective Date: March 7,1990 
except for (interim rules, Items I, II, and 
III) subparts 19.0,19.3,19.7,19.8, and the 
related clauses at 52.219-1, 52.219-2,
52.219- 8, 52.219-9, 52.219-11, 52.219-12,
52.219- 17, and 52.219-18 that are 
effective February 5,1990.

Comment Date: Comments on the 
three interim rules should be submitted 
to the FAR Secretariat at the address 
shown below on or before April 6,1990 
to be considered in the formulation of a 
final rule. Please cite FAC 84-56, Item I, 
II, or III, in all correspondence on this 
subject.
a d d r e s s : Interested parties should 
submit written comments to: General 
Services Administration, FAR 
Secretariat (VRS), 18th & F Streets, NW., 
Room 4041, Washington, DC 20405.
FOR FURTHER INFORMATION CONTACT: 
Margaret A. Willis, FAR Secretariat,

Room 4041, GS Building, Washington, 
DC 20405, (202) 523-4755. Please cite 
FAC 84-56.
SUPPLEMENTARY INFORMATION:

A. Determination to Issue Interim Rules
A determination has been made under 

authority of the Secretary of Defense 
(DoD), the Administrator of General 
Services (GSA), and the Administrator 
of the National Aeronautics and Space 
Administration (NASA) to issue the 
regulations in Items I, II, and III of FAC 
84-56 as interim rules. It is determined 
that compelling reasons exist to 
promulgate these interim rules without 
prior opportunity for public comment. 
However, pursuant to Pub. L. 98-577 and 
FAR 1.501, public comments received in 
response to these interim rules will be 
considered in formulating the final rules.
B. Background

FAC 84-56, Item I. Section 405 of the 
Business Opportunity Development 
Reform Act of 1988 (Act) provides 
specific penalties for misrepresentation 
of status as small business or small 
disadvantaged business for the purpose 
of obtaining a contract or subcontract 
under one of the small or small 
disadvantaged business preference 
programs authorized by sections 8(a), 
8(d), 9, or 15 of the Small Business Act. 
Responsibilities for initiating action in 
the case of misrepresentation have been 
included in 19.301(d). Notice of the 
penalty has been included in 52.219-1 
and 52.219-9.

Section 207 of the Act added Native 
Hawaiian Organizations to the list of 
groups presumed to be socially 
disadvantaged. Pub. L. 99-272 added 
similar coverage for Indian tribes. 
Revisions to accommodate these 
changes have been made in FAR 19.001, 
19.703, 52.219-1, and 52.219-8.

Section 201(a) of the Act requires 
establishment within the Small Business 
Administration (SBA) of a Division of 
Program Certification and Eligibility and 
assigns the division responsibility for 
deciding protests regarding the status of 
a concern as a disadvantaged concern 
for purposes of any program conducted 
under the authority of section 8(d) of the 
Small Business Act. The SBA finalized 
its rules governing such protests on 
March 13,1989 (54 F R 10271). Revisions 
have been made in FAR 19.703(a)(2).

FAC 84-56, Item II. These revisions 
implement portions of section 301(b) of 
Pub. L. 100-656, Business Opportunity 
Development Reform Act of 1988, by 
acknowledging the Small Business 
Administration’s authority to exempt 
certain 8(a) contracts from provisions of 
the Walsh-Healey Act and performance 
and bond requirements of the Miller Act.

FAC 84-56, Item III. These revisions 
implement section 407 of Pub. L. 100- 
656, Business Opportunity Development 
Reform Act of 1988, which requires 
termination of an 8(a) contract when 
ownership or control of the 8(a) concern 
is transferred. The Administrator of the 
Small Business Administration may 
waive the termination requirement 
under certain conditions.

FAC 84-56, Item IV. Office of Federal 
Procurement Policy (OFPP) Letter 84-1 
established Governmentwide policies 
for the establishment, use, periodic 
review, and termination of the 
sponsorship of Federally Funded 
Research and Development Centers 
(FFRDC’s). The Policy Letter was issued 
at the recommendation of the 
Commission on Government 
Procurement, which recommended that 
the Federal Government keep open the 
option to organize and use FFRDC’s to 
satisfy needs that cannot be satisfied by 
other organizational resources. The 
proposed changes to the FAR are based 
on the Policy Letter.

Section 912 of Pub. L  99-500 added 
section 2367 to Chapter 139 of Title 10, 
United States Code. This section places 
specific restrictions on certain civilian 
agencies and DoD regarding the creation 
of new FFRDC’s, and on DoD regarding 
the use of FFRDC’s. The regulatory 
changes implement 10 U.S.C. 2367.

FAC 84-56, Item XI. Thè clauses at
52.229-8 and 52.229-9 and the contract 
cost principles at 31.205-41 regarding 
taxes on foreign cost-reimbursement 
contracts are being revised to require 
that, if a contractor or subcontractor 
obtains a reduction of its U.S. income 
tax liability because of foreign tax 
credits under the Internal Revenue 
Code, the amount of the reduction shall 
be paid to the Treasurer of the United 
States at the time the Federal income 
tax is filed, and not crèdited to the 
contract. A similar clause, FAR 52.229-6, 
applies to foreign fixed-price contracts. 
This revision precludes the possibility of 
a "windfall” from the payment of foreign 
taxes (for which contractors are 
reimbursed by the U.S. under a contract) 
resulting from a contractor or 
subcontractor receiving a credit on its 
U.S. income taxes.

Under current FAR provisions, a U.S. 
contractor performing a Foreign Military 
Sales (FMS) contract in a foreign 
country may properly pay an income tax 
to the host country and be reimbursed 
by the U.S. Government for that tax as 
an allowable cost under the contract.
The contractor may then receive a 
double recovery of the tax because the 
foreign tax credit will reduce the 
contractor’s U.S. income tax liability to
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the extent of the tax. The changes 
preclude this double recovery by 
requiring that the amount of the 
reduction be paid to die Treasurer of the 
United States at the time the Federal 
income tax return is Hied.

FA C 84-56, Item XII. This case arose 
as a result of a study concerning FAR 
threshold requirements. The revisions 
will eliminate the need to adjust the 
amount in 46.805 whenever the small 
purchase limitation in 13.000 is changed.

FAC 84-56, Item XIII. The provisions 
at 52.214-22 and 52^15-34 are being 
revised to reflect a new amount for 
evaluating proposals to detennine if a 
multiple award would be economically 
advantageous to the Government. The 
amount is increased for evaluation 
purposes from $250 to $500.

FAC 84-56, Item XV. The current 
Value Engineering (VE) clause for use in 
Architect-Engineering (A-E) contracts 
contains coverage similar to that 
contained in the VE program clause for 
supply and service contracts. However, 
currently there is no sharing of VE 
savings in A-E contracts although 
sharing seems to be implied by some of 
the terms in the clause at 52.248-2, such 
as Value Engineering Change Proposal 
(VECP) and VE program, which have 
always been closely associated with 
sharing VE savings with the contractor. 
Savings are not shared because of the 
nature of A-E contracting. The method 
of performance of the work, the time 
involved by each professional discipline, 
and the necessary incidental services 
required are all thoroughly discussed 
and negotiated before award of the 
contract. Any changes to these aspects 
of the contract are normally 
implemented by engineering change 
proposals.

FAR 52.248-2 is amended to delete the 
term VECP and to add the definition 
“VE proposal,” “Life cycle cost,” and 
“Value engineering,” as related to A-E  
contracting, while still providing for a 
funded VE effort FAR 48.001,48.102(h), 
48.104-l(c), and 48.201(f) are also 
revised. This eliminates confusion, 
clarifies the application of VE provisions 
to A-E contracts, makes it clear that 
savings will flot be shared, and aligns 
policy with current practice.
C. Regulatory Flexibility Act

FAC 64-56, Items I, II, and III. The 
requirements of the Regulatory 
Flexibility Act (5 U.S.C. 601, et seq.) 
were addressed by the Small Business 
Administration in development of its 
regulations implementing the Business 
Opportunity Development Reform Act of 
1988, Pub. L. 100-656, published in the 
Federal Register on March 23,1989 (54 
FR12054),

FA C 84-56, Items TV, X, and XI. DoD, 
GSA, and NASA certify that these final 
rules in FAG 84-54 will not have a 
significant economic impact on a 
substantial number of small entities 
under the Regulatory Flexibility Act (5 
U.S.C. 601, et seq.) because—

Item IV. The scope and mission of 
Federally Funded Research and 
Development Centers (FFRDC’s) is 
generally limited, and they are not 
permitted to compete with any non- 
FFRDC concern in response to a 
Federal agency formal request for 
proposal.

Item X. Small businesses generally do 
not have cost or incentive contracts 
where allowability of costs is a 
major concern.

Item XL These types of cost- 
reimbursement FMS contracts 
performed in foreign countries are 
generally performed by large 
entities. No public comments were 
received that addressed the 
Regulatory Flexibility Act 
Statement published with the 
proposed rule.

FA C 84-56, Items V, VI, IX, XU, XIV, 
XV, and XVI. The Regulatory Flexibility 
Act (Pub. L. 96-354) does not apply 
because each revision is not a 
“significant revision” as defined in FAR 
1.501-1; i.e., it does not alter the 
substantive meaning of any coverage in 
the FAR having a significant cost or 
administrative impact on contractors or 
offerors, or a significant effect beyond 
the internal operating procedures of the 
issuing agencies. Accordingly, and 
consistent with section 1212 of Pub. L. 
98-525 and section 302 of Pub. L. 98-577 
pertaining to publication of proposed 
regulations (as implemented in FAR 
Subpart 1.5, Agency and Public 
Participation), solicitation of agency and 
public views on the revisions is not 
required. Since such solicitation is not 
required, the Regulatory Flexibility Act 
does not apply.

However, comments from small 
entities concerning the affected FAR 
sections will be considered in 
accordance with section 610 of the Act. 
Such comments must be submitted 
separately and cite 89-610 in 
correspondence pertaining to the items 
in FAC 84-56,

FAC 84-56 Item VIII. The 
requirements of the Act were addressed 
by the Small Business Administration 
published in the Federal Register on 
March 31,1989 (54 FR 13160).

FAC 84-56, Item XIII. It is expected 
that this final rule will have a significant 
impact on a number of small entities 
under the Regulatory Flexibility Act (5 
U.S.C. 601, et; seq.). A final Regulatory

Flexibility Analysis has been prepared 
and will be submitted to the Chief 
Counsel for Advocacy of the Small 
Business Administration.
D. Paperwork Reduction Act

FAC 84-56, Items I, II, and III. The 
requirements of the Act were addressed 
by the Small Business Administration in 
the development of its regulations 
implementing the Business Opportunity 
Development Reform Act of 1968, Pub. L. 
100-656, published in the Federal 
Register on March 23,1989 (54 FR 
12054).

FAC 84-56, Items IV  through XVI. The 
Paperwork Reduction Act (Pub. L. 96- 
511) does not apply because these final 
rules do not impose any reporting or 
recordkeeping requirements or 
collection of information from offerors, 
contractors, or members of the public 
which require the approval of OMB 
under 44 U.S.C. 3501, et seq.

E. Public Comments
FAC 84-56, Items TV, VII, X, XI, XIII, 

and XV. The comments that were 
received were considered by the 
Councils in the development of the 
following final rules:

Item TV. On March 7,1989, a proposed 
rule was published in the Federal 
Register (54 FR 9720).

Item VII. On April 25,1989, a 
proposed rule was published in the 
Federal Register (54 FR 17894).

Item X  On October 21,1988, a 
proposed rule was published in the 
Federal Register (53 FR 41530).

Item XI. On April 14,1988, a proposed 
rule was published in the Federal 
Register (53 FR 12501).

Item XIII. On February 21,1989, a 
proposed rule was published in the 
Federal Register (54 FR 7515).

Item XV. On March 23,1989, a 
proposed rule was published in the 
Federal Register (54 FR 12122).

List of Subjects in 48 CFR Parts 5 ,6 ,14 , 
15,17,19, 22,28,29, 31, 35,46,47,48, 52, 
and 53

Government procurement.
Dated: January 29,1990.

Albert A. VIecThioIla,
Director, Office of Federal Acquisition Policy. 
Federal Acquisition Circular 
[Number 84-56]

Unless otherwise specified, all 
Federal Acquisition Regulation (FAR) 
and other directive material contained 
in FAC 84-56 is effective March 7,1990, 
except for (Interim rules, Items I, II, and 
III) subparts 19.0,19.3,19.7,19.8, and the 
related clauses at 52.219-1, 52.219-2,
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52.219- 8, 52.219-9, 52.219-11, 52.219-12,
52.219- 17, and 52.219-18 that are 
effective February 5,1990.
Eleanor Spector,
Deputy Assistant Secretary of Defense for 
Procurement, Department of Defense. 
Richard H. Hopf,
Associate Administrator for Acquisition 
Policy, General Services Administration.
S.|. Evans,
Assistant Administrator for Procurement, 
National Aeronautics and Space 
Administration.

Federal Acquisition Circular (FAC) 
84—56 amends the Federal Acquisition 
Regulation (FAR) as specified below:
Item I—Misrepresentations—False 
Representations

FAR subparts 19.0,19.3, and 19.7 and 
the clauses at 52.219-1, 52.219-2, 52.219- 
8, and 52.219-9 are revised to implement 
sections 201(a), 207, and 405 of the 
Business Opportunity Development 
Reform Act of 1988, Pub. L. 100-656.
Item II—Walsh-Healey and Miller Act 
Bonding

FAR 19.803(a)(3), 19.808-l(b), 19.811- 
1(b)(5), 19.811-3 (a) and (b), and the 
clauses at 52.219-11 and 52.219-12 are 
revised to acknowledge the Small 
Business Administration’s authority to 
exempt certain section 8(a) contracts 
from provisions of the Walsh-Healey 
Act and performance and payment bond 
requirements of the Miller Act.
Item III—Transfer of 8(A) Contract

FAR 19.812 and the clauses at 52.219- 
11, 52.219-12, 52.219.17, and 52.219-18 
are revised to require that contracting 
officers terminate a section 8(a) contract 
for convenience when requested to do 
so by the Small Business Administration 
as a result of a transfer of ownership or 
control of the 8(a) concern. The 
contracting activity may request a 
waiver of the termination requirement 
when the head of the contracting 
activity determines that termination of 
the contract would severely impair 
attainment of the agency’s program 
objectives.

Item IV—Federally Funded Research 
and Development Centers (FFRDC’s)

FAR 5.205,17.504, 35.000, 35.001,
35.017 are revised to implement Office of 
Federal Procurement Policy Letter 84-1, 
on Federally Funded Research and 
Development Centers, and the 
requirements of Pub. L. 99-500.
Item V—Threshold, Part 5

FAR 5.303(b) is revised to increase the 
threshold for inclusion of certain 
specific information in local press

releases from $10,000 to the small 
purchase limitation.

Item VI—Threshold, Part 6

FAR 6.304(a) is revised to authorize 
contracting officer approval of 
justifications for other than full and 
open competition for proposed contracts 
that do not exceed $100,000, unless a 
higher level is established by agency 
regulations.

Item VII—Additional Awards

FAR 14.407-l(c)(4) is revised to clarify 
that notice of potential subsequent 
award must be provided with each 
award that may be followed by a 
subsequent award. FAR 15.1002 is 
revised to require that, when an award 
is made to an offeror for less than all of 
the items that may be awarded to that 
offeror, and additional items are being 
withheld for subsequent award, the 
award notice shall state that the 
Government may make subsequent 
awards on those additional items within 
the offer acceptance period.

Item VIII—Nonmanufacturers Size 
Standards

FAR 19.102 is revised to clarify the 
requirement that nonmanufacturer 
offerors on small business set-aside 
contracts must be small businesses and 
establishes a size standard of 500 
employees for such nonmanufacturers, 
and to cross reference the 
nonmanufacturer provisions to the 
limitations on subcontracting.

Item IX—Address Corrections and 
Clarification

FAR 35.010 is revised, and 53.235 and 
Standard Form (SF) 298, Report 
Documentation Page, have been added 
to clarify that there are two separate 
and distinct libraries of scientific and 
technical information resulting from 
Government contracts. One, the Defense 
Technical Information Center (DTIC), 
receives and disseminates publications 
generated on Department of Defense 
(DoD) contracts while the other,
National Technical Information Service 
(NTIS), receives and disseminates 
publications generated on non-DoD 
contracts. Additional revisions were 
made to acknowledge the development 
of a SF 298 to be used in submitting a 
publication to DTIC or NTIS. The SF 298 
is prescribed for use in the recently 
adopted American National Standards 
Institute (ANSI) American National 
Standard ANSI Z39.18-1989, Scientific 
and Technical Reports: Organization, 
Preparation, and Production.

Item X—Professional and Consulting 
Services Costs

FAR 31.205-33 is amended to (a) 
include samples of services covered by 
the cost principle, (b) delineate 
unallowable costs arising from illegal or 
improper business practices, and (c) 
clarify the documentation requirements 
for supporting the allowability of 
professional and consultant costs.
Item XI—Double Recovery in FMS 
Contracts

FAR 31.205-41 contract cost principles 
and the clauses at 52.229-8 and 52.229-9 
are revised regarding taxes on foreign 
cost-reimbursement contracts.
Item XII—Small Purchase References in 
Part 46

FAR 46.805 is revised to reference the 
small purchase limitation in FAR 13.000 
rather than state specifically the current 
$25,000 limitation.
Item XIII—Evaluation of Multiple 
Awards

The provisions at 52.214-22 and
52.215-34 are rèvised to reflect a new 
amount for evaluating proposals to 
determine if a multiple award would be 
economically advantageous to the 
Government. The amount is increased 
for evaluation purposes from $250 to 
$500.

Item XIV—Cargo Preference Act—FAR
FAR 47.500 is revised to indicate that 

Subpart 47.5, Ocean Transportation by 
U.S. Flag Vessels, does not apply to the 
Department of Defense.
Item XV—Value Engineering, Architect- 
Engineering

FAR 48.001, 48.102(h), 48.104-l(c), 
48.201(f), and the clause at 52.246-2 are 
revised to clarify the application of 
Value Engineering (VE) to contracts for 
architect-engineering (A-E) services.
Item XVI—New Mexico State Tax and 
Other Editorial Changes

FAR 29.401-6(c)(l) is revised to add 
the United States Department of Health 
and Human Services to the list of 
Departments which have entered into 
agreements with the State of New 
Mexico.

FAR 22.608-2 and 22.608-3 are revised 
to correct an address error in FAC 84-
49.

FAR 28.308(a) is revised to correct the 
reference in the first sèntence to read 
“31.000.”

FAR 42.302(a)(65) is revised to correct 
a reference in FAC 84-51.

FAR 53.301-1424, 53.301-1426, 53.301- 
1427, 53.301-1428, 53.301-1429, 53.301-
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1430, 53.301-1431, 53.301-1432, 53.301- 
1433, 53.301-1434, 53.301-1435, 53.301- 
1436, 53.301-1437, 53.301-1438, 53.301- 
1439, and 53.301-1440 are revised to 
display the latest edition of S F 1424 and 
SFs 1426 through 1440. Under the 
Paperwork Reduction Act, there is a 
requirement to update thè OMB Control 
Number, and to include a burden 
statement and the expiration date of the 
paperwork clearance.

FAR 52.214-5(a)(l) is revised to 
correct an error in FAC 84-53; the date 
of the clause is not revised.
Item XVII-FAR Matrix Revision 
Through FAC 84-56

The FAR’s provision/clause matrix 
has been updated to reflect pertinent 
provision and clause changes in FAC’s 
84-14 through 84-56, as well as a 
number of recommendations that have 
been received since the FAR’s inception.

The format has been revised to 
consolidate the respective matrices into 
a single matrix, thus—

Reduce the volume by over 50 percent;
Make the matrix easier to analyze, 

maintain, and use; and
Facilitate timely matrix updates.
Minor adjustments have been made to 

matrix-related coverage in FAR 52.101,
52.102-1,52.102-2, and subpart 52.3 to 
reflect the revised matrix format.

Since the matrix is not a regulatory 
document, the revised matrix is being 
published in looseleaf form, but not in 
the Federal Register.

Therefore, 48 CFR parts 5, 6,14,15,17, 
19, 22, 28, 29, 31, 35, 46, 47, 48, 52, and 53 
are amended as set forth below:

1. The authority citation for 48 CFR 
parts 5, 6 ,14,15,17,19, 22, 28, 29, 31, 35, 
46,47,48, 52, and 53 continues to read as 
follows:

Authority: 40 U.S.C. 486(c); 10 U.S.C. 
chapter 137; and 42 U.S.C. 2473(c).

PART 5— PUBLICIZING CONTRACT 
ACTIONS

2. Section 5.205 is amended by 
redesignating the existing paragraphs
(b) through (e) as (c) through (f) and by 
adding a new paragraph (b) to read as 
follows:

5.2Q5 Special situations.
* * * *  *

(b) Federally Funded Research and 
Development Centers. Before 
establishing a Federally Funded 
Research and Development Center 
(FFRDC) (see part 35) or before changing 
its basic purpose and mission, the 
sponsor shall place at least three notices 
over a 90-day period in the Commerce 
Business Daily and the Federal Register, 
indicating the agency’s intention to

sponsor an FFRDC or change the basic 
purpose and mission of an FFRDC. The 
notice shall indicate the scope and 
nature of the effort to be performed and 
request comments. Notice is not 
required where action is required by 
law.
* . * * * *

3. Section 5.303 is amended by 
revising the second sentence in 
paragraph (b) to read as follows:

5.503 Announcement of contract awards. 
* „ * * * *

(b) Local announcement. * * * When 
local announcements are made for 
contract awards in excess of the small 
purchase limitation in 13.000, they shall 
include—
* * * * .

PART 6— COMPETITION 
REQUIREMENTS

4. Section 6.304 is amended by 
revising paragraph (a)(1) to read as 
follows:

6.304 Approval of the justification.
(a) * * *
(1) For a proposed contract hot 

exceeding $100,000, the contracting 
officer’s certification required by 6.303- 
2(a)(12) Will serve as approval unless a 
higher approving level is established in 
agency procedures,
* * * * *

PART 14— SEALED BIDDING

5. Section 14.407-1 is amended by 
revising paragraph (c)(4) to read as 
follows:

14.407-1 General.
* * * * *

(c) * * *
(4) When an award is made to a 

bidder for less than all of the items that 
may be awarded to that bidder and 
additional items are being withheld for 
subsequent award, the award shall state 
that the Government may make 
subsequent awards on those additional 
items within the bid acceptance period. 
* * * * *

PART 15— CONTRACTING BY 
NEGOTIATION

6. Section 15.1002 is amended by 
adding a second sentence to read as 
follows:

15.1002 Notification to successful offeror.
* * * When an award is made to an 

offeror for less than all of the items that 
may be awarded to that offeror and 
additional items are being withheld for 
subsequent award, each notice shall

state that the Government may make 
subsequent awards on those additional 
items within the offer acceptance 
period.

PART 17— SPECIAL CONTRACTING 
METHODS

7. Section 17.504 is amended by 
adding paragraph (e) to read as follows:

17.504 Ordering procedures.
* * * * *

(e) Nonsponsoring Federal agencies 
may use a Federally Funded Research 
and Development Center (FFRDC) only 
if the terms of the FFRDC’s sponsoring 
agreement permit work from other than 
a sponsoring agency. Work placed with 
the FFRDC is subject to the acceptance 
by the sponsor and must fall within the 
purpose, mission, general scope of effort, 
or special competency of the FFRDC. 
(See 35.017; see also 6.302 for procedures 
to follow where using less than full and 
open competition.) The nonsponsoring 
agency shall provide to the sponsoring 
agency necessary documentation that 
the requested work would not place the 
FFRDC in direct competition with 
domestic private industry.

PART 19— SMALL BUSINESS AND 
SMALL DISADVANTAGED BUSINESS 
CONCERNS

8. Section 19.001 is amended by 
revising the definition “Small 
disadvantaged business concern”; the 
introductory text of paragraph (b) in the 
definition “Economically disadvantaged 
individuals”; in the definitions in 
paragraphs (b)(1) and (b)(2); and by 
adding a definitions in paragraphs (b)(1) 
and (b)(2); and by adding a definition in 
paragraph (c) and in (d) to read as 
follows:

19.001 Definitions.
* * * * *

Small disadvantaged business 
concern means a small business concern 
that is at least 51 percent 
unconditionally owned by one or more 
individuals who are both socially and 
economically disadvantaged, or a 
publicly owned business that has at 
least 51 percent of its stock 
unconditionally owned by one or more 
socially and economically 
disadvantaged individuals and that has 
its management and daily business 
controlled by one or more such 
individuals. This terms also means a 
small business concern that is at least 51 
percent unconditionally owned by an 
economically disadvantaged Indian 
tribe or Native Hawaiian Organization, 
or a publicly owned business that has at
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least 51 percent of its stock 
unconditionally owned by one of these 
entities, that has its management and 
daily business controlled by members of 
an economically disadvantaged Indian 
tribe or Native Hawaiian Organization, 
and that meets the requirements of 13 
CFR part 124.
* * * * *

(b) Economically disadvantaged 
individuals means socially 
disadvantaged individuals whose ability 
to compete in the free enterprise system 
is impaired due to diminished 
opportunities to obtain capital and 
credit as compared to others in the same 
line of business who are not socially 
disadvantaged. Individuals who certify 
that they are members of named groups 
(Black Americans, Hispanic Americans, 
Native Americans, Asian-Pacific 
Americans, Subcontinent-Asian 
Americans) are to be considered 
socially and economically 
disadvantaged.

(1) Subcontinent Asian Americans 
means United States citizens whose 
origins are in India, Pakistan, 
Bangladesh, Sri Lanka; Bhutan, or 
Nepal.

(2) Asian Pacific Americans means 
United States citizens whose origins 
area in Japan, China, the Philippines, 
Vietnam, Korea, Samoa, Guam, the U.S. 
Trust Territory of the Pacific Islands 
(Republic of Palau), the Northern 
Mariana Islands, Laos, Kampuchea 
(Cambodia), Taiwan, Burma, Thailand, 
Malaysia, Indonesia, Singapore, Brunei, 
Republic of the Marshall Islands, or the 
Federated States of Micronesia.
* * * * * *

(c) Native Hawaiian Organization 
means any community service 
organization serving Native Hawaiians 
in, and chartered as a not-for-profit 
organization by, the State of Hawaii, 
which is controlled by Native 
Hawaiians, and whose business 
activities will principally benefit such 
Native Hawaiians.

(d) Indian tribe means any Indian 
tribe, band, nation, or other organized 
group of community of Indians, 
including any Alaska Native 
Corporation as defined in 13 CFR
124.100 which is recognized as eligible 
for the special programs and services 
provided by the U.S. to Indians because 
of their status as Indians, or which is 
recognized as such by the State in which 
such tribe, band, nation, group, or 
community resides.

9. Section 19.102 is amended by 
revising the introductory text of 
paragraph (f); by adding a sixth 
sentence in paragraph (f)(1); by 
removing the second sentence in

paragraph (f)(4); and by revising the 
headings of Divisions F and G of the 
table in paragraph (g) to read as follows:

19.102 Size standards.
* * * * *

(f) Any concern which submits a bid 
or offer in its own name, other than on a 
construction or service contract, but 
which proposes to furnish a product 
which it did not itself manufacture, is 
deemed to be a small business when it 
has no more than 500 employees, and—

(1) * * * However, see the limitations 
on subcontracting at 52.219-14 which 
apply to any small business offeror 
other than a regular dealer for purposes 
of set-asides and 8(a) awards.
* * * * *

(g) * * *
DIVISION F—WHOLESALE TRADE
(Not Applicable to Government Acquisition 
of Supplies. The nonmanufacturer size 
standard of 500 employees shall be used for 
Government acquisition of supplies.)
* * * * '*

DIVISION G—RETAIL TRADE
(Not Applicable to Government Acquisition 
of Supplies. The nonmanufacturer size 
standard of 500 employees shall be used for 
Government acquisition of supplies.)
* * * * *

10. Section 19.301 is amended by 
adding paragraph (d) to read as follows:

19.301 Representation by the offeror.
* * * * *

(d) If the SBA determines that the 
status of a concern as a “small 
business" or a “small disadvantaged 
business" has been misrepresented in 
order to obtain a set-aside contract, an 
8(a) subcontract, a subcontract that is to 
be included as part or all of a goal 
contained in a subcontracting plan, or a 
prime or subcontract to be awarded as a 
result, or in furtherance of any other 
provision of Federal law that 
specifically references section 8(d) of 
the Small Business Act for a definition 
of program eligibility, the SBA may take 
action as specified in section 16(d) of the 
Act. If the SBA declines to take action, 
the agency may initiate the process. The 
SBA’s regulations on penalties for 
misrepresentations and false statements 
are contained in 13 CFR 124.8.

11. Section 19.703 is amended by 
revising paragraph (a)(2) to read as 
follows:

19.703 Eligibility requirements for 
participating in the program.

( a ) * * *
(2) To represent itself as a small 

disadvantaged business concern, a 
concern must meet the definition in

19.001. Individuals who certify that 
they are members of named groups 
(Black Americans, Hispanic Americans, 
Native Americans, Asian-Pacific 
Americans, Subcontinent-Asian 
Americans) may represent themselves 
as socially and economically 
disadvantaged. Individuals who are not 
members of named groups may also 
represent themselves, and participate in 
the program, as socially and 
economically disadvantaged if they are 
qualified by the SBA under the 
procedures in 13 CFR 124.105(c)). 
Concerns who certify that they are 
tribally-owned entities or Native 
Hawaiian Organizations may represent 
themselves as socially and economically 
disadvantaged if they qualify under the 
requirements of 13 CFR 124.112 or 13 
CFR 124.113 respectively. The Office of 
Minority Small Business and Capital 
Ownership Development in the SBA has 
the final aufhonty to determine the 
eligibility of a concern to be designated 
as a small disadvantaged business 
concern, and will answer inquiries from 
contractors and others regarding 
eligibility. Formal protests of a 
subcontractor’s eligibility as a small 
disadvantaged business may be 
initiated only by the contracting officer 
responsible for the prime contract or by 
the SBA. Such protests will be 
processed in accordance with 13 CFR
124.6. Other small business 
subcontractors and the prime contractor 
may submit information to the 
contracting officer in an effort to 
persuade the contracting officer to 
initiate a protest. Such protests, in order 
to be considered timely, must be 
received by the contracting officer prior 
to completion of performance by the 
intended subcontractor.
* * - * * *

12. Section 19.803 is amended by 
revising paragraph (a)(3) to read as 
follows:

19.803 Selecting acquisitions for the 8(a) 
Program.

(a) * * *
(3) The firm’s present production 

capacity and related facilities. From 
August 15,1988, through October 1,1992, 
the SBA is authorized to grant 8(a) firms 
exemptions from the requirements of 
section 1(a) of the Walsh-Healey Act in 
accordance with 13 CFR 124.304.
*  *  *  *  . - * .  .

13. Section 19.808-1 is amended by 
reVising paragraph (b) to read as 
follows:

19.808-1 Sole source.
* * . * * . - * .
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(b) The SBA’s contractor should 
participate, whenever practicable, in 
negotiating the contracting terms. When 
mutually agreeable, the SBA may 
authorize the contracting activity to 
negotiate directly with the 8(a) 
contractor. Whether or not direct 
negotiations take place, the SBA is 
responsible for approving the resulting 
contract before award and determining 
whether the 8(a) contractor shall be 
required to provide bonds. For 
construction contracts not exceeding $3 
million (including options), from August
15,1988, through October 1,1992, the 
SBA is authorized to exempt its 
contractor from Miller Act requirements 
for performance and payment bonds in 
accordance with 13 CFR 124.305. When 
an exemption is being favorably 
considered, the SBA will request and 
heavily weigh the written views of the 
contracting activity in determining 
whether to grant a bond exemption.

14. Section 19.811-1 is amended by 
revising paragraph (b)(5) to read as 
follows:

19.811- 1 Sole source.
★  * * * *

(b)* * *
(5) If the contract is for construction 

work, it shall include requirements of 
the Miller Act with respect to 
performance and payment bonds (see 
Part 28), unless SBA has granted an 
exemption from the bonding 
requirement.
* * * * *

15. Section 19.811-3 is amended by 
adding a second sentence to paragraphs
(a) and (b) to read as follows:

19.811- 3 Contract clauses.
(a) * * * Use the clause with its 

Alternate I if the contract is for 
construction and SBA has exempted it 
from the performance and payment 
bond requirements of the Miller Act.

(b) * * * Use the clause with its 
Alternate I if the contract is for 
construction and SBA has exempted it 
from the performance and payment 
bond requirements of the Miller Act.
* * * ' * *

16. Section 19.812 is amended by 
adding paragraph (d) to read as follows:

19.812 Contract administration.
* * * * *

(d) Section 407 of Pub. L. 100-646 
requires that an 8(a) contract be 
terminated for convenience if the 8(a) 
concern to which it was awarded 
transfers ownership or control of the 
firm, unless the Administrator of the 
SBA, on a nondelegable basis, waives 
the requirement for contract 
termination. The Administrator may

waive the termination requirement only 
if certain conditions exist. Moreover, a 
waiver of the statutory requirement for 
termination is permitted only if the 8(a) 
firm’s request for waiver is made to the 
SBA prior to the actual relinquishment 
of ownership or control. The clauses in 
the contract entitled “Special 8(a) 
Contract Conditions” and “Special 8(a) 
Subcontract Conditions” require the 
SBA and the 8(a) subcontractor to notify 
the contracting officer when ownership 
of the firm is being transferred. When 
the contracting officer receives 
information that an 8(a) contractor is 
planning a transfer of ownership or 
control, action must be taken 
immediately to preserve the option of 
waiving the termination requirement. 
The contracting officer should determine 
the timing of the proposed transfer and 
its effect on contract performance and 
mission support. If the contracting 
officer determines that the SBA does not 
intend to waive the termination 
requirement, and termination of the 
contract would severely impair 
attainment of the agency’s program 
objectives or mission, the contracting 
officer should immediately notify the 
SBA in writing that the agency is 
requesting a waiver. Within 15 business 
days thereafter, or such longer period as 
agreed to by the agency and the SBA, 
the agency head shall either confirm or 
withdraw the request for waiver. Unless 
a waiver is approved by the SBA, the 
contracting officer shall terminate the 
contract for convenience upon receipt of 
a written request by the SBA. This 
statutory requirement for a convenience 
termination does not affect the 
Government’s right to terminate for 
default if the cause for termination of an 
8(a) contract is other than the transfer of 
ownership or control.

PART 22— APPLICATION OF LABOR 
LAWS TO  GOVERNMENT 
ACQUISITIONS

22.608- 2 [Amended]

22.608- 3 [Amended]
17. Section 22.608-2 is amended in 

paragraph (f)(2) and section 22.608-3 is 
amended in paragraph (b)(2) by 
removing in both places the words “SBA 
Regional Officer” and inserting in each 
place “SBA Regional Office”.

PART 28-BONDS AND INSURANCE

28.308 [Amended]
18. Section 28.308 is amended in the 

first sentence of paragraph (a) by 
removing the reference “30.102” and 
inserting in its place the reference 
"31.001”.

PART 29— TAXES 

29.401-6 [Amended]
19. Section 29.401-6 is amended in the 

second sentence of paragraph (c)(1) by 
alphabetically adding the agency name 
“United States Department of Health 
and Human Services”.

PART 31— CON TRACT COST 
PRINCIPLES AND PROCEDURES

20. Section 31.205-33 is revised to read 
as follows:

31.205-33 Professional and consultant 
service costs.

(a) Definition. Professional and 
consultant services, as used in this 
subpart, are those services rendered by 
persons who are members of a 
particular profession or possess a 
special skill and who are not officers or 
employees of the contractor. Examples 
include those services acquired by 
contractors or subcontractors in order to 
enhance their legal, economic, financial, 
or technical positions. Professional and 
consultant services are generally 
acquired to obtain information, advice, 
opinions, alternatives, conclusions, 
recommendations, training, or direct 
assistance, such as studies, analyses, 
evaluations, liaison with Government 
officials, or other forms of 
representation.

(b) Costs of professional and 
consultant services are allowable 
subject to this paragraph and 
paragraphs (c) through (h) of this 
subsection when reasonable in relation 
to the services rendered and when not 
contingent upon recovery of the costs 
from the Government (but see 31.205- 
30).

(c) Costs of professional and 
consultant services performed under 
any of the following circumstances are 
unallowable:

(1) Services to improperly obtain, 
distribute, or use information or data 
protected by law or regulation (e.g., FAR
52.215-12, Restriction on Disclosure and 
Use of Data);

(2) Services that are intended to 
improperly influence the contents of 
solicitations, the evaluation of proposals 
or quotations, or the selection of sources 
for contract award, whether award is by 
the Government, or by a prime 
contractor or subcontractor; or

(3) Any other services obtained, 
performed, or otherwise resulting in 
violation of any statute or regulation 
prohibiting improper business practices 
or conflicts of interest;

(4) Services performed which are not 
consistent with the purpose and scope



3 8 8 4 Federal Register /  Vol. 55, No. 24 /  Monday, February 5 , 1990 /  Rules and Regulations

of the services contracted for or 
otherwise agreed to.

(d) Costs of legal, accounting, and 
consultant services and directly 
associated costs incurred in connection 
with organization and reorganization 
(see also 31.205-27), defense of antitrust 
suits, defense against Government 
claims or appeals, or the prosecution of 
claims or appeals against the 
Government (see 33.201) are 
unallowable (but see 31.205-47). Such 
costs incurred in connection with patent 
infringement litigation are unallowable 
unless otherwise provided for in the 
contract.

(e) Costs of legal, accounting, and 
consultant services and directly 
associated costs incurred in connection 
with the defense or prosecution of 
lawsuits or appeals between contractors 
arising from either:

(1) An agreement or contract 
concerning a teaming arrangement a 
joint venture, or similar arrangement of 
shared interest, or

(2) Dual sourcing, co-production, or 
similar programs, are unallowable, 
except when—

(i) Incurred as a result of compliance 
with specific terms and conditions of the 
contract or written instructions from the 
contracting officer, or

(ii) When agreed to in writing by the 
contracting officer.

(f) In determining the allowability of 
costs (including retainer fees) in a 
particular case, no single factor or any 
special combination of factors is 
necessarily determinative. However, the 
contracting officer shall consider the 
following factors, among others:

(1) The nature and scope of the 
service rendered in relation to the 
service required.

(2) The necessity of contracting for the 
service, considering the contractor’s 
capability in the particular area.

(3) The past pattern of acquiring such 
services and their costs, particularly in 
the years prior to the award of 
Government contracts.

(4) The impact of Government 
contracts on the contractor’s business.

(5) Whether the proportion of 
Government work to the contractor’s 
total business is such as to influence the 
contractor in favor of incurring the cost, 
particularly when the services rendered 
are not of a continuing nature and have 
little relationship to work under 
Government contracts.

(6) Whether the service can be 
performed more economically by 
employment rather than by contracting.

(7) The qualifications of the individual 
or concern rendering the service and the 
customary fee charged, especially on 
nongovernment contracts.

(8) Adequacy of the contractual 
agreement for the service (e.g., 
description of the service, estimate of 
time required, rate of compensation, 
termination provisions).

(g) Retainer fees, to be allowable, 
must be supported by evidence that—

(1) The services covered by the 
retainer agreement are necessary and 
customary;

(2) The level of past services justifies 
the amount of the retainer fees (if no 
services were rendered, fees are not 
automatically unallowable);

(3) The retainer fee is reasonable in 
comparison with maintaining an in- 
house capability to perform the covered 
services, when factors such as cost and 
level of expertise are considered; and

(4) The actual services performed are 
documented in accordance with 
paragraph (h) of this subsection.

(h) Fees for services rendered shall be 
allowable only when supported by 
evidence of the nature and scope of the 
service furnished. (See also 31.205- 
38(g).) However, retainer agreements 
generally are not based on specific 
statements of work. Evidence necessary 
to determine that work performed is 
proper and does not violate law or 
regulation shall include:

(1) Details of all agreements (e.g., 
work requirements, rate of 
compensation, and nature and amount 
of other expenses, if any) with the 
individuals or organizations providing 
the services and details of actual 
services performed;

(2) Invoices or billings submitted by 
consultants, including sufficient detail 
as to the time expended and nature of 
the actual services provided; and

(3) Consultants’ work products and 
related documents, such as trip reports 
indicating persons visited and subjects 
discussed, minutes of meetings, and 
collateral memoranda and reports.

21. Section 31.205-41 is amended in 
paragraph (d) by adding a second 
sentence to read as follows:

31.205-41 Taxes.
* * * * *

(d) * * * If a contractor or 
subcontractor obtains a foreign tax 
credit that reduces its U.S. Federal 
income tax return because of the 
payment of any tax or duty allowed as 
contract costs, and#if those costs were 
reimbursed by a foreign government, the 
amount of the reduction shall be paid to 
the Treasurer of the United States at the 
time the Federal income tax return is 
filed.
* * * * *

PART 35— RESEARCH AND 
DEVELOPMENT CONTRACTING

22. Section 35.000 is amended by 
adding paragraph (c) to read as follows:

35.000 Scope of part 
* * * * *

(c) This part also implements OFPP 
Policy Letter 84-1, Federally Funded 
Research and Development enters 
(FFRDC’s), by prescribing the 
procedures for establishment, use, 
review, and termination of FFRDC’s.

23. Section 35.001 is amended by 
alphabetically adding a definition to 
read as follows:

35.001 Definitions. 
* * * * *

“Federally Funded Research and 
Development Centers (FFRDC’s),” 
means activities that are sponsored 
under a broad charter by a Government 
agency (or agencies) for the purpose of 
performing, analyzing, integrating, 
supporting, and/or managing basic or 
applied research and/or development, 
and which receive 70 percent or more of 
their financial support from the 
Government; a long-term relationship is 
contemplated; most or all of the 
facilities are owned or funded by the 
Government; and the FFRDC has access 
to Government and supplier data, 
employees, and facilities beyond that 
which is common in a normal 
contractual relationship. The National 
Science Foundation maintains the 
master list of FFRDC’s. 
* * * * *

24. Section 35.010 is amended by 
revising paragraph (b) to read as 
follows:

35.010 Scientific and technical reports. 
* * * * *

(b) Agencies should make R&D 
contract results available to other 
Government activities and the private 
sector. Contracting officers shall follow 
agency regulations regarding such 
matters as national security, protection 
of data, and new technology 
dissemination policy. The contract 
should require that contractors send 
copies of scientific and technical reports 
resulting from DoD contracts to the 
Defense Technical Information Center 
(DTIC), Attn: DTIC-FDAC, Cameron 
Station, Alexandria, VA 22304-6145. 
DTIC provides a central service for the 
interchange of scientific and technical 
information of value to the Department 
of Defense and its contractors. Reports 
resulting from non-DoD contracts should 
be sent to the National Technical 
Information Service (NTIS), 5235 Port
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Royal Road, Springfield, VA 22164. 
When agencies require that completed 
reports be covered by a report 
documentation page, Standard Form 
(SF) 298, Report Documentation Page, 
the contractor should submit a copy 
with the report.

25. Section 35.017 and sections
35.017- 1 through 35.017-7 are added to 
read as follows:
Sec.
35.017 Federally Funded Research and 

Development Centers.
35.017- 1 Sponsoring agreements.
35.017- 2 Establishing or changing an 

FFRDC.
35.017- 3 Using an FFRDC
35.017- 4 Reviewing FFRBC’s.
35.017- 5 Terminating an FFRDC.
35.017- 6 Master list of FFRDC’s.
35.017- 7 Limitation on the creation of new 

FFRDC’S.

35.017 Federally Funded Research and 
Development Centers.

(a) Policy.
(1 j This section sets forth Federal 

policy regarding the establishment, use, 
review, and termination of Federally 
Funded Research and Development 
Centers (FFRDC’s) and related 
sponsoring agreements.

(2) An FFRDC meets some special 
long-term research or development need 
which cannot be met as effectively by 
existing in-house or contractor 
resources. FFRDG’s enable agencies to 
use private sector resources to 
accomplish tasks that are integral to the 
mission and operation of the sponsoring 
agency. An FFRDC, in order to discharge 
its responsibilities to the sponsoring 
agency, has access, beyond that which
is common to the normal contractual 
relationship, to Government and 
supplier data, including sensitive and 
proprietary data, and to employees and 
facilities. The FFRDC is required to 
conduct its business in a manner 
befitting its special relationship with the 
Government, to operate in the public 
interest with objectivity and 
independence, to be free from 
organizational conflicts of interest, and 
to have full disclosure of its affairs to 
the sponsoring agency. It is not the 
Government’s intent that an FFRDC use 
its privileged information or access to 
facilities to compete with the private 
sector. However, an FFRDC may 
perform work for other than the 
sponsoring agency under the Economy 
Act, or other applicable legislation, 
when the work is not otherwise 
available from the private sector.

(3) FFRDC’s are operated, managed, 
and/or administered by either a 
university or consortium of universities, 
other not-for-profit or nonprofit 
organization, or an industrial firm, as an

autonomous organization or as an 
identifiable separate operating unit of a 
parent organization.

(4) Long-term relationships between 
the Government and FFRDC’s are 
encouraged in order to provide the 
continuity that will attract high-quality 
personnel to the FFRDC. This 
relationship should be of a type to 
encourage the FFRDC to maintain 
currency in its field(s) of expertise, 
maintain its objectivity and 
independence, preserve its familiarity 
with the needs of its sponsor(s), and 
provide a quick response capability.

(b) Definitions.
Nonsponsor, as used in this section, 

means any other organization, in or 
outside of the Federal Government, 
which funds specific work to be 
performed by the FFRDC and is not a 
party to the sponsoring agreement

Primary sponsor, as used in this 
section, means the lead agency 
responsible for managing, administering, 
or monitoring overall use of the FFRDC 
under a multiple sponsorship agreement.

Special competency, as used in this 
section, means a special or unique 
capability, including qualitative aspects, 
developed incidental to the primary 
functions of the FFRDC to meet some 
special need.

Sponsor means the executive agency 
which manages, administers, monitors, 
funds, and is responsible for the overall 
use of an FFRDC. Multiple agency 
sponsorship is possible as long a one 
agency agrees to act as the “primary 
sponsor.” In the event of multiple 
sponsors, “sponsor” refers to the 
primary sponsor.

35.017-1 Sponsoring agreements.
(a) In order to facilitate a long-term 

relationship between the Government 
and an FFRDC, establish the FFRDC’s 
mission, and ensure a periodic 
réévaluation of the FFRDC, a written 
agreement of sponsorship between the 
Government and the FFRDC shall be 
prepared when the FFRDC is 
established. The sponsoring agreement 
may take various forms; It may be 
included in a contract between the 
Government and the FFRDC, or in 
another legal instrument under which an 
FFRDC accomplishes effort, or it may be 
in a separate written agreement. 
Notwithstanding its form, the sponsoring 
agreement shall be clearly designated as 
such by the sponsor.

(b) While the specific content of anÿ 
sponsoring agreement will vary 
depending on the situation, the 
agreement shall contain, as a minimum, 
the requirements of paragraph (c) of this 
subsection. The requirements for, and 
the contents of, sponsoring agreements

may be as further specified in 
sponsoring agencies’ policies and 
procedures.

(c) As a minimum, the following 
requirements must be addressed in 
either a sponsoring agreement or 
sponsoring agencies’ policies and 
procedures:

(1) A statement of the purpose and 
mission of the FFRDC.

(2) Provisions for the orderly 
termination or nonrenewal of the 
agreement, disposal of assets, and 
settlement of liabilities. The 
responsibility for capitalization of an 
FFRDC must be defined in such a 
manner that ownership of assets may be 
readily and equitably determined upon 
termination of the FFRDC’s relationship 
with its sponsor(s).

(3) A provision for the identification of 
retained earnings (reserves) and the 
development of a plan for their use and 
disposition.

(4) A prohibition against the FFRDC 
competing with any non-FFRDC concern 
in response to a Federal agency request 
for proposal for other than the operation 
of an FFRDC. This prohibition is not 
required to be applied to any parent 
organization or other subsidiary of the 
parent organization in its non-FFRDC 
operations. Requests for information, 
qualifications or capabilities can be 
answered unless otherwise restricted by 
the sponsor.

(5) 'A delineation of whether or not the 
FFRDC may accept work from other 
than the sponsor(s). If nonsponsor work 
can be accepted, a delineation of the 
procedures to be followed, along with 
any limitations as to the nonsponsors 
form which work can be accepted (other 
Federal agencies, State or local 
governments, nonprofit or profit 
organizations, etc.).

(d) The sponsoring agreement or 
sponsoring agencies’ policies and 
procedures may also contain, as 
appropriate, other provisions, such as 
identification of—(1) Any cost elements 
which will require advance agreement if 
cost-type contracts are used; and (2) 
Considerations which will affect 
negotiation of fees where payment of 
fees is determined by the sponsor(s) to 
be appropriate.

(e) Hie term of the agreement will not 
exceed 5 years, but can be renewed, as 
a result of periodic review, in 
increments not to exceed 5 years.

35.017-2 Establishing or changing an 
FFRDC.

To establish an FFRDC, or change its 
basic purpose and mission, the sponsor 
shall ensure the following:
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(a) Existing alternative sources for 
satisfying agency requirements cannot 
effectively meet the special research or 
development needs.

(b) The notices required for 
publication (see 5.205(b)) are placed as 
required.

(c) There is sufficient Government 
expertise available to adequately and 
objectively evaluate the work to be 
performed by the FFRDC.

(d) The Executive Office of the 
President, Office of Science and 
Technology Policy, Washington, DC 
20506, is notified.

(e) Controls are-established to ensure 
that the costs of the services being 
provided to the Government are 
reasonable.

(f) The basic purpose and mission of 
the FFRDC is stated clearly enough to 
enable differentiation between work 
which should be performed by the 
FFRDC and that which should be 
performed by non-FFRDC’s.

(g) A reasonable continuity in the 
level of support to the FFRDC is 
maintained, consistent with the agency’s 
need for the FFRDC and the terms of the 
sponsoring agreement.

(h) The FFRDC is operated, managed, 
or administered by an autonomous 
organization or as an identifiably 
separate operating unit of a parent 
organization, and is required to operate 
in the public interest, free from 
organizational conflict of interest, and to 
disclose its affairs (as an FFRDC) to the 
primary sponsor.

(i) OMB Circular A-120 is complied 
with when applicable, and quantity 
production or manufacturing is not 
performed unless authorized by 
legislation.

(j) Approval is received from the head 
of the sponsoring agency.

35.017- 3 Using an FFRDC.
(a) All work placed with the FFRDC 

must be within the purpose, mission, 
general scope of effort, or special 
competency of the FFRDC.

(b) Where the use of the FFRDC by a 
nonsponsor is permitted by the sponsor, 
the sponsor shall be responsible for 
compliance with paragraph (a) qf this 
subsection. The nonsponsoring agency 
is responsible for making the 
determination required by 17.504 and 
providing the documentation required 
by 17.504(e). When permitted by the 
sponsor, a Federal agency may contract 
directly with the FFRDC in which case 
that Federal agency is responsible for 
compliance with part 6.

35.017- 4 Reviewing FFRDC’s.
(a) The sponsor, prior to extending the 

contract or agreement with an FFRDC,

shall conduct a comprehensive review 
of the use and need for the FFRDC. The 
review will be coordinated with any co
sponsors and may be performed in 
conjunction with the budget process. If 
the sponsor determines that its 
sponsorship is no longer appropriate, it 
shall apprise other agencies which use 
the FFRDC of the determination and 
afford them an opportunity to assume 
sponsorship.

(b) Approval to continue or terminate 
the sponsorship shall rest with the head 
of the sponsoring agency. This 
determination shall be based upon the 
results of the review conducted in 
accordance with paragraph (c) of this 
subsection.

(c) An FFRDC review should include 
the following:

(1) An examination of the sponsor’s 
special technical needs and mission 
requirements that are performed by the 
FFRDC to determine if and at what level 
they continue to exist.

(2) Consideration of alternative 
sources to meet the sponsor’s needs.

(3) An assessment of the efficiency 
and effectiveness of the FFRDC in 
meeting the sponsor’s needs, including 
the FFRDC’s ability to maintain its 
objectivity, independence, quick 
response capability, currency in its 
field(s) of expertise, and familiarity with 
the needs of its sponsor.

(4) An assessment of the adequacy of 
the FFRDC management in ensuring a 
cost-effective operation.

(5) A determination that the criteria 
for establishing the FFRDC continue to 
be satisfied and that the sponsoring 
agreement is in compliance with 35.017- 
1.

35.017- 5 Terminating and FFRDC.
When a sponsor’s need for the FFRDC

no longer exists, the sponsorship may be 
transferred to one or more Government 
agencies, if appropriately justified. If the 
FFRDC is not transferred to another 
Government agency, it shall be phased 
out.

35.017- 6 Master list of FFRDC’s.
The National Science Foundation

(NSF) maintains a master Government 
list of FFRDC’s. Primary sponsors will 
provide information on each FFRDC, 
including sponsoring agreements, 
mission statements, funding data, and 
type of R&D being performed, to the NSF 
upon its request for such information.

35.017- 7 Limitation on the creation of new 
FFRDC’s.

Pursuant to 10 U.S.C. 2367, the 
Secretary of Defense, the Secretary of 
the Army, the Secretary of the Navy, the 
Secretary of the Air Force, the Secretary

of Transportation, and the 
Administrator of the National 
Aeronautics and Space Administration 
may not obligate or expend amounts 
appropriated to the Department of 
Defense for purposes of operating an 
FFRDC that was not in existence before 
June 2,1986, until (a) the head of the 
agency submits to Congress a report 
with respect to such center that 
describes the purpose, mission, and 
general scope of effort of the center; and 
(b) a period of 60 days, beginning on the 
date such report is received by 
Congress, has elapsed.

PART 42— CONTRACT 
ADMINISTRATION

42.302 [Amended]
26. Section 42.302 is amended in 

paragraph (a) (65) by removing the 
parenthetical reference “(See 4.804)’’ 
and inserting in its place “(see 42.804- 
5)’’.

PART 46— QUALITY ASSURANCE

27. Section 46.805 is amended by 
revising the introductory text of 
paragraph (a) and by revising paragraph 
(b) to read as follows:

46.805 Contract clauses.
(a) Contracts that exceed  the small 

purchase limitation in 13.000. The 
contracting officer shall insert the 
appropriate clause or combination of 
clauses specified in subparagraphs (a)(1) 
through (a)(5) of this section in 
solicitations and contracts when the 
contract amount is expected to be in 
excess of the small purchase limitation 
in 13.000 and the contract is subject to 
the requirements of this subpart as 
indicated in 46.801:
* * * " ' * Hr

(b) Contracts within the small 
purchase limitation in 13.000. The 
clauses prescribed by paragraph (a) of 
this section are not required for 
contracts within the small purchase 
limitation in 13.000. However, in 
response to a contractor’s specific 
request, the contracting officer may 
insert the clauses prescribed in 
subparagraph (a)(1) or (a)(4) of this 
section in a contract within the small 
purchase limitation in 13.000 and obtain 
any price reduction that is appropriate.

PART 47— TRANSPORTATION

28. Section 47.500 is amended by 
adding a second and third sentence to 
read as follows:

47.500 Scope of subpart.
* * * This subpart does not apply to 

the Department of Defense (DoD). Policy
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and procedures applicable to DoD 
appear in DFARS subpart 247.5.

PART 48— VALUE ENGINEERING

29. Section 48.001 is amended in the 
first sentence of paragraph (c) in the 
definition “Acquisition savings”, and in 
the definition “Sharing period” by 
removing the reference “48.102(f)” and 
inserting in its place the reference 
“48.102(g)” and by adding in 
alphabetical order the definitions 
“Value engineering” and "Value 
engineering proposal” to read as 
follows:

48.001 Definitions.
*  *  *  . *  : *

Value engineering, as used in this 
part, means an organized effort to 
analyze the functions of systems, 
equipment, facilities, services, and 
supplies for the purpose of achieving the 
essential functions at the lowest life 
cycle cost consistent with required 
performance, reliability, quality, and 
safety.
* * * * *

Value engineering proposal, as used 
in this part, means, in connection with 
an A-E contract, a change proposal - 
developed by employees of the Federal 
Government or contractor value 
engineering personnel under contract to 
an agency to provide value engineering 
services for the contract or program.

30. Section 48.102 is amended by 
redesignating paragraph (h) as 
paragraph (i) and adding a new 
paragraph (h) to read as follows:

48.102 Policies.
*  *  *  *  *

(h) In the case of contracts for 
architect-engineer services, the contract 
shall include a separately priced line 
item for mandatory value engineering of 
the scope and level of effort required in 
the statement of work. The objective is 
to ensure that value engineering effort is 
applied to specified areas of the contract 
that offer opportunities for significant 
savings to the Government. There shall 
be no sharing of value engineering 
savings in contracts for architect- 
engineer services.
* * * * *

31. Section 48.104-1 is amended in 
paragraph (a)(3) by removing the 
reference "48.102(f)” and inserting in its 
place the reference “48.102(g)” and by 
adding paragraph (c) to read as follows:

48.104-1 Sharing acquisition savings. 
* * * * *

(c) Architect-engineering contracts. 
There shall be no sharing of value

engineering savings in contracts for 
architect-engineer services.

32. Section 48.201 is amended by 
revising paragraph (f) to read as follows:

48.201 Clauses for supply or service 
contracts.
* * * * *

(f) Architect-engineering contracts. 
The contracting officer shall insert the 
clause at 52.248-2, Value Engineering—  
Architect-Engineer, in solicitations and 
contracts whenever the Government 
requires and pays for a specific value 
engineering effort in architect-engineer 
contracts. The clause at 52.248-1, Value 
Engineering, shall not be used in 
solicitations and contracts for architect- 
engineer services.

PART 52— SOLICITATION 
PROVISIONS AND CON TRACT 
CLAUSES

52.000 [Amended]
33. Section 52.000 is amended in 

paragraph (c) by removing the word 
“matrices” and inserting in its place the 
words “a matrix”.

52.100 [Amended]
34. Section 52.100 is amended in 

paragraph (a) by removing the word 
“matrices” and inserting in its place the 
words “the matrix”.

35. Section 52.101 is amended by 
revising the introductory text of 
paragraphs (e) and (e)(1), by revising 
paragraph (e)(2)(i); by removing in 
paragraph (e)(3) the words "matrices 
do” and inserting in their place “matrix 
does”; and by revising in paragraph
(e)(4) the first sentence to read as 
follows:

52.101 Using part 52. 
* * * * *

(e) Matrix.
(1) The matrix in subpart 52.3 contains 

a column for each principal type and/or 
purpose of contract (e.g., fixed-price 
supply, cost reimbursement research 
and development). The matrix lists the—  
* * * * *

(2) * * *
(i) Whether incorporation by 

reference is or is not authorized; 
* * * * *

(4) The FAR matrix may be 
reproduced at agency levels, and at 
subordinate levels, for the purpose of 
supplementing it with agency-developed 
provisions and clauses. * * *

36. Section 52.102-1 is amended by 
revising paragraph (a)(1) to read as 
follows:

52.102-1 Incorporation by reference.
(a) * * *

(X) The FAR and are authorized to be 
incorporated by reference (see subpart 
52.3); or
* . * ■ * * *

37. Section 52.102-2 is amended by 
revising paragraph (a)(3) to read as 
follows:

52.102-2 Incorporation in full text
(a)*
(3) Is a FAR provision or clause that is 

not authorized to be incorporated by 
reference (see subpart 52.3); 
* * * * *

38. Section 52.214-5 is amended by 
revising paragraph (a)(1) of the 
provision to read as follows:

52^14-5 Submission of bids.
* * * * *

(a) * * *
(1) addressed to the office specified in the 

solicitation, and 
* * * * *

52.214- 22 [Amended]
39. Section 52.214-22 is amended in 

the introductory text by inserting a 
colon following the word “provision” 
and removing the remainder of the 
paragraph; by removing in the title of 
the provision the date “(APR 1984)” and 
inserting in its place “(MAR 1990)”; by 
removing in the second sentence of the 
provision the figure “$250” and inserting 
in its place “$500”; and by removing the 
derivation line following “(End of 
provision)”.

52.215- 34 [Amended]
40. Section 52.215-34 is amended by 

removing in the title of the provision the 
date “(MAY 1986)” and inserting in its 
place “(MAR 1990)”; and by removing in 
the second sentence of the provision the 
figure “$250” and inserting in its place 
“$500”.

41. Section 52.219-1 is revised to read 
as follows:

52.219-1 Small business concern 
representation.

As prescribed in 19.304(a), insert the 
following provision:
Small Business Concern Representation 
(Feb 1990)

(a) Representation. The offeror represents
and certifies as part of its offer that i t ______
is ,______ is not a small business concern and
that _____ , a ll,______ not all end items to be
furnished will be manufactured or produced 
by a small business concern in the United 
States, its territories or possessions, Puerto 
Rico, or the Trust Territory of the Pacific 
Islands.

(b) Definition.
Small business concern, as used in this 

provision, means a concern, including its 
affilitates, that is independently owned and
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operated, not dominant in the field of 
operation in which it is bidding on 
Government contracts, and qualified as a 
small business under the criteria and size 
standards in this solicitation.

(c) Notice. Under 15 U.S.C 645(d), any 
person who misrepresents a firm’s status as a 
small business concern in paragraph (a) of 
this clause in order to obtain a contract to be 
awarded under the preference programs 
established pursuant to sections 8(a), 8(d), 9, 
or 15 of the Small Business Act or any other 
provision of Federal law that specifically 
references section 8(d) for a. definition of 
program eligibility, shall (1) be punished by 
imposition of a fine, imprisonment, or both;
(2) be subject to administrative remedies; and
(3) be ineligible for participation in programs 
conducted under the authority of the Act. 
(End of provision)

42. Section 52.219-2 is revised to read 
as follows:

52.219-2 Small disadvantaged business 
concern representation.

As prescribed in 19.304(b), insert the 
following provision:
Small Disadvantaged Business Concern 
Representation (Feb 1990)

(a) Representation. The offeror represents
that it — : is ,______is not a small
disadvantaged business concern.

(b) Definitions.
Asian Pacific Americans, as used in this 

provision, means United Stated citizens 
whose origins are in Japan, China, the 
Philippines, Vietnam, Korea, Samoa, Guam, 
the U.S. Trust Territory of the Pacific Islands 
(Republic of Palau), the Northern Mariana 
Islands, Laos, Kampuchea (Cambodia), 
Taiwan, Burma, Thailand, Malaysia, 
Indonesia, Singapore, Brunei, Republic of the 
Marshall Islands, or the Federated States of 
Micronesia.

Indian tribe, as used in this provision, 
means any Indian tribe, band, nation, or 
other organized group or community of 
Indians, including any Alaska Native 
Corporation as defined in 13 CFR 124.100 
which is recognized as eligible for the special 
programs and services provided by the U.S. 
to Indians because of their status as Indians, 
or which is recognized as such by the State in 
which such tribe, band, nation, group, or 
community resides,

Native Americans, as used in this 
provision, means American Indians, Eskimos, 
Aleuts, and native Hawaiians.

Native Hawaiian Organization, as used in 
this provision, means any community service 
organization serving Native Hawaiians in, 
and chartered as a not-for-profit organization 
by, the State of Hawaii, which is controlled 
by Native Hawaiians, and whose business 
activities will principally benefit such Native 
Hawaiians.

Small business concern, as used in this 
provision, means a concern, including its 
affiliates, that is independently owned and 
operated, not dominant in the field of 
operation in which it is bidding on 
Government contracts, and qualified as a 
small business under the criteria and size 
standards in 13 CFR part 121.

Small disadvantaged business concern, as 
used in this provision, means a small 
business concern that (a) is at least 51 
percent unconditionally owned by one or 
more individuals who are both socially and 
economically disadvantaged, or a publicly 
owned business having at least 51 percent of 
its stock unconditionally owned by one or 
more socially and economically 
disadvantaged individuals and (b) has its 
management and daily business controlled 
by one or more such individuals. This term 
also means a small business concern that is 
at least 51 percent unconditionally owned by 
an economically disadvantaged Indian tribe 
or Native Hawaiian Organization, or a 
publicly owned business having at least 51 
percent of its stock unconditionally owned by 
one of these entities which has its 
management and daily business controlled 
by members of an economically 
disadvantaged Indian tribe or Native 
Hawaiian Organization, and which meets the 
requirements of 13 CFR part 124.

Subcontinent Asian Americans, as used in 
thisprovision, means United States citizens 
whose origins are in India, Pakistan, 
Bangladesh, Sri Lanka, Bhutan, or Nepal.

(c) Qualified groups. The offeror shall 
presume that socially and economically 
disadvantaged individuals include Black 
Americans, Hispanic Americans, Native 
Americans, Asian-Pacific Americans, 
Subcontinent Asian Americans, and other 
individuals found to be qualified by SBA 
under 13 CFR 124. The offeror shall presume 
that socially and economically disadvantaged 
entities also include Indian tribes and Native 
Hawaiian Organizations.
(End of provision)

43. Section 52.219-8 is amended by 
removing in the title of the clause the 
date “(JUN1985)” and inserting in its 
place the date "(FEB 1990)” and by 
revising paragraph (c) to read as 
follows:

52.219-8 Utilization of small business 
concerns and small disadvantaged 
business concerns.
* * * * *

(c) As used in this contract, the term “small 
business concern” shall mean a small 
business as defined pursuant to section 3 of 
the Small Business Act and relevant 
regulations promulgated pursuant thereto.
The term “small business concern owned and 
controlled by socially and economically 
disadvantaged individuals” shall mean a 
small business concern (1) which is at least 
51 percent unconditionally owned by one or 
more socially and economically 
disadvantaged individuals; or, in the case of 
any publicly owned business, at least 51 per 
centum of the stock of which is 
unconditionally owned by one or more 
socially and economically disadvantaged 
individuals; and (2) whose management and 
daily business operations are controlled by 
one or more of such individuals. This term 
also means a small business concern that is 
at least 51 percent unconditionally owned by 
an economically disadvantaged Indian tribe 
or Native Hawaiian Organization, or a 
publicly owned business having at least 51

percent of its stock unconditionally owned by 
one of these entities which has its 
management and daily business controlled 
by members of an economically 
disadvantaged Indian tribe or Native 
Hawaiian Organization, and which meets the 
requirements of 13 CFR 124. The Contractor 
shall presume that socially and economically 
disadvantaged individuals include Black 
Americans, Hispanic Americans, Native 
Americans, Asian-Pacific Americans, 
Subcontinent Asian Americans, and other 
minorities, or any other individual found to 
be disadvantaged by the Administration 
pursuant to section 8(a) of the Small Business 
Act. The Contractor shall presume that 
socially and economically disadvantaged 
entities also include Indian Tribes and Native 
Hawaiian Organizations. 
* * * * *

44. Section 52.219-9 is amended by 
removing in the title of the clause the 
date “(AUG 1989)” and inserting in its 
place the date “(FEB 1990)”; by adding 
paragraph (e)(4); and by removing all the 
derivation lines following “(End of 
clause)” to read as follows:

52.219- 9 Small business and small 
disadvantaged business subcontracting 
plan.
*  *  * *  *

(e) * * *
(4) Provide notice to subcontractors, similar 

to that in the solicitation provision at 52.219- 
1, concerning penalties for 
misrepresentations of business status as 
small business or small disadvantaged 
business for the purpose of obtaining a 
subcontract that is to be included as part or 
all of a goal contained in the Contractor’s 
subcontracting plan.
* * * * *

45. Section 52.219-11 is amended by 
removing in the title of the clause the 
date "(NOV 1989)” and inserting in its 
place the date "(FEB 1990)”; and by 
adding paragraph (f) and an Alternate I 
to read as follows:

52.219- 11 Special 8(a) contract 
conditions.
* * * * *

(f) To notify the [insert name o f contracting 
agency] Contracting Officer immediately 
upon notification by the subcontractor that 
the owner or owners upon whom 8(a) 
eligibility was based plan to relinquish 
ownership or control of the concern.
*  *  *  ' *  *

Alternate I  (FEB 1990). In accordance with 
the prescription in 19.811-3{a), substitute the 
following paragraph (d) fyr paragraph (d) of 
the basic clause:

(d) That payments to be made under the 
contract will be deposited directly by the 
[insert nam e o f contracting activity] to a 
special bank account established by the 
subcontractor and that all disbursements will 
require approval and counter signature by the 
SBA or a third party approved by SBA.
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46. Section 52.219-12 is amended by 
removing in the title of the clause the 
date “(NOV 1989)” and inserting in its 
place the date “(FEB 1990)”; and by 
adding paragraph (b)(4) and an 
Alternate I to read as follows:

52.219-12 Special 8(a) subcontract 
conditions.
* * * * *

(b)* * *
(4) That is will notify the [insert name o f 

contracting agency] Contracting Officer in 
writing immediately upon entering an 
agreement (either oral or written) to transfer 
all or part of its stock or other ownership 
interest to any other party.
* * * * *

Alternate I  (FEB 1990). In accordance with 
the prescription in 19.811-3(b), delete 
paragraph (c) of the basic clause and add the 
following to paragraph (b):

(4) That, in accordance with Section 301(b) 
of Pub. L. 100-656, it will establish a special 
account, at a bank insured by the Federal 
Deposit Insurance Corporation, under which
(i) all payments under this subcontract will 
be deposited directly by the [insert name o f 
contracting activity] and (ii) all 
disbursements will be subject to approval 
and counter signature by the SBA or a third 
party approved by SBA. v

(5) That it will make timely payment to all 
suppliers of material or labor.

(6) That it will notify all suppliers of 
material or labor and will obtain written 
acknowledgment from such suppliers, that 
the contract is exempt from the Miller Act’s 
bonding requirement and that neither the 
SBA nor the {insert name o f contracting 
activity] are liable for payment to suppliers 
for materials or labor. Such 
acknowledgments must be provided to the 
SBA prior to SBA approval of disbursements 
to the contractor from the special bank 
account.

47. Section 52.219-17 is amended by 
removing in the title of the clause the 
date “(NOV 1989)” and inserting in its 
place the date “(FEB 1990)” and by 
adding paragraph (a)(4) to read as 
follows:

52.219-17 Section 8(a) award.
* * * * *

(a) * * *
(4) To notify the [insert name o f 

contracting agency] Contracting Officer 
immediately upon notification by the 
subcontractor that the owner or owners upon 
whom 8(a) eligibility was based plan to 
relinquish ownership or control of the 
concern.

48. Section 52.219-18 is amended by 
removing in the title of the clause the 
date “(NOV 1989)” and inserting in its 
place the date “(FEB 1990)” and in 
paragraph (d) by designating the 
existing text as paragraph (d)(1) and 
adding paragraph (d)(2) to read as 
follows:

52.219-18 Notification of competition 
limited to eligible 8(a) contracts.
* * ■ * * *

(d) * * *
(2) The [insert name of SBA's contractor] 

will notify the [insert name of contracting 
agency] Contracting Officer in writing 
immediately upon entering an agreement 
(either oral or written) to transfer all or part 
of its stock or other ownership interest to any 
other party.
* *. * * *

49. Section 52.229-8 is amended by 
inserting a colon in the introductory text 
following the word “clause” and 
deleting the remainder of the sentence; 
by removing in the title of the clause the 
date “(APR 1984)” and inserting in its 
place the date “(MAR 1990)”; by 
designating the existing clause as 
paragraph (a); by adding paragraph (b); 
and by removing the derivation line 
following “(End of clause)” to read as 
follows:

52.229- 9 Taxes—foreign cost- 
reimbursement contracts.
* * * * *

(b) If the Contractor or subcontractor under 
this contract obtains a foreign tax credit that 
reduces its Federal income tax liability under 
the United States Internal Revenue Code 
(Title 26, U.S.C.) because of thé payment of 
any tax or duty that was reimbursed under 
this contract, the amount of the reduction 
shall be paid or credited at the time of such 
offset to the Government of the United States 
as the Contracting Officer directs.
* *  *  *  *

50. Section 52.229-9 is amended by 
inserting a colon in the introductory text 
following the word “clause” and 
deleting the remainder of the sentence; 
by removing in the title of the clause the 
date “(APR 1984)” and inserting in its 
place the date “(MAR 1990)”; by 
designating the existing clause as 
paragraph (a); by adding paragraph (b); 
and by removing the derivation line 
following “(End of clause)” to read as 
follows:

52.229- 9 Taxes— cost-reimbursement 
contracts with foreign governments. 
* * * * *

(b) If any subcontractor obtains a 
foreign tax credit that reduces its 
Federal income tax liability under the 
United States Internal Revenue Code 
(Title 26, U.S.C.) because of the payment 
of any tax or duty that was reimbursed 
under this contract, the amount of the 
reduction shall be paid (not credited to 
the contract) to the Treasurer of the 
United States at the time the Federal 
income tax return is filed. 
* * * * *

52.245-5 [Amended]
51. Section 52.245-5 is amended in the 

introductory text of Alternate I by

removing the reference "45.302-6(e)(2)” 
and inserting in its place the reference 
“45.106(f)(2)”.

52. Section 52.248-2 is revised to read 
as follows: 52.248-2 Value engineering—  
architect-engineer.

As prescribed in 48.201(f), insert the 
following clause:

VALUE ENGINEERING—ARCHITECT- 
ENGINEER (MAR 1990)

(a) General. Thé Contractor shall (1) 
perform value engineering (VE) services and 
submit progress reports as specified in the 
Schedule; and (2) submit to the Contracting 
Officer any resulting value engineering 
proposals (VEP’s). Value engineering 
activities shall be performed concurrently 
with, and without delay to, the schedule set 
forth in the contract. The services shall 
include VE evaluation and review and study 
of design documents immediately following 
completion of the 35 percent design state or

• at such stages as the Contracting Officer may 
direct. Each separately priced line item for 
VE services shall define specifically the 
scope of work to be accomplished and may 
include VE studies of items other than design 
documents. The Contractor shall be paid as 
the contract specifies for this effort, but shall 
not share in savings which may result from 
acceptance and use of VEP’s by the 
Government.

(b) Definitions. Life cycle cost, as used in 
this clause, is the sum of all costs over the 
useful life of a building, system or product. It 
includes the cost of design, construction, 
acquisition, operation, maintenance, and 
salvage (resale) value, if any.

Value engineering, as used in this clause, 
means an organized effort to analyze the 
functions of systems, equipment, facilities, 
services, and supplies for the purpose of 
achieving the essential functions at the 
lowest life cycle cost consistent with required 
performance, reliability, quality, and safety.

Value engineering proposal, as used in this 
clause, means, in connection with an A-E  
contract, a change proposal developed by 
employees of the Federal Government or 
contractor value engineering personnel under 
contract to an agency to provide value 
engineering services for the contract or 
program.

(c) Submissions. After award of an 
architect-engineering contract the contractor 
shall—

(1) Provide the Government with a fee 
breakdown schedule for the VE services 
(such as criteria review, task team review, 
and bid package review) included in the 
contract schedule;

(2) Submit, for approval by the Contracting 
Officer, a list of team members and their 
respective resumes representing the 
engineering disciplines required to complete 
the study effort, and evidence of the team 
leader’s qualifications and engineering 
discipline. Subsequent changes or 
substitutions to the approved VE team shall 
be submitted in writing to the Contracting 
Officer for approval; and

(3) The team leader shall be responsible for 
prestudy work assembly and shall edit,
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reproduce, and sign the final report and each 
VEP. All VEP’s, even if submitted earlier as 
an individual submission, shall be contained 
in the final report.

(d) VEP preparation. As a minimum, the 
contractor shall include the following 
information in each VEP:

(1) A description of the difference between 
the existing the proposed design, the 
comparative advantage and disadvantages of 
each, a justification when an item’s function 
is being altered, the effect of the change on 
system or facility performance, and any 
pertinent objective test data.

(2) A list and analysis of design criteria or 
specifications that must be changed if the 
VEP is accepted.

(3) A separate detailed estimate of the 
impact on project cost of each VEP, if 
accepted and implemented by the 
Government.

(4) A description and estimate of costs the 
Government may incur in implementing the 
VEP, such as design change cost and test and 
evaluation cost.

(5) A prediction of any effects the proposed 
change may have on life cycle cost.

(6) The effect the VEP will have on design 
or construction schedules.

(e) VEP acceptance. Approved VEP’s  shall 
be implemented by bilateral modification to 
this contract.

(End of clause.)

53. Subpart 52.3 is amended by 
revising the title and by revising § 52.300 
to read as follows:

Subpart 52.3— Provision and Clause 
Matrix

52.300 Scope of subpart
The matrix in this subpart contains a 

column for each principal type and/or 
purpose of contract (see 52.101(e)).
52.301 Solicitation provisions and 
contract clauses (Matrix).

PART 53— FORMS

54. Section 53.235 is added to read as 
follows: 53.235 Research and 
Development Contracting (SF 298).

S F 298 (2/89), Report Documentation 
Page. SF 298 is prescribed for use in 
submitting scientific and technical 
reports to contracting officers and to 
technical information libraries, as 
specified in 35.010.

55, No. 24 /  Monday, February 5, 1990 /  Rales and Regulations

55. Section 53.245 is amended by 
revising the section title and paragraphs
(d). (f), (g), 0ij* (i), and (j) to read as 
follows^

53.245 Government property.
* * * * *

(d) S F  1424 (REV. 7/89), Inventory 
Disposal Report (See 45.615.) SF 1424 is 
authorized for local reproduction and a 
copy is furnished for this purpose in part 
53 of the looseleaf edition of the FAR.
*  *  *  *  *

(f) S F  1426 (REV. 7/89), Inventory 
Schedule A (Metals in M ill Product 
Form), and SF  1427 (REV. 7/89),
In ventory Schedule A-Continuation 
Sheet (Metals in M ill Product Form). 
(See 45.606 and 49.602-2(e).) Standard 
Form 1426 and Standard Form 1427 are 
authorized for local reproduction and 
copies are furnished for this purpose in 
part 53 of the looseleaf edition of the 
FAR.

(g) S F  1428 (REV. 7/89), Inventory 
Schedule B, and S F 1429 (REV. 7/89), 
Inventory Schedule B-Continuation 
Sheet. (See 45.606 and 49.602-2(b).) 
Standard Form 1428 and Standard Form 
1429 are authorized for local 
reproduction and copies are furnished 
for this purpose in part 53 of the 
looseleaf edition of the FAR.

(h) SF 1430 (REV. 7/89), Inventory 
Schedule C (W ork-in-Process) and SF  
1431 (REV. 7/89), Inventory Schedule C- 
Continuation Sheet (Work-in-Process). 
(See 45.606 and 49.602-2(c).) Standard 
Form 1430 and Standard Form 1431 are 
authorized for local reproduction and 
copies are furnished for this purpose in 
part 53 of the looseleaf edition of the 
FAR.

(i) S F  1432 (REV. 7/89), Inventory 
Schedule D (Special Tooling and 
Special Test Equipment), and S F  1433 
(REV. 7/89), Inventory Schedule D- 
Continuation Sheet (Special Tooling and 
Special Test Equipment). (See 45.606 
and 49.602-2(dj.) Standard Form 1432 
and Standard Form 1433 are authorized 
for local reproduction and copies are 
furnished for this purpose in part 53 of 
the looseleaf edition of the FAR.

(j) SF 1434 (REV. 7/89), Termination 
Inventory Schedule E  (Short Form For 
Use With SF  1438 Only). (See 45.606 and 
49.602-2(e).) Standard Form 1434 is 
authorized for local reproduction and a 
copy is furnished for this purpose in part 
53 of the looseleaf edition of the FAR.

56. Section 53.249 is amended by 
revising the section title and paragraphs 
(a)(2) through (a)(7) to read as follows: 
53.249 Termination o f contracts.
(a) * * *

(2) S F  1435 (REV. 7/89), Settlement 
Proposal (Inventory Basis). (See 49.802- 
1(a).) Standard Form 1435 is authorized 
for local reproduction and a copy is 
furnished for this purpose in part 53 of 
the looseleaf edition of the FAR.

(3) S F  1436 (REV. 7/89), Settlement 
Proposal (Total Cost Basis). (See 49.602- 
1(b).) Standard Form 1436 is authorized 
for local reproduction and a copy is 
furnished for this purpose in part 53 of 
the looseleaf edition of the FAR.

(4) S F  1437 (REV. 7/89), Settlement 
Proposal for Cost-Reimbursement Type 
Contracts. (See 49.602-l(c) and 49.302.) 
Standard Form 1437 is authorized for 
local reproduction and a copy is 
furnished for this purpose in part 53 of 
the looseleaf edition of the FAR.

(5) SF  1438 (REV. 7/89), Settlement 
Proposal (Short Form). (See 49.602-l(d).) 
Standard Form 1438 is authorized for 
local reproduction and a copy is 
furnished for this purpose in part 53 of 
the looseleaf edition of the FAR.

(6) S F 1439 (REV, 7/89), Schedule of 
Accounting Information. (See 49.602-3.) 
Standard Form 1439 is authorized for 
local reproduction and a copy is 
furnished for this purpose in part 53 of 
the looseleaf edition of the FAR.

(7) SF 1440 (REV. 7/89), Application 
fo r Partial Payment. (See 49.602-4.) 
Standard Form 1440 is authorized for 
local reproduction and a copy is 
furnished for this purpose in part 53 of 
the looseleaf edition of the FAR.

57. Section 53.301-298 is added to read 
as follows: 53.301-298, Standard Form 
298, report documentation page.
BILLING CODE 6820-JC-M
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include subtitle for the specific volume. On 
classified documents enter the title classification 
in parentheses.

Blocks. Fundina Numbers. To include contract 
and grant numbers; may include program 
element number(s), project numbers), task 
number(s), and work unit number(s). Use the 
follow ing labels:

C - Contract PR * Project 
G - Grant TA - Task 
PE * Program WU - Work Unit 

Element Accession No.

Block 6. Author(s). Name(s) of person(s) 
responsible for writing the report, performing 
the research, or credited w ith the content of the 
report. If editor or compiler, this should follow 
the name(s).

Block 7. Performina Oraanization Nameisl and 
Addressies). Self-explanatory.

Block a. Performina Oraanization Report 
Number. Enter the unique alphanumeric report 
numbers) assigned by the organization 
performing the report

Block 9. Soonsorina/Monitorinq Aaencv Nameisl 
and Addressies). Self-explanatory.

Block 10. Soonsorina/Monitorina Aaencv 
Reoort Number. ( I f  k now n)

Block 11 . Suoolementarv Notes. Enter 
information not included elsewhere such as: 
Prepared in cooperation with...; Trans, of...; To be
published in__ When a report is revised, include
a statement whether the new report supersedes 
or supplements the older report

Block 12a. Distribution/Availabilitv Statement 
Denotes public availability or lim itations. Cite any 
availability to the public. Enter additional 
lim itations or special markings in all capitals (e.g. 
NOFORN, REL, ITAR).

DOO - See DoDD 5230.24,'D istribution 
Statements on Technical 
Documents."

DOE - See authorities.
NASA - See Handbook NHB 2200.2.
NTIS - Leave blank.

Block 12b. Distribution Code.

DOO - Leave blank.
DOE - Enter DOE distribution categories 

from the Standard Distribution for 
Unclassified Scientific and Technical 
Reports.

NASA- Leave blank.
NTIS - Leave blank.

Block 13. Abstract. Include a brief (M a x im u m  
200 w ords) factual summary o f the most, 
significant information contained in the report

Block 14. Subiect Terms. Keywords or phrases 
identifying major subjects in  the report

Block 15 . Number o f Paaes. Enter the total 
number of pages.

Block 16. Price Code. Enter appropriate price 
code (N TIS  on ly).

Block« 17  . 1 9 .  W u r itv  Classifications. Self- 
explanatory. Enter U.S. Security Classification in 
accordance w ith  U.S. Security Regulations (l.e., 
UNCLASSIFIED). If form contains classified 
information, stamp classification on the top and 
bottom o f the page.

Block 20. Lim itation o f Abstract This block must 
be completed to  assign a lim itation to  the 
abstract Enter either UL (unlimited) or SAR (same 
as report). An entry in this block is necessary if 
the abstract is to be lim ited. If Wank, the abstract -  
is assumed to  be unlimited.

BILLING CODE 6820-JG-C



Federal Register /  Vol. 55, No. 24 /  Monday, February 5, 1990 /  Rules and Regulations 3893

58. Section 53.301-1424 is revised to 
read as follows:

53.301-1424 Standard Form 1424, 
Inventory Disposal Report.
BILLING CODE 6820-JC-M



3 8 9 4 Federal Register /  VoL 55, No. 24 /  Monday, February 5,1990 /  Rules and Regulations

INVENTORY DISPOSAL REPORT 
(See FAR 45.615)

FORM APPROVED OMB NO. PLANT CLEARANCE CASE NUMBER 
9000-0015

Puohc reDortinq ourasn for tnis collection of information is estimated to averaqe 1 hour oer response, including trie time for reviewing instructions 
searcninq existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send comments’ 
regarding this Durden estimate or any other aspect of this collection of information, including suggestions for reducing tnis burden, to the Far Secretariat 
(v rs ). Office of Federal Acduisition and Regulatory Policy. GSa . Washington. O.C. 20405: and to the Office of Management and Budget. Paperwork Reduction

TO: (include ZIP Code) FROM: (include Z ip  Code)

t. DATE PLANT CLEARANCE CASE OPENED 2. OATE PLANT CLEARANCE CASE CLOSEO 3. NUMBER OF DAYS BETWEEN OPENING AND 
CLOSING

4. n a m e  a n d  ADDRESS OF CONTRACTOR/SUBCCNTRa CTOR 
(include ZIP Code)

5. IF SUBCONTRACTOR STATE NAME AND AOORESS OF PRIME CONTRACTOR 
(include ZIP Code)

8. LOCATION OF PROPERTY (City and State) 7. CONTRACT NUMBER 8; OOCKET NUMBER (Termination only)

9. SUBCONTRACT NUMBER 10. CONTRACTOR REFERENCE NUMBER

DISPOSITION OF PROPERTY

ITEM DESCRIPTION LINE
ITEMS

ACQUISITION
COST PROCEEDS

11. TO TA L INVENTORY AS SUBMITTED
12. ADJUSTMENTS (Pricing errors, shortages, etc.)
13. ADJUSTED INVENTORY (Line 11 ±  Line 12)
14. PURCHASE OR RETENTION AT COST
15. RETURN TO SUPPLIERS (Net Proceeds)
16. REDISTRIBUTIONS

A. WITHIN OWNING AGENCY
B. OTHER AGENCIES

TO TA L

17. DONATIONS
18. SALES
19 SALES ~ PROCEEDS TO OVERHEAD
20.
21.

22. TO TA L PROCEEDS CREOTTS (Total Lines 14, 15, and 18)

23. 0ESTROvED OR ABANDONED
24. OTwgR (Exoiam in Item 28, Remarks)

25. TO TA L DISPOSITIONS

28. REMARKS (Identify contract number in wnicn proceeds were applied, or disbursing office where proceeds were deposited)

best of my knowledge, disposition of ail property on this case has been effected in accordance with existing regulations, ail property has been 
accounted for and ail disposal credits properly applied.

CONTRACT a d m in is t r a t io n  OFFICE (Author •zed signature and title) OATE

PrUe i ^ ' ^ t i ^ i s L^ o i e ? E,," OOUCT,ON EXPIRATION OATE: 4-30-02 U 24-102 STANDARD FORM 1424 (REV. 7-89)
Prescribed by GSA -  FAR <48 CFR) 53.245(d)

BILLING CODE 6820-JC
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59. Section 53.301-1426 is revised to 
read as follows:
53.301-1426 Standard Form 1426, 
Inventory Schedule A (Metals in Mill Product 
Form).
BILLING CODE 6820-JC-M
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60. Section 53.301-1427 is revised to 
read as follows:

53.301-1427 Standard Form 1427, 
Inventory Schedule A—Continuation Sheet 
(Metals in Mill Product Form).
BILLING CODE 6820-JC-M
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64. Section 53.301-1431 is revised to 
read as follows:

53.301-1431 Inventory Schedule C—  
Continuation Sheet (Work-in-Process).

BILLING CODE 6820-JC-M
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65. Section 53.301-1432 is revised to 
read as follows:

53.301-1432 Inventory Schedule D 
(Special Tooling and Special Test 
Equipment).

BILLING dODE 6820-JC-M
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66. Section 53.301-1433 is revised to 
read as follows:

53.301-1433 Inventory Schedule D—  
Continuation Sheet (Special Tooling and 
Special Test Equipment).
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67. Section 53.301-1434 is revised to 
read as follows:

53.301-1434 Termination Inventory 
Schedule E (Short Form For Use With SF 
1438 Only).
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68. Section 53.301-1435 is revised to 
read as follows:

53.301-1435 Settlement Proposal 
(Inventory Basis).

BILLING CODE 6820-JC-M
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SECTION I -  STATUS OF CONTRACT OR ORDER A T  EFFECTIVE DATE OF TERMINATION

PROOUCTS COVERED BY TERMINATED 
CONTRACT OR PURCHASE ORDER

(a)

FINISHEÔ UNFINISHED OR 
.N O T  COMMENCED

TOTAL
COVERED

BY
CONTRACT 
OR OROER

(g>

PREVIOUSLY
SHIPPED

ANO
INVOICED 

0» -

ON HANO
PAYMENT TO 
BE RECEIVED 

THROUGH 
INVOICING 

(O

INCLUOEO
IN

THIS
PROPOSAL

TO BE
c o m p l e t e d

(Partía) termi
nation only* 

(e)

NOT 
TO BE 

COMPLETED

(f)

QUANTITY

#
QUANT ITV

$
QUANTITY

1
SECTION II -  PROPOSED SETTLEMENT

NO. ITEM

<a>

previous proposal nas bean filed) TOTAL 
PROPOSED 
TO DATE

(d>

FOR USE OF 
CONTRACTING 
AGENCY ONLY 

(e>

t o t a l
PREVIOUSLY

PROPOSEO
0»

INCREASE OR 
DECREASE BY 

THIS PROPOSAL 
(O

1 METALS
2 RAW MATERIALS (other than metals)
3 PURCHASED PARTS
4 FINISHED COMPONENTS
5 MISCELLANEOUS INVENTORY
6 WORK -IN-PROGRESS
7 SPECIAL TOOLING ANO SPECIAL TEST EQUIPMENT
8 OTHER COSTS (from Schedule B)
9 GENERAL AhO ADMINISTRATIVE EXPENSES (from Schedule 0

10 TO TA L (Items 1 to 9 inclueive)
11 PROFIT (explain in Schedule 0)
12 SETTLEMENT EXPENSES (from Schedule E)

13 TO TA L (Items 10 to 13 inclusive)
14 SETTLEMENTS WITH SUBCONTRACTORS (from Schedule F)
15 ACCEPTABLE FINISHED PRODUCT
16 GROSS PROPOSED SETTLEMENT (Items 13 thru 15)
17 OISPOSAL ANO OTHER CREDITS (from Schedule G)
18 NET PROPOSED SETTLEMENT (Item 16 less 17)
19 ADVANCE. PROGRESS & PARTIAL PAYMENTS (from Schedule 1*

20 NET PAYMENT REQUESTED (Item 1* less 19)

AUTHORIZED for  l o c a i. REPRODUCTION EXPIRAT ION OATfc 4-30-92 1435-102 fH 3i5 s  CFRI^X^eWaXa
Previous edition is usaste 7
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SCHEDULE A -  ANALYSIS OF INVENTORY COST (Items ♦ and 6)
following information (unless not reasonably avaiiaoie) for inventories of fin shed components and worK-tn-pr ogress mciuoed in tn's

TOTAL DIRECT 
LABOR

TOTAL DIRECT 
MATERIALS

TOTAL INDIRECT 
EXPENSES TOTAL

FINISHED COMPONENTS
WORK-IN-PROGRESS

amounts may 0« grouped into a Single entry in Scnedules a. C. 0 . E. and C.

SCHEDULE 8 -  OTHER COSTS (Item 8)

ITEM EXPLANATION AMOUNT
FOR USE OF 

CONTRACTING 
AGENCY ONLY

SCHEDULE C -  GENERAL AND ADMINISTRATIVE EXPENSES (Item 3)

OETAIL OF EXPENSES AMOUNT
¿OR USE OF 

CONTRACTING  
AGENCY ONLY

-  ' : - \ i  * » . 4:  ; *  ¿ * 4  ]

SCHEDULE 0 -  PROFIT (Item 11)

EXPLANATION AMOUNT
FOR USE OF 

CONTRACTING  
AGENCY ONLY

(Where the space provided for any information is insufficient, continue on a separate sheet.)

STANDARD FORM 143S «6*. >«®PAQE 2



3916 Federal Register /  Vol. 55, No. 24 /  Monday * February 5 ,1 9 9 0  /  Rules and Regulations

SCHEDULE E -  SETTLEMENT EXPENSES (Item 12)

ITEM- EXPLANATION > AMOUNT
FOR USE OF 

■ CONTRACTING 
AGENCY ONLY

SCHEDULE F -  SETTLEMENTS WITH IMMEDIATE SUBCONTRACTORS AND SUPPLIERS (Item 14)

NAME ANO A00RESS OF SUBCONTRACTOR BRIEF DESCRIPTION OF PROOUCT CANCEtEO AMOUNT OF 
SETTLEMENT

FOR USE OF 
CONTRACTING 
AGENCY ONLY

SCHEDULE G -  DISPOSAL AND OTHER CREDITS (Item 17)
FOR USE OF 

CONTRACTING 
AGENCY ONLY

DESCRIPTION

(If practicable, show separately amount of disposal credits applicable to acceptable finished product included in item 15J 
(Where the space: pro wiped for any: iMormatiOA is msuf ficiwH, coiwmwe oi* a- separate sheer.)___________ ___

STANDARD FORM 1435 <«V. 7-a®PAGE 3
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SCHEDULE H -  ADVANCE. PROGRESS AND PARTIAL PAYMENTS llt«w  19)

. DATE. TVPE OF PAYMENT AMOUNT
FOR USE OF 

CONTRACTING 
AGENCY ONLY

(Where the space provided fòr any information is insufficient, continue on a separate sheet.)

CERTIFICATE

This is to certify that the undersigned,, individually,-and as an authorized representative of the Contractor, has examined this termination 
settlement proposal and that, to the Pest knowledge, and Petief of the undersigned:

(a) AS TO THE CONTRACTOR’S OWN CHARGES. The proposed settlement (exclusive of charges set forth in Item 14) and suooortina 
schedules and explanations have been prepared from the books of account and records o i  the Contractor m accordance with 
recognized commercial accounting prachces; they include only those charges allocable to the terminated portion of this contract; they 
have been prepared with knowledge that they will, or may, be used directly or indirectly as the basis of settlement of a termination 
settlement proposal or claim against an agency of the United States; and the charges as stated are fair and reasonable.

(b) AS TO THE SUBCONTRACTORS’ CHARGES*. ( 1 ) -The Contractor has examined, or caused to be examined, to an extent it 
considered adequate in- the circumstances, the termination settlement proposals of its immediate subcontractors (exclusive of proposals 
filed against these immediate subcontractors by their subcontractors); (2) The settlements on account of immediate subcontractors' own 
charges are taw and reasonable, the charges are allocable to the terminated portion of this contract, and the settlements were 
negotiated in good faith and are not more favorable to its immediate subcontractors than those that the Contractor would make if 
reimbursement by the Government were not involved; (3) The Contractor has received from all its immediate subcontractors appropriate 
certificates with respect to their termination settlement proposals, which certificates are substantially in the form of this certificate; and 
4) The-Contractor has no information leading it to doubt (i) the reasonableness of the settlements with more remote subcontractors or 

(») that the charges for them are allocable to this contract. Upon receipt by the Contractor of amounts covering settlements with its 
immediate subcontractors, the Contractor will pay or credit them promptly with the amounts so received, to the extent that il has not 
previously done so. The term “subcontractors," as used above, includes suppliers.

NOTE: The Contractor shall, under conditions stated in FAR 15.304-2 , be required to submit a Certificate of Current Cost or Pricing 
Data (see FAR 15.804-2U ) and 15.804-6L *

ÑAfofc OF CONTBaCTCB— ------ ------------------------------------------------------------------------- HV (Signatura of autnoruaa official)

TITLE BÂTE

HaM : of  superv is o r  V a c c o u n t in g  q fPi'Cia l  .............  ........ TTT0Ü------------------------------------------------- — --------------------------

BILLING CODE 6820-JC-C STANDARD FORM 143S<*Ev. >a»PA<3£ 4
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69. Section 53.301-1436 is revised to 
read as follows:
53.301-1436 Settlement Proposal (Total 
Cost Basis).

BILLING CODE 6820-JC-M
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MMÜflM

«aren,na e » *7 ,r3 « t a  «u rce s . an * ^  T h . r ^ S S S *  " SUuC,<ons"
? ' 0 ,2 "  asc«« o » tn ,T  collect,on f I T w ?!?*0*5

SETTLEMENT PROPOSAL (TO TA L COST BASIS) FORM APPROVED CUuJ\ i»o_"

9000—9012
malta  to ave,cg« 2.5 nows par raspón«, ,nciud,ng in« t,roe" tor rev,aw,na mswuci.on«- 
I I *  nMdtd, and comoietino and review,na uw m u m i . «  «4 ------------- • „_n5UUC, ons-

□A PRIME CONTRACT WITH  
THE GOVERNMENT □ SUBCONTRACT OR 

PURCHASE ORDER
A00RESS

NAME
CONTRACTOR W H O  SENT NOTICE O F< TERMINATION C it y  a n d  s ta t e  (includa ¿IP Code)

A00RESS (include ZIP Code),
NAME OF GOVERNMENT AGENCY 

0ÓVERNMENT PRIME CONTRAC 1 NÖ.
If moneys payadle wnder the contract have been assigned, give the foMowin« 
ñ a m e  OF ASSIGNEE -------------------------------------------------- ÉFFÉèVlWE DATE OF TERMINATION

CONTRACTOR'S REFERENCE NÖ.

SF 1439, SCHEDULE OF ACCOUNTING INFORMATION

PROPOSAL NO.

Ü  'S T T  IS NOT ATTACHE0 <lf not. explain)

CHECK ÖNE

g  INTERIM Q  FINAL

SECTION I -  S TA TU S  OF C O N TR AC T OR ORDER A T

FINISHED UNFINISHED OR 
NOT COMMENCED TOTAL 

COVEREO 
.  BY

CONTRACT 
OR ORDER

<g>

PREVIOUSLY
SHIPPED

AN0
INVOICED

(0)

ON HAND

PR00UCTS COVERED BY TERMINA 
CONTRACT OR PURCHASE ORDE

(a)

TE0
R

PAYMENT TO 
BE RECEIVED 

thr o u g h
INVOICING

(O

PAYMENT NOT 
TO BE RECEIVED 

THROUGH 
INVOICING 

<d>

s u b s e q u e n tly
c o m p l e t e d

ANO
INVOICED •  

<#>

NOT 
TO BE 

COMPLETED

<f)
QUANTITY

QUANTITY

QUANTITY

$

NO

QIRECT MATERIAL 
DIRECT LABOR

ITEM

(a>

(Use Columns <B> and (c> only wnere 
previous proposal nas Dean tiled) 

“' “ total— n— INCREASE OR 
PREVIOUSLY DECREASE BY

PROPOSED THIS PROPOSAL JM ____ (e>

TOTAL 
PROPOSED 
TO DATE

(d>

FOR USE OF 
CONTR AC TIN G  
AGENCY ONLY 
____  <e)

INDIRECT FACTORY EXPENSE (from Schedule A ) 
SPECIAL TOOLING AN) SPECIAL TEST EQUIPMENT (SF 1432)

GENERAL AM) ADMINISTRATIVE EXPENSES (from Schedule Q 
TO TA L  C O S TS  Sterne 1 thru 8)

(Explain in Schedili« D>

TO TA L Otame 7 end 8)
DEDUCT FINISHED PRODUCT INVOICED OR TO BE INVOICED 

TO TA L  litem S to n  Item 101
SETTLEMENT EXPENSES (from Schedule E>

GROSS PROPOSED SETTLEMENT (Hems 13 thru 14)
16 DISPOSAL AND OTHER CREDITS (from Schedule G)

NET PROPOSED SETTLEMENT (Hem 15 less 16)

AOVANCE, PROGRESS & PARTIAL PAYMENTS (fren Schedule H>
NET PAYMENT REQUESTED Stem 18 ton 18)

date of camoietion 0# t?f,n ‘n.atl0n'. *n » mcn the total cost reported-,n section tt snouié oe eccumuiated 10
finished C o i£ ¿  deduct,on for fished product (item 10.  Section I»  should oe the contract price ef

(When ihe soace pretexted for any information is insufficient, commue on a separate sheeU 
'“Iê-xp'bai iOM datê TS^)?AU THOR UEO FOR LOCAL REPRODUCTION

Previous edition is usaci# 143«-tOS í-ií̂ SA"?, SJf ,1S3,5. cflÆ.«,*7-89)
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SCHEDULE A -  INOIRECT FACTORY EXPENSE (Item 31

OETAIL OF EXPENSES METHOO QF ALLOCATION AMOUNT
FOR USE OF 

CONTRACTING 
AGENCY ONLY

NOTE.- Individual items of small amounts may be grouped imp a single entry in Schedules B, C, 0, E, and G.
SCHEDULE B -  OTHER COSTS (Item S)

ITEM EXPLANATION AMOUNT
FOR USE OF 

CONTRACTING 
AGENCY ONLY

a*

SCHEDULE C - 3ENERAL AND ADMINISTRATIVE EXPENSES (item 6)

DETAIL OF EXPENSES METHOO OF ALLOCATION AMOUNT
FOR USE OF 

CONTRACTING 
AGENCY ONLY

SCHEDULE 0 -  PROFIT (Item 81

4-
EXPLANATION AMOUNT

FOR USE OF 
CONTRACTING 
AGENCY ONLY

(Where the space provided for any information is insufficient, continue on « separate sheefj

STANDARD FORM 143« «W . 7-ss»pAGE 2
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SCHEDULE E -  SETTLEMENT EXPENSES (Item 12)

ITEM EXPLANATION AMOUNT
FOR USE OF 

CONTRACT1NQ 
AGENCY ONLY

SCHEDULE F -  SETTLEMENTS WITH IMMEDIATE SUBCONTRACTORS AND SUPPLIERS (Item 14)

NAME AND A00RESS OF SUBCONTRACTOR BRIEF DESCRIPTION OF PRODUCT CANCELEO AMOUNT OF 
SETTLEMENT

T o i T T S I ^ o P
CONTRACTING 
AGENCY ONLY

SCHEDULE Q -  DISPOSAL AND OTHER CREDITS (Item IS)

DESCRIPTION AMOUNT
FOR USE OF 

CONTRACTING 
AGENCY ONLY

(If pr aciicible, snow separately amount of disposal credits applicable to acceptable finished product included on SF 1428J
(Where the space provided for any information is insufficient, continue on a separate sheet J

STANOARO FORM 143S«CV. VMIPAOS S
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SCHEDULE H -  ADVANCE, PROGRESS AND PARTIAL PAYMENTS (Item 18)

DATE TYPE OF PAYMENT AMOUNT
FOR USE OF 

CONTRACTING 
AGENCY ONLY

•

(Where the space provided for any information is insufficient, continue on a separate sheet.)

CERTIFICATE

This is to certify that the undersigned, individually, and as an authorized representative of (he Contractor, has examined this termination 
settlement proposal and that, to the best knowledge and belief of the undersigned:

(a) AS TO THE CONTRACTOR’S OWN CHARGES. The proposed settlement (exclusive of charges set forth in Item 14) and supporting
schedules and explanations have been prepared from the books of account and records of the Contractor m accordance with
recognized commercial accounting practices; they include only those charges allocable to the terminated portion of this contract; they 
have been prepared with knowledge that they will, or may, be used directly or indirectly as the basis of settlement of a termination
settlement proposal or claim against an agency of the United States; and the charges as stated are fair and reasonable.

(b) AS TO THE SUBCONTRACTORS’ CHARGES. CD The Contractor has examined, or caused to be examined, to an extent it
considered adequate in the circumstances, the termination settlement proposals of its immediate subcontractors (exclusive of proposals 
filed against these immediate subcontractors by their subcontractors); (2) The settlements on account of immediate subcontractors' own 
charges are fair and reasonable, the cnarges are allocable to the terminated portion of this contract, and the settlements were 
negotiated in good faith and are not more favorable to its immediate subcontractors than those that the Contractor would make if 
reimbursement by the Government were not involved; (3) The Contractor has received from all its immediate subcontractors appropriate 
certificates with respect to their termination settlement proposals, which certificates are substantially in the form of this certificate; and 
(4) The Contractor has no information leading it to doubt (i) the reasonableness of the settlements with more remote subcontractors or 
(ii) that the charges for them are allocable to this contract. Upon receipt by the Contractor of amounts covering settlements with its 
immediaie subcontractors, the Contractor will pay or credit them promptly with the amounts so received, to the extent that it has not 
previously done so. The term "subcontractors,* as used above, includes suppliers.

NOTE: The Contractor shall, under conditions staled in FAR 15.804-2 , be required to submit a Certificate of Current Cost or Pricing 
Data (see FAR 15.804-2(a) and 15.804-6).

NAME Of* CONTRACTOR BY (Signatur* of authoring official)

Tifii BÄTE

NAMETST's u p e r v i& m v  a c c o u n t in g  o f i c i a l TÎTCI ’

STANO ARO FORM 1 4 3 « «E V . 7-svpAGC 4

BILLING CODE 6820-JC-C
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70. Section 53.301-1437 is revised to 
read as follows:
53.301-1437 Settlement Proposal for Cost- 
Reimbursement Type Contracts.
BILLING CODE 6820-JC-M
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s e t t l e m e n t  p r o p o s a l  fo r  c o s t - r e im b u r s e m e n t  t y p e  c o n t r a c t s
jvéugr

9000— 0012

ruonc rapomnq outaen ror ^ r e v i e w i n g '  the collection of information. Song comments
realroinc this* burden estimate or any otfmr aspect of this collection of information* including suggestions for reducing t^'S^uraeri. to the Far  Secretariat 
(VRa S f ic e  o ? l X a .  Ac^?s.t.on Ind Regulatory Policy. GSA. Washington. O X. 20405: and to the O ffice of Management and Budget. Paperwork Reduction
Protect (0000-0012). Washington. O.C. 20503. --------------------- ------------------ -
To be used by prme contractors suOrmttmg settlement proposals on cost-rerntH/sement type contracts under Part 49 of the Federal Acquskion Regulation.

m ______________. . . u k  ------------•— a a m . p a im h ir e a m A f t l  f v n a  c i ih r f t f t f T V f C

COfclPANV
f )  PARTIAL n  f in a l

STREET ADORÉS^ c o n t r a c t  n o .

C it y  a n d  STATE (includa ZIP Coda)

ITEM

(a)

TOTAL
PREVIOUSLY SUBMITTED 

(b)

INCREASE OR DECREASE 
BY THIS PROPOSAL

(c>

TOTAL
SUBMITTED TO DATE 

(d)

10. SETTLEMENTS WITH SUBCONTRACTORS
11. GROSS PROPOSED SETTLEMENT (Itame 7 thru 10)
12. DISPOSAL AND OTHER CREDITS -

CERTIFICATE

This is to certify that ths undersigned, individually, and as an authorized represeniative of the Contractor, has examined this termination 
settlement proposal and that, to the best knowledge and belief of the undersigned:

(a) a s  TO THE CONTRACTOR’S OWN CHARGES. The proposed settlement (exclusive of charges set forth in Item 10) and supporting 
. . »T/ . °  . . .  Of,plr.a from m . OooW of account » 0  „co rO I ’ol m . LOn,facto- «

r.coanized commercial accounting practices;- they include only those charges allocable to the terminated portion of this conirac , they 
prewarec|C withCknowledge that the, will, or may. be used directly or indirectly as the basir of M M M - o f  • termination 

settlement proposal or claim against an agency of the United States; and the charges as stated are fair and reasonable.

mt AS TO THE SUBCONTRACTORS’ CHARGES. (1) The Contractor has examined, or caused to be examined, to an extent it
f W W M  ptoposafs of IIS M m « m  suoconl-acfof. [..e K is ... of c o c o s «  

?a” ’ T “ s l ^  ? m l ! i? l .  r ^ W w s  P. IP«ir suOcontractors); (2) tfi. s .m .m .m . on y «
charges are" fair and Ve'asonabie. the charges are allocable to the terminated portion of this contract, and the settlements ^were
nAanhatad in good faith and are not more favorable to its immediate subcontractors than those that the Contractor would make if

were not involved; (3) The Contractor has received from aH its immediate subcontractors appropr.aw 
s S  Pfoposals. WIMP c .« lf lc .l .s  «  m m . W m o m.s c ^ '.H c .'. :  ^

(4) The Contractor has no information leading if to doubt (i) the reasonableness of the settlements with more remote subcontractors or 
W) that ,Cr c ^ s T o r ^ ° r ™ t o  this contract. Upon receipt by the Contractor of amounts covering M  to  
SmediatlT subcomractors, the Contractor wilt pay or credit them promptly with (he amounts so received, to the sxteni that it has not 
previously done so. The term 'subcontractors,* as used above, includes suppliers.

NOTE: The Contractor shall, under conditions stated in FAR 1 5.804-2 . be required to submit a Certificate of Current Cost or Pricing 
Oata (see FAR 15.804-2(8) and 15.804-6).

BILLING CODE 6820-JC-C
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71. Section 53.301-1438 is revised to 

read as follows:

53.301-1438 Settlement Proposal (Short 
Form).

BILLING CODE 6820-JC-M
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SETTLEMENT PROPOSAL (SHORT FORM)
FüöT

FORM APPROVED OM8 NO.
9000-0012

>tic reporting ouraan tor this coiiaction of information is astimated to average 2.& nours par raspons«. including tha tima for raviaw.ng 'instructions, 
searching «xisting data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send comments 
regarding tnis burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the FAR Secretariat 
(VRS). Office of Federal Acquisition and Regulatory Policy. GSa .  Washington, O.C. 20405: and to the Office of Management and Budget. Paperwork Reduction 
Project (9000-0012). Washington. D.C. 20503.

For use by a Prime Contractor or Suocontractor in Settlement of a Fixed Price Terminated Contract when Total Charges Claimed a re Less Than aio.000.'
TFuST ygOWSÀL" ALLIES TO (Cnecx one) ¿¿K^Pa Ki V (Prime or Suocontractor)

□ A PRIME CONTRACT 
WITH THE GOVERNMENT □ SUBCONTRACT OR 

PURCHASE ORDER
SUBCONTRACT OR PURCHASE OROER NO.(S)

CONTRACTOR WHO SENT NOTICE OF TERMINATION
NAME

ADDRESS (include ZIP Code)

If moneys payable under the contract have been assigned, give the following:
NAME OF ASSIGNEE

a ODRESS (include ZIP Code)

STREET AOORESS

CITY AND STATE (include ZIP Code)

SECTION I -  STATUS OF CONTRACT OR OROER A T EFFECTIVE OATE OF TERMINATION

PROOUCTS COVERED BY TERMINATED 
CONTRACT OR PURCHASE ORDER

(4»

FINISHED UNFINISHED OR 
NOT COMMENCED TOTAL

COVERED BY 
CONTRACT 
OR OROER

(g>

PREVIOUSLY 
SHIPPED AND 

INVOICED

(b>

ON HANO
PAYMENT TO 
BE RECEIVED 

THROUGH 
INVOICING 

(O

INCLUOED 
IN THIS 

PROPOSAL

(d>

TO BE 
COMPLETED 

(Partibl termi
nation only) 

(0)

NOT 
TO BE 

COMPLETED

(f>
QUANTITY

9
QUANTITY

9
QUANTITY

$
SECTION II -  PROPOSED SETTLEMENT

NO.
ITEM

(inefude only items allocable to the terminated portion of contract)
AMOUNT OF 

CHARGE
1 CHARGE FOR ACCEPTABLE FINISHED PROOUCT NOT COVERED BY INVOICING (from SF 1434) 9
2 CHARGE FOR WORK-IN-PROGRESS, RAW MATERIAL, ETC, ON HANO (from SF 1434) 9
3 OTHER CHARGES INCLUDING PROFIT AND SETTLEMENT EXPENSES 9
4 CHARGES FOR SETTLEMENT(S) WITH SUBCONTRACTORS 9
5 GROSS PROPOSED SETTLEMENT (Sum of Items 1 thru 4) 9
6 DISPOSAL ANO OTHER CREDITS (from SF 1434, Col. 2) 9
7 NET PROPOSED SETTLEMENT (Item 5 U*es 6) \ 9 ~
8 ADVANCE, PROGRESS, ANO PARTIAL PAYMENTS 9
9 NET PAYMENT REQUESTED (Item 7  less 8) 9

List your inventory on SF 1434 and attach a copy thereto. Retain for the applicable period specified in the prime contract all papers 
and records relating to this proposal for future examination.
(STv e â  BRitP cl^LANATiöh ÖF Hflw  Vflu aBRivEB a t  THE amOunTs Sh o w n  in UÉMS X  I .  «. anö 7-----------------------------------------

I CERTIFY that the above proposed settlement includes only 
charges allocable to the terminated portion of the contract ^jr

Name of voor company---------------------------- ----------------

purchase order. That the total charges (Item 5) and the disposal 
credits (Item 6) are fair and reasonable, and (hat this proposal has 
been prepared with knowledge that it will, or may, be used 
directly or indirectly as a basis for reimbursement under a 
settlement proposal(s) against agencies of the United States.

Bv (Signature of outnorizad official)

TTTlS BÄTE

_____________________ (Where Ihe space provided for any information is insufficient, continue on a separate sheetJ
AUTHORIZED FOR l o c a l  REPRODUCTION EXPIRATION OATE: 4-30-92 1439-10* STANDARD FORM 1 4 3 8 ,___
Previous edition is useole * Prescribed by G3À -  Fa R <4S CFR) 53J49(aX5)



INSTRUCTIONS

1. This settlement proposal should be submitted 
to the contracting officer. If you are a prime 
contractor, or to your customer. If you are a 
subcontractor. Thè term contract as used 
hereinafter includes a subcontract or a purchase 
order.

2. Proposals that would normally be Included in 
a single settlement proposal, such as those based 
on a series of separate orders for the same Item 
under one contract should be consolidated 
wherever possible, and must not be divided In 
such a way as to bring them below $10,000.

3. You should review any aspects of your
contract relating to termination and consult your 
customer or contracting officer for further 
Information. Government regulations pertaining to 
the basis for determining a fair and reasonable 
termination settlement are contained In Part 49 of 
the Federal Acquisition Regulation. Your proposal 
for fair compensation should be prepared on the 
basis of the costs shown by your accounting 
records. Where your costs are not so shown, 
you may use any reasonable basis for estimating 
your costs which will provide for fair
compensation for the preparations made and work 
done for the terminated portion of the contract, 
including a reasonable profit on such preparation 
and' work.

4. Generally your settlement proposal may 
Include under Items 2, 3, and 4, the following:

a. COSTS -  Costs Incurred which are 
reasonably necessary and are properly allocable to 
the terminated portion of your contract under 
recognized commercial accounting practices. 
Including direct and indirect manufacturing, selling 
and distribution, administrative, and other costs and 
expenses Incurred.

b. SETTLEMENT WITH SUBCONTRACTORS -  
Reasonable settlements of proposals of 
subcontractors allocable to the terminated portion 
of the subcontract Copies of such settlements 
will be attached hereto.

c- SETTLEMENT EXPENSES -  Reasonable costs 
of protecting and preserving termination Inventory 
In your possession and preparing your proposal.

d. PROFIT -  A reasonable profit with respect 
to the preparations you have made and work you 
have actually done for the terminated portion of 
your contract No profit should be Included for 
work which has not been done, nor shall profit be 
Included for settlement expenses, or for
settlement with subcontractors.

5. If you use this form, your total charges 
being proposed (line 5), must be less than 
$10,000. The Government has the right to
examine your books and records relative to this 
proposal, and If you are a subcontractor your 
customer must be satisfied with your proposal.

STANDARD FORM 143S<*EV. » » B A C K

BILLING CODE 6820-JC-C
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72. Section 53.301-1439 is revised to 
read as follows:

53.301-1439 Schedule of Accounting 
Information.

BILLING CODE 6820-JC-M
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SCHEDULE OF ACCOUNTING INFORMATION FOAM APPROVED OMB NO.

9000-0012
searching existing data sources, gather.ng and maintaining tne*Sda7a'nwiitj.^and^com platitg reviewing' tna'conact'ion o T * i n « o r m « i ô r L l ‘° nS* 

W « *  «stimata or any other aspect of this collection of information, in e .u d ^ g ^ u g g o K s  fw  r e ^ í *

Pro^cMPoSô-Ôol^^^asm n gto n i* o!c.a2Q5Ójl>Ulat0fy ^  °*C* Ä Ä & Ä  of

To be used by prim« contractors submitting termination proposals under Pari 49 of the Federai Acquisition Reaula lion 
for uso by subcontractor in effecting subcontract settlements with prime contractor or immediate subcontractor. * Also suitable

□ A PRIME CONTRACT WITH 
the GOVERNMENT_________ □ SUBCONTRACT or 

PURCHASE oroer

ime or Suocontractor)

STREET A00RESS

CONTRACTOR WHO SENT NOTICE OF TERMINATION
NAME ANO AD0RESS (include ¿IP ¿ode)----------------------------- -

C it y  a n o  STATE (include ZIP Code)

NAME OF GOVERNMENT AGENCY

Go v e r n m e n t  p r im e  
c o n t r a c t  n o .

CONTRACTOR'S 
REFERENCE N a

W ë é f i v f  ö a TC ô F---------
TERMINATION

l. INUIVIUUAL IN YOUR ORGANIZATION FROM WHOM AOOITIONAL INFORMATION MAY BE REQUESTED ON QUESTIONS RFLATlNri  roe
ACCOUNTING MATTERS PROPERTY DISPOSAL

n a m e  — ....................................................

TELEPHONE N a TITLE TELEPHONE N a

AOÖRt&S (includo r ip  Code)

<. »KC m e AUUUVN.S OP THE CONTRACTOR SUBJECT TO REGULAR PERlOOlC EXAMINATION BY INOEPENOENT PUBLIC ACÒÓUNfA N ts f
□  re s  i  I NO (Name and address of accountants)

3' INDEPENDENT ACCOUNTANTS. IF ANY. WHO HAVE REVIEWED OR ASSISTED IN THE PREPARATION OF THE A T T A ^ g u  p b o p o s a i "
NAME AOORESS (include ZIP Codo)

*• GOVERNMENTAL AGENCYtlES) WHICH HAVE REVIEWED YOUR ACCOUNTS IN CONNECTION WITH 
PRIOR SETTLEMENT PROPOSALS DURING THE CURRENT ANO PRECEDING FISCAL YEAR

NAME AOORESS (includo 2IP . Codea

□  « »  □ « !

1 BOOKSTtCy ° ¿ TcáfNT?COST R6CORDS U3EÛ ,N PREPARINO ÍHE PROPOSAL ¿ Ô N tA Ô u iô  6 y  ANÔ IN'ÂGRÊÉMÉn T W i Th  YÓUR’ GÉn I r a l --------------------------------
□ y e s  n  n o

Ì rV sUw T & V c L U ^ « ^ ^  DISCOUNTS EARNED. R t lU F é i. ALLÖW ANCéá, ANÒ VÔLUMÉ M t ¿ |  A Ô JU iT M É N fi

Q  YES Q  NO

■jW jjere^ in e^ sp aca^ p ro v ig ed  fo r  any in form ation is in su ffic ien t, continue on a separate  s n e e tj
(r ev .  7-asi 

CFR) 5X249tax®
Previous edition is usaoio EXPIRATION DATE: 4*30-92 1439-102
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*' '»  = 5 5 5 5 «

TYPES AND- SOURCE OF M IS C £U A N «w v« 1 iw^vivw; « n u  wncv 
SUCH AS RENT AC OF YOUR FACILITIES TO OUTSIDE PARTIES. ETC.eSrr°,TS AN° MANK£R OF RECORDING m f *  INCOME OR'THE C6sf ACCOUNT1 i

Uk. METHOD OF ALLOCATING GENERAL AND AOMlNtStRATiVEEXPENSE.'

I U  ARE COSTS AND INCOME FROM CHANCE ORDERS SEGREGATED FROM OTHER CONTRACT COSTS AND INCOME? U f ■-Y«S.4"by what metlKKI?f
Q yes Q no

uiti- ^»rarestiMZTF

13. ARE SETTLEMENT EXPENSES ARPUCARU TO PREVIOUSLY TERMINATED CONTRACtS ¿xctutteo FROM TĤ 'atT ACHED PROFOS ALS? q? * WO.* OXplaifU
□ rE* Q no

u- AND Proposals oF 'subcontractors common fcTTKtt fERMiNAtep
W°WC ° *  THg COf,TnACTO* T {lf T,s- «xN»intitt motnodusoa in atlooatlng amounts too» terminated portion

□  yes Q no

FORLMAt1r|Â ! T<X*  M£THO° ”  P*iC}NG INVENTORIES.iNDICAfiNC; WHETHER MATERIAL HAHOUNS c6sf HAT Sg&l INCUCgS'lN CKARGgS

ARE ANY FA8tS.MATERIALi.dR FINISHED PROOUCt.KNOWN TO RE OEFEC'fiv^iMCLUdM'iN fH^'iNVENfORigSTat 'Y osL4 «xpiSfcJ
Q y o  Q no

y y  m fo rn m o n  is n s u f f jc o w .  co n rn u n  o n  i  sopararo s f ta s tj

STANDARD FORM 1439 «EV. 7-#»PAOE 2



Federal Register /  Vol. 55, No. 24 /  Monday, February 5,1990 /  Rules and Regulations 3931

□  ves □ no
PHYSICAL COUNT AS OF THE OATE OF TERMINATION?(If 'N O ,' exp lain exceptions.)

DEPRECIATION ANO AM O RTIZATIO NO F FIXED A S SETS.SASEi. U N ^ f t t r iN d  POLICIES."

«  w S n m if  a t ta c h £ U  ™ 0 f’0 S A ‘.  iNCLUoe p r o v is io n s f c w  a iHV RE5EAVEJ OThER THAN DfcmCIAII0N«SEftVE5T
□  y e s  ¿ J n o

21. ¿TATE P 6U C Y  OR PROCEDURE FOR RECORDING AND wrtl t lN C  6 #  ¿ f  ARflN«! c6 a 5~

PISTINOUISH1NOBETWEEN CHARGES 1 6  ¿ A * |T a I  ASSET ACCOUNT* AN6 R ^ A IR  An 6  M AIN?¿NANCg ACCOUNT* :

- •

m a n u f a c t u r in g  supplies (^¿¿¿-ffiRfeTlV f d  C5NfiUcT ¿64Ti cut iNCmtefl i n  if^uiiCT ¿ ^ ¿ N s i s t

jW haram a spaca provided for any information is jnsufficimt. corns** on a separata shaatj

STANDARD FORM 1439 « V .  7-SVPAOE 3
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24. h a v e  ANY c h a r g e  3 FOR SEVERANCE. QlSMtSSA«.. OR SEPARAT JON RAV BEEN ¡NCLUOgO *N THIS PROPOSA*.? 04 
and estimates of amounts .neiuoedJ
□  YES □  NO

tufoisn e f e x p la n a t io n

25. STATE POLICIES ^ELATING TO RECORDING OF OVERTIME SHIFT PREMIUMS ANO PRObuCtiON BONUSES.

2«. ÙOES CONTRACTOR HAVE A >ENSiON ¿»LAN? (14 "Yas. 

f l  YES p ]  NO
stato met nod o( funding and aosorption of past and current pension sarvica costsj

27. IS THIS SETTLEMENT PROPOSAL BASED fJN ¿TANfiA iFB 'tSsfSf ----------------------------- --------

~~| YES ( if  "Vos." has adjustment to actual cost or adjustment for any significant variations Been made? 

□  no
□  y ES □  NO ( If  "NO." axpiatrO

20. DOÉS THIS PRCPÖSAL iNCLUÖE ANY ELEMENT OF PROFIT TÖ ThE tONTRACTOR OR RELATEÖ" ÖÖGANlJÄtlÖN. ôtHÉli Th a n
(al PROFIT SET FORTH SEPARATELY IN THE PROPOSAL OR (M  PROFIT, INCLUDED IN THE CONTRACT PRICE AT WHICH ACCEPTABLE 
FINISHED PRODUCT. IF ANY. LS INCLUDED IN THE PROPOSAL? (W "Yes.' explain sriafiyj
□  YES U N O

2«. WHAT l i  LENGTH OF ¥ im £  (PRODUCTION CYCLE) REQUIRED f 6  PRODUCE f a t  6P THE' ¿NO i IE m s ' F«6 m  Th £ TlME Th E MATERIAL' 
ENTERS THE PRODUCTION LINE TO THE COMPLETION AS THE FINISHED PRODUCT?

30. sTa VE >OUCY ANO PROCEOURÉ FOR vEfclFlCAfiON ANO NEGOTIATION OF SETTlEm En T Ì  W IÏH  SUBCOÜTRAÔfÔRS' ÀNÔ V ÌN Ò Ù A i

CERTIFICATE
THIS CERTIFIES THAT. TO THE BEST KNOWLEDGE AM) BELIEF OF THE tAOERSKMED. THE AfiOME STATEMENTS ARE TRUE ATC CORRECT.

MAMR OF CONTRACTOR BY (Signature of supervisory accounting official)

t it l e --------------------------------------------------------------------------------- BÄTE

(W h « ( *  ¡he space provided  to r any inform ation is in su ffic ien t, con tinue on a separate  s l te e i j

STANDARD FORM 1A3S<»EV. 7-aapAOE 4

BILLING CODE «820-JC-C
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73. Section 53.301-1440 is revised to 
read as follows:

53.301-1440 Application for partial 
payment.

BILLING CODE 6820-JC-M
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APPLICATION FOR PARTIAL PAYMENT FORM APPROVED OMB n o .
________9000-0012

Public reporting Durden for this collection of information is estimated to average 2.5 hours per response, including the time for reviewing instructions, 
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send comments 
regarding this burden estimate or any other aspect of tnis collection of information, including suggestions for reducing this burden, to the Far  Secretariat 
(v r s ). Office of Federal Acquisition and Regulatory Policy. G$a . Washington. O.C. 20405: and to the Office of Management and Budget. Paperwork Reduction 
Project (9000-0012). Washington. O X . 20503.

For use by Prime Contractor o r Subcontractor under contracts terminated for the convenience of the Government.
THIS a p p l ic a t io n  APPLIES TO (Check one)
C-1 A PRIME CONTRACT WITH •—« SUBCONTRACT OR 
1__| THE GOVERNMENT L J  PURCHASE oroer

APPLICANT

SU8CONtRACT OR PURCHASE ORDER NUMBER(S)

STREET AOORESS

CONTRACTOR WHO SENT NOTICE OF TERMINATION
NAME

CITY ANO STATE (include ZIP Code)

AOORESS (include ZIP Code)

n a m e  6 f  g o v e r n m e n t  a g e n c y

IF CONTRACTOR HAS GUARANTEED LOANS OR HAS ASSIGNED 
MONEYS DUE UNDER THE CONTRACT. GIVE THE FOLLOWING:

GOVERNMENT PRIME CONTRACT NUMBER

NAME ANO AOORESS OF FINANCING INSTITUTION (Include z ip  Code) CONTRACTOR'S REFERENCE NUMBER

NAME a n d  AOORESS OF GUARANTOR (Include 2iF Code) EFFECTIVE DATE OF TERMINATION DATE OF THIS APPLICATION

NAME ANO AOORESS OF ASSIGNEE (Include 2 #  Code) AMOUNT REQUESTED

S

a PPl  «5a Vio n  NUMBER"uN0Eft....
THIS TERMINATION

SECTION I -  STATUS OF CONTRACT OR ORDER A T  EFFECTIVE DATE OF TERMINATION

PRODUCTS COVEREO BY TERMINATED 
CONTRACT OR PURCHASE OROER

(a)

FINISHED UNFINISHED OR 
NOT COMMENCED TOTAL

COVERED BY 
CONTRACT 
OR OROER

(0

PREVIOUSLY 
SHIPPEO ANO 

INVOICED

(b)

ON HAND
PAYMENT TO 
BE RECEIVEO 

THROUGH 
INVOICING 

(O

INCLUDED 
IN THIS 

APPLICATION

(d>

TO BE 
COMPLETED

(a)

NOT 
TO BE

c o m p l e t e d

(f>
QUANTITY

s
QUANTITY

s
QUANTITY

9

SECTION II -  APPLICANTS OWN TERMINATION CHARGES 
(Exclusive of Its Subcontractors' Charges)

SETTLEMENT PROPOSAL

n  attached

(~ | PREVIOUSLY SUBMITTED

NO. ITEM CHAR6ES AS USTfO IN STUBtfNf FROPOSAl
1 ACCEPTABLE FURNISHED PROOUCT (at contract price) 9
2 WORK-IN-PROGRESS
3 RAW MATERIALS, PURCHASED PARTS, ANO SUPPLIES
4 GENERAL ANO ADMINISTRATIVE EXPENSE
5 TO TA L (Sum of Unas 1, 2, 3, ami 4) S
6 SPECIAL TOOLING ANO SPECIAL TEST EQUIPMENT
7 OTHER COSTS
8 SETTLEMENT EXPENSES
9 TO TA L (Sum of Unas S, 9, 7, and 9) 9

1 0 SUBCONTRACTOR SETTLEMENTS APPROVED BY CONTRACTING OFFICER OR SETTLED UNDER 
A DELEGATION OF AUTHORITY ANO PAID BY APPLICANT 9

11. AMOUNTS RECEIVED
9 UNLIQUIDATED PARTIAL, PROGRESS, ANO ADVANCE PAYMENTS RECEIVEO 9
b OISPOSAL ANO OTHER CREDITS
e TO TA L (Sum of lines a and b)
d AMOUNT OF PARTIAL PAYMENT REQUESTED
a TO TA L (Sum of Unas e and 6 9

jæsstfWSPîiJara. c m ! E 3 5AUTHORIZED for  LOCAL r e p r o d u c t io n  
Previous edition is usable

[FR Doc. 90-2371 Filed 2-2-90; 8:45 am]
BILLING CODE 6820-JC-C
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